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Thank you for volunteering to facilitate in the election process. By being a part of the
Riverside County elections team you are helping your fellow community members
exercise their right to vote. Elections are extremely important because they closely impact

issues that affect our daily lives.

With each election we will continue to honor our commitment to make the voting
locations as safe as possible. Your work in assisting these elections will help to reduce
the risk.

This Election Guide is a resource to help you find answers to questions you may have
while delivering in-person services to voters throughout Riverside County. It is not
intended to be read cover to cover, but it can be. The detailed Table of Contents will direct
you to the desired information. Use this Guide to assist you in the proper procedures and
remind you of the tasks you have been trained to complete and in what order they should

be completed.

Thank you once again for your service. This election would not be possible without you.

VOTE

COUNTS

Sincerely,

Riverside County Registrar of Voters

Questions about election policies may be directed to the Registrar of Voters office by
calling: (951) 486-7341 or toll free (877) 663-9906.

This is Your Guide.
You may make any margin notes, highlights, underlines, etc.



Contact List

Command Center - EO Polls Division (951) 486-7341

Contact the Command Center if you need immediate assistance. The call should come
from the Leads.

Emergency Assistance 911

Dial 911 for a medical or life threatening emergency. Contact the Registrar of Voters
office once the situation is under control.

Non-Emergency Police Department Dispatch 1-800-950-2444

Call this number for reporting non-emergency incidents. After reporting a non-
emergency incident, contact the Registrar of Voters for further guidance.

Leads

Fillin your Leads contact information below:

Lead Name Phone Number

Lead Name Phone Number
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Essential Information

California’s new open primary system does not apply to candidates running for U.S.
President, county central committee, or local offices. In a closed primary, only
persons who are registered members of a political party may vote the ballot of that
political party.
Political Parties allowing crossover for nonpartisan voters in this election are:

Democratic

American Independent
Libertarian

Party-Nominated/Partisan Offices

Political parties may formally hominate candidates for party-nominated/partisan offices at the
primary election. A nominated candidate will represent that party as its official candidate for the
specific office at the general election and the ballot will reflect an official designation. The top
vote-getter for each party at the primary election moves on to the general election. Parties also
elect officers of county central committees at the primary election.

A voter can only vote in the primary election of the political party he or she has disclosed a
preference for upon registering to vote. However, a political party may allow a person who has
declined to disclose a party preference to vote in that party’s primary election. To check on the
status of a political party crossover, visit the California Secretary of State office website at
www.sos.ca.gov for more information.

Write-in candidates for voter-nominated offices can still run in the primary election.
However, a write-in candidate can only move on to the general election if the candidate is
one of the top two vote-getters in the primary election. Additionally, there is no
independent nomination process for a general election.

Nonpartisan Offices

As a voter registered with No Party Preference, if you want to vote for U.S. President, you
must request a primary election ballot with presidential candidates. The default ballot
for No Party Preference voters has no presidential candidates on it. If you want to vote
for a presidential candidate, do NOT cast this ballot. You can request a replacement
ballot with presidential candidates from your county elections office. To check on the
status of a political party crossover, visit the California Secretary of State office website at
www.sos.ca.gov for more information.

Political parties are not entitled to nominate candidates for nonpartisan offices at the primary
election, and a candidate at the primary election is not the official nominee of any party for the
specific office at the general election. A candidate for nomination to a nonpartisan office may
NOT designate his or her party preference, or lack of party preference, on the ballot. The top
two vote-getters at the primary election move on to the general election for the nonpartisan
office.
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Essential Information
Voter-Nominated Offices

Proposition 198 changed the closed primary system in California, to what is known as a
"blanket" or "open" primary, in which all registered voters may vote for any candidate,
regardless of political affiliation and without a declaration of political faith or allegiance
in California.

California’s Top Two Candidates Open Primary Act requires that all candidates for a voter-
nominated office be listed on the same ballot. Previously known as partisan offices, voter-
nominated offices are state legislative offices, U.S. congressional offices, and state
constitutional offices.

In this new open primary system, this means you can vote for any candidate, regardless
of what party preference you indicated on your voter registration form. Only the two
candidates receiving the most votes, regardless of party preference, move on to the
general election regardless of vote totals. If a candidate receives a majority of the vote
(50 percent +1), a general election still must be held. Even if there are only two
candidates in the open primary, a general election is still required.

Political parties are not entitled to formally nominate candidates for voter-nominated offices at
the primary election. A candidate nominated for a voter-nominated office at the primary
election is the nominee of the people and not the official nominee of any party at the general
election. A candidate for nomination to a voter-nominated office shall have his or her party
preference, or lack of party preference, stated on the ballot, but the party preference
designation is selected solely by the candidate and is shown for the information of the voters
only. It does not mean the candidate is nominated or endorsed by the party designated, or that
there is an affiliation between the party and candidate, and no candidate hominated by the
voters shall be deemed to be the officially nominated candidate of any political party. In the
county sample ballot booklet, parties may list the candidates for voter-nominated offices who
have received the party’s official endorsement.

Any voter may vote for any candidate for a voter-nominated office, if they meet the other
qualifications required to vote for that office. The top two vote-getters at the primary election
move on to the general election for the voter-nominated office even if both candidates have
specified the same party preference designation. No party is entitled to have a candidate with
its party preference designation move on to the general election, unless the candidate is one of
the two highest vote-getters at the primary election.

You can check your voter registration status in Riverside County, including political party,
at any time by visiting www.voteinfo.net. You can also call our office toll free at (800) 773-
VOTE (8683) or (951) 486-7200 for your status.

If you need to register to vote for the first time or update your voter registration
information, including political party, go to any vote center in Riverside County or
visit RegisterToVote.ca.gov.

10
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Essential Information

Voter Registration

QUALIFICATIONS

Every registered or conditionally registered voter has a right to cast a ballot. A registered
voter is a United States citizen who is a resident of California, is at least 18 years old, is
not currently serving a state or federal prison term for the conviction of a felony, is not
currently found to be mentally incompetent to vote by a court, and who is registered to
vote at their current residence address. (California Elections Code § 2300(a)(1))
REGISTRATION

Registration is a simple procedure. The person registering certifies under penalty of
perjury that he or she meets the qualifications for registration and that the information
entered on the registration affidavit is true and correct. No documentary proof of
residence, citizenship or age is required; there is no charge for registration; and there
are no language or literacy requirements. (A California resident may register with an
affidavit of registration form obtained in any California county or online at
www.voteinfo.net. The county receiving it will forward it to the county of the voter’s
residence.) (E.C. 88 2102, 2114, 2150)

PRE-REGISTRATION

Online pre-registration is now available for eligible 16 and 17 year olds. Their registration
will become active once they turn 18 years old. It does not change the voting age, which
is 18. Instead, it allows for completing the online voter registration form providing
sufficient time and opportunity to get ready to vote. (National Voters Registration Act of
2003)

PERMANENT VOTER REGISTRATION

California has permanent voter registration. Unless a voter’s registration is cancelled for
one of the reasons given below, the voter will not need to re-register except to change
his/her address, name or political party preference. A new registration must be executed
for an out-of-county address or for a change of name or political party. If the address
change is within the county, the voter may either re-register or simply notify the Registrar
of Voters in writing of the change of address. (E.C. 88 2115, 2116, 2118, 2119, 2152,
2200)

CANCELLATION OF REGISTRATION

A voter’s registration may be canceled due to one of the following reasons: notice of
death, mental incompetency, conviction of a felony, written request from voter, or
receipt of out-of-county address change information from DMV, agencies, or other
election officials, when that change was initiated by the voter.

11



Essential Information

Voter Registration—Continued

INACTIVE VOTER FILES
Voters in the Inactive Voter File do not receive election materials, are not included in
determining the number of signatures required on petitions, or in determining the
number of vote centers, ballots or voting machines required to service voters. (National
Voters Registration Act of 1993)

Vote-by-Mail Drop Off Sites

Voters can drop off their Vote-by-Mail ballot at a participating
City Clerk’s office or designated Ballot Drop-off Locations
within Riverside County starting 29 days before the election.
Voters can check their Riverside County Voter Information
Guide or call their City Clerk’s office for available dates and
times.

Conditional Voter Registration

Those who miss the voter registration deadline still have a chance to exercise their right
to vote once the voter registration deadline passes,15 days before Election Day. An
individual can go to the Registrar of Voters office or any voting location to conditionally
register to vote. Conditional Voter Registration (CVR) is treated and processed the
same as other voter registrations, however, the individual will have to register at the
Registrar of Voters office or at a voting location and vote a CVR Provisional Ballot. Once
the Registrar of Voters office has determined the individual’s eligibility, the CVR
Provisional Ballot will be counted (E.C. § 2170 through 2171).

County Voter Information Guide

The Riverside County Voter Information Guide is mailed to all
active registered voters. The guide will include information on
what will be on the ballot, along with a sample ballot. Voters
who conditionally register to vote can only receive this
information at the Riverside County Registrar of Voters office or
any voting location in the Riverside County. Guides can also be
found on the Riverside County Registrar of Voters website at
www.voteinfo.net.

Presidential
Primary Election

Date of Election
County Voter Information Guide
900 00 pm.
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Essential Information

State Voter Information Guide Primary

California State Voter Information Guide contains information | Election
about federal and statewide candidates and statewide ballot
measures. The State Voter Information Guide is only mailed prior
to a statewide election. One guide will be delivered per
household, not per voter. Guides can also be found on the
California Secretary of State website at www.sos.ca.gov.

Voting Locations

nnnnnnnnnnnnnn

All active registered voters in Riverside County will receive a ballot by mail beginning
Monday, February 5, 2024. Voters have the following options for returning their Vote-by-
Mail ballot:

+

+

+

Mail their ballot (postage paid) so that it is postmarked by Election Day, March 5,
2024, and received by the Registrar of Voters no later than seven days after Election
Day.

Drop off their ballot at the Riverside County Registrar of Voters office secure ballot
drop off box located outside the building, open 24 hours per day, no later than 8:00
p.m. on Election Night, March 5, 2024.

Drop off their ballot at one of the participating ballot box drop off locations, available
beginning February 5, 2024.

Drop off their ballot at any 11-day Vote Centers in Riverside County, including
Election Day.

Drop off their ballot at any 4-day Vote Centers in Riverside County, including Election
Day.

A full list of participating ballot drop off locations and voting locations, with their days
and hours of operation, can be found on the Riverside County Registrar of Voters website
at www.voteinfo.net.

<+

March 5, 2024 (Election Day): all locations, open from 7 a.m. to 8 p.m.

Voting locations offer multiple electronic check-in stations where Election Officers are
able to verify a voter’s eligibility and provide them access to their unique ballot.
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Essential Information
Voting Locations—Continued

Citizens can do the following at any of the in-person voting locations:

+ Vote on the Accessible Voting Unit or receive a printed paper ballot with their ballot
type.

4+ Register and vote the same day at the desired Vote Center utilizing Conditional Voter
Registration.

+ Drop off their completed and signed Vote-by-Mail ballot envelope.

4+ Cast a ballot using a facsimile reference ballot in multiple languages.

+ Have an Authorized Agent pick-up a ballot for the voter. E.C. 8§ 3017 (2)

Remote Accessible Vote-by-Mail (RAVBM)

The Remote Accessible Vote-by-Mail (RAVBM) system is open to all voters and designed
specifically to meet the needs of elderly voters, voters with disabilities, emergency
responders, overseas voters, and voters unable to make it to their voting location on
election day. E.C. 8 3016.7 Voters can go online and mark their ballot using any web
enabled computer, tablet, or smartphone. The site is compatible with all screen
readers, tactile switches, closed captioning, and sip and puff systems. Once selections
are made voters must print and mail their ballot to the Registrar of Voters office.

The Remote Accessible Vote-by-Mail (RAVBM) system allows voters to mark their
selections using their own compatible technology to vote independently and privately in
the comfort of their own home.

To use a RAVBM system in the County of Riverside, a voter must:

+ Go to our website at www.voteinfo.net

Download the application
Mark their selections
Print their selections

YR SR S

Sign the envelope (using the envelope provided with the Vote-by-Mail ballot or the
voter's own envelope)

+

Return the printed ballot

+

The return envelope used by the voter, must have the voter’s signature on the outside
of the envelope

+ Apply appropriate postage if the voter uses their own envelope to return their ballot

+ Return their ballot selections by mail, in person to a voting location, a ballot drop off
location, or one of the secure drop boxes available 24 hours/7 days a week located at
the Registrar of Voters office

+ The selections cannot be returned electronically
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Essential Information
Remote Accessible Vote-by-Mail (RAVBM) - Continued

+ A voter cannot submit their selections online. The marked
ballot must be mailed with the voter’s sighature on the
outside of the envelope or returned in person

For more information refer to the Riverside County Voter

Information Guide or call the Riverside County Registrar of
Voters office at (951) 486-7200 or (toll free) at (877) 663-9906.

Presidential

Primary Election

Date of Election
County Voter Information Guide

Personal Protective Equipment (PPE)
While Riverside County has always promoted the safest voting experience possible, you
play a criticalrole in this election.

The Registrar of Voters provides a supply of Personal Protective Equipment (PPE) to help
you achieve this goal. The PPE includes the following supplies:

+ Hand Sanitizer + Disinfecting Wipes
+ Electronic Wipes + Face Masks
+ Disinfectant Spray

Sanitization Kit

Personal Protective Equipment (PPE)

15



Essential Information
Personal Protective Equipment (PPE) - Continued

Here are some guidelines you will implement for this election.

+ Frequently wash your hands and use hand sanitizer.

+ Face masks are optional and not required to be worn.

+ Please be sure to wipe down and sanitize all equipment after each use.

+ Offer sanitary supplies to voters. Voters are not required to use the sanitary supplies.

Every election volunteer plays a valuable role in keeping our voters, their families, and
our visitors safe. By washing our hands and avoiding large gatherings we can achieve
this.

Active Shooter Situations;

An Active Shooter is an individual actively engaged in killing or attempting to kill people
in a confined and populated area; in most cases, active shooters use firearms(s) and
there is no pattern or method to their selection of victims.

Active shooter situations are unpredictable and evolve quickly. Typically, the immediate
deployment of law enforcement is required to stop the shooting and mitigate harm to
victims.

Because active shooter situations are often over within 10 to 15 minutes, before law
enforcement arrives on the scene, individuals must be prepared both mentally and
physically to deal with an active shooter situation.

HOW TO RESPOND WHEN AN ACTIVE SHOOTERIS IN YOUR VICINITY

Quickly determine the most reasonable way to protect your own life. Remember that
customers and clients are likely to follow the lead of employees and managers during
an active shooter situation.

1. Run
If there is an accessible escape path, attempt to evacuate the premises. Be sure to:

e Have an escape route and plan in ¢ Keep your hands visible
mind

e Evacuate regardless of whether ¢ Follow the instructions of any police

others agree to follow officers
e Leave your belongings behind e Do not attempt to move wounded people
e Help others escape, if possible e Call911 whenyou are safe

e Prevent individuals from entering an area
where the active shooter may be

16 [1] (Department of Homeland Security, https.//www.dhs.gov/xlibrary/assets/active_shooter_booklet.pdf)



Essential Information

Active Shooter Situations—Continued

2. Hide

If evacuation is not possible, find a place to hide where the active shooter is less likely
to find you.

Your hiding place should:

e Be out of the active shooter’s view e Not trap you or restrict your options
for movement

e Provide protection if shots are fired in your
direction (i.e., an office with a closed and
locked door)

To prevent an active shooter from entering your hiding place:

e Lockthe door e Blockade the door with heavy furniture

If the active shooter is nearby:

e Lockthe door e Hide behind large items (i.e., cabinets,
desks)

e Silence your cell phone and/or pager e Remain quiet

e Turn off any source of noise (i.e., radi-
0s, televisions)

If evacuation and hiding out are not possible:

e Remaincalm e Ifyou cannot speak, leave the line open

e Dial911, if possible, to alert police to the
active shooter’s location

3. Fight against the active shooter

As a last resort, and only when your life is in imminent danger, attempt to disrupt and/or
incapacitate the active shooter by:

e Acting as aggressively as possible against him/her e Yelling

e Throwingitems and improvising weapons e Committing to your actions

17



Essential Information
Fentanyl Overdose Information(y;

Opioids are currently the leading cause of overdose deaths in the United States. During
an overdose, breathing can be dangerously slowed or stopped, causing brain damage or
death. You don't have to be a medical professional to identify the signs or help, the
important thing is to act quickly.

Opioid Overdose Signs Include:

Small constricted "pinpoint" pupils e Reduced level/loss of consciousness

Won’t respond to stimuli such as a ster- e Slow shallow or stopped breathing
nal rub or their name

Choking, snoring, wheezing, or gurgling e Limp body
sounds

Pale, blue or cold/clammy skin

Taking opioids that you buy off the street or from a friend can increase the risk of
opioid overdose as there's no certainty of how strong the drug is or what might be
mixed in with it!

It is at times difficult to tell whether a person is high or experiencing an overdose. If you
aren't positive, it is best to treat it like an overdose.

1.

4.
5.

Call 9-1-1 immediately, all you have to say is "Someone is unresponsive and not
breathing" and provide a clear address and/or description of your location

Administer Naloxone. Also known as “Narcan”, you can find Naloxone in your
vote center supplies. Follow the directions for administering Naloxone on the
packaging.

Try to keep the person awake and breathing, perform rescue breathing if
needed. Administer another dose of naloxone 2-3 minutes after the first dose if they
don’t respond.

Put the person on their side, in a recovery position

Stay with them until the emergency workers arrive

There are also some things that you want to make sure not to do for the risk of
putting the individual at more harm such as:

Don't hit or try to forcefully wake or move the person - it will only potentially cause
further harm.

Don't put the person in a cold bath or shower. This increases the risk of falling,
drowning or going into shock.

Don't try to make the person vomit. This increases the risk of choking or inhaling vomit
into their lungs, which can cause a fatal injury.

[2] Riverside University Health System, https://www.ruhealth.org/public-health/roda/how-recognize-and-
respond-opioid-overdose)



Essential Information
Emergency Preparednesss;

e Know your surroundings e Talk to facility Staff
e Identify exits e Have anincase emergency meet up location

Non-Life Threatening Emergencies

Fires/Wildfires

A wildfire is a natural disaster that starts in forests, deserts with heavy brush or other
vegetated areas. They can be a great danger to people who live in or near such areas.
Wildfires can be started by lightning, extremely dry vegetation in warm climates, human
carelessness or intentionally. In the wilderness they can quickly burn thousands of
square miles. In metropolitan cities such as Los Angeles, they can burn entire
neighborhoods. Southern California is very prone to wildfires because of low annual
rainfall, warm summers and dry vegetation.

Power Outages/Blackouts

A power outage is the loss of electricity to an area. A power outage may be referred to as
a blackout if power is lost completely, or as a brownout if some power supply is still
present. Blackouts and brownouts are common in California because of extremely
dense populations. Though power outages are not necessarily considered natural
disasters, they often occur with natural disasters.

Earthquakes

An earthquake is a sudden shift or movement of the plates in the earth’s crust. On the
surface, this moves and shakes the ground and can be very damaging to poorly built
structures. The most powerful earthquakes can destroy even the best built structures.
They can also cause other disasters, such as tsunamis and volcanic eruptions.
Earthquakes occur along fault lines and are unpredictable. California is highly prone to
earthquakes because of its many active fault lines.

Floods

A flood is a natural disaster caused by too much rain or water in an area, and could be
caused by many different conditions. In California, floods are most often caused by
prolonged rainfall from a storm. Flooding is particularly dangerous because it often
leads to landslides or mudslides.

Call the Registrar of Voters at 951-486-7341 as soon as possible.

If your life is in danger, call 911 and report the incident to the
Registrar of Voters as soon as possible.

Closing a Vote Center
If you need to evacuate your vote center in a non-life threatening emergency, follow the
guidelines on page 20 to ensure you are taking all the essential items out of your vote

center.
[3] (California Department of Public Health, https://www.cdph.ca.gov/Programs/EPO/ 19

Pages/BI_Natural-Disaster_ Know-and-Understand.aspx)



Essential Information

Returning Items

Incase of Non-Life-Threatening Emergency

All election materials need to be stored as shown below to be returned to the Registrar of Voters
office by the two Leads

Unscanned Voted

UNSCANNED
VOTED BALLOTS

s vowcorr s sason

Ballot Carton

s BOD Printed Ballot B Cards and C (if applicable)

PuaCE MPER Eno0T APE
e

SCANNED -
VOTED
BALLOTS

INSERT PINK COPY OF
BALLOT STATEMENT

AVU Ballots BOD Printed Ballot A Cards

EVIDENT

Black VBM BOX

Spoiled & Vote By Mail Research

Vote-By-Mail CVR Voted
Voted Ballots Ballots

Surrendered Ballots

Ballot Scanner

Do not close the polls and break A,B,C and D seals.

Lead Bag Lead Binder 1 Security Seals Log Binder saLLor
REQUESTBAG BROKEN SEALS SEALS BAG

oF RO =

Lead Binder  Security Seals g, Request BrokenSeals  Seals Bag D[mo Printer Completed Voters
Bag Bag abel Bag  Registration cards

Log Binder

Riverside County

Official Returns Envelope
|
(With 10 Activation Cards) Cell Phone

Laptops (5)

(With matching set of
Sign-In Rosters and
CVR Sign-In Rosters)

Items above are returned to the Registrar of Voters office in case of
Non-Life-Threatening Emergency.

Follow the instructions given by the facility. Make sure the door to voting location is locked
when leaving.
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Essential Information
Printing Election Materials from the Shared Drive on
the Laptops

Election Officers can print various documents on the processing table HP Printer.
Available documents to print on the shared drive are:

+ Voter Information Guides + W-9 Forms
+ Alternate Language Ballots + Compensation and Contact Information
(Facsimile Ballots in Tagalog, Forms

Chinese, Korean, and Vietnamese)
Election Officer Oath & Payroll

Ballot Request Forms
Expense Reimbursement Claim Form

Data Entry Route Slips
Add a Printer Information

Lead Reminders .
Dymo Configurations
Roster Pages
Laptop Initialization

Vote Center Locations . .
Printer Initialization

R R R TR SR

Ballot Drop-Off Locations i
Supplies Inventory

YRR T RS

Application to Provide Vote-by-Mail
Ballot to Representative

o
1L

Vote_Center

P Type here to search




Essential Information
Printing Election Materials from the Shared Drive on
the Laptops — Continued

= 1. 0nthe desktop screen there are severalicons. Open the folder titled “Vote Center”
icon.

a
LE

Vote_Center

L Type here to search

= 2. Inside two folders will be two additional folders. One for the “Vote Center
Documents” that will contain Language Facsimile Ballots, etc. The second folder is
the “Vote Center Laptops” that will have laptop setup information. Each folder has
documents needed at each voting location.

J
1/
1

/
/

Vote Center Documents Vote Center Laptops
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Essential Information

Printing Election Materials from the Shared Drive on

the Laptops — Continued

= 3.When opening the “Vote_Center” folder you will see file folders.

s This PC 3] ROV Shares (Z:) » Yote_Center
Mame Date modified Type Size
Vote Center Documents 2/31/2022 2:34 AM File folder
Vote Center Laptops 6/29/2022 &:32 AM File folder

4. Double click on the Voter Center Documents for access to several folders and

=
documents.
» This PC ROV Shares (7] » Vote_Center
Mame Date rmodified Type Size
Yote Center Docurments 8/31/2022 3:34 AM File folder
Viote Center Laptops 6/209/2022 8:32 AM File folder

= 5. Double click on the file you will need to access the document. Each file will have
documents you can print from the HP Printer on the processing table.
» This PC ») ROV Shares (Z3) » Vote_Center » Vote Center Documents

MName B Date modified Type Size

Alternate Language Ballots 8/31/2022 2:19 PM File folder

English County Voter Information Guides 5/25/2022 217 PM File folder

Spanish County Voter Information Guides 8/31/2022 2:20 PM File folder

State Vioter Informaiton Guides 5/26/2022 T7:55 AM File folder
'@ Ballot Request 4/8/2022 4:33 PM Adobe Acrobat D... 156 KB
E] Compensation & Centact Information Form 4/19/2022 1:23 PM Adobe Acrobat D... 100 KB
'@ Data Entry Route Slip 3272022 1:21 PM Adobe Acrobat D, 164 KB
@ Election Officer Dath and Payroll 4/19/2022 10:56 AM Adobe Acrobat D... ITKB
'@ Election Officer Schedule 5772022 10:37 AM Adobe Acrobat D, 160 KB
'@ Expense Reimbursement Claim 5/7/2022 10:36 AM Adobe Acrobat D... 33KB
'@ June Pri 2022- Cualified Write-In Candidates 5/28/2022 9:19 AM Adobe Acrobat D, &1 KB
'@ Lead Reminders 5772022 9:27 AM Adobe Acrobat D... 1,505 KB
@ Supplies Inventory June2(22 HY 5132022 5/18/2022 501 PM Adobe Acrobat D... 181 KB
E@ VOTE CENTER OFFICER SIGM IN SHEET B/4/2022 10:09 AM Microsoft Excel W... 12 KB
@ Vote Center_Final Locations 4/28/2022 1:23 PM Adobe Acrobat D... 124 KB
'@ W-9 4/19/2022 2:16 PM Adobe Acrobat D... 33KE




Essential Information
Printing Election Materials from the Shared Drive on
the Laptops — Continued

= 6. The Alternate Language Ballots file contains the facsimile ballots in Chinese,
Korean, Tagalog, and Vietnamese. By opening the file you will have access to the
ballot types that are available in the four additional languages in our county.

» This PC ] ROV Shares (£:) » Vote_Center » Wote Center Documents »  Alternate Language Ballots

Mame Date modified Type Size
| CHIMESE 572772022 12:04 PM File folder
KOREAM /2772022 12:05 PM File folder
TAGALOG 5/27/2022 12:05 PM File folder
VIETMAMESE 372022 12:06 PM File folder

= 7. The English County Voter Information Guides file will contain guides with different
ballot types. You will need to know which ballot type to give the voter based on the
voter’s residence address. Refer to the “Processing Voters” section six of this guide.

s This PC ROV Shares (£:) » Vote_Center * VWote Center Docurnents * English County Voter Information Guides

Mame Date modified Type Size

'E] Da-RIV EMG 002 A/29/2022 3:49 PM Adobe Acrobat D... 2574 KB
'E] Da-RIV EMG 004 A4/29/2022 3:49 PM Adobe Acrobat D... 2580 KB
'E] Da-RIV EMG 003 A/29/2022 3:49 PM Adobe Acrobat D... 2570 KB
'E] Da-RIV EMG 008 A/29/2022 3:49 PM Adobe Acrobat D... 2570 KB
'EL'] Da-RIV EMG 011 A4/29/2022 3:438 PM Adobe Acrobat D... 2570 KB
'EL'] Da-RIV EMG 013 42972022 3:48 PM Sdobe Acrobat D... 2 362 KB
'EL'] Da-RIV EMG 013 A4/29/2022 3:438 PM Adobe Acrobat D... 2,400 KB

= 8. The Spanish County Voter information Guides file will contain different ballot types
in Spanish. You will need to know which ballot type to give the voter based on the
voter’s residence address. Refer to the “Processing Voters” section six of this guide.

s This PC » | ROV Shares (2] » Vote_Center » Vote Center Documents » Spanish County Voter Information Guides

Mame - Date modified Type Size

'E] BTOO0001 5/26/2022 2:42 AM Adobe Acrobat D... 3,542 KB
'E] BTOOO002 5/26/2022 £:47 PM Adobe Acrobat D... 3,554 KB
'@] ETOOO003 5/26/2022 8:30 AM Adobe Acrobat D... 2,536 KB
'E] BTOOOM0L 5/26/2022 4:50 PM Adobe Acrobat D... 3,554 KB
'E] BTOO0005 5/26/2022 4:51 PM Adobe Acrobat D... 3,514 KB
'E] BTOOO00G 5/26/2022 8:52 AM Adobe Acrobat D... 3,515 KB
'E] BTOOOOOT 5/26/2022 8:33 AM Adobe Acrobat D... 3,518 KB
= ponong SIIESINDD A.53 DRA Adcbe Aceabot ) 2o kD
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Essential Information
Printing Election Materials from the Shared Drive on
the Laptops — Continued

= 9. The State Voter Information Guides will be available in English, Spanish, Tagalog,
Korean, Vietnamese, and Chinese. You will not need a ballot type for this file because
the State Guides are for all voters regardless of the voter’s residence address.

» This PC >IRCI‘u’ Shares (Z:) » Vote Center » WVote Center Documents » 5State Voter Informaiton Guides I

o~

Mame Date modified Type Size
@ State complete-vigEnglish 5/26/2022 T:50 AM Adobe Acrobat D... 1,481 KB
'EI State complete-vigSpanish 5/26/2022 T:52 AM Adobe Acrobat D... 27,652 KB

= 10. The other documents will be:

= Ballot Request forms - filled out by the voter and processed for voting eligibility.

= Compensation & Contact Information Form-Election Officers compensation
worksheet.

— Data Entry Route Slip-for days end totals on all the laptops used.

= Election Officer Oath and Payroll sheet-for Election Officers hours of pay at the
voting location.

= Election Officer Schedule worksheet-for Leads to schedule breaks and lunches
for the Election Officers.

= Expense Reimbursement Claim form-for mileage reimbursement.

= Qualified Write-In Candidates-available to show voters the qualified candidates.

— Lead Reminders-are reminders of the items to bring back to the Registrar of
Voters office each night and on Election Day.

= Supply Inventory sheet-lists all the items delivered to the location for this
election.

= Vote Center Sign In Sheet-for the Leads only. The Rover team will pick up this
sheet each day.

= Vote Center Final Locations-accessible list of vote centers in Riverside County.

= W-9 forms-if needed will be submitted to the Registrar of Voters office for
compensation money.

= Application to Provide Vote-by-Mail Ballot to Representative — for Authorized
Agents picking up a replacement ballot for a registered voter

'@ Ballot Request 4/8/2022 4:33 PM Adeobe Acrobat D... 156 KB
'@ Compensation & Contact Information Form Adobe Acrobat Dn. 100 KB
'@ Data Entry Route Shp Adeobe Acrobat Dn. 164 KB
'@ Flection Officer Oath and Payrell Adeobe Acrobat Dn. 37 KB
'@ Flection Officer Schedule Adeobe Acrobat Dn. 160 KB
'@ Fxpense Reimbursement Claim Adobe Acrobat D... 33 KB
'@ une Pri 2022- Qualified Write-In Candidates Adobe Acrobat D... 61 KB
'@ L ead Reminders Adobe Acrobat D... 1,505 KB
'@ cupplies Inventory June2022 HY 3182022 Adobe Acrobat D... 181 KB
E@ VOTE CEMTER OFFICER SIGM IMN SHEET Microsoft Excel W... 12 KB
@ Vote Center_Final Locations Adobe Acrobat D... 124 KB
T o Adobe Acrobat D... 53 KB
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Essential Information
Rovers

Riverside County Registrar of Voters office is committed to providing Election Officers
with the training, supplies, assistance, and other support needed to have a successful
election at the vote centers. Rovers are trained staff that support assigned voting
locations throughout the election. Rovers work together with the Election Officers and
the Riverside County Registrar of Voters office to help with policies and procedures that
might arise at the vote centers. Each Rover covers several locations within a geographic
area and is responsible for communicating with the vote centers, delivering extra
supplies, and providing Election Officers with any additional information from the
Election Officers (EO) Polls Division. Rovers report directly to the EO Polls Division of the
Riverside County Registrar of Voters office. Spanish speaking Rovers will be available for
locations as needed.

Ballot Scanner Introduction

Ballot Scanners will be introduced at this election. One scanner will be delivered to each
voting location to scan voted ballots. A foldable cart and small suitcase make it easy to
deliver and setup. Voters have the option to scan their ballot through the Ballot Scanner,
which safely stores and tabulates ballots from the Ballot on Demand Printer and the
Accessible Voting Unit (AVU). Voters will have an opportunity to retrieve their ballot for
any missing contests, over-voting, and under-voting before completing the scanning
process. It is important to remember that these are official ballots and once the ballot
has been cast the voter cannot retrieve their ballot. The Ballot Scanner tabulates and
stores the results onto a memory card known as an SD Card. The SD Card is returned on
the last day (election night) once the vote center has closed the polls. The SD Card must
be pulled by two team Leads and placed inside the SD Card Bag found in the Security
Seals Log Binder pouch. Instructions for setting up the scanner can also be found on the
scanner cart side panel. For more information regarding the Ballot Scanner refer to pages
52 and 88 of this guide.
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Election Officer Information
Election Guide ELECTION GUIDE

This guide is a resource used for following procedures,
processing voters, reminders, checklists and answering
questions that may arise at a voting location. Everyone will be
given this guide before or at training class for writing notes. i
The Table of Contents in the guide has desired information on RIVERSIDE COUNTY.
different types of situations. You may call the Registrar of e e s
Voters at (951) 486-7341 if you have additional questions.

Training Class

California State Law requires that the Registrar of Voters conducts training for Election
Officers prior to each election. Training provides volunteers the knowledge, skills,
confidence, preparedness to appropriately handle unexpected situations, and the
opportunity to ask questions of the Registrar of Voters staff. Learning new policies and
procedures, proper use of equipment, and setting up of voting equipment will be
reviewed in training class. We strive to ensure that Election Officers are extensively
familiar with the policies and procedures required to run a successful election.

All Election Officers are required to fill out a
Compensation Form and W-9 Tax Form.

Appointment Letter

The Registrar of Voters office will mail or email an appointment
letter to Election Officers selected to work at a voting location. The
letter contains the name and address of the assigned facility
where the Election Officer will work and the location, date, and
time of their training session. Election Officers are asked to report
to the assigned voting location one hour before the polls open for
the day to assist with the Accessible Voting Unit (AVU) seals
verification, Ballot on Demand (BOD) setup with seals verification,
Ballot Scanner seals verification, and setting up the voting
location processing table.

Note: Call the Registrar of Voters office immediately if a change of
schedule is needed at (951) 486-7341.
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Election Officer Information
Election Officer Oath and Payroll

All Election Officers must sign the Oath of Allegiance and Election Officer Payroll. Not
signing the Oath and Payroll sheet will cause delays in compensation. If any information
is incorrect, cross it out and write the correct information.

The Oath of Allegiance is for the Leads and Election Officers to swear their loyalty to the
electoral process. They will process voters in the voting location to the best of their
ability. The Oath of Allegiance also asks you to support the Constitution and to defend
and uphold these values by being willing to serve at the voting location. When you take
the Oath, it should be something you are choosing to do. No one should be forcing you.

All Election Officers must sign their name on the Oath of Allegiance and Election Officer
Payroll. The Election Officer Oath and Payroll sheets must stay in the Lead Binder. The
Leads must confirm all Election Officers (that participated in this election) sign the Oath
of Allegiance and Election Officer Payroll.

The Election Officer Payroll section on this sheet will be completed by the Leads, for the
Election Officers, with the hours worked each day including setup hours. If Election
Officers are scheduled to setup the location the Lead must write their hours worked and
total hours worked. Each day they are at the voting location the Lead will write in their
start time minus their lunch time and the end of the day time. Total all hours each day
worked. The Registrar of Voters staff may pick up the Oath of Allegiance and Election
Officer Payroll sheet halfway through the election. It is important to fill out the sheet
every day before leaving the vote center.

ELECTION OFFICER OATH AND PAYROLL

OATH OF ALLEGIANCE

NITRTS

(Required by Chapter 8, Division 4, Title 1, Government Code; Section 3, Article XX,
California Constitution)

STATE OF CALIFORNIA )

)ss
COUNTY OF RIVERSIDE )

The employee, for himself/herself alone, do hereby take and subscribe to the following oath
of allegiance
| do solemnly swear (or affirm) that | will support and defend the Constitution of the United
States and the Constitution of the State of California against all enemies, foreign and
domesﬂc that IW|I| bear !rue fallh and alleglanoe to the Constitution of the United States and
e C of the State ia; that | take this obligation freely, without any mental
reservatlons or purpose of evasion; and that | will well and faithfully discharge the duties
upon which | am about to enter.

Signature of Election Officer subscribed and sworn, day of, , 20,

Election Officer Signature

Name:, County Employee ID#
(Print) (ifapplicable)

Address:

City: Zip Code:
ELECTION OFFICER PAYROLL
. Lunch Break . Total
Date Start Time % HOUE: End Time Hours Comments
Example 6:00am 1 Hour 9:00pm | 14 N/A
Set-Up N/A Sez-%p
1Hour

1% Day Mandatory

nd 1Hour
2" Day Mandatory

i 1Hour
3" Day Mandatory
Election Day 1Hour
4" Day Mandatory

Compensation to be paid 6 to 8 weeks after the election.
Election Officer Signature:

Election Officer Lead Signature:

Date of Current Election Name of Current Election
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Election Officer Information
Shared Expectations

As partners, Election Officers and the Registrar of Voters office have the legal duty and
responsibility to conduct elections according to the procedures in this Election Guide
and the California Elections Code. E.C. 8 12309.5. For more information refer to the
Secretary of States website for “Poll Worker Training Standards”. Volunteers are
expected to think critically and use problem solving skills and common sense to resolve
issues within the framework of these procedures and laws.

Election Officers can expect the Registrar of Voters office to:
Provide prompt and accurate responses to questions.

Extend professional courtesy and respect.

Follow through and resolve any issues.

Arrange reasonable accommodations for Election Officers.
Coordinate the delivery of all election supplies and equipment.
Provide adequate staff and locations.

PR R S SR R

Provide timely compensation to all officers.

Election Officers are expected to:
+ Be punctual each day.
+ Take guidance from the Leads.

+ Locate their assigned voting location to ensure officers know where to go, how to get
there, and how long it will take to arrive on time.

Review training materials and familiarize themselves with procedures.
Abide by all election procedures provided to them.

Attend all required training in order to work this election.

Perform all duties assigned to the best of their ability.

Treat each other with dignity and respect.

TR SR S S

Communicate with the Registrar of Voters office on completed set-up, when starting
the day, throughout the day, and when leaving the site at closing.

+

Respond promptly to phone calls and emails.

+

Provide superior customer service.
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Election Officer Information
Election Officer Duties

Officers must arrive at their assignhed location at least one hour before voting begins
to assist with Accessible Voting Unit (AVU) seals verification, Ballot on Demand
(BOD) setup with seals verification, Ballot Scanner seals verification, and setting up
the voting location processing tables.

Voting locations are staffed with two Leads and up to eight Election Officers.

Leads

Leads are responsible for communicating with the Registrar of Voters office on opening
and closing times and additional information throughout the day. Information is provided
to them concerning location access and/or duties. A Lead will nheed to communicate
with the facility contact person to gain access into the voting location each day. They are
also responsible for all Election Officer duties.

Election Officers

Election Officers will meet and greet voters, process voter “Ballot Request” forms, verify
voter eligibility, activate Poll Worker Ballot Activation Cards, and direct voters to an
available Accessible Voting Unit, Ballot Scanner or voting booth. Print a Ballot on
Demand Ballot for the voter. Assist in scanning a voted ballot in the Ballot Scanner.
Assist in checking seals on the Accessible Voting Units, Ballot Scanner, and Ballot on
Demand printer. They may also be responsible for watching the Accessible Voting Units,
Ballot Scanner, Ballot on Demand Printer, answer voter questions, sanitize the
Accessible Voting Units, and voting booths after each use.

Election Officer Rules of Conduct

In addition to resolving issues within the framework of this Election Guide and the
California Elections Code, officers must also behave in an appropriate manner.
Remember, you are representing Riverside County Registrar of Voters office out in the
community.

Election Officers must do the following:
+ Act appropriately as a public official in the election.
+ Always remain professional and politically neutral.

+ Never discuss the election, candidates, politics, or religion with each other or the
public at the voting location.

4+ Follow the Lead’s directions.

+ Should a conflict arise between the officers, call the Registrar of Voters office as soon
as possible.

+ Use diplomacy and tact when working with the public. Use sound judgment when
resolving conflicts.
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Election Officer Information
Election Officer Rules of Conduct - Continued

+ Groom and dress appropriately and practice good hygiene.

4+ Never eat or drink at the processing table.

+ Remain calm at all times and ask for help, if needed. Use respectful, positive
communication. Be patient and offer assistance.

+ Wear comfortable and suitable clothing.

+ Be prepared for long days by bringing enough food, drink, and any medications
needed.

4+ The Leads will arrange breaks and lunch times based on staffing needs and work flow.
Election Officers are entitled to breaks and lunch and may leave the voting area
during these times.

+ Bring appropriate items to pass the time when voter volume is low, such as knitting or
other handiwork, nonpolitical reading material, electronic devices, crossword
puzzles, etc. None of these activities should interfere with voting or disrupt other
Election Officers.

+ Work as a team. Each Election Officer is expected to participate fully, accept all Lead
assignments, and help others when needed.

+ Keep the voting location clean, clutter-free and compliant with accessibility
standards throughout each day.

+ Ensure that these standards are followed, protect the rights of every voter, and report
violations immediately to the Command Center or the Registrar of Voters office.

Dress and Demeanor

Election Officers are expected to dress and groom in a manner which represents the
Registrar of Voters office in their community. Clothing should be clean, tasteful, and in
good repair (no missing buttons, tears, etc.). T-shirts, oversized pants, and midriff-baring
tops, are examples of inappropriate garments. Hair should be clean and combed or
styled in a manner which respects the Election Officers role as a representative of the
Registrar of Voters office.

It is expected that Election Officers be polite and courteous in all interactions with
voters. Be mindful of conversations in the presence of voters. Conversations about
political party activities or philosophies, observations about voting activities of
individuals or groups, and any other political dialogue is prohibited within the vote
center.

On occasion, it may be necessary to remind a fellow Election Officer about a regulation,
procedure, or policy. If this occurs, take the Election Officer aside, be polite, tactful, and
non-confrontational. This maintains an upbeat and cooperative spirit among the Election
Officers. Always treat one another with respect and dignity. Remember that you are
performing a very important civic function.

32



Election Officer Information
Environment and Atmosphere

The voter processing tables are for confirming voter eligibility, obtaining voter signatures,
and providing voter assistance. Therefore, the tables should only be limited to those
items issued by the Registrar of Voters office. Do not place any other items on these
tables without authorization. Never eat, drink, or place food or drink on the voter
processing tables!

Eating and drinking is to be done outside the presence of voters. If
you are remaining on the premises during food breaks, please eat
your meals away from the voting area.

Smoking, vaping, or consumption of any tobacco product is
prohibited at the voting location. This applies to all voters,
Election Officers, Poll Watchers, and Observers.

THANK YOU
FOR NOT SMOKING . . o
Political materials of any sort may not be posted nor distributed

within 100 feet of the voting location in which the immediate
vicinity of a person in line to cast their ballot or within 100 feet of
the entrance, curbside voting or drop box.

Audio and/or video broadcast, (i.e., radios, CD players, etc.,)
must be kept at background volume. Viewing talk shows, political
commentary programs, and news broadcasts of election
activities are not permitted.

It is a violation of law to permit individuals other than Election

= Officers to sit or loiter at the voter processing tables (E.C. §

NO Loitering 14223). This includes infants and small children. Election Officers

L Please . may not be engaged in childcare while serving at the voting
location.

Conduct a visual inspection outside the voting location every
couple of hours to ensure that all signs are still in their original
locations and that no tampering of the signs has occurred.

No calkiiDneuse Please remind all voters that NO cell phone use is permitted in
i gy - the voting area. Due to the “Ballot Selfie Law” voters are allowed
@ @ to take a ballot selfie as long as the voluntary act does not violate
NOSE [ 2t gfyso any other law. E.C. § 14291. Election Officers are allowed to call

de teléfonos celulares

on of TEEPItacion the Registrar of Voters office when needed.
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Election Officer Information

Notes:
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3. VOTE CENTER SUPPLIES

RIVERSIDE COUNTY

PRESIDENTIAL PRIMARY ELECTION
MARCH 5, 2024

County of Riverside Registrar Voters Office www.voteinfo.net
Art Tinoco, Registrar of Voters Election Officers and Polls Division
2720 Gateway Drive, Riverside, CA 92507 (951) 486-7341 or (877) 663-9906
Mailing Address: 2724 Gateway Drive, FAX (951) 486-7320

Riverside, CA 92507 California Relay Service (Dial 711)




Vote Center Supplies
Lead Bag

The Leads are given a black Lead Bag which will contain items and documents you will
use at the voting location. Each voting location is assigned specific items for their
location and cannot be shared with other voting locations.

These are items you will receive in the black Lead Bag:

Sign-In Rosters o

Date of Election

Each voting location will receive five Sign-In
Rosters, one for each laptop. These rosters
are voting location specific and are not to be

COUNTY OF

shared with other voting locations. 9

INCLUDED: d‘,»‘
- ROSTER
Vel st ot At
>

Conditional Voter Registration (CVR) Rosters

Each voting location will receive five
Conditional Voter Registration Rosters,
one for each laptop. These rosters are
voting location specific and are not to be
shared with other voting locations.

Official Returns Envelope with Poll Worker Ballot
Activation Cards

This envelope is found in the black Lead Bag and
contains Poll Worker Ballot Activation Cards for
the Accessible Voting Units (AVU’s). The
activation information for the AVU’s will be found
on the bag identification label. Use the
information to access the AVU’s on setup day.
With the voters precinct nhumber, use the Poll
Worker Ballot Activation Cards to activate a ballot

session on the Accessible Voting Unit (AVU). Official Return Envelope with Poll Worker
Ballot Activation Cards
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Vote Center Supplies

Lead Bag—Continued

Return Bags PLACE I THE RED

« Vote-by-Mail Voted Ballots Bag e
« Conditional Voter Registration Voted Ballots Bag
o Spoiled & Surrendered Ballots Bag

o« Completed Voter Registration Cards Bag

« Vote-by-Mail Research Ballots Bag

VOTE-BY-MAIL
VOTED BALLOTS

Vote-by-Mail Voted Ballots

CONDITIONAL VOTER SPOILED & ”—‘ VOTE-BY-MAIL (VBM)
REGISTRATION VOTED SURRENDERED RESEARCH BALLOTS
BALLOTS BALLOTS COMPLETED
VOTER REGISTRATION
CARDS
PLACE IN THE RED PLACE IN THE RED PLACEIN THE RED
TRANSPORT BAG TRANSPORT BAG PLACE IN THE RED TRANSPORT BAG

TRANSPORT BAG

Conditional Voter Spoiled & Completed Voter Vote-by-Mail
Registration Voted Surrendered Ballots Registration Cards Research Ballots
Ballots

Seals Bag/Dymo Printer Label Bag/Broken Seals Bag/
Ballot Request Bag

The Seals Bag is found in the black Lead Bag and will contain Riverside County seals
needed to secure voting equipment. The Broken Seals Bag is for any broken seals,
voided “Ballot Request” forms or voided Voter Registration Applications. The Ballot
Request Bag is for “Ballot Request” forms collected each day and is returned at the end
of the election inside the black Lead Bag. The “Ballot Request” forms maybe collected in
the middle of the election when the vote center is open. It is important to keep them
together each day and for each laptop. The Dymo Printer Label Bag is for voided Dymo
Printer labels with voter information on them. Remember to place all of these bags back
into the lead bag and return them to the Registrar of Voters each day.

DYMO PRINTER LABEL
SEALS BAG

PLACE IN THE
LEAD BLACK TRANSPORT BAG

BROKEN SEALS BALLOT REQUEST
BAG
BAG BAG
PLACE IN THE LEAD BLACK PLACE IN THE LEAD BLACK PLACE IN THE
TRANSPORT BAG TRANSPORT BAG LEAD BLACK TRANSPORT BAG

Seals Bag Dymo Printer Label ~ Broken Seals Bag Ballot Request 37
Bag Bag



Vote Center Supplies

Lead Bag — Continued
Language Kit

Riverside County is required to provide bilingual
assistance and voting materials at the voting
location. Display the language Voter Bill of Rights
Poster and the “Do You Need Bilingual
Assistance?” poster inside and outside the voting
location. Check the appropriate box when an

Training

Néu ban danh dau
vao 6 dudi day, ban
sé duqc ho tro song
ngl bang tiéng Viét

tai dia diém nay!

]

tro’ song ngir?

Néu khéng cé
hd tro tiéng
Viét tai dia

diém nay, hay
g0i dén sé:

=i | Ban cé can hd |

Election Officer is able to assist with the language B B = B . :
. . i iwg_[lﬁ - i e £

checked on the poster. All voting locations will i §-E8 E5ERE o
have Language Kits. There are six languages O i o
required in our county: 1 | e
English, Spanish, Tagalog, Korean, Chinese 1 §
(Mandarin/Cantonese), and Vietnamese. ;‘r
List of items in the Language Kit: g
+ Multilingual Name Badges e =
+ Multilingual Voter Bill of Rights Language Ky

. ) J Multi-Lingual
+ “Do You Need Bilingual Assistance?” poster i , =
+ English and Spanish “No Electioneering” posters e - o
+ Facsimile language ballots can be found in the “Vote Center” shared drive on the

laptop designated to the HP Printer on the processing table.
County Voter Information Guide full | Prsidential
Registrar of Voters rimary Election

Riverside County Voter Information Guide is mailed to all registered sl .. o
voters. The guide will include information on what will be on the &

ballot, along with a sample of the ballot. Voters who conditionally
register to vote can only receive this guide at the Riverside County &
Registrar of Voters office, online, or any voting location in Riverside i

County. Voting locations will have the capability of printing the ==
Voter Information Guide at the voters request.

{l[i HOW TO VOTE FOR COMO VOTAR PARA

PRESIDENTE

How to Vote for President Poster
Each vote center will receive two (2) “How to Vote for
President” posters. Post one outside the vote center
and one inside the vote center.

¢Esta inscrito para votar
sin preferencia de partido?

¢Esta inscrito para votar en un partido
politico calificado?

egistered to Vote
aQ

o pusse

win tnt specic pary

Pregunte a un trabajador electoral
Ask a poll worker for more information. para obtener mas informacién.
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Vote Center Supplies

Lead Bag — Continued
Lead Binder

Inside the black Lead Bag will be a Lead Binder.
The Lead Binder will have a plastic pouch with
small items that will be needed for the voting
location. Also in this binder are insert tabs with
documents the voting location will utilize for the
days the voting location is open. On the next page
are the items in the Lead Binder.

Lead Binder Supplies

Items in the plastic pouch of the Lead Binder:

Ballot Box Tags and Lapel Pin

There are several Ballot Box
Tags. Box tags will be used
on the Vote-by-Mail Ballot
Boxes and red Transport
bag. Put these tags into the
slot of the ballot boxes and
the slot opening on the red
Transport bag. Hand out
one Lapel Pin to each
Election Officer.

Ballot Request Data Entry Route Slip

All Election Officers will complete this route slip for
each laptop used at the voting location each day by
using the information from the “Ballot Request”
forms processed and the “Sign-In Roster”
signatures. This slip can also be found in the “Vote
Center” shared drive on the laptop desighated to the
HP Printer on the processing table.

Lead Binder

Date of Election
Name of Election

«Site Number»

«Location»

www.voteinfo.net
Election Officers and Polls Division
(951) 486-7341 or (877) 663-9906
FAX (951) 486-7320
California Relay Service (Dial 711)

*2024-6*

Date of Election

Name of Voting Location

g
(AR

Ballot Box Tags

Name of Election
Date of Election

" 36040

Red Transport
Bag Tags

RIVERSIDE COUNTY REGISTRAR OF VOTERS

BALLOT REQUEST
ATA ENTRY ROUTE SLIP

SITE NAME:

Date of Current Election
Name of Current Election

AAAAAAA

Data Entry Route Slip
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Vote Center Supplies
Lead Bag — Continued

Lead Binder Supplies — Continued

Items in the plastic pouch of the Lead Binder — Continued:

Facility Layout Diagram

Registrar of Voters has surveyed voting locations to
ensure equipment is setup properly at the voting
location. This diagram illustrates how your voting
location will be setup. Use the diagram for setting up
the processing tables, AVUs, BOD Printer, Ballot
Scanner, silver voting booths, gray ADA voting booths

Facility Layout

ID# and Name of Facility
oooooooo
3,

nnnnnnnnnn

and all the other equipment needed for the voting
location. Do not adjust or change the layout in any

Facility Layout Diagram

way. If the location needs adjustment or change use
the comment sheet to let the Registrar of Voters
office know. The Registrar of Voters staff will revisit
the site after the election.

Site Location Sign

Install this sign in the designated slot on the Poster

«Facility Namey»
Facility Number

U]

Display Board prior to opening the voting location.

Tub Site ID Cards

These cards identify that the supply tubs the vote
center received belong to that specific vote center.
Place two of these cards on supply tubs 1 and 2.

Documents behind each insert tab in the Lead Binder:

Contact List

Each voting location will have a list of contacts for the
Leads or Election Officers to contact when needing
help from the Riverside County IT on connectivity
issues or the Command Center for general procedures
and information. Follow the contact information so as
not to delay getting the help needed.

40

Site Location Sign

]

. SITE # X

TUB# X

y of County of Riverside Registrar of Voters. If fount
(951) 486-7200 or (800) 773-VOTE (8683)

Tub Site ID Cards

ontact Information
Riy v Regists Voters

951-486-720: r 1-800-773-8683 (toll free)

California Relay Service (Dial 711)

t County of Riverside Registrar of Voters 202

Contact List



Vote Center Supplies

Lead Bag — Continued
Lead Binder Supplies — Continued

Documents behind each insert tab in the Lead Binder — Continued:

FACILITY NaME

Comment Sheet

This sheet is important for communicating occurrences such as
materials that would be helpful, suggestions for the next election,
mistakes that have occurred, and voter dissatisfaction with the vote
location.

Lead Checklist

Comment Sheet

Each vote center will get a checklist found in

the Lead Binder to remind the Lead and
Election Officers of the tasks they will
complete on setup and each day including
election day. Refer to the checklists as often as
needed to make sure assigned tasks are not
forgotten.

Return Items (Reminders) ==

There are four pages (double sided) of reminder sheets with diagrams and pictures to
follow for returning items each night and on election night. On the second and fourth
page are return items to be brought back each night when there are large amounts
(overflow) of VBM Ballots received. These reminders can also be found in the “Vote
Center” shared drive on the laptop designated to the HP Printer on the processing
table.

Returning Items E | Returning Items E
Every Night: March 2 — March 4 3 Election Night: March 5 -
Afer complting the Balo Sstement, il eecion matorais neod tobestoed | [aturNing Items Overflow = [oes | lirning Items Overflow %
e T e by the two ery Night: March 2 — March 4 Z=| Items Returning to ROV Elechon Night tion Night: March 5
large amount of Vote-by-Mail e oo amaunt of Vote-by Hall Ballts recaved and

they can't fit
Insport Bag place them in the brown (c: mnom)vmuymu
thebox with an Elections Tarper Evidsnce Tape. Leave the

Ballots received
e i ey (uvdbend] vany-mu
Tamj ||I
lM the them to
pplie

eal the box with ar

e
Byt ppli
e of this sheet. See below for images.

L this sheet. Sce below for images.

0000 oooo g

above are returned to the listrar of Voters on Election
ELECTION NIGHT AL VOTING EQUIPNENT WUST BE BROKEN DOWN.
Place all voting by the|
nqlw-uvmmmmn pickit up at a later date.

any tra Mromm veting o
e e A S retntaneane]

<
B
L"
gz
*2023-94A%
202394

| ALLCVRBallots ~ Research Ballots

E
Y



Vote Center Supplies
Lead Bag — Continued
Lead Binder — Continued

Documents behind each insert tab in the Lead Binder — Continued:

Election Officer Oath and Payroll

All Election Officers must sign the Oath of Allegiance and Election Officer Payroll before
performing any election duties. It is located under one of the tabs in the Lead Binder. Do
not remove it from the Lead Binder. The Registrar of Voters staff may collect the forms
midway through the vote center being open. Make sure these forms are filled out each
day before leaving the vote center.

Election Officers must take and sign the Oath of Allegiance and Election Officer Payroll.
Each Election Officer will fill in their name, county employee ID# (if applicable), and
address information. Each officer must take the Oath of Allegiance once. At the bottom
of the sheet is the payroll information. Write in the hours worked minus one hour for
lunch and the total hours for each day. Sign the form confirming your Oath and hours
worked. A Lead must also sign confirming the Oath was given to the officer and the hours
worked are correct.

Extra Compensation Forms, W-9 Forms, and Oath of Allegiance and Election Officer
Payroll will be in the Lead Binder and in the “Vote Center” shared drive on the laptop
designated to the HP Printer on the processing table.

In the event a new Election Officer is sent to the voting location, Compensation and W-9
forms need to be filled out completely. Have the Election Officer fill out the form. If the
Election Officer fails to do so, it could result in delay of their compensation. It is the
responsibility of the Leads to make sure Election Officers sign their form. Leave the Oath
of Allegiance and Election Officer Payroll, W-9 forms, and Compensation forms in the
Lead Binder.

Lead Binder

D
o &
Qt\ ‘P\‘:
o o
< E)

>
LS

Date of Election
Name of Election

«Site Number
«Locatiol

If Election Officers fail to show up to work, call the Registrar of Voters office
to report the vacancy. You may be provided a backup Election Officer if
needed.
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Vote Center Supplies

Lead Bag — Continued
Lead Binder — Continued

Documents behind each insert tab in the Lead Binder — Continued:

First Voter Procedural Checklist

This checklist will be completed at the I
beginning of each day before the polls are | | rsrsdlhdklc .
open. After the first eligible voter has been T O
processed and completed all required e owommman [ L[S
documentation, explain to them that they ”"m“i:; e [
must verify that no ballots are in the Ballot T e &
Scanner Cart and the Vote-by-Mail Ballot Box st Box vt e | Mo
(s). After verification, the Lead must seal the | [orv I
Ballot Scanner and VBM Ballot Box(s) and :::::::::::::’7 - g
have the voter confirm the scanner and ballot T e et i L
box(s) are empty and sealed by signing this R Eol _
CheC kl'St. o the envelope i ienify that the voter has red hetad — _ e
Crechilst compiotad b Tead Signature Month ] Day / Year

. First Voter Procedural Checklist
Curbside Voters Roster

These voters can use the doorbell receiver or the phone number on the doorbell sign to
call the Registrar of Voters office to let the voting location know they will be voting
curbside. Election Officers will have to take a printed paper ballot or AVU voting booth,
election materials, and supplies to the voter. Curbside Voters are considered regular
voters at the voting location. Conditional Voter Registration is also available to curbside
voters. The Curbside Roster is found in the Lead Binder.

CURBSIDE VOTERS ROSTER «Site Number
(EC.§14282)
«Location»
grime punshabe by imprisonment i the Stte prison or in the County Jail for anyone not being entiled to vote at an dection, to
ntly attempt to vote, vote more h attempt to I e more than once, WDEISB ate attempt to Dersont avo(

ADVERTENCIA:
recho para votar er
\otante, b ntente ingir a

rimen ue puede castgarse mediants encarcelamlents en o prisdn delestado o en o oar:e\ Jel condado o cualler persera ue sin
e vol;
otante (Cédigo de e cons i 16560 & it

LINE | YR | Print Name/Nombre Letra de Molde Signature/Firma Office Use Only/ Uso Oficial Solamente

c1

c2

c3

c4

c5

Cc6

c?

cs

c9

Ooooooooo:o

c10
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Vote Center Supplies

Lead Bag — Continued
Lead Binder — Continued

Documents behind each insert tab in the Lead Binder — Continued:
Expense Reimbursement Clalm Form

This log will be found in the Oath & Payroll R

e

insert tab in the binder. Leads are requiredto | =

fill out the Reimbursement form when the =

ssssss

Leads are using their own vehicle. In order to

receive compensation for using their own

vehicle the Leads mileage is for the total

amount of mileage used for the each day

used. Mileage is for leaving the Registrar of

Voters pick up site to the voting location and

from the voting location back to the Registrar
of Voters drop off site.

Vote Center Incident Report

This report will be filled out if there is an accident,
injury, emergency, or property damage of the
location. This report must have detailed information
of the incident. Any incident that requires
immediate attention, contact the Registrar of
Voters office.

Voting Equipment Incident Log

Sheet

This log sheet will be filled out if the voting
equipment malfunctions or if the voting
equipment was damaged during transport.
Provide as many details as possible and report
the incident to the Registrar of Voters office
immediately at (951) 486-7217.
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Vote Center Supplies
Lead Bag — Continued
Lead Binder — Continued

Documents behind each insert tab in the Lead Binder — Continued:

Processing Table Set-up

The processing table will require several items to be set-up each day. Use the
instructions for setting up the Router, Dymo® Printer for each laptop, the Laptops, and
the HP printer on the processing table. The HP Printer on the processing table allows for
additional documents to be printed as needed at the voting location. Designate one
laptop for printing any additional documents. Documents can be found on the “Vote
Center” shared drive of the designated laptop.

The Router Connectivity Diagram, Dymo® Configurations, Laptop Initialization, and Vote
Center Printer Initialization instructions will allow for a seamless setup of each item
needed to process voters throughout the day.

Router Connectivity Diagram I
Cisco Cellular Router

Dymo® Configurations

Vote Center Printer Initialization

HP Laverfet Pro M404dn
fethernet

Laptop Initialization Printer Initialization
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Vote Center Supplies

Lead Bag — Continued
Lead Binder — Continued

Documents behind each insert tab in the Lead Binder — Continued:

Electi |
ection Guide ELECTION GUIDE

This guide has been developed for Leads and
Election Officers on the proper policies and
procedures for managing a voting location.
Refer to this guide as often as necessary.

RIVERSIDE COUNTY

PRESIDENTIAL PRIMARY ELECTION
MARCH 5, 2024

County of Riverside Registrar Voters Office www.voteinfo.net

ArtTinoco, Registrar of Voters Election Officers and Polls Division
2720 Gateway Drive, Riverside, CA 92507 (951) 486-7341 or (877) 663-9906
Mailing Address: 2724 Gateway Drive, FAX (951) 486-7320

Riverside, CA 92507 California Relay Service (Dial 711)

Supplies Checklist

Verify and refer to the supplies list of items received. All items will be in several bins.
Please contact the Registrar of Voters office if any items are missing. This checklist can
also be found in the “Vote Center” shared drive on the laptop designhated to the HP
Printer on the processing table.

Q) Resource Materials(bag)(1) In Tub #1(Leave at Site) ~DELIVERED TO THE SITE Q Election EquipmentLeave at Site)

Q) Activation Cards on Black Lanyards(10)

Q) Balloton Demand Printer Pins(2)

Q) Ballot Actvation Code (on the back o the site ame card)
O Return Bags 1-Set Per Day

O conditional Voter Registration Voted Ballots-retur bag(1)

Q) Spolled and Surendered (Do Hot Court..) - Ballots-retun bag(1)

O Vote-by-Mail Voted Ballots return bags(2)

O Completed Voter Registration Cards(1)

O Vote-by-Mail (VBM) Research Ballot return bag(1)

O allt Request bag(1)

O used Dymo Printer Labels Bag(1)
O Language Kit Bag

O Hame Badges Multilinguakt)

O Do You Need Bilingual Assistance? Multilingual(1)

O seals bag
a

seal the red transport bag, and broken seals bag(1)

Q signature Guide(1)
Q pen Cushions(3)
Q0 Screen stylus(s)

O Laptop Computer Bags(s)

O Red Transport Bags(5)

O cellular Wireless Integrated Server Router Bag(1)

O Black Vote by Mail Ballot Bag(2) W/5Dymo

printers(s)

1 bag containing red seals for Blue Ballot Box and Balot Scanner(60), red AVU seals(25), yellow seals for AVU and Ballot Scanner(10), white padiock seals for
Ballot Scanner().Eections Tamper Evident Tape(40). Large red Tamper Evident Balot on demand Cabnet Seals(25),(14sals (1 card)red chamber eals
1o seal the

PN ey prr—————

Hultinguak(1)

Q “Vote Here” Directional Signs(5)

O Audio Voting Instructions(1) Q Tub #2(Leave at site) O Accessible Voting Unit (AVU)(10)
Q0 Ballot Secrecy Sleeve with Voting Instructions(25) Q Envelope Haisteners(2) Q gallot Scanner(1)
Q) Blue Electioneering Smock(1) Q Flashiight(1) O Ballot on Demand Printer(1)
o Jation Terminology (Bilingual)(1) g AVU Printer Paper(1,000 Sheets) QO AU Printer(10)
Clp Boards(s
ELECTION SUPPLIES INVENTORY FOR THE MARCH 5, 2024 PRESIDENTIAL PRIMARY ELECTION t'::z:::r:z:ﬁéi";:"‘ Qe Bagsu g ZZ: ;f”‘e' Pinters2)
Lead and Assistant Lead will pick-up the following items at m‘Sl;"&!‘.?"i‘Z?Z.%m every moming, ifany ftems are missing. it The Polls (English)(2) Q0 wireless Alert System vith Base(1) O AV Blue Booths(10)
T LEAD BLACK TRANSPORT BAG (Location Specific tems) DELIVERED To THE SITE O b #100c0ve 2 522) abeisz0 Sheets) O Electic Equipment Bag(1) 0 ADA complant Paper Ballot Booths(1)
O Sgn n Rostersts) Tub #1(Leave at Site) O AV printer Torer(2) ange of Address/Change of Party(25 L) Personal Protective Equipment (PPE) Q0 silver Paper Ballot Booth(s)
B e e soaton ot a Sl O b o D et b 22 ot ttor oty
ead Binder tagnifying Sheet o cer Printer Papes w y Hand Sanitizer(2) Q' Brown Cardboard Ballot Boxes for
a oty oo it 0 cion ffes Bodges Em(10)spn20) et sha il =1 03 Diinecting Screen Wipes(2) (VBH and Paper CVR BalltsY10)
it O poll Worker Applcations(s) O o ety oser (Biinguaiy(s) O Disinecting Wipes(t) O Acocslslty K1) (X roqubed at Fackty)
02 et on Demana et 0 Eecton Offcers Dot Yea 22023 1) o seormnger ey Equpment Sgns Bilinguah(t)® 01 Disinecting Spray(1) O sty cotonr
D0 Balot Sconner and Bl on Demand Secury Coes(t Crd) 3 Bk Sharie Pns(Box o 36) Q0 Ballot Request Forms(250) ol Assistance? (Multilingual)(2)* Q0 paper Towels(1 Rol) 02 Hecton Posters ity Board(t)
O ection Offcer Guide(1) Q0 siack pens(Box of 24) 01 Balot Request Forme(250 Goldenrod) |1t the Voting Process i 01 Narcan Nasal Spray(2 Doses) O Sneere Guards(s)
D2 o Request Data Entry Route Sips(5 each day) 90 gt Hathersts O ovR Emvelopes250) uaney O Oiue Baliet Box(1) Q Table Top Privacy Booths(3)
O Large Ste Name Sgn(2)(Pice son on Eectin Posters Dispey 3 "1 Voted" Stcker Rol- (Multilingual)t) - 5y (o SLNC L ster (Bilingual)(2) Q Flag/Frames. able Top Privacy Booths(3)
) O Haskig Tape(t oty v > toctors(20 sts) Q) Mitigation Tub(1)(f reqire at facity)

ub 1.and Tul or each Tut ellow Blingual Voter Information nglish(1) Spanish(1)* Ballot on Demand Printer Paper(750 Sheets)
5 bt o Tub st 1D a2 for exch Tb) 5 el Bngua Voter ormatin P 0z iy EoRK(1) Spanich{1) Q American Flag(1) (Located Inside Ballot on Demand Printer Cabinel)
O How to Vote for President Poster(5) O cakuistor() D o ne L er (English)(1)* (Spanish1)* O e g Sont)
Q party Crossover List(5)Laminated) Q Post-R(1 Pad) =] ey o am)* (Vietamese)(h* Q Frames (7 sets)
O official Returns Eavelope Q0 o Covertt) Vote-by-Hail Voters Poster (Bilingual)(2) rame: )

[ELECTION POSTING INSTRUCTIONS (zeave at site) |

HE site

the door to the Polling Place(1)

sters (Multilingual)(1)

I Assistance poster? (Multilingual)(1)
)

pting the Voting Process is Prohibited Sign
oster (Bilingual)(1)

POST INSIDE THE Site
i

ored, one doctment W alrady be posted on the Election Posters Display Boars)

Q Large Site Name Sign(1)

(Plce sign on Election Posters Display Board on Election Eve)
Q Electioneering / Corrupting the voting Process is

Prohibited Sign(Bilingual)(2)*
Q Voter Bill of Rights Poster (Multilingual)(1)*
Q0o You Need Biingual Assistance? (Multilingual)(1)*
Q0 No Cell Phone Poster (Bilingual)(1)*

Q1 Vote-by-Mail Voters Poster (Biingual)(1)

Jt the "Voter Parking” signs as needed.
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Vote Center Supplies
Lead Bag — Continued
Lead Binder — Continued

Documents behind each insert tab in the Lead Binder — Continued:

Ballot Statement

This form will be filled out at the end of each day including election day. Separate the
unscanned voted paper ballots, scanned voted paper ballots, BOD spoiled printed
paper ballots, CVR Provisional ballots, CVR spoiled printed paper ballots, and Vote-by-
Mail ballots. Record the total on the Ballot Statement for each day.

Also count and record the total number of signatures in the Sign-In Roster, Curbside
Voters Roster, and the CVR Provisional Roster on the Ballot Statement.

The white copy will stay in the Lead Binder. The yellow copy of the statement will go into
the brown Unscanned Voted Ballot Carton. The pink copy of the statement will go into
the white Scanned Voted Ballot Carton. The orange copy will go with the Vote-by-Mail
ballots and CVR Provisional ballots in the red Transport Bag or the VBM overflow box.

BALLOT STATEMENT BALLOT STATEMENT
DATE: 1st Day Vo#: DATE: 4th Day-Election Day El
REGULAR PAPER BALLOTS REGULAR PAPERBALLOTS
&)+ VoS conanwimpmiowcopy | A) +
The Number of Scanned Voted Paper Ballots
e umber of scanned Voted Papr Ballets [=) + e S W VeSSt o ik cop) =)+
ot [€] = Toul €] =
I} [ e Number of Spoled
per Balol Exvelopes 5 The Rumber of Spolled S
BALLOT STATEMENT
o O
DATE: 15t Day CE
= =
Toulgel= :EI
Tomber of Voted Paper Ballol EAve Tie Number of Vored Paper Balk
BALLOT STATEMENT :EI BALLOT STATEMENT
B | [ Cee— =
DATE: 1st Day O R e T ol DATE: 4th Day-Election Day
REGULAR PAPER BALLOTS B Rr 4G, ®
i * LY *2023-15%
2023-15*
[=] +
IEH ol = |
i Number of Spolled er Ballol Envelopes
s il 5]
BALLOT STATEMENT
{OWN VOTED BALLOT CARTON. Vo e
DATE: 15t Day TED 8 DATE: 4th Day-Election Day
BAG. REGULAR PAPER BALLOTS ]
*2023-15* e *2023-15*
OWN VOTED BALLOT CARTON.
TED BALLOT CARTON.
BAG.
*2023-15* *2023-15*
*2023-15* *2023-15*
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Vote Center Supplies
Lead Bag — Continued
Security Seals Log Binder

Each voting location will receive an additional binder with a plastic pouch containing the
Ballot Scanner and Ballot on Demand security keys and passwords need to access the
equipment and the seal checklists for the Accessible Voting Units (AVU’s), Ballot on
Demand (BOD), and the Ballot Scanner. Follow the checklist for each unit when
checking the security seals.

Documents behind each insert tab in the Security Seals Log Binder:

Accessible Voting Unit Security Log

Each assigned Accessible Voting Unit (AVU) will have a seals log for verifying seals on the
AVU. Logs have to be completed by two Election Officers, once at setup and three times
each day the voting location is open. This log will show the total number of days the
voting location is open. Voting locations will be open four days and in some areas voting
locations will be open for eleven days. Logs will show the date the seals need to be
checked. Use the “Accessible Voting Unit Security Log Instruction Sheet” for the seal
locations on the AVU.

AccESSIBLE VOTING UNIT SECURITY LOG ISTRUCTION SHEET
Use the illustration below to identify the location for all seals that need to be verified.

ACCESSIBLE VOTING UNIT SECURITY LOG

Vote Center: Name of Vote Center Voting Unit #: ## ####

2N° DAY SEALS VERIFICATION

.......

ACCESSIBLE VOT!NG UNIT SECURITY LOG

TwaEIect om s st o complete this form for each unit when et gth e Acce: bI Voting Unit
ecuriy c seals: once at set-up and three times ea ch day the Vote Center i open. See the msructon zheet
for sea location on st page.

DATE OF CURRENT ELECTION NAME OF CURRENT ELECTION

Vote Center: Name of Vote Center Voting Unit #: ## ####

AVU Back Top Battery Red Seal
(0o not breskfor any reacon) 44 ¢ 46 ¢ 3¢

AVU Back Bottom Power Button Yellow Seal
HUERRH

If you must break a seal, replace it and record the new
seal number below

@ Replacement Seal
@ Replacement Seal
@ Replacement Seal

um eal s not mpering, take the unit out of servi
ontackthe Reci hor vatrs e t(ss1)%7217w(951)4367341

Replacement Seal

Replacement Seal

Replacement Sea

2@@@ ©

SEALS VERIFICATION FOR VOTE CENTER SET-UP

Mid-Day

fciosing

Accessible Voting Unit Security Log
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Vote Center Supplies
Lead Bag — Continued

Ballot on Demand (BOD) Unit Security Log and Ballot
Card Accounting Record - Log Sheet

Each voting location will have a “Ballot on
Demand (BOD) Unit Security Log” for verifying
seals on the BOD and Ballot Card Accounting
Record — Log Sheet for counting the total amount
of paper used each day. Logs must be completed
by two Election Officers, once at setup and three
times each day the voting location is open. Two
BOD seals will have to be broken at the beginning
of each day and resealed at the end of each day.
One seal will be broken at the end of each day to
count the unused sheets of paper. This log will
show the total number of days the voting location
is open. Logs will show the date the seals need to
be checked. Use the “Ballot on Demand Security
Log Instruction Sheet” for the seal locations on
the BOD. BOD passwords will be found in the
plastic pouch in the front of the Security Seals Log
Binder. The Ballot Card Accounting Record — Log
Sheet can be left in the binder or under the laptop
on the BOD cart.

Ballot on Demand Unit Security Log

| BALLOT ON DEWAND UNIT SECURITY LOG INSTRUCTION SHEET

Ballot Card Accounting Record - Log
Sheet
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Vote Center Supplies
Lead Bag — Continued

Security Seals Log Binder — Continued

Documents behind each insert tab in the Security Seals Log Binder —

Continued:

Ballot Scanner Security Log

Each voting location will have a “Ballot Scanner
Security Log” for verifying seals on the Ballot
Scanner. The Ballot Scanner passwords will be
found in the plastic pouch in front of the binder.
Seal logs have to be completed by two Election
Officers, once at setup and three times each day
the voting location is open. Two seals will have to
be broken at the end of each day and resealed
the next day after the first voter has assured that
the Ballot Scanner slot and the bottom of the
Ballot Scanner cart is empty. Each voting
location will be open four days and in some areas
the voting locations will be open for eleven days.
Logs will show the date the seals need to be
checked. Use the “Ballot Scanner Security Log
Instruction Sheet” for the seal locations on the
Ballot Scanner.

@
—y

s v SEALED
L ~ EVIDENCE
IEENEET VPR

1130
TERS
REGISTRAR OF VO

gallot canner A tivation Code
S Activa
r-mna(m«nw»‘u jot Scon"
v

o\n Pin Number
T T 4345678
-
| ~
Lade : 3 ”
) :

BALLOT SCANNER SECURITY LQ
Use the illustration below to identify the locatiol

BALLOT SCANNER SECURITY LOG

Vote Center: Name of Vote Center Scan|

New Seal After First Voter November 5, 2022
®

2N DAY SEALS VERIFICATION

Seals Verifier Verifier Verifier

Time Intact? Print Name Initials Print Nam«

[Closing

New Seal After First Voter November 6, 2022
®

BALLOT SCANNER SECURITY LOG
Two Election Officers must complete this form when inspecting the Ballot Scanner security seals: once at
set-up and three times each day the Vote Center is open. See the instruction sheet for seal location on
the last page.
ELECTION DATE AND TITLE

Vote Center: Name of Vote Center

Scanner #: ######
Administrator Door Seal
#

Poll Worker Door Seal
#H## ® #HH#H
Data Port Door Seal © Thermal Paper Door Seal @

H#HHH HERHH

If you must break a seal, replace it and record the new seal number below

=>)

3RP DAY SEALS VERIFICATION

Seals Verifier Verifier Verifier
Time Intact? Print Name Initials Print Nam«
Opening
[Mid-Day
[Closing

New Seal After First Voter November 7, 2022
G

@R

(D)
G)
©

SEAL VERIFICATION FOR VOTE CENTER SET-UP

Seals Verifier Verifier Verifier Verifier
Time Intact? Print Name Initials Print Name Initials

New Seals After Set-up

ELECTION DAY, 4™ DAY SEALS VERIFICATION

Verifier Verifis
I

Seals Verifier
Date Time Intact? Print Name nitials Print Name

15T DAY SEALS VERIFICATION

Seals Verifier Verifier Verifier Verifier
Time Intact? Print Name Initials Print Name Initials

If the seal is not intact, or there are any signs of suspect
contact the Registrar of Voters office at (99
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Vote Center Supplies
Additional Supplies
Ballot on Demand Printer

Ballot on Demand (BOD) System is a self-contained system that allows Election Officers
to print ballot cards on an as needed basis. The simple interface controls on the laptop
make it easy for Election Officers to print the correct ballot type based on the voter’s
precinct number for each voter entering the voting location.

On the first day (setup day) when setting up the printer, a sample page will need to be
printed to ensure the printer is working properly. An Inventory Report will need to be
printed from the BOD Printer to ensure the correct amount of paper was used. Use the
“Ballot Card Accounting Record — Log Sheet” to account for the amount of paper sheets
that were used from the printer.

The BOD Printer is delivered in a mobile cart for easy maneuverability. Place the BOD
Printer next to the processing table. Assign an Election Officer to print the ballot for the
voter using the voter’s precinct number and party code. Another officer will need to be
available when printing the ballot to confirm the correct precinct was entered on the
laptop.

~

Ballot o1
peman
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Vote Center Supplies
Additional Supplies — Continued
Ballot Scanner

Each voting location will receive a Ballot Scanner. This
scanner will allow voters to scan their official voted ballot
from the Accessible Voting Unit (AVU) or the Ballot on
Demand (BOD) Printer. It is important to understand that the
ballots going into the Ballot Scanner are official ballots.

Each scanner will be delivered in a fold up cart and small
suitcase. The scanner is in the small suitcase and will have
to be assembled to the folded cart.

Each scanner also comes with a “Ballot Scanner Security Log”
for checking the seals each day. The log is located in the
Security Seals Log Binder in the black Lead Bag.

BALLOT SCANNER SECURITY LOG BALLOT SCANNER SECURITY LOG BALLOT SCANNER SECURITY LOG INSTRUCTION SHEET
Use the ilustraion below to dentify the locaton fo alseals that ned to be verifed

Vote Center: Name of Vote Center Scanner #:#4####

“Troubleshooting thermal paper jam
Replacing thermal paper rol

If the seal s not ntact or there are any signs of suspected tampering, take the unit out of senvice and
contact the Registrar of Voters offce at (951) 486-7217 or (951) 486-7341.

52



Vote Center Supplies
Additional Supplies — Continued
Mitigation Supplies

Mitigation is a modification technique used to temporarily remove a barrier to
accessibility. Utilizing an Accessibility Checklist provided by the California Secretary of
State, we are able to mitigate any potential obstacles a voter may encounter. The most
common accessibility barriers at voting location sites are doors, doorways, thresholds,
and parking stalls. Any voting location that requires mitigation equipment will be
provided an Accessibility Kit. The mitigation supplies will be delivered to the voting
location. The Registrar of Voters conducts surveys of all vote center locations to
determine which mitigation supplies are necessary for each specific site. Mitigation
supplies received by each site will vary based on the needs of the site.

The Accessibility Kit Folder includes a “Accessibility Mitigation Inventory Distribution
Sheet” that lists the total number of items needed at the voting location in the “Quantity
Issued” column. Once you confirm the contents of the Accessibility Kit, an Election
Officer and a Lead must sign this sheet. These kits have very clear instructions and
pictures to help the Lead identify how and where to place the proper mitigation
equipment. Use the setup instructions found in this folder to assemble the curbside
doorbell. Place the mitigation equipment at the voting location each morning the voting
location is open and remove the supplies each night before going back to the Registrar of
Voters office.

ibility Mitigation Inventory Distribution Sheet
Date of Current Election Name of Current Election

You are being provided with the mitigation supplies listed below. Please check the items listed vith
the items you are given to ensure you have what you need to mitigate the Poling Place you have
been assigned. If there are any discrepancies please notify the Registrar of Voters Staff immediately.

Ttem QuantityTssued | QuantityReturned [ Comments

- _ | Large Cones 1
ELECTIONS \ I | e
\ Toppers

i3l

FE=k

Curbside Doorbell
With Sign and
Receiver

Accessibility Kit ‘

Name of Voting Location
Room Used

Address

City, State Zip Code

ID#0001

O 2 Small Cones

O 1 Wireless Alert System with Receiver

ADA Voting Booth O 1 Vn cssi aan S

Place 1large cone with sign
and 2 small cones 53




Vote Center Supplies
Additional Supplies — Continued

Each voting location will have supplies delivered in multiple tubs. They will be labeled
Tub 1 and Tub 2.

Supply Tub 1

2 Printer Toner for AVU Printers and 1 Printer Toner for Vote Center Printers
1000 Sheets of Vote Center Printer Paper
5 Dymo° Printer Paper Rolls

250 CVR Envelopes

250 Voter Registration Cards in Plastic Bag
1 Blue Painters Tape

250 Vote-By-Mail Envelopes

1000 Ballot Request Forms

5 Red Transport Bags

3 Ballot Scanner Paper Rolls

1 Tape Measure

Supplies Bag #1

Resource Materials Bag

Supply Tub 2

1000 Sheets of AVU Printer Paper
2 Envelope Moisteners

1 Flashlight

5 Clipboards

4 Trash Bags

1 Wireless Alert System with Base

1 Electric Equipment Bag

Personal Protective Equipment (PPE) containing: 2 bottles of Hand Sanitizer, and 2
tubs each of Disinfecting Wipes and Screen Wipes, 2 boxes of 50 Face Masks (Face
Masks are optional and not required to be worn), 1 can of disinfecting spray, 1 roll
of paper towels, and 1 box of Naloxone spray
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Vote Center Supplies
Additional Supplies — Continued

Blue Ballot Box

Each voting location will receive a blue Ballot Box containing voter |
signs. Use this box to place a large amount of enveloped ballots that
are received at the voting location.

Vote-by-Mail Ballot Boxes

Vote-by-Mail Ballot Boxes will store five Dymo® Printers in a black bag or in the printer’s
original box. This ballot box will be picked up when setting up the voting location and will
be returned to the Registrar of Voters on election night or if needed for any overflow of
VBM ballots. VBM and CVR voters will be dropping off their ballot in this ballot box so it
must be emptied before accepting any VBM or CVR ballots each day the vote center is
open.

[ RIVERSID: . JUNT
OFFICIAL BALLOT BOX
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Vote Center Supplies
Additional Supplies — Continued

Voting Equipment

The voting locations will receive supplies delivered by a transport company. They will
include:

e 10 AVU Blue Voting Booths e 1 ADA Paper Voting Booth

e 10AVU Tablets o 5 Silver Paper Voting Booths
e 10 AVU Printers o 1 Balloton Demand Printer
e 5 Shared Uninterruptible Power e 1 Ballot Scanner with Cart

Supplies (UPS)

e 1 Tub of Mitigation Supplies (including
Curbside Doorbell & Sign)

2 Vote Center HP Printers

e 2 Supply Tubs e 1 Poster Display Board
e 1 Blue Ballot Box with Voter Signs e 1 Privacy Divider Screen
e 10 Brown Vote-by-Mail Ballot Boxes e 3Tabletop Privacy Screens

(given out throughout the 4 days)

1 Black Vote-By-Mail Ballot Box e Tables and Chairs (if not supplied by the
facility)




4. VOTE CENTER SETUP
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Vote Center Setup
Voting Equipment

Use the Vote Center Lead Checklist from the Lead Binder to
complete the required tasks on setup day. Answer each question
on the checklist once the tasks have been completed at setup. The
voting location will be set up by the Leads and Election Officers.
They will set up the voter processing tables, ADA voting booths,
silver voting booths, Ballot on Demand Printer, Ballot Scanner, and
assemble all Accessible Voting Units (AVUs) the day before the
voting location is scheduled to open or in some cases the morning
of the first day of voting.

Registrar of Voters staff has completed surveys of equipment placement at the voting
location. They have completed a diagram (Facility Layout Diagram) of the voting room. It
is important that the Leads maintain the voting location setup and mitigation setup (if
applicable) at the voting location. The Lead must bring the Security Seals Log Binder
found in the black Lead Bag on setup day to verify seals on the AVU, Ballot on Demand
Printer, and Ballot Scanner. On the morning prior to opening of the voting location, verify
the Ballot on Demand Printer, Ballot Scanner, and all AVU seals are intact using the
seals log found in the Security Seals Log Binder. Test the audio device on the AVU and
the AVU printers. Place the AVU printer test page in the Broken Seals Bag.

Each facility will receive AVU’s with printers, blue voting booths, shared Uninterrupted
Power Supplies (UPSs). Two Vote Center (VC) printers with a VC tag number on the case.
These printers will be included for printing needed documents at the voting location. The
facility will also receive a Ballot Scanner and a Ballot on Demand Printer that will be
delivered by a transport company. The Leads will be picking up laptops with dedicated
Sign-In Rosters and Conditional Voter Registration (CVR) Sign-In Rosters, a Router, VBM
Bag with Dymo°® Printers, and a black Lead Bag with supplies and documents needed at
the voting location.

Facility Layout 10#%and Name of Facilty
3,067 Sq. ft.

Note: Keep each of the AVUs, ADA voting booth and the silver voting
booths setup and wipe down after each use with the sanitary supplies
provided in the Personal Protective Equipment (PPE).
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Vote Center Setup
Accessible Voting Unit (AVU) Setup

1 The assembly process must be performed by two officers at the voting location.

Place the blue voting booth in a location which provides adequate privacy and power
between the blue voting booths, paper voting booths, Ballot on Demand Printer,
Ballot Scanner, and the processing tables.

Undo the Velcro® strap holding the sides in
place.

30pen the left side of the booth, then open the
right side of the booth. Be careful not to
pinch yourself when opening the booth.

4Lift the center of the booth table up and then

secure the latches on the bottom of the left
and right sides. Be careful not to pinch
yourself when securing the latches.

5Verify the table is secure before placing any
items on it. The blue voting booth is now
assembled.

6The following pages will display the steps

necessary for setting up the Accessible Voting
Unit (ICX) tablet, Uninterrupted Power Supply,
and printer for each AVU.

Reminder: AVUs, silver voting booths, and ADA Voting booth should be
wiped down with the Personal Protective Equipment (PPE) after each use.
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Vote Center Setup
Accessible Voting Unit (AVU) Setup — Continued

The large (ICX) tablet case and the small printer case are paired up by matching
numbers. Match both cases with the same number when setting up.

AVU 1050
TRAINING

Oute o curet ecton

7 Place the tablet case on a flat and stable surface (large rolling case) with the
rolling handle side down.

80pen the case. Remove the power
cord and Audio Tactile Interface
(ATl) controller with headphones
from the case; place them on the
blue voting booth.

9Using the handle on the
back of the tablet, remove
the unit out of the case.

1 OStand the (ICX) tablet case up on the
left side of the blue voting booth and
remove the protective packaging.
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Vote Center Setup
Accessible Voting Unit (AVU) Setup — Continued

1 1 Place the protective packaging
back in the case. Close the case

and place it away from the voting
area.

1 2Place the printer case on a flat
and stable surface (small rolling
case) with the rolling handle side

down. Unzip and open the case.

Remove the power cord from the
case.

1 3 Remove the Velcro®
strap from around the
printer. Use the side
handles on the bottom

of the printer to pick it
up from the case.

1 4Place the printer on the right side of the blue voting
booth. Close the case and store it with the tablet
(ICX) case.

1 5Place the rolling cart with the
attached Uninterruptible Power
Supply (UPS) between two AVU

blue voting booths. Both AVU

and printer must be connected

to the green section of the UPS

power source located on the
back right side.




Vote Center Setup
Accessible Voting Unit (AVU) Setup Contlnued

1 6Connect power cord labeled “A” from the
UPS directly into a power outlet on the

wall. DO NOT plug the UPS into a power
strip or surge protector.

1 7 Connect the AVU power cord labeled “B”

to the corresponding port labeled “B” on

the bottom right side of the base of the
tablet.

1 8Connect the (ICX) tablet power cord
labeled “C” to the back of the UPS in the
corresponding outlet labeled “C.”

1 900nnect the printer USB cord labeled “D”
which is attached to the back of the (ICX)
tablet into the corresponding top USB port
labeled “D” on the top right side of the

back of the printer.

2000nnect the ethernet cable labeled “E” which is attached to the back of the
ICX) tablet into the corresponding port labeled “E” of the Audio Tactile
Interface (ATI) controller. The light should illuminate green when the power is




Vote Center Setup
Accessible Voting Unit (AVU) Setup Continued
21 Connect the printer power
cord labeled “F” to the
corresponding port labeled “F”

on the bottom right side of the
printer.

LELEn

2 Connect the printer power cord
labeled “G” to the back of the =
UPS in the corresponding port
labeled “G”. )

23Connect the headphone’s cable labeled “H” into the corresponding port
labeled “H” on the ATI.

After completing the connection assembly steps, the UPS, (ICX) tablet, and printer
are now ready to be powered on and tested. Repeat these steps for all units before
testing the units. Remember, two units will be connected to one UPS.

i -

If any of the power cables are missing or damaged, call the Registrar of
Voters office immediately at (951) 486-7341.
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Vote Center Setup
Accessible Voting Unit Security Log

Use the following instructions to properly verify the voting location and Voting Unit
Number on all AVUs on the AVU Seals Log found in the Security Seals Log Binder.

At setup, two Election Officers mustinspect the seals
on the Accessible Voting Unit (AVU) for tampering.
First, verify that the “Voting Unit #’ on the upper
back side of the AVU screen matches the AVU seals
log. Verify that the seal numbers “I” and “J” match the number
on the seals log. Once the seals have been verified, continue with
the next AVU. At setup, seals will need to be verified they are not
compromised. The seals check for “I” and “J” has to be completed
three times throughout each day: once in the morning, once during
the day, and at closing. On election day, seals will be checked three ||
times throughout the day. Follow the Seals Verification sections of
the seals log for each day and on election day.

O AVU Back Top Battery Red Seal “|” (Do not break for any reason)

O AVU Back Bottom Power Button Yellow Seal “J” (Should only be broken if needed to
manually power off and on the unit)

ACCESSIBLE VOTING UNIT SECURITY LOG

Should an Election Officer need to power on the AVU
(ICX) tablet manually, it will be necessary to break the

“)” seal and record the replacement “J” seal number in el

the log in the space provided on the AVU Security Log. S s&mw @

AVU Back Top Battery Red Seal
(Dot ek o sy escn) g8 348 44 3¢

Two Election Officers will complete the “Seals Verification For Vote Center Set-Up”
section of the log. Record the date and time of verification and answer the “Seals
Intact?” question box. Both Election Officers print their name in the “Verifier Name” box
and initial in the “Verifier Initials” box for each operating AVU setup.

SEALS VERIFICATION FOR VOTE CENTER SET-UP

Seals Verifier Verifier Verifier Verifier
Date Time Intact? Print Name Initials Print Name Initials

Set-Up
--

If a seal is broken, tampered with or if the numbers do not match on the
log, call the Registrar of Voters office immediately at (951) 486-7341.
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Vote Center Setup

Accessible Voting Unit Power and Testing

1 Verify that the two AVUs and two printers are plugged into the UPS

before turning the power on. Press and hold the power button
located on the front of the Uninterrupted Power Supply (UPS) for 15
seconds. You will hear a beep after initially pressing the power
button and a second beep 15 seconds later.

When the UPS is powered on, the AVU
(ICX) tablet and the printer will
automatically power on. A “Dominion
Voting” logo will display on the
touchscreen about 20-30 seconds later.
If the AVU (ICX) tablet does not
automatically power on, tilt the screen
until you see the yellow “J” seal on the
power button cover. Break the yellow “J”
seal, open the panel, and hold the button
for 1-2 seconds until the light is
illuminated green. Apply a new yellow
seal to the power button cover and
record the new yellow seal number in the
“Replacement Seal” entry box “J” of the
“Accessible Voting Unit Security Log”.
Place the broken “J” seal in the Broken
Seals Bag.

Seal “I”

Seal “J”

Ready  Secure

3 If the printer does not automatically power
on, check the connections and press the AVU Ballot Activation Code:

Precinct #: 0001
jse when activating a ballot session on the AVL

power button on the front of the printer. w "
When the printer is on, it will display

“Ready” then “Secure.”

4After your AVU (ICX) tablet has powered on,
insert a Poll Worker Ballot Activation Card

n ivating i
Log In Pin Number:

nnnnnnnn

llllllllllllllll

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn

with the gold chip facing up and toward the | B Poll Admiistatin |
device. The “Login” dialogue box will display. |=se= | | o 3
Enter your “Administrator Login Code” found M2 N s _
in the Official Returns Envelope pocket name K N - : )

tag (example: 01020304), located inthe black | .« , || ===« 550
Lead Bag. Touch “Login” and the AVU (- Ve ' Na)
touchscreen will turn to the Poll

Administration” screen.




Vote Center Setup

Accessible Voting Unit Power and Testing
— Continued

While on the “Poll Administration” screen, verify the polls are
open in the “Info” section under the “Polls Status” tab. Also,

Poll Administration

1
3
i

verify under the “Settings” section that the “AVS Controller” and

ssssss

“Manual Session Activation” tab has a check mark in the box.

While still under the “Poll Administration” screen, two Election

oo

Officers will now complete the AVU printer test and the Audio Tactile Interface
(ATI) test using the touchscreen of the Accessible Voting Unit (ICX) tablet.

7Under the “Hardware” section touch the “Hardware Test” butt
Administration” screen. Another screen will appear displaying
Test” options. Touch the “Printer” button from the list.

HareTest,
e
8Touch the “Print test page” button. = Printer
After touching the “Print test page”

G ottt b
Print test page
will display “Printing test page.”

9After the test page has completed printing, remove it from the

on on the “Poll
the “Functional

)

e —e
é Printer @ Paddles

Unmount USB $
sticks f Sip 'n' Puff

0 Printer Test

Printing test page...

printer and place it in the Broken Seals Bag. Touch the “Back to Menu” button on

the bottom left portion of the AVU touchscreen to -
return to the “Functional Test” screen. In the
“Functional Test” screen, touch the “ATIl” button , —

from the options list.

(=]+] QAQ
XS\ am

1 OTo perform the ATI test, press each button on the
device. A green bubble and white check mark will
appear on every button icon on the screen. When
finished, touch the “Close” button on the bottom right
portion of the AVU (ICX) touchscreen. Remove the Poll
Worker Ballot Activation Card. The screen will now
display the voting screen. You are now ready for the first

voter.

lick the buttons of ATI device to check theirfunctionality

_Audio Tactile Interface

Note: Repeat all the steps for each AVU being used at the voting location. After the

setup and testing has been completed, DO NOT power off
throughout the election process.
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Vote Center Setup

Connecting to the Router

The router is for network connectivity to the Riverside County Registrar of Voters
database. Be sure to follow the router layout diagram provided in the Lead Binder. Do
not turn on the laptops until they are connected to the
router. The router will be taken on the day of setup in its
own bag. The router will be setup on the processing table
near your laptops and Vote Center (VC) printer. Make sure |
the power cord is plugged into the electrical outlet at your
facility. There is a cooling vent at the top of the router,
please do not block or place anything on top of it.
Otherwise, the router could overheat and shut down your
network connection.

1 Remove the router, power cord,

ethernet cables, and antennas from
the router bag. Place the bag into one
of the supply tubs. Connect both
antennas to the back of the router.
Connect the power cord on the left
side of the router back. Plug the other
end of the power cord into the
facilities electrical outlet.

On the back of the router are ethernet connection
ports. There are eight ports all together. The ethernet
cables will be connected to the laptops and VC
printer. If you connect the ethernet cables into any
other port you will not get a network connection.

3 Connect the six ethernet cables to the back of the router. One for each of the
laptops for a total of five and one for the VC Printer used on the processing table.
Push the power button on the back of the router.




Vote Center Setup

Connecting to the Router — Continued

Once the power is turned on, a light on the back
of the router will flash and then a green light will
appear.

50n the front of the router green lights will appear. The

four bars are your network signal bars. If you fall under
three bars for an extended period of time you will lose
your network connection. Call the RCIT team at (951) 955-
9900 option 7 for further instructions.

60n the front of the router the other lights on the right side

of the network bars will have at least one green light on.
However, in some locations both lights will be green. The
router is now ready to connect the laptops and VC printer
on the processing table.

Router Connectivity Diagram

| &

co Cellular Router

7 Use the router connectivity diagram found in the Lead

Binder. Each laptop and VC printer has its own ﬁ@
ethernet cord going into the router. Make sure each = | T =
laptop and VC printer is connected to its own ethernet f
port according to the diagram. You can now connect 2
the ethernet cables to the five laptops and the VC = gl =
P r | nter. °'”?4‘§Ziiﬂl“izr%v “
Note: There are two VC printers, use one on the
processing table and save the second one as a back- 5

up printer for the processing table.

If you require assistance or have connectivity issues, call RCIT for
technical support at (951) 955-9900 option 7.
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Vote Center Setup
Connecting to Vote Center (VC) Printers

HP Printers used for the AVUs and the laptops look the same. However, an AVU Printer
is paired up with the AVU tablet. The HP Printer used on the processing table has a VC
number tag on the case and the unique number is based on the voting location and is
only used for the processing table. These printers are used to print documents needed
at the voting location. These documents will be found in the “Vote Center” shared drive
on the laptops. Use one dedicated laptop to print these documents.

1 The router must be plugged in and ready to go before plugging in the laptop ethernet
cable and the VC Printer cable. Connect the ethernet cable into the ethernet port
on the left side of the laptop.

1)

2 Plug the power cord into the laptop and into the power strip used for all the laptops.
Open the cover of the laptop and push the power button on the top upper right hand
corner (above the keypad.)

3The username is the name on the laptop cover
and bag (Example ROV-VCO010-01). Enter the
password given in the Lead Binder plastic
pouch. The desktop will appear.

4The laptop desktop will have several file

folders including the EIMS database (Vote
Center Term01 and Vote Center Term02) and
the Vote Center file folder.
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Vote Center Setup

Connecting to Vote Center (VC) Printers —Continued

50n the laptop desktop is a “Add a Printer”
icon. Double click the icon and a new
window will appear.

6The new window will have a list of VC Printers
being used for this election. On the top of the
VC printer is the printer number for your site. B
Each printer has a VC number label.

]
R
RN

.......

7 Double click on the VC printer based on your :
voting location. The VC printer number will be |:
found on the top of the VC printer based on

R Y

your  voting location. For example:
VC100_P200, this is based on your voting )
location. e

o~ ’(’? ’f’f “@ ’{9 w ’-?9 @ ’(’f ’{‘f ’\"g ?f ’?f ‘9’? ’?f 4

WD DYDY DD
IEEEEERR 'S R R RR R

covaewwodohaw
Ceneavvvewaw

o W

8Both of your VC printers will have a
different number located on the top of
the printer case and printer.

9Dedicate the VC printer on one laptop.

The VC Printer is now ready to be used
as needed. Save the second VC Printer
as a back-up.

Use the “Vote Center Printer Initialization”
instructions for the printer setup. The
instructions will be found in the Lead Binder.

If you require assistance or have connectivity issues, call RCIT for
technical support at (951) 955-9900 option 7.
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Vote Center Setup

Connecting to Dymo’ Printers

Only one type of Dymo® printer will be used this election. The function buttons are on the
side of the printer. Locate the instructions in the Lead Binder under “Dymo’
Configurations.” It is a two-sided sheet with instructions on one side and a picture of the
printer setup on the other side.

1 Make sure the Dymo® Printer is plugged into

the USB port on the left side of the laptop
before powering on the laptop. Note: The
printer must be put in the left side USB port in
order to setup correctly.

Once the Dymo® Printer is connected to the laptop it
will need to be setup on the laptop with the correct
label size and name. Use the “Dymo°Configurations”
instructions for setting up the size and name.

3Set the Dymo® Printer as the default

printer. Go to the start menu button on
the bottom left hand corner, go down
the list to “Settings”.

Settings Button

Start Menu Button

Click on “Devices (Bluetooth, printers, [ B ﬁ

mouse)”. Another screen will appear.

Devices
Bluetooth, printers, mouse

Tive  ngusae oot s




Vote Center Setup

Connecting to Dymo’ Printers — Continued

5The “Printers & scanners” screen will h?i

appear with a list of printers. Click on
the Dymo® Printer from the list.

Add printers & scanners

L

9
H

Printers & scanners

=W _Dymo 450 - Data Entry Front on ROV-16FP02.RIVCOCA....
L)

60nce selected the screen will show =
more options. Click on the box that
says “Open queue”.

Let Windows manage my default pr

Printers & scanners

_Dymo 450 - Data Entry Front on ROV-16FPO2.RIVCOCA....
=

DYMO LaB #50 on ROV-EO-16RIVCOCAORG
L —

el Offline

7A new window will appear. Click on

the “Printer” tab and a drop down
window will appear. Click on “Set As
Default Printer” and a check mark will
appear next to it.

Cancel All Documents
Sharing...
Properties L

Close —
= ypiny

80[ick on the “Printer” tab again and

from the drop down window select
“Printing Preferences”. A new window
will appear.

o
Tg _Dymo 450 - Data Entry Front on ROV
Printer | Document  View

Connec t Sta

B Default Printer
Printing Preferences...

Pause Printing
Cancel All Documen its

If you require assistance or have connectivity issues, call RCIT for
technical support at (951) 955-9900 option 7.

72




Vote Center Setup

Connecting to Dymo’ Printers — Continued

9Under the “Layout” tab, change the

“Orientation” settings from “Portrait” to
“Landscape”. The “Orientation” is now set
to “Landscape”. On the same screen click
on the “Advanced” button located on the
bottom of the same window.

1 OA new window will appear. Under the =
“Paper/Output” tab click on the arrow [
tab next to the “Paper Size:”. It is
currently set on “30252 Address” label.
Change it to “30256 Shipping” label.
Click “Ok” and the Dymo’label size will

be set.

1 1 The “Advanced” window will disappear
and return to the “Printing Preferences”
window. Click on the “Apply” button
under the “Advanced” button. Then click
“OK”. Your Dymo® Printer is now set to
distribute the correct label name and

size.

1 2 Exit out of all the Dymo® Printer screens
and return to the Vote Center screen, "eaaaa
Should you unplug the Dymo® Printer for
any reason be sure to plug it back into the
same USB port of the laptop or the laptop
will not recognize the Dymo”® Printer and
will have to be reconfigured. Print a test
label using the “Vote Processing” screen
in EIMS. Confirm that the printer settings
in the browser match those shown on the
“Dymo Configurations” instructions found

in the lead binder.

If you require assistance or have connectivity issues, call RCIT for
technical support at (951) 955-9900 option 7.
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Vote Center Setup

Connecting to the Vote Center Application

Election Officers must verify each voter; a process which includes verifying the voter’s
name, residence address, birthdate, and voter’s signature to determine eligibility. In
order to accomplish this process, Election Officers must establish a connection to the
Registrar of Voters database known as Election Information Management System (EIMS).
You will receive laptops to connect to the Vote Center database. Use the following steps

to establish a connection:

Once vyour laptop is turned “ON” the
window pane will appear showing the
home screen.

Press the space bar and the screen will
change to username and password.

3The username will be on a name tag on

the laptop cover and bag. The password
will be given to the Leads for their voting
location. Type in the password.

4The RCIT Disclaimer window will appear.
Click “OK” and continue to the Vote
Center desktop screen.

5A blue screen will appear with several

icons on the left side of the screen. Click
twice on either the Vote Center Term01 or
Vote Center Term02 (EIMS) icons and the
Vote Center Dashboard will appear. Note:
Once you have chosen Term01 or Term02
in EIMS, use the same Term throughout the
day. Do not change the Term or you will
have to reset your Dymo’ Printer
configuration.
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Vote Center Setup
Connecting to the Vote Center Application —

Continued

GClick on the square titled “Vote Center”
and another screen will appear.

7The next screen appearing will be the
“Vote Center Processing” screen. The
site location should be preset for each oy
. . . . e o Missing Voting
voting location on the top right side of the Location
screen. Continue through the following e
steps if the site location is not
displayed on the upper right corner of
the processing screen.

8 Maximize the screen. On the left side of

the Vote Center Processing screen is a
list of tabs. Go down to the “Settings” tab
and click once. The sub menu will display
“Workstation” from the list of options.
Click once on the “Workstation” tab.

9Another screen will appear. On the left

middle of the screen is a list of Vote
Center locations being used for this
election. Choose your VC location from
the list. Once the location is selected the
laptop name will appear under the
“Workstation” section.

1 OContinue to the “Vote Location” tab and

from the drop down list “Select a Vote

Location for this Workstation:” This list

contains all the voting locations being

used in the election. Click on your
location from the list.




Vote Center Setup

Connecting to the Vote Center Appllcatlon —

Continued

1 1 Continue to the bottom of the page
and under the “Override this local
workstation name” tab is a box that
reads “Override workstation name”.

Put a check mark in this box.

1 2 Once checked a new box will appear.

1 3Click on the green tab button titled
“Add/Update”. A new box will appear
showing the laptop name.

1 40nce checked a new box will appear
showing the laptop name.

1 50lick on the “Process Voters” from

the list of options on the left side of

the screen and another screen will

appear. You are now ready to process

voters. This is the screen you will keep

on the laptop to process voters
throughout the day.

1 6 Before processing any voter, make
sure the voting location is the correct

voting location on each of the &
laptops. This information is on the \&
right hand corner of the “Process [
Voters” screen.
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Vote Center Setup
Connecting to the Vote Center Application —

Continued

1 70nce the laptops are setup and ready.
Disconnect the ethernet cord, Dymo®

Printer, laptop mouse, and power cord from
all the laptops. Leave the cords on the
processing table.

WO

1 88ring back the laptops with the sign-in rosters in there designated bag to the
Registrar of Voters office each night.

1 9Make sure to place the laptops in the
same position on the processing table as

you did during setup. Number the spaces
on the processing table for each laptop if it
helps to remember which position they
were in. This will ensure the laptops will be
ready for the first day the voting location is
open. If laptops are not in the same
position when first setup you will have to
reconfigure the Dymo” Printer.




Vote Center Setup
Ballot on Demand Unit Security Log

At setup, each day, and on election morning two Election Officers will have to check and
confirm that the Ballot on Demand (BOD) Printer seals were not compromised. Use the
“Ballot on Demand Unit Security Log” found in the Security Seals Log Binder and verify
the seals on the BOD. Two Election Officers must complete each day the “Seal
Verification For Vote Center Set-Up” section of the log. Election Officers will record the
time and if the seals are intact at the time of verification. They must also print their
names and place their initials in the appropriate box. Seals “T-1 and T-2” will need to be
broken each day to have access to the printer and the laptop. The BOD laptop cover will
have a security key found in the “Official Returns Envelope” used to unlock and gain
access to the laptop. If a seal is broken, tampered with, or does not match the log, do
not use the BOD until told to do so. Call the Registrar of Voters office immediately. Once
setup is complete you will take two red seals from the Seals Bag and seal the top of the
cart (“T-1 and T-2”). Record the new seal numbers on the “Ballot on Demand Unit
Security Log.” These checks must be done three times each day.

SEAL VERIFICATION FOR VOTE CENTER SET-UP

Seals Verifier
Intact? Print Name

Verifier
Initials

Verifier
Initials

Verifier

Date Time Print Name

Set-Up
S $000m] G55 | Moy s | | fke Ky

New Seals After Set-up

P (@‘
|

HERRH

HAHRBH

1f you must break a seal, replace it and record the new seal number below

%

N DE! UNIT SECURITY LOG INSTRUCTION SHEET
Jration beldlf to icentify the location for ail seals that need to be verifid

®)

®

'SEAL VERIFICATION
Seals Verif

F
F
F
F

T s

78

Left and Right
broken

BALLOT ON DEMAND UNIT SECURITY LOG N ew Red BALLOT ON DEMAND UNIT SECURITY LOG N ew Fro nt
Ut secuty seas:
once at set-up and thres tmes each ay the Vote Certer s cpen. See the nstruction sheet for seal S e al
Door Seal

ay of Closing

DATE OF CURRENT ELECTION NAME OF CURRENT ELECTION @ @
Ve A G S Numbers e

= Verifier Ve
##u## (B) ) Print

e
Rught Laptop Seal or tampered vikh for any reason

Len Laprop el




Vote Center Setup
Ballot on Demand Printer
Ballot Card Accounting Record — Log Sheet

Each voting location will have to account for the amount of paper the Ballot on Demand
(BOD) Printer has printed. An Inventory Report will need to be printed each night to
ensure the amount of paper was used at the voting location. Note: To get an accurate
count of paper used DO Not print a PDF ballot from the BOD Printer. The BOD Printer
does not recognize a PDF ballot. A “Ballot Card Accounting Record - Log Sheet” will be
in the Lead Binder under the tab titled the “Ballot on Demand Unit Security Log.” Use
this log sheet to record the amount of paper you used in the BOD. The printer tray will
come empty. During setup, open and count one ream of BOD printer paper, and load
the printer with 150 sheets of paper. Additional reams of 250 sheets of paper can be
found in the lower tray of the cart. A total of 750 sheets will be given to each voting
location. If additional paper is needed, call the Registrar of Voters office at (951) 486-
7341.

Riverside County BALLOT CARD ACCOUNTING RECORD - LOG SHEET
Registrar of Voters NAME OF CURRENT ELECTION DATE OF CURRENT ELECTION
EC§20235 Ballot Manufacturer: Dominion Voting Systems
Vote Center Location: Name of Vote Center Ballot Printer Name: Registrar of Voters
Vote Center #: Number of Vote Center Tint and Watermark Assignment: Yellow PMS Yellow/CA Bear
Balot aper | Q2N of Ballots larityclhoters. | Eamebire. | o coniot
A 20 Printed and Issued Quantity of ¥y Unused Ballot Diff Lead
Activity Date Received o Voter spoiled Ballots and Spoiled of Ballot Paper Pares B Initial
from ROV 5 et (sum) Not Used T il 5 =/ nitials
A D=(B+C) E=(A-D) e

Set-Up Date 750

1t Date of
Election
2" Date of
Election
3" Date of
Election
4th Date
Election Day

Log Sheet Found in Security Seals Log Binder
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Vote Center Setup

Ballot on Demand Printer Setup

Each voting location will receive a Ballot on Demand (BOD) Printer. This device allows
Election Officers to print official ballots for the voter based on the voter’s precinct
number.

These ballots will be returned at the end of each day to the Registrar of Voters office.
Paper ballots can be printed and given to voters upon request using the Ballot on
Demand Printer.

It is important you understand that Ballot on Demand

Ballots are official ballots given to the voter. The paper_. — - —
used for the Ballot on Demand Printer is blank card ;\ i “
stock paper and there are 250 sheets per ream. The ig L
printer will not come pre-loaded with any paper.
When setting up the Ballot on Demand Printer, open
one of the reams of ballot paper and place 150
sheets into the tray. A total of 750 sheets will be given
to each location. All ballot paper must be accounted for
and kept secure. Make sure you are aware of the voter’s
precinct and party when distributing these ballots.
Using the voters Dymo® Printer label will ensure the
voter gets the correct ballot type. CVR Provisional
ballots can also be printed from this system.
Remember all CVR Provisional Ballots must be placed
in the orange color CVR Provisional Envelope by the
voter.

Lock the laptop when not in use and do not write any passwords on the laptops or
on post-it notes. Do not connect any external devices to the laptop.

1 Place the BOD printer near the processing table. Connect
the power cord located on the back of the cart to an
available electrical outlet.

28reak the two seals (“T-

1” and “T-2”) on the top
of the BOD cart to expose
the laptop and the printer
behind the sliding door
cover.
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Vote Center Setup

Ballot on Demand Printer Setup — Continued

30pen the top box of the cart to access the laptop. Slide the top door cover open on
the cart to access the printer. Take the laptop out of the bag and place it inside the
cart next to the printer.

*

VOTE
CALIFORNIA

On the top of the printer are the connections to the laptop (see picture in step 3
above). One connection is for the power cord to the laptop and the other cord is the
USB connection to the laptop. Connect both cords to the laptop into the available
ports.

5Power on the laptop. Select “MBPUser” which is preset on the
laptop. Enter the given password into the password field.

60n the desktop is another icon “MBP EMS Mobile Ballot Production.” Double click
on the icon application to launch the file.

¥

Recycle Bin

-t

EMS Mobile
Ballot
Production

DOMINION
VOTING
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Vote Center Setup
Ballot on Demand Printer Setup — Continued

70nce opened, click on “File” located *“"”[“’P'::"m“‘” o
on the upper left hand corner of the /
screen and a window will appear to |
select “Open Project”.

Preview

S Mobile Ballot Production

Voter Registration K

e

8The “Open Project” screen will display the name of the election. The buttons to
preview and print a ballot will not be available until the “Open Project” button is

selected to open the correct election. Highlight the file, which is the name of the
current election and click on the “OK” button.

3
Fle VoterRegistration  Help

&
il®
>

9To get the list of precincts for this

election, click on the first column,
next to the words “Click here”. A list
of precincts for this election will
appear.
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Vote Center Setup

Ballot on Demand Printer Setup — Continued

1 OYou will need to test the e |
printer during setup of the s N °. el e E E E E

equipment. Click on any

inct Portion  Ballot Group Card Name Card Index Precinct Portion E Activation Code Language Number Of Prir§
p rec | nct num be r fro m ‘th e ick here to filter data...
101002 | Defa 1101002 - BT-.. 1 101002-1 101002 o

list to highlight. Make sure e | o Lol
the precinct selected is < —
highlighted.

103001
103001 En

DO NOT double click on the
highlighted precinct number screen.
It will generate a PDF ballot and the
“Inventory Report” at the end of
setup will not show the correct
number of ballots printed on the
BOD.

1 Click on the Print icon. The F
printer screen will ask for S %
the number of copies. Itispre |~
-selected for “1” copy. Next, [= o~ p
«

make sure the “Sample
Ballot” box is unchecked.

Click “Print” for a sample
ballot to print.

e Number Of Prints

1 2The next screen will ask to[w s =
“Confirm number of printed “ [C i ke

ballots.” Click on the “Confirm” s swe®

1100

button. A test sample ballot will | w0
now print. ot ||E T

e




Vote Center Setup

Ballot on Demand Printer Setup — Continued

1

OFFICIAL BALLOT / BOLI FICIAL H

Write “SPOILED” on the sample ballot

and place the sample ballot (“A” or “B”
card-if applicable) in the “SPOILED &
SURRENDERED BALLOTS” bag. The
BOD Printer is now ready for printing
ballots on the first day of opening the
voting location.

SPOILED &
SURRENDERED
BALLOTS

PLACE IN THE RED
TRANSPORT BAG

=

=
=
=
=
=

Spoiled &
Surrendered

Ballots
1 4Remove the “Ballot Card Accounting Record—Log Sheet” from the Security

84

Seals Log Binder. The “Activity Date” and “Quantity of Ballots Received from
ROV” (column A) is pre-printed. In column “B” list the “Quantity of Ballots
Printed and Issued to Voters.” At set-up this amount will be zero. In column “C”
list the “Quantity of Spoiled Ballots.” This quantity will include the sample ballot
printed using the amount of ballot cards used for this election. In column “D” are
the “Quantity of Ballots Issued and Spoiled,” the sum of column “B” and “C.”
Example: O plus 1 equals 1. In column “E” is the “Remaining Quantity of Ballot
Paper Not Used.” “A” column minus “D” column equals “E” column. Example:
750 issued in column “A” minus the amount spoiled in column “D” equals 749
for “E” column. In column “F” list the “Hand Count of Unused Ballot Paper.” For
column “F,” break the “F” seal (front door seal) on the BOD cart and count all the

paper left in the printer tray. If there is a difference, list that total on the log sheet
in the “Diff” column. Then initial the last column on the log sheet.

Riverside County BALLOT CARD ACCOUNTING RECORD - LOG SHEET
Registrar of Voters NAME OF CURRENT ELECTION DATE OF CURRENT ELECTION
EC§20235 Ballot Manufacturer: Dominion Voting Systems
Vote Center Location: Name of Vote Center Ballot Printer Name: Registrar of Voters
Vote Center #: Number of Vote Center Tint and Watermark Assignment: Yellow PMS Yellow/CA Bear
g
Quantity of . yof Ballots | Remaining
Quantity of Ballots "% | Hand Count of
Ballot Paper Issued Quantity 3
Activity Date Received | Printedandlssuedlfl Quantity of 1 and spoited ofallot Paper | UmusedBallot [ Diff l:"ls
from ROV e Filee whe (sum) Not Used e (G2] e
A D=(B+0) E=(A-D)
setuppate | 750 0 N1 4 1 749 749 o | M
1% Date of p
Election




Vote Center Setup

Ballot on Demand Printer Setup — Continued

15

On the laptop screen click on the top right icon titled “Inventory Report”. At
setup write on the “Ballot Card Accounting Record - Log Sheet” the one ballot

that was spoiled in column “C” “Quantity of Spoiled Ballots”. Place the “Ballot
Card Accounting Record - Log Sheet” in the Security Seals Log Binder or under

the laptop of the BOD.

Riverside County
Registrar of Voters

BALLOT CARD ACCOUNTING RECORD — LOG SHEET A
NAME OF CURRENT ELECTION DATE OF CURRENT ELECTION ﬁ
Ballot Manufacturer: Dominion Voting Systems.

Ballot Printer Nam gistrar of Voters

Tint and Watermark Assignment: Yellow PMS Yellow/CA Bear

EC§20235
Vote Center Location: Name of Vote Center
Vote Center #: Number of Vote Center

| cuantiyofsatots Lt b Hand Count of
ActityDate | Received | Primtedandlssued | Quantityof | ycooieg | of palot paper | Unised Salot i
e, o Voters Spalled Balots s Bt s Paper [} Initals
s c  (Should =€)
A 0=(6+0) £=(a-0)
setUpDate | 750 0 1 1 749 749 0 M
T Date of
Electi
2% Date of
Electi
3% Date of
Electi
4% Dat

1 6A new screen will appear with the
inventory of the total amount of

sheets that were used. Verify the
total amount of sheets used for the
day. Each day you will check the
total amount of sheets used.
Record the totals on the “Ballot
Card Accounting Record - Log
Sheet” each day and count the
total amount of sheets left in the
printer tray and the reams of paper
in the lower tray of the cart.

1 7After recording the totals on the
“Ballot Card Accounting Record -
Log Sheet” print and close the
“Inventory Report” screen. Place
the printed “Inventory Report” in
the Security Seals Log Binder with
the “Ballot Card Accounting
Record - Log Sheet”. Shut down
the laptop by clicking on the “x”
located on the upper right hand
corner of the screen.

Language

Number Of Prints

Precinct Portion  Ballot Gi

@ Click here to filter data...|

Number Of Prints

e E E E E }‘va: !
" \“n‘

Card Index Precinct Portion E  Activation Code Number Of Prints

Language




Vote Center Setup

Ballot on Demand Printer Setup — Continued

1 8A new box will appear asking “Are [ v «
you sure you want to leave this v ot & BEE B B
application?”, click “YES”. e

Precinct Portion  Ballot Group Card Name  Card Index Precinct Portion E Activation Code Language Number Of Prints

1 9The start up window will appear. Shut down the laptop and unplug it from the

BOD Printer until the next day the voting location is open. Leave the BOD cart

plugged in and the printer will go into power saver mode. The BOD Printer will

now be ready to print ballots for voters on the first day of opening the voting
location.

DOMINION
VOTING

DOMINION
VOTING

L] moO=

e =0
k=G

2 0 If you need to change the printer cartridge call the Registrar of Voters office. The
number is located on the inside cover of the printer.

2 1 If you need to add paper, the printer screen will let you know. In this election we
are using “Tray 2” for printing ballots. This tray has specialized paper for printing
the ballots.

22In “Tray 1” is regular 8 1/2 by 11 paper. This tray is used to print the inventory
report at the end of each day. If additional paper is needed you will find it in the
supply tubs.
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Vote Center Setup
Ballot on Demand Printer Setup — Continued

23At the end of each day of voting, disconnect the laptop cords from the printer.
Close and reseal the printer and laptop with the cart key and two red padlock
seals from the seals bag. Record the red seals in the “Ballot on Demand Unit
Security Log.” The next time you open the voting location you will break the red
padlock seals and unlock the cover to the laptop with the cart key to gain access

to the printer and laptop.

BALLOT ON DEMAND UNIT SECURITY LOG

e Vote Center is cpen. See the instruction sheet for seal

1 and three tmes each day th

CURRENT ELECTION NAME OF CURRENT ELECTION
Vote Center: Name of Vote Center o1

D unit #: 222222
Ll G) i

P aad

o
181571

RIVERsIpE

0

Close and lock the front door on the BOD cart. Reseal the front door with a new

2 padlock seal found in the Seals Bag. Record the new “F” seal on the “Ballot on
Demand Unit Security Log.” Repeat steps found on pages 80-87 each day the

voting location is open. Place the broken “F” seal on the “Official Elections
Seal” sheet inside the “Broken Seals” bag.

[T

87




Vote Center Setup
Ballot Scanner Setup

Each voting location will receive a Ballot Scanner with a
Security Token and a cart key. This scanner will allow voters
to scan official ballots from the Accessible Voting Units
(AVU’s) and printed ballots from the Ballot on Demand
(BOD) Printer. These ballots will be returned to the Registrar
of Voters office at the end of each day. It is important to
understand that the ballots going into the Ballot Scanner
are official ballots. They must be accounted for and kept
secure. Vote-by-Mail (VBM) voters and CVR voters are
placed in their own envelope and in the VBM Ballot Box not
in the scanner.

Collapsible ImageCast Precinct Tabulator Bin Assembly Sca n to WatCh
Spre: e 50 sdesare botton

The Ballot Scanner cart and QR code ;
video demo.

setup directions can also be found on
the outside of the cart panel.

Use the following steps for setting up the Ballot Scanner:

1 Unfasten the four Velcro® straps on the two sides of the folded cart.

e —

Riverside County
‘chistrar of Voters
| \oteinfanet




Vote Center Setup

Ballot Scanner Setup — Continued

2 Push apart the tw

Unscanned Ballot

3The cart bottom base will swing down
Slot Bag Under Cart

into the bottom position of the cart.
Note: The unscanned ballot slot bag
will interfere with the base of the cart.

Base

4Unlock and open the cart base door using the cart key found in the Security Seals
Log Binder plastic pouch. Pull the unscanned ballot slot bag forward to allow the

bottom base of the cart to position into place.

_ Unscanned Ballot Slot Bag
Tucked In

-

Security Seals Log
Binder Plastic Pouch




Vote Center Setup
Ballot Scanner Setup — Continued

With the cart door open, reach inside the base of the cart and latch the two latches
into the bottom base side panel of the cart. Make sure the base slot lines up with the

el

6 Pull the yellow strap hanging from inside the
cart door to release the swinging arm. &
Velcro® binding is holding the swing arm next '
to the inside cart panel so it may be a little '
tight to pull apart.

7 Once the swing arm is down pull the top panel of the cart into the top position of the
cart. Put the swinging arm back into position as originally found to hold up the top
panel of the cart. If the swinging bar is not in position with the Velcro®binding in
place, it will not hold the scanner on the top panel of the cart. Be careful not to

scrape yourself when grabbing edges on the top panel of the cart.

i P - -
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Vote Center Setup

Ballot Scanner Setup — Contlnued

8 Remove the scanner and power
cord from the Ballot Scanner bag.

9The scanner will be placed on the top panel opening of the cart. The top of the cart
has four insert slots and the scanner has four insert slot tabs. Place the four insert

slot tabs into the four insert slot openings of the top of the cart and push the scanner
into position.

Bottom of Scanner

Scanner Cart | Scanner in Position

1 OOnce the scanner is in position, latch the scanner to the top of the assembled
cart using the latch on the back right side of the scanner. The Ballot Scanner
latch is very tlght use caution when latching the scanner to the cart.
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Vote Center Setup

Ballot Scanner Setup — Continued

1 1 Place a red seal on the latch that holds the scanner on the cart and record the
seal number in section “E” on the Ballot Scanner Security Log.

SEAL VERIFICATION FOR VOTE CENTER SET-UP

Seals Verifier Verifier Verifier
Intact? Print Name Initials Print Name

Verifier
Initials

New Seals After Set-up

1 2Verify the given seals for position A, B, C, and D on the Ballot Scanner Security

Log. Refer to the Ballot Scanner Security Log Instruction Sheet for placement of
the seals, found in the Security Seals Log Binder.

curity Seals Log
BALLOT SCANNER SECURITY LOG

Two Election Officers must complete this form when inspecting the Ballot Scanner security seals: once at

set-up and three times each day the Vote Center is open. See the instruction sheet for seal location on
the last page.

ELECTION DATE AND TITLE

Vote Center: Name of Vote Center Scanner #: #H#EH#H#HH

Date of Election

Administrator Door Seal Poll Worker Door Seal Name of Election
HHHHH @ HUHHY Site Number»
Data Port Door Seal Thermal Paper Door Seal «Location»
HARHRH @ BHBHH .
If vnus (951) 486.7341 or (877) 663.9906

FAX (951) 486-7320
California Relay Service (Dial 711)

+20246%

Data Port Seal @




Vote Center Setup

Ballot Scanner Setup — Continued

1 3 Place the Ballot Scanner cart near an electrical outlet
and in a secure location for Election Officers to view
and direct voters to the scanner. An Election Officer
should be assighed to the Ballot Scanner at all times.
Voters will be inserting their official ballot into the
scanner so they will need to have access. The scanner

does not need to be next to the processing table.

1 4Unlock the cart door and unscanned ballot slot.
On the “F” seal position, place a red seal on the
unscanned ballot slot opening after the first voter
has verified that the unscanned ballot slot bag is
empty. On the “G” seal position place a red seal
on the cart door once the first voter has verified
there are no ballots inside the cart. DO NOT lock

the scanner. Wait for the first voter on

opening day. @
Unscanned Ballot Slot Opening

/.

1 5 Insert the power cord behind the scanner and plug the Ballot Scanner into an
available outlet. The lights will luminate showing the scanner has electrical
power. It can be plugged into a surge protector or an extension cord.

Power Cord|
Inserted |
into the
Scanner

ADMINISTRATOR




Vote Center Setup

Ballot Scanner Setup — Continued

1 6Insert a stylus or pen into the slot in |
front of the scanner to turn on the

scanner. The scanner display screen
will power on.

1 70nce the scanner has powered on, the display screen will change to “Ready
Please apply your Security Token to login”. Remove the “Security Token” from
the plastic pouch in the Security Seals Log Binder.

Poll Closed

Ready

Please apply your
Security Token to login
imageCAST A
PRE CI N CHi
Security Token
Verifying Congf(::avt,i;r_\_ Files... (95 %) ] ]
Security Seals Log Binder

Ballot Counter: 00000 06/21/2023 09:45:30 AM

Plastic Pouch

1 8Insert the “Security Token” into the “Security Key” holder on the top of the
scanner. Hold into position for 15 seconds or swivel back and forth.
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Vote Center Setup

Ballot Scanner Setup — Continued

1 9Remove the “Security Token” from the “Security Key” holder. Using the stylus
enter the password given to the Leads in the Security Seals Log Binder plastic

pouch.
Please Enter Password
Security Seals Log T ﬂfu 4 .
B\ = | 00000000 |
1 2 g 3
B 4 5 6
Date of Election e
Name of Election |
«Site Number» L L
«Location» 7 | 8 9
— — ————
Cancel J} g 0 Enter

20The scanner display screen will let you know if the s
password is correct. If the password is not correct Correct!
try again making sure each number is inserted. I~ ord has been CONTIREE

Ballot Counter: 00023 09/29/2023 07:13:08 A

2 1 Next confirm the date and time on the display

screen. Select the “Confirm” button on the screen. If ol Cod

the date and time needs to be changed, contact the

Registrar of Voters office at (951) 486-7341. Note: If

the time is over or under by 5 minutes, contact the
Registrar of Voters office.

100% g

Today is

September 29, 2023

And the time is

07:17:05 AM

|

Ballot C £ /00023 09/29/2023 07:17:05 AM




Vote Center Setup

Ballot Scanner Setup — Continued

22The display screen will change to “Main Menu”. On the “Main Menu” screen
select “Poll Management”. The display screen will change to the “Open Polls...”
screen. Select “Open Polls...” on the display screen.

Main Menu

Poll Management

Open Polls...

Utilities

Ballot Countagt SAN0 O4/03/2023 CHUZS8 EM Ballot Counter: 00000 04/05/2023 04:08:04 PM

23The display screen will change to “Report Printing”. Select “Don’t Print” and
then the “Next” button. The screen will change to “Open Poll Confirmation”.
Select “Confirm” button.

Report Printing Open Poll Confirmation

Don't Print

Ballot Counter: 00000 04/05/2023 04:08:14 PM Ball unter: 00000 04/05/2023 04:08:18 PM

24The display screen will initiate and change to “Please Insert Ballot”. The scanner
is now ready to scan ballots on the first day and throughout the election
process. Note: DO NOT power off the scanner until the last day of voting at the
voting location.

Opening Polls

9 5 Ballot Counter: 00000 04/05/2023 04:08:22 PM




5. MORNING ROUTINE
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Morning Routine

Each day use the Vote Center Lead Checklist to remind you to
complete daily tasks. Use this checklist as often as needed for
morning setup, opening, and closing on assighed tasks needed daily
throughout the election process.

Election Officer Oath and Payroll

On the first day all officers working at the voting location will take the
Oath of Allegiance. Officers that have helped setup the day before
opening must take the Oath on that day. The Oath will only be taken
once. The officers will fill in the day, month, and year the Oath was
signed. On the same sheet are the hours the officer worked at the
location. Each morning Election Officers enter the voting location the
Lead must fill in the time they started and ending their duties. Each
officer is required to take an hour lunch except on election day they
can split their hour between lunch and dinner. Each officer will have
their own Oath and Payroll Sheet and the Leads will need to sign off on
the officers time before returning to the Registrar of Voters. Payroll
sheets may be picked up in the middle of the election process. It is
important to keep this sheet updated every day before leaving the vote
center.

Work Schedule

The Leads will discuss the work schedule with the Election Officers.
Work schedule is created to allow proper coverage at the voting
location. Each officer working at the voting location will be given a
time for their breaks and lunch. It is the officers responsibility to take
and return from their breaks and lunch on time. The Leads will assign
the voting location duties. It is imperative that Election Officers be
cooperative in their work duties.

Name Badges and Ballot Box Tags

The name badges and lapel pins will be handed out to the officers. Make sure bilingual
name badges are being worn by Election Officers that can speak the language indicated
on the name badge found in the Language Kit. Make sure Ballot Box Tags are placed on

the Vote-by-Mail Ballot Box(s).

RIVERSIDE COUNTY

ELECTION OFFICER

FUNCIONARIO ELECTORAL

LO ESPANOL!

: Puedo Ayudar?

Property of:
5 County of Riverside
Y NAME IS: [_I [:I.! otiot

istrar of Voters.

I SPEAK SPANISH!
How Can 1 Help You?

I SPEAK KOREAN!

eeeeeeeeeeeeee

10

Name of Voting Location

How Can I Help You? Ballot Box Tags
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Morning Routine
Processing Table

The majority of the voting locations will be setup the day before opening. Leads are
required to bring the laptops at setup and each day the voting location is open. The
processing table will be setup with the laptops, Dymo® Printers, VC Printers, and a
Router, turned on each day. On the processing table the Router, Dymo” Printers, and VC
Printers are placed at setup. Place the laptops in the same position as setup the day
before. Take out the rosters associated with each laptop. Turn on and plug in the router
ethernet cords, Dymo” Printer USB cords, and laptop mouse USB to the laptops in the
same position as setup. Remember to plug in the Dymo® Labeler into the left side of the
USB port on the laptop or you will have to reconfigure the labeler. It is the only USB port
on the left side of the laptop. Sign into the laptops using the same steps at setup. Make
sure all the laptops, Dymo® labelers, VC Printer, and Router are plugged in to an
electrical outlet. Make sure each laptop is displaying the correct site on the Vote Center
Application screen before processing any voters.




Morning Routine

Accessible Voting Unit (AVU) Seals Check

Have two Election Officers check the AVU’s seals. The AVU’s Seals Logs are in the
Security Seals Log Binder. Check all the AVU’s setup by checking seals “I” and “J”
behind each AVU tablet. Remember the seals check needs to be done three times each
day the voting location is open. Each day the seals log will be available for checks to be
done on the required day. Two officers must sign off that the seals are intact, then print

and initial the appropriate line.

for seal location on the last page.

Vote Center: Name of Vote Center

ACCESSIBLE VOTING UNIT SECURITY LOG

Voting Unit #: ## ##H#

Two Election Officers must complete this form for each unit when inspecting the Accessible Voting Unit
security seals: once at set-up and three times each day the Vote Center is open. See the instruction sheet

DATE OF CURRENT ELECTION NAME OF CURRENT ELECTION

(Do not break for any reason)##### @

HEHERE

AVU Back Top Battery Red Seal AVU Back Bottom Power Button Yellow Seal

TFf wirnss mnict lhhennlr » cnnl vanlaecn i aned vacnved Flhha rneonas

Seals Verifier Verifier

Time Intact? Print Name Initials

1tDay | Sam | YES |James Madison, 9%

1ST DAY SEALS VERIFICATION

Verifier
Print Name

Joan Ak

Verifier
Initials

JA

Seal “I” H

Seal “J” H ,
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Morning Routine
Ballot on Demand Printer Seals Check

Make sure the Ballot on Demand Printer is next to the processing table. Verify the seals
are intact by using the Ballot on Demand Unit Security Log found in the Security Seals
Log Binder. Sign the morning seals log once the seals have been verified. Break the red
seals on “T-1 and T-2” and unlock the top cover to expose the laptop. Open the laptop
cover and slide the top of the cart door open. Plug the laptop power cord and USB cord
from the printer into the laptop. Log into the laptop using the information given to the

Leads on setup.

BALLOT ON DEMAND UNIT SECURITY LOG

Two Election Officers must complete this form when inspecting the Ballot on Demand Unit security seals:
once at set-up and three times each day the Vote Center is open. See the instruction sheet for seal

location on the last page.

DATE OF CURRENT ELECTION NAME OF CURRENT ELECTION

Vote Center: Name of Vote Center BOD Unit #: ##&£HE##

Front Panel Seal BHBHH ® Back Panel Seal HBHHH

Left Laptop Seal P Right Laptop Seal HHBHY

If you must break a seal, replace it and record the new seal number below

New Seals After Set-up

295657 ()  zas10 (T 257956 (F)

1ST DAY SEALS VERIFICATION

Seals Verifier Verifier Verifier Verifier
Date Time Intact? Print Name Initials Print Name Initials

George Adans




Morning Routine
Ballot Scanner Seals Check

Make sure the Ballot Scanner is close to an electrical outlet near the exit of the vote
center. This will ensure the voters have access to scan their voted ballot before exiting
the vote center. Verify the seals are intact by using the Ballot Scanner Security Log found
in the Security Seals Log Binder. Verify and sign the morning seals log. Leave the base of
the cart and the Unscanned Ballot slot behind the scanner unsealed until the first voter
has verified there are no ballots inside. If the scanner has gone into power mode, there
maybe a chance you will have to login again. Use steps in Section 4, Pages 94 to 96,
Steps 16 to 24.

BALLOT SCANNER SECURITY LOG

Two Election Officers must complete this form when inspecting the Ballot Scanner security seals: once at
set-up and three times each day the Vote Center is open. See the instruction sheet for seal location on
the last page.

ELECTION DATE AND TITLE

Vote Center: Name of Vote Center

Scanner #: #HHEHHH

Administrator Door Seal Poll Worker Door Seal

H##H# @ H#H
Data Port Door Seal Thermal Paper Door Seal

HHESAE @ HHEHHS @

If you must break a seal, replace it and record the new seal humber below

1ST DAY SEALS VERIFICATION

Verifier Verifier Verifier Verifier

Seals

Intact? Print Name Initials Print Name Initials
w0, |Fan | 9ES | Dotty Wastins | Do (Goorge Adams | GA

Mid-Day v v 7 4 (74 f

Closing
Administrator Door Seal

HHEHHH
Poll Worker Door Seal
HHEHHH

Data Port Door Seal

HHHHH

S
[ Thermal Paper Door Seal /|
- #EBES ©®)
o el
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Morning Routine
Personal Protective Equipment (PPE)

Each voting location will receive Personal Protective

Equipment (PPE) which will consist of hand sanitizer, —
face masks, disinfecting wipes, disinfectant spray, and

. . o . DISINFECTING
electronic wipes for wiping down the equipment after  |jpg~

each use. This includes wiping down the AVU’s, ADA |&= =
voting booth, and silver voting booths. It is optional and [
not required for Election Officers and voters to use a T
Face Mask.

First Voter Procedural Checklist

This checklist will be completed at the beginning of each day before the polls are open.
Have one of the First Voter Procedural Checklist forms ready. Have one red seal for the
black Vote-by-Mail ballot box, and two seals next to the Ballot Scanner. After the first
eligible voter has been processed and completed all required documentation, explain to
them that they must verify that no ballots are in the black Vote-by-Mail Ballot Box and
the Ballot Scanner cart. Once the first voter has verified the scanner cart and ballot
boxes are empty. The Lead will initial the “Yes” question on the form. After verification,
the Lead must seal the ballot boxes and scanner with the red seals found in the Seals
Bag. The Lead will initial the “Yes” question on the form. Have the first voter confirm the
scanner and ballot boxes were empty and sealed. The Lead and first voter will print and
sign their name on the First Voter Procedural Checklist. There will be a First Voter
Procedural Checklist for each day the vote center is open. Refer to the correct date on
each of the forms. Additional forms will be found in the Vote Center hard drive on the
processing table laptops. Refer to page 158 in this guide for the required procedure.

Black Vote-by-Mail Ballot

First Voter Procedural Checklist & i 1 03



Morning Routine
Mitigation Supplies

+

Voting locations have curbside doorbells at each location. Assemble the doorbell
based on the instructions given inside the Accessibility Kit. Place the doorbell in the
accessible parking space at the voting location. Check the doorbell throughout the
day to ensure it can be heard inside the voting location. Make sure the sighage on the
doorbellis easily displayed on the doorbell.

Follow the Accessibility Kit instructions and ensure the equipment is placed exactly
as shown in the available pictures. This will guarantee the equipment is placed as
intended and that the non-accessible barrier has now been made accessible.

Place the mitigation equipment at the voting location each morning. Check the voting
location to ensure equipment has been collected at the end of each day and election
night.

Sign the “Accessibility Mitigation Inventory Distribution Sheet” when all items have
been received and collected on setup day and on election day.

Place all items back in the Accessibility Kit crate or bag with the provided
Accessibility Kit Folder.

Do not deviate from the given instructions. Voting locations will only be provided with
the supplies that are needed.

If modifications need to be made, write the information on the yellow “Accessibility
Mitigation Comment Sheet” found in the Accessibility Kit folder and call the Registrar
of Voters at (951) 486-7341. |

[ o ‘ Accessibility Kit

Curbside Place 1 large cone
Doorbell with - i i

Sign and A el i

Receiver

Note: If you need additional instruction on where or how mitigation equipment
should be setup at the voting location, please call the Registrar of Voters office at
(951) 486-7341.
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6. PROCESSING VOTERS

= e L
S LT T I T T T TN

__.___.*..,

RIVERSIDE COUNTY

PRESIDENTIAL PRIMARY ELECTION
MARCH 5, 2024

County of Riverside Registrar Voters Office www.voteinfo.net
Art Tinoco, Registrar of Voters Election Officers and Polls Division
2720 Gateway Drive, Riverside, CA 92507 (951) 486-7341 or (877) 663-9906
Mailing Address: 2724 Gateway Drive, FAX (951) 486-7320

Riverside, CA 92507 California Relay Service (Dial 711)




Processing Voters
Important Changes in Processing Voters

There are a few important changes in the way voters will be able to vote in this election.
Voters will now be able to change their political party and/or residential address while
still receiving a non-Conditional Voter Registration ballot. Voters will also be able to cast
their vote-by-mail ballot at any vote center without a VBM envelope (Live VBM Return).
Written instructions involving these new procedures can be found in the What’s New
Addendum. Pages in the following section which are impacted by these new procedures
will be noted.

Important Information About Primary Elections

California’s Top Two Candidates Open Primary Act requires that all candidates for a voter-
nominated office be listed on the same ballot. Previously known as partisan offices, voter-
nominated offices include state legislative offices, U.S. congressional offices, and state

o« AmericanIndependent* « Republican o Peace and Freedom
« Democratic* o Green o Libertarian*
*allows No Party Preference/Non-Partisan crossover

constitutional offices.

U.S. Presidential candidates and County Central Committee candidates are not voter-
nominated offices—a voter must be affiliated with the same political party as the presidential
and Central Committee candidate in order to vote for that candidate. However, some political
parties allow No Party Preference/Non-Partisan voters to request their party’s presidential
ballot.

There are 6 qualified political parties:

No Party Preference/Non-Partisan Voters

No Party Preference/Non-Partisan voters are allowed to choose a different party ballot
when the parties have allowed “crossover” to their party in a presidential primary. The
ballots will be the same as a political party ballot but exclude Central Committee
candidates. The Democratic No Party Preference ballot will be labeled “Democratic
Crossover” to differentiate it from the ballot for registered Democrats. A poster will be
available at your vote center with more details.

No Party Preference/Non-Partisan voters and voters from parties that have not qualified
for a ballot will automatically receive a No Party Preference ballot which will have no
presidential candidates listed. However, upon request, these voters may vote on one of
the crossover party ballots.
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Processing Voters
Accepting Dropped Off Vote-by-Mail Ballots*

Remember all persons dropping off Vote-by-Mail ballots DO NOT signh any roster.
The Leads will collect Vote-by-Mail ballots at the end of the day and deliver them to
the Registrar of Voters office before going home. il

Envelope will ),
show
Registrar of
Voters return
address

1 All dropped off Vote-by-Mail (VBM) ballots
will be inspected by an Election Officer
before they are deposited into the VBM Ballot
Box. VBM ballots can be dropped off at any
voting location in the State of California.

2Voters returning their Vote-by-Mail ballot T

. . . « Before

to the voting location will be asked “Is | gepositingin \.
this your ballot?”. If the voter responds the VBM -
“ ” H H : Ballot Box, .
Yes”, the Elec’Flon Officer will check t.he.lt make sure the |
the voter has signed the envelope. If it is voterhas |02 &C 7 -
signed, the ballot will be deposited into s'?gf:r;he =
the VBM Ballot Box.

envelope }

TH
N AVE
RIVERSIDE CA 92507

Iam unable to return my authorize:
i b

When a voter responds “No,” the
Election Officer will ask the “Authorized
Return Agent” to read the envelope flap. - — —
. . Authorized Return Agent will print and sign
conditions they will print and sign their
name on the flap where indicated. The AUTHORIZED RETURN AGENT: A person
. . . designated to return a vote by mail ballot shall
Election Officer will check that the voter 1,t veceive any form of compensation based
has signed the ballot envelope. If Jon the number of ballots that the person

everything is correct, the ballot can be returns and an individual, group, or organization
shall not provide compensation on this basis

deposited into the VBM Ballot Box. (E.C. §3017(e)(1)).

carl Albertson
Wams o person retaring balot Normbre Ga 1 persona QUe Gevueive a boea cleciorl

Govieive la bole el

Signature of person retuming ballot/ Fima de

e reemplazo.
reemplazo (si el tiempo o perite).

—

If the Authorized Return Agent refuses to complete the envelope flap of the VBM ballot,
the Election Officer shall place the ballot into the “Vote-by-Mail Research” Bag. The
Registrar of Voters office will determine how or if the ballot will be processed. Any
questions can be directed to the Registrar of Voters office at (951) 486-7341. The
Election Officer will offer an “I Voted” sticker and thank the voter for voting.

*Refer to the What’s New Addendum for accepting Live VBM Return Ballots
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Processing Voters
Issuing a Vote-by-Mail Ballot

Voters requesting a Vote-by-Mail Ballot will not sign any roster. Voters will have the
opportunity to ask for a paper ballot to take home and bring back at a later date or
time. They can also ask for an envelope to put their VBM ballot. Use the following
steps to issue a paper Vote-by-Mail Ballot.

1 The “Voter Processing” window should

be open on the laptop to begin. Before
issuing a ballot verify that your voting
location is correct on the top right hand
corner of the Vote Center Processing
screen. It is important to check the
voting location before processing any
voter.

28earch for the voter’s information

using the “Ballot Request” form. Type
in the voter’s last name in the “Last
Name” field and the voter’s first name
in the “First Name” field. Then select
the “Search” button.

3Find the voter’s name from the list.

Check address and birthdate for
verification by using the “Ballot
Request” form. Once confirmed, select
the verified voters “Voter ID” from the
“Search Results” list.

—
Riverside County Registrar of Voters
Ballot Request

Name of Election
Date of Election

Rosidence Address

o PO Bowes. arT.
»__Murrieta zpoose _92563) v
s aae_5/18/1944f °77

eck <one:
'REGSTERED VOTER OF RIVERSIDE COUNTY ©) NEW REGISTRANT

Current Date - ay sator
Date
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Processing Voters
Issuing a Vote-by-Mail Ballot—Continued

With the “Ballot Request” form in hand,
verify voters address, birthdate, and
signature from the laptop screen. On the
same screen, in the “Return Status” of the
“Ballots Issued” verify a ballot has not been
returned by the voter. A green signal light will
verify the voters ballot has not been
returned. If a red signal light is indicated
then the voter did return their ballot.

5 If the voter is a No Party Preference/Non-Partisan voter, ask
them if they would like to receive one of the crossover
ballots from a party that allows “crossover”. If they have a
party preference, confirm that their registered party is correct

and continue to step 7. If a voter wants to change their party
registration, refer to the What’s New Addendum for

Party Ballot Chart / Cuadro de Votacion de los Partidos.

Political Party Voters / Votantes de Partidos Politi

S

=

—_—

=

instructions on the new process.

6If the voter has decided they
would like to vote on a
crossover ballot, choose that

ballot type on the drop-down
menu.

Ballot Detalls

Ballot Type

Ballot Counting Recommendation
Julie Ann Caban
EIMS Voter ID : 2445160 / VoteCal ID : 25785834
Election date : 3/5/2024

ard

e Toeac | e |

Ballot Activity Status

70nce verified that the voter did not [
return a ballot, select the “lssue”

tab under the voters information. Do

not select the “Issue and Return”
tab. Because the voter is taking it
home with them and they will only be
issued a ballot. By selecting the
“Issue and Return” button, it will
indicate the voter is voting at your
vote center.
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Processing Voters
Issuing a Vote-by-Mail Ballot — Continued

8The voting location will be able to issue a paper [ .. M
ballot from the Ballot on Demand Printer. Retrieve | e
a Vote-by-Mail (VBM) envelope to issue to the voter
with their printed ballot.

RETUI NVELOPE
Offiial Vote-By-Mall

2724 GATEWAY DR
RIVERSIDE CA 92507-9898

IBRMFATZOX

9The printer screen will appear and the [ —
voting location will allow you to print & O

5] @ vcrmenveis = =
112-0012-0002-2

two labels from the Dymo® Printer. The | iseinee ek

first label will have the most “ o
information about the voter. This label [l =%

will go on the back of the VBM

envelope.

1 0 Place the first label with the most information about the voter on the back of the
Vote-by-Mail envelope.

ﬁection date: 03/05/|T(|)|2|i1| |||| ||I|| \
12-0012-0002-2

Issue Date 03/02/202 REG PCT 356321
Voter ID 765342 VOT PCT 356321
Party Green BALTYPE 116

ROSEMARY ADAME

34367 TURQUOISE LN
MURRIETA CA 92563
Murrieta City Hall
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Processing Voters
Issuing a Vote-by-Mail Ballot — Continued

1 1 The second screen will appear bge. ... e —
to print the second label. [ sectonsae

/2024
-0002-

T 03/05/
Select to print the label. This & Il
label will have less information & e

768342
VOT PCT

about the voter. e

BAL TYPE
116

Party Green
ROSEMARY ADAME
34367 TURQUOISE LN
MURRIETA CA 92563
Murrieta City Hall

1 2The second label will go on the back of the Ballot Request form. Place the Ballot
Request on the side of your laptop. Do not count this request because the voter
did not sign the roster. The VBM envelope will go to the Election Officer printing

the paper ballot from the Ballot on Demand Printer.

AGENT/

1am unable to return my ballot and hereby authorize:
No puedo devalver mi boleta electoral y por fa prasente autorizo a:

~

Name of pe

TOIMF 2 W< =\

85 2335 a2 a S mm Sigratire ofpevson retuning ballol ] Fia 0o 1 persora que

m g <Fe o k:, S —

mSTge 2R3

e

);G Q 5 3=

=< ® O ==

P 3 =

> = Election date: 03/05/2024

= = A0 A N O R NV RORRTE O
] 112-0012-0002-2
= Issue Date 03/02/2024 ~ REG PCT 356321
= : geee T RIEL
— i Vel youseation ocarc ROSEMARY ADAME

34367 TURQUOISE LN
pufioyletray MURRIETA CA 92563
Murrieta City Hall

que su n
Volar més de una vez. isma eleccion es un deito,

YOU MUST SIGN BEL( YOURBALLOT CANNOT BE COUNTED
DEBE FIRMAR A CONTINUACION O SU BOLETA ELECTORAL NO PODRA SER CONTABILL

N

N

X (

Your signature as registered 1o vote (Power of Attomey NOT ACCEPTABLE) Frint your vame = Dae of signing 7 quetima
(NO SE ACEPTA Poder Notarial)

33-BRMB-0324(0)

1 30n the Ballot on Demand Printer the laptop screen will display the processing
screen titled “Mobile Ballot Production”.

Totalrecords: 11
0\ E E E E
R IRENepaIt] N pagoity AT apoit Inventory Report

Precinct Portion Ballot Group Card Name Card Index PrecinctPortion Ex Activation Code Language Number Of Prints

B Click here
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Processing Voters
Issuing a Vote-by-Mail Ballot — Continued

14

On this screen under “Precinct Portion”
and shows in green colored numbers. Click on that section. This is where you

is a section that reads “Click here...”

will be entering the voter’s precinct number based on the voter’s VBM envelope.

[EPRESENTANTE AUTCRIZADO
Spoiled your ballot?
D Plac @ check mar lk(/)l hl bnx\lyo hsvedsmaadms arked, nr: Hd
ur ballot and neod & u. Roturn the spoiled balio
J,E hé a perder su bolta?
D ; ilcecon ()
ion

Usted...
O ¢Firm6 la declaracion del v
0 ¢Colocé su boleta en el sol

de.
Toomptoss (1ol lemp 1o pon

IIIIHIIIIII\IIIII\III\IIII i

indwriting

oy letray

Election dal

Issue Date 04/04/2024 REG PCT 3563
Voter ID 765342 VOT PCT 356321

LI T |
111-0012:0002.2 Party Green
val"ty "’,;:fw ROSEMARY ADAME
ROSEMARY AD 34367 TURQUOISE LN
MURRIETA CA g MURRIETA CA 92563
TTOW; sy ol Murrieta City Hall

vvvvvvv CA 925| 1 Town Square

 izaon, ROSTESGH addsse sen

Dieockn de esdencia K\Murrieta, CA 92562
la direccién postal

Print your na

e ] Esciba su nombre Date of signing / Fecha en que frma

15

DO NOT DOUBLE CLICK ON THE HIGHLIGHTED
SCREEN. IT WILL GENERATE A PDF BALLOT AND
THE “INVENTORY REPORT”’ AT THE END OF THE
DAY DOESN’T SHOW THE CORRECT NUMBER OF

Enter the voter’s precinct
number from the voters VBM
envelope. After entering the
precinct number, enter the
party code number in the same
field. The party codes for each
party can be found on the
provided cards. The number will
appear once or twice, depending
on the number of ballot cards for
the election. Highlight the
precinct number with the
number 1 under “Card Index”
and select the “Print” icon and
another window will appear.

BALLOTS PRINTED ON THE BOD.

112

Js £MS Mobile Balot Production - Poject: Weste States 5 10 A 14 Inch
Fle  Voter Registration  Help

v o=

Precinct Portion Ballot Group Ca

B Click here...

.
. Te

Name Card Index Precinct Portion Ex Activation Code

Language

- o X

Number Of Prints

' EMS Mobile Balot Production
File  Voter Registration  Help

Project une 2022

Precinct Portion  Ballot Group  Car®

@ Click here to fiJer data...

egration status PrintReport  AuditReport  Invalid Files Report Inventory Report

@ Card Index Precinct Portion E Activation Code

Language

Number Of Prints

:

Default

English / Spanish

104019
104019 efault
104023 efault
104023 Default

efault

coooooolk

04019 104019
104019-1 104019
0402 10402

2 104023-1 104023

AVU / BOD Ballot Activation

Enter Ballot Activation Code (Voting Presinct)
Followed by the Party Code
Example: 3604407

(Activation Code = Voting Precinct and Party Gode)

Party Name Party Code
Democratic
Republican 1

American Independent 2

Green
Libertarian 4
Peace and Freedom 5

No Party Preference 6

No Party Preference Crossovers

Democratic

American Independent 8

Libertarian 9

English / Sp:
English / Spanis
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Processing Voters
Issuing a Vote-by-Mail Ballot — Continued

1 6The next window  “Printer

Settings” will ask for the number
of “Copies” to print and gives a
description of the ballot name.
This window will appear once or
twice, depending on the amount

of ballot cards for the election.
Select the “Print” button.

The “Number of Printed Pages”
screen will appear once or twice,
depending on the number of ballot
cards for the election. Select the
“Confirm” button for as many ballot
cards are for the election. Fold the
ballot card(s) and place in the voter’s
VBM envelope.

Nunber of coie:
Doument W
Doament Heght:

Orientaton:

103001

104023

Inventory Report

panish

Spanish

X
BalotType: |Baloton demand v
salotPropertes
ealotlane: 103001 - 8T-1-20f2 Jrald Files Report
recnctPorfon Nane: ~ 103001
1 PrecnctEtId: 103001-1 mand
85 Document Width: 85
Y DoamentHeght: 17 1-10f2
Portrait Orentation:  Portrait
() Preferences
Defal Orentaton:  Portrat Orentaten: Portrat
Defay
Defall (=) Preferences
Defayf Close
Defau
Default 104019 - BT- 1 104019-1 104019 English
Default 104019 - 2 104019-1 104019 English / §
Default 104023 1 104023-1 104023 English /
Default 104023 - BT-. 2 1 104023 English /

Total records: 1590
Filtered records: 1590
Printed records: 2
Totalcopies: 2

E

Number Of Prints

e

Ri hus it Fies Report
v
Precinct Portion  Ballot G
. N ofCopes: D somleet SdotTpe: e
1100 _ v X
i g & s f Pned Pges %
1100 MB —— —
Corfim rumber ofpivted ballots: |1

P ] Dorct i message o
Ooament it g Fe> e
Soamertredt

inventory Report

Totalrecords: 1

Fold the ballot card(s) and place in the voter’s VBM envelope.

Il

This savelope contains an Official Ballot
‘ands to be opened Offcials at
the Riverside County Registrar of Voters.
scbs conbna una Bolota Ofcily debo
sor abieto ko po Funcionaros d!

o Vs dol Condado de Rverssde

RETURN ENVELOPE

Official vmay M|Il

Ballot - to be 0 Ny

ONLY BY Eloction ) ) y

Canvassing Board. O FICIAL £ ’

Voting more than once in wELE GFl Nt,

the same election Is a crime. 2F : A
st ad P US. Post

SOBRE DE DEVOLUCION *

NO POSTAGE
NECESSARY
IF MAILED

OFFICIAL BALLOT / BOLETA OFICIAL

NAME

REMOVE ST
PREL TALON -
T A

{TACH HERE | SEPARE AQUI

fICIAL BALLOT / BOLETA OFICIAL

OF ELECTON NowoRe

DE LA ELECCION

"_UAVE YOU? | YO HE VOTADO — 4%

' DETACH HERE | SEPARE AQUI >

BT-1

NAME OF ELECTION / NOMBRE DE LA ELECCION
RIVERSIDE COUNTY / CONDADO DE RIVERSIDE
DATE OF ELECTION / FECHA DE LA ELECCION

Corrao - se abrira SOLO POR
Ia Junta de Escrutinio Electoral.

Voted b:llms that are mailed must

Boleta Electoral Oficial de Voto
BUSINESS REPLY MAIL
FIRST-CLASS MAIL_PERMIT NO. 126 _RIVERSIDE, CA

?IY and r'c.lVld by’m?oﬁnh:yﬂ::nuﬂonl POSTAGE WILL BE PAID BY ADDRESSEE
office no later than 7 days after Election % " it -
Day. Voting more than once in the same LT Il gty
election is a crime.
Ll REGISTRAR OF VOTERS
Di off ir ballot 8pm on ion Day.
SRR 2724 GATEWAY DR

Las boletas de votacion que se envien por
correo deben tener el sello postal con el
Dia de la Eleccién o antes, y la oficina

RIVERSIDE CA 92507-9898

electoral de su condado debe recibiria en
un plazo no mayor a 7 dias despues del Dia
de la Eleccion. Votar mas de una vez en la
misma eleccion es un delito.

Entregue su boleta antes de las 8pm el
Dia de Eleccion.

(

33-BRMF-1123(0)X

ters: To vote, completely fil in the oval to the left of your choice, like the example to the left. To vote
Lin candidate, write the person’s name in the write-in space and fill in the oval. Use a black ink pen or
lir ballot. DO NOT USE RED INK.

»s Votantes: Para votar, completamente rellene el 6valo a la izquierda de su deseo, como el ejemplo

'a votar por un candidato calificado por escrito, escriba el nombre d

e Ia persona en e espacio por

6valo. Use un boligrafo o marcador de tinta negra para marcar su boleta. NO USE TINTA ROJA.

TANTES

NONPARTISAN OFFICES

DISTRICT
DISTRITO

PERTY TAX
TITUTIONAL
ers who are
aster victims.
tax base to
s taxation of
blishes fire
impact. Local
f millions of

CARGOS NO PARTIDARIOS
few hundred
hve cmy JURUPA AREA RECREATION AND PARK catid recelve
\iDos CIUDAD
DISTRITO DE RECREACION Y PARQUES DEL
AREA DE JURUPA GLAS DEL
CITY OF RIVERSIDE [PIEDAD DE
ENMIENDA

s o
foperties worth more than $3
1g $6.5 billion to $11.5 billion in
local governments and schools.

ENTA LAS FUENTES DE
——

CONSTITUCIONAL LEGISLATI
Restablece los derechos al voto al cumpli

pena de prision para las personas que han

sido _descalficadas para votar mien

cumplian una pena en prisién. Impacto fiscal

VA,
ir la

CONSTITUCIONAL LEGISLATIVA. Permite
a los propietarios de viviendas mayores de 55
afios, discapacitados 0 victimas de incendios
foreslales/desastres transferir la  base
mponile de_la_residencia_principal a I

tras

113



Processing Voters
Issuing a Vote-by-Mail Ballot — Continued

1 9Issue the voter the VBM envelope with the ballot inside. Remind the voter to
sign the envelope before returning it, and to mail or bring the ballot back to any
voting location or ballot drop off site on or before election day.

AGENT/ AUTORIZADO
1 am unable to return my ballot and hereby authorize: D Spoiled your hall‘og . e i —
i o Place a check mark ( ) i ths box f you have damaged, mismarke, or spolle
No puedo devalver mi boleta electoral y por fa presente autorizo &: your ballot and need a replacement sent to you. Return the spoiled ballot in this

envelope and a replacement ballot will be Issued (time permitting),

T ot electoral
Name of p ballot / Nombre de 2Eché a perder su boleta?
Ponga una marca de verifcacién ( v/) en esta casila sl ha dafado, marcado
g1 per I'Firma de |a persona que devuel perder su bolstay que Is envien una bolsta
de reemplazo. Devuelva I boletz dafiada an este sobre y se emiti una boleta de:
Did you... reemplazo (si el tiempo lo permite).

0 Sign the voter's declaration in your awn handwriing?
0 Place your ballotin the envelope?

Usted...

1 ¢Firmé ta declaracion de! votante con su propia letra?
0 4Colocd su boleta en ef sobre?

Haven't signed up for ballot tracking?

¢No e ha registrado para el seguimlento de boleta?

nyw are unable to tlnn, make your mark and have a witness sign below:

Election Date: 03/05/2024
‘ i 01 AT
Witness, sign here 112-0012-0002-2

Testigo, firme aqul

Issue Date 03/02/2024 REG PCT 356321

elow h ndlwriting Voter ID 765342 VOT PCT_ 356321
!:ﬁ?:m Your ballot will not b;::oumed unlessl y«;.\: :lg: :' ow Inyour own handriting B T Freedom Bt pepe o
ROSEMARY ADAME
Voting twice in an election Is a crime. S TURQUOSE LN
ADVERTENCIA: Su boleta no se contaré a menos que usted la fime abajo con su pufio y letray MURRIETA CA 92563
que su firma sea similar con las firmas que figuran en su registro de votante. Murrieta City Hall
Votar més de una vez en la misma eleccién es un delito. 1 Town Square

Murrieta, CA 92562

'YOU MUST SIGN BELOW OR YOUR BALLOT CANNOT BE COUNTED

DEBE FIRMAR A CONTINUACION O SU BOLETA ELECTORAL NO PODRA SER CONTABILIZADA  Residence address as registered in Riverside County - NOT Mailing Address
Direcci6n de residencia como estd registrado en el Condado de Riverside,

NO la direccién postal
. (

Your signature as registered to vote (Power of Attorney NOT ACCEPTABLE) Print your name / Escriba su hombre Date of signing / Fecha en que firma
Su firma como est4 registrado para votar (NO SE ACEPTA Poder Notarial)

33-BRMB-0324(0)
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Processing Voters
Issuing a Ballot to an Authorized Agent

An Authorized Agent is a person who has been authorized by the voter to pick up or
return a VBM ballot. The voter is unable to pick up their ballot or did not receive their
ballot in the mail and has authorized a person to pick up a ballot for them. Only the
registered voter themself may request a replacement ballot. A request for a
replacement ballot that is made by any person other than the registered voter is a
criminal offense. (Elec. Code, 8§ 3014(a).) An Authorized Agent picking up a Vote-by-
Mail Ballot for a voter will not sign any roster. E.C. 8 3017 (2) Use the following steps
to issue a Vote-by-Mail Ballot to an Authorized Agent.

FOR OFFICIAL USE ONLY

Application to Provide Vote-By-Mail Ballot
to Representative

When an Authorized Agent comes to your
vote center, print an “Application to Provide

If a voter needs a replacement vote-by-mail ballot, the voter may apply in writing for a vote-by-mail ballot to be
provided to the voter's representative. This application must be provided in person to the county elections office

Vote-by-Mail Ballot to Representative” from

1. PRINT NAME: 2. DATEOF BIRTH:

the shared drive in the voter’s preferred
language.

First Middle or Initial Last Month/Day/Year

3. RESIDENCE ADDRESS:

Number and Street (RO, Box will not be accepted)

City Zip Code California County

2The Authorized Agent must bring the 4 TELEPHONE NUMBER (OPTIONAL)

5. VOTER'S STATEMENT AND AUTHORIZATION:

¢« Ap P lication to Provide Vote- by_ Mail Ballot | avthorize — 0 btain my ballt and deliver it to me.
6. D YES, | WANT TO REQUEST A POLITICAL PARTY BALLOT FOR THE PRESIDENTIAL PRIMARY ELECTION.
I have declined to disclose

to Representative” to the voter to be o e v e s
completed. After the voter has completed the e et Ll

“The above political parties are allowing No Party Preference voters (voters who have declined to disclose
a preference for a political party) to vote their party's presidential ballot for the upcoming March 5, 2024,

“Application to Provide Vote-by-Mail Ballot to Frescertel ey Gt

Re p re Se ntative ”’ th e Auth O rize d Age nt Ca n i\‘\lye(;fnzegj::ryeglnder\he laws of the State of California that the information | have provided on
bring the completed form to any Riverside

County vote center for a replacement ballot mesween

Witness Signature:

to b e I S S u e d 9. REPRESENTATIVE'S STATEMENT (to be signed in the presence of the elections official):
.

, acknowledge receipt of 's vote-by-mail ballot.
‘Authorized Representative Name of Voter

Date:
able by imprisonment in state prison for up to four years. (Penal Code § 126))

[ T S ——

3The “Process Voter” window should be

open on the laptop to begin. Before issuing
a ballot verify that your voting location is
correct on the top right hand corner of the
Vote Center processing screen. Before
processing a voter check the voting
location.
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Processing Voters
Issuing a Ballot to an Authorlzed Agent—Contlnued

Search for the voter’s information using
the “Application to Provide Vote-by-Mail
Ballot to Representative” form. Type in
the voter’s last name in the “Last Name”
field and the voter’s first name in the
“First Name” field. Then select the
“Search” button.

Do not look up the Authorized Agent
information.

5Find the voter’s name from the list.

Check address for verification by using
the “Application to Provide Vote-by-Mail
Ballot to Representative” form. Once
confirmed select the verified voters
“Voter ID” from the “Search Results”
list.

With the “Application to Provide Vote-
by-Mail Ballot to Representative” form
in hand, verify voter’s address, from the
laptop screen. On the same screen, in
the “Return Status” of the “Ballots
Issued” verify a ballot has not been
returned by the voter. A green signal light
will verify the voters ballot has not been
returned.

Fertar | G fenta

aspx

If the voter is a No Party Voter Processing
7 Preference/Non-Partisan voter

and has indicated on the T RE
“Application to Provide Vote-By
-Mail Ballot to Representative”
that they would like a crossover
ballot, choose that ballot on the
drop-down menu.

aban
1 1D : 2445160 / VoteCal ID : 25785834
te : 3/5/2024
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Processing Voters
Issuing a Ballot to an Authorized Agent
— Continued
Once verified that the voter did not return a ballot, select the “Issue” tab under the

voters information. Do not select the “Issue and Return” tab. Because the
Authorized Agent is taking the voter’s ballot to the voter to return at a later time.

[ +

Riverside County Registrar of Voters'*:

Voter Processing

oter Details - Jane Ann Smith

€IS Voler 1D
‘ s

Reg Numper

wionoos saci012s

Ballot Details Mmessages.
Baiot Type RegFrecinct

Retum To Search

Ballot ID BT  Pany Langusge IssueDate  Type Mailed To

08019229731 028 REP  Englsh  S92022  PemAv 24557 Comstalk R Widomar CA 92695

Ballot Activity Status.

Bajgicounting Recommendation
Jane Smith Ballot Counting Recommendation Legend
EIMS Voter D : 3551406 / VoteCal ID : 9546574 County may count the ballotfor the voter when ALL conditions below are met
Election date : 6/7/2022 « Voter is Active.
D + No VM ballols hava baon rstumad, no provisional balots havs basn issuad, AND no vatsr participation hstory raeord axists

+ Voter does NOT have any unprocessed kst maintenance message(s)

10580 1 ANY

+ Voter Goes not have any unprocessed st mainienance message(s)

! ater Cose of Registation
 Voter may NOT be an exisling registered "poll voter”in another county S

iy pall roster completion.

rovisiona
« Votar participation history rezord exsts.

The voting location will be able to issue a paper ballot from the Ballot on Demand
Printer. Retrieve a Vote-by-Mail (VBM) envelope to issue to the Authorized Agent with
the printed ballot.

NO POSTAGE
NECESSARY
‘This envelope contalns an Official Ballot IF MAILED
and1a to bo opend only by Offcals af IN THE
the Riverside County Reglstrar of Votors. UNITED STATES
Este scbre contiens una Boleta Oficiai y debe
ser ablerto solo por Funclonarios del Registro [ ————
de Votanles def Condado ds Riverside. — —g
RETURN ENVELOPE e ]
Official Vote-By-Mail T
Ballot - to be opened e——
ONLY BY Election S———
‘Canvassing Board. Em—————
Voting more than once in = ———
the same election is a crime. __
T
SOBRE DE DEVOLUCION e
Boleta Electoral Oficial de Voto E——
por Correo - se abrira SOLO POR [ et —a |
la Junta de Escrutinio Electoral.
Votar mas de una vez en la misma I l Co——— =1
eleccion es un delito. BUSINESS REPLY MAIL | ]
FIRST-CLASS MAIL _PERMIT NO. 126 RIVERSIDE, CA ——m——
Voted ballots that are mailed must POSTAGE WILL BE PAID BY ADDRESSEE
be postmarked on or before Election
Day and recelved by your county elections |l||||[|||l“|||ml||||I||lh||||||||“|||lu"m|h|||||||||h
office no later than 7 days after Election
Eaf REGISTRAR OF VOTERS
Drop off your ballot by 8pm on Election Day. 2724 GATEWAY DR
Las boletas de votacién que se envien por RIVERSIDE CA 92507-9398
correo deben tener el sello postal con el
Dia de la Eleccion o antes, y la oficina VA i .
electoral de su condado debe recibira en & 5t
un plazo no mayor a 7 dias despues del Dia gy
de Ia Eleccion.
Entregue su boleta antes de las 8pm el 33-BRMF-0324(0)
Dta de Eleccion.
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Processing Voters
Issuing a Ballot to an Authorized Agent —Contlnued

The printer screen will appear fpgee-—— i
d the voting location will allow Franse
an : = |||l|| { ||||||||||||||||||||||||||
you to print two labels from the [l EoSio e e
Dymo® Printer. The first label will "y e
have the most information about =
the voter.

1 1 On the back of the Vote-by-Mail envelope place the label with the most
information.

Issue Date 03/02/2024 REG PCT 113018
Voter ID 495252 VOT PCT 113016
Party Democratic BALTYPE 03
JANE SMITH

1809 ELSINORE RD

RIVERSIDE CA 92506

1 2The second screen will appear to print the second label. Select to print the label.
This label will have less information about the voter.
N L

oeo, T N e Proce » P -G @ EMS-VCProces: Vet
Election date:

) Dag
Q pof

# Voting Precinct:
113016

@ Set
Ballot Type:
003

Language

English e 5]
Party

DEM

JANE SMITH

i3
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Processing Voters

Issuing a Ballot to an Authorized Agent—Continued
1 3Apply the second label on the back of the Ballot Request form. Check the “VBM
Re-Issue” box on the bottom right of the Ballot Request. Place the Ballot
Request on the side of your laptop. The VBM envelope will go to the Election
Officer printing the paper ballot from the Ballot on Demand Printer.
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I'am unable to return my ballot and hereby authorize:
por

Spoled your ballo?
0 o ot e
e o e

Did you...
1ign the voter's declaraion In your own handwiing?

Witness, sign here
Testlgo, firme aqui

WARNING:

Election date: 03/05/2024
11 I O RO RN 1
112-

014-0152-
Issue Date 03/02/2024  REG PCT 113016
Voter ID 495252 VOT PCT 113016

Voting twice in an election Is a crime.

quesu il
‘Votar més de una vez en la misma eleccion es un delfo,

'YOU MUST SIGN BELOW OR YOUR BALLOT CANNOT BE COUNTED

BALTYPE 003

LETA ELECTORAL NO PODRA

ZADA

INO la direccion postal
X 2 (
}
i sy NOT ACCEPTABLE}) Printyour name / Escrioa su nombre Date of signing ! Fecha en que firma
ACEPTA )
33BRMB.0324(0)

1 4The Election Officer on the Ballot

Demand Printer will have the laptop| ~—~—~ — -

on

setup and ready to go on the processing |

screen titled “Mobile Ballot Production”.

150n this screen under “Precinct
Portion” is a section that reads
“Click here...” and shows in green
colored numbers. Click on that
section. This is where you will be

entering the voter’s precinct number
based on the voter’s VBM envelope.
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Processing Voters
Issuing a Ballot to an Authorized Agent—Continued

1 6Enter the voter’s precinct number from the voter’s VBM envelope.

After

entering the precinct nhumber, enter the party code number in the same
field. The party codes for each party can be found on the provided cards. The
number may appear once or twice, depending on the number of ballot cards for
the election. Highlight the precinct number with the number 1 under “Card
Index” and select the “Print” icon and another window will appear.

AVU / BOD Ballot Activation

Enter Ballot Activation Code (Voting Precinct)
Followed by the Party Code

Example: 3604407
(Activation Code = Voting Precinct and Party Code)
Party Name Party Code
Democratic 0

Republican 1

American Independent 2

Green 3

i EVIS Mobile Bal ot Producton - Project: June 2022
File  VoterRegistration  Help

o/ =

(4

)

Total records: 1590

Filtered records: 1590
Printed records: Z
Total copies:

Mobile Ballot Productio! Preview Print VRIntegration status PrintReport  AuditReport Invalid Files Report Inventory Report
Precinct Portion  Ballot Group  C&g Name £ard Index Precinct Portion E Activation Code Language Number Of Prints l:
@ Click here to fijter data...
101002 Default 101002 - BT-... 101002-1 101002 English / Spanish
101002 Default 101002 - BT-... 101002-1 101002 English / Spanish
103000 Default 103000 103000-1 103000 English / Spanish
i - 103000 - Bl-.. 103000-1 103000 T T

WARNING:

Voting twice in an clection is a arime.
bolet

qu

YOU MUST SIGN BELOW O YOUR BALLOT CANNOT BE COUNTED
B TR A GONPIACIN © Sy B ETA L EETORAL MO PODRA SER CoNTABILIZA, RS

Issue Date 03/02/2024
vmr ID 495252

Party Democratic
JANE SMITH
1809 ELSINORE RD

REG PCT 113016
VOTPCT 113016
BALTYPE 03

RIVERSIDE CA 92506
Janet Goeske Senior Center
5257 Sierra St

Riverside, CA 92504

g Address
ide,

] e
X

T e e e ATy T ACOER TARLED
Su firma como esté (NO SE ACEFTA
33-BRMB-1123(0)X

5
Print your name 7 ESoriba Su hombre

Date of signing / Fecha en qus frma
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1
2
1
?
. . q 103001 Default 103001 - BT-. 1 103001-1 103001 English / Spanish
Libertarian 4 T il 103001 -BT-..| 2 103001-1 103001 English | Spagich
104002 Default 104002 - BT-.. 1 104002-1 104002 English / Spanish
AcENT BT-.. 2 104002-1 104002 English / Spanish
N s dovatver i beteta Shocors 3 po 1 resante auionzs : [ PR SBsniec D e oty v geanes, i, o ston B-.. 1 104009-1 104009 English / Spanish
R S BT-... 2 104009-1 104009 English / Spanish
R BT-.. 1 104019-1 104019 English / Spanish 1
Did you... BT- 2 104019-1 104019 English / Spanish 1
S L P SR s e ol sl
5 Piace your et n he onvelope? T — BT-.. 1 1040231 104023 Spanish 0
Pty !I!!J!!!!!L!l!lll (1T T : ‘ 1“4“’1 : [STE ;! ’ i




Processing Voters

Issuing a Ballot to an Authorized Agent—Continued

1 7The next window “Printer Settings” will ask for the number of “Copies” to print
and gives a description of the ballot name. This window will appear once or
twice to print the total amount of ballot cards needed for this election. Select

the “Print” button.

x|
Sample Balot Ballot Type:  Ballot on demand v
Ballot Properties
BalotName: 103001 - BT-1- 202 walid Files Report Inventor ry Report
Precinct Portion Name: 10500
Pre Number Of Prints
Number of copies: 1 PrecnctExtld: 103001-1 mand
@ Document Width: 8.5 Document Width: 8.5
| == | Document Height: 17 Document Height: 17 m-1-10f2

0
Orientation: ~ Portrait Orientation: ~ Portrait 0
(
5 preferences 0
0

1 ° [ 0]
103001 Defad Orientation: ~ Portrait Orientation: ~ Portrait 0
104002 Defau 0
104002 Defau Aipreteresey 0
104009 Defau 0
104009 Defau 0
104019 Default 104019 - BT-. 1 104019-1 104019 1
104019 Default 104019 - BT- 2 104019-1 104019 1
104023 Default 104023 - BT- 1 104023-1 104023 0

104023 Default = 2 104023-1 104023 0 1

1 8The “Number of Printed Pages” screen will appear once or twice depending on
how many ballot cards are needed for this election. Select the “Confirm”
button.

o e
File  Voter Registration Help

Total records: 1

—
TIN v e 0 Filtered records: 1
*Y 4 Printed records: 0

Total copies: 0
Mobile Ballot Pr t Preview Print VR Integration status PrintReport  AuditReport Invalid Files Report Inventory Report
Precinct Portion  Ballot G Number Of Prints
Number of Copies: |1 |4 [ Sample Ballot Balot Type: | Undefined v
@ 1100 & Number of Printed Pages X
Printer Properties|

Confirm number of printed ballots: |1

Number of copief [] Do ot show this message again.
Document Width ‘ou can change this setting in File > Hide Print num. Corfirmatio
Document Heighj
Orientatiof
=y FreTerences |

Close

= 3:57PM
o=@ N

3/29/2022

121



Processing Voters

Issuing a Ballot to an Authorized Agent—Continued
1 9 Fold the ballot card(s) and place in the voters VBM envelope.

" I | | NO POSTAGE
NECESSARY OFFICIAL BALLOT / BOLETA OFICIAL
IF MAILED AE OF ELECTION  NOWSRE DE LA ELECCION
IN THE oy b T r fhea by e vt
UNITED STATES | | gy .2 b s s g i o 4 v
“SEPARE AQUI > L DT HERE | SepARE AQu
L e
ey =
RETURN ENVELOPE B
eI
Ballot m h- cplmd Ee———
ONLY BY E— -
Canvassing Board. SETE——— p=
Voting more than once in W e—— 3
the same election is a crime. | BALLOT / BOLETA OFICIAL Lo — I I -
P————
s OF ELECTION / NOMBRE DE LA ELECCION ™~
SOBRE DE DEVOLUCION messssssmsssmn  |SIDE COUNTY / CONDADO DE RIVERSIDE ™
Boleta Electoral Oficial de Voto OF ELECTION / FECHA DE LA ELECCION LA
L —  [!©. Wiite the person’s name in the write-in space and fillin the oval. Use a black ink pen or
o BUSINESS REPLY MAIL ———— mi
e es un dlio.
FIRST-CLASS MAIL 26 RIVERSIDE, — s Paradvg'ar_ cc‘r?pxe;ameme rellene el c;valc alaizquierda de su deseo, como el ejemplo gy ta:anon'ov
un candidato calificado por escrito, escriba el nombre de la persona en el espacio por ishes fire
V“::.:'r:’:';";’:"u’:;“;f"‘%m 5 POSROE ILBE A 7 ADORESSEE i Boligralo 6 marcador de tnta neara para marcar su boieta. NO USE TINTA RGUA m pact: Local
i
Day and recelved by your county elections P L L [T e N e T [ e — — e of
OFicH o Jar v 7 taye ftar Cleotion CARGOS NO PARTIDARIOS DISTRITO v hundred
e REGISTRAR OF VOTERS e e
Drop off your ballot by 8pm on Election Day. 2724 GATEWAY DR o I([:Jl'll"xn JURUPA AREA RECREATION AND PARK p=
Las boletas de votacién que se envien por RIVERSIDE CA 92507-9898 e o L O L e o
correo deben tener el sello postal con el i CNORRIVERTHE NMIENDA
Dia d la Eleccidn o antes, y la oficina [ more. than Permite
electoral de su condado debe recibirta en 1o $11.5 bilion in
un plazo no mayor a 7 dias despues del Dia ents and schools. | pena de prision para las personas que han |afios, discapacitados o victimas de incendios
de la Eleccion. para mientras | forestalesidesastres _transferir la  ba
FUENTES DE | cumplian una pena en prision. Impacto fiscal: [imponible de la residencia principal a la
Entregue su boleta antes de las 8pm el 33-BRMF-0324(0) " e i . b
Dia de Eleccién.

Hand the Authorized Agent the VBM envelope. Remind the Authorized Agent
that the voter must sign the envelope before returning it. The voter or the
Authorized Agent can mail or bring the ballot back to any voting location or
ballot drop off site on or before election day.

u AGENT/ TANTE AUTORIZADO

I am unable to return my ballot and hereby authorize:
No puedo devolver mi boleta electoral y por fa presente autorizo a:

>

Spoiled your ballot?
I:I Place a check mark ( y) in this box if you have damaged, mismarked, or spoiled
your ballot and need a replacement sent to you. Retum the spoiled ballotin this
envelope and a replacement ballot will be issued (time permitting).

Name of person returning ballot / Nombre de |a persona que devuelve la boleta electoral 2Eché a perder su boleta?
D Ponga una marca de verificacién ( ) en esta casilla sl ha dafado, marcado

Signature of person returning ballot/ Fima de la persona que devuelve la boleta electoral incorrectamente y/o echado a perder su boleta y necesita que e envien una boleta
de reemplazo. Devuelva la boleta dafiada en este sobre y se emitira una boleta de

Did you... reemplazo (si el tiempo lo permite).
[ Sign the voter's declaration in your own handwriting?
[ Place your ballot in the envelope?

Usted...

[ ¢ Firmé ta declaracién del votante con su propia letra?
O ¢Coloco su boleta en ef sobre?

Haven't sgned up for ballot tracking?

2No s ha registrado para el seguimiento de boleta?

1f you are unable to sign, make your mark and have a witness sign helow:
Si usted no puede firmar, haga una marca y pida que un testigo firme abajo:

Witness, sign here 112-0014-015

Testgo, fime aqut Voter D 40536 - VT PCT 113016
WARNING: Your ballot will not be counted unless you sign below In your own handwrlﬂng Party Democratio BALTYPE 03
and your sig to the In your voter 1809 ELSINORE RD
Voting twice in an election Is a crime. RIVERSIDE CA 92506
ADVERTENCIA: Su boleta o se contard a menos que usted la firne abajo con su pufio y letray 2o0e! Goeske, Senior Center

que su firma sea similar con las firmas que figuran en su registro de votante. Riverside CA 92504
Votar més de una vez en la misma eleccion es un delito.

YOU MUST SIGN BELOW OR YOUR BALLOT CANNOT BE COUNTED

DEBE FIRMAR A CONTINUACION O SU BOLETA ELECTORAL NO PODRA SER CONTABILIZADA g_' .
irecci

NO la direccién postal
AN
X R (
}
Your signature as registered to vote (Power of Attorney NOT ACCEPTABLE) Print your name / Escriba su nombre Date of signing/ Fecha en que firma

Su firma como est4 registrado para vatar (NO SE ACEPTA Poder Notarial)
33-BRMB-0324(0)
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Processing Voters
Processing In The Vote Center Application*

To verify a voter’s eligibility in the Vote Center database, have the voter fill out a “Ballot
Request” form before going to the processing table. On the laptop in the processing
screen you will need to check the “Return Status” before issuing an AVU ballot or paper
ballot. On this screen a green light signal will appear in the “Ballot Activity Status.” Use
the following steps to verify voter eligibility:

1 The “Process Voter” window should be

open on the laptop to begin. Before
issuing a ballot verify that your voting
location is correct on the top right hand
corner of the Vote Center processing
screen. Before processing a voter,
check the voting location.

28earch for the voter’s information using

the “Ballot Request” form. Type in the
voter’s last name in the “Last Name” field
and the voter’s first name in the “First
Name” field. Select the “Search” button.

3Find the voter’s name from the list.

Check address and Dbirthdate for
verification by using the “Ballot Request”
form. Once confirmed select the verified
voters “Voter ID” from the “Search
Results” list.

*Refer to the What’s New Addendum for instructions on changing a voter’s
party or address
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Processing Voters

Processing In The Vote Center Appllcatlon

With the “Ballot Request” form in hand,
verify the voter’s address, birth date, and
signature from the laptop screen. On the
same screen, in the “Return Status” of the
“Ballots Issued” verify a ballot has not been
returned by the voter. A green signal light
will verify the voter’s ballot has not been
returned.

Il

5If a voter surrenders their Vote-by-Mail ballot or
spoiled their Vote-by-Mail ballot, write on the
envelope “DO NOT COUNT SURRENDERED” and
deposit it into the “Spoiled & Surrendered Ballots”
zip lock bag (found in the red Transport Bag.)
Spoiled or Surrendered VBM ballots are not
counted at the end of the day. SPOILED &

SURRENDERED
BALLOTS

Reminder: In the Vote Center application you are able to see PLACE IN THE RED

TRANSPORT BAG

the voter return status, so it is not necessary for the voter to
surrender a Vote-by-Mail ballot.

680roll down to the bottom of the screen and there is information in the “Ballot
Activity Status”. Voters must have a green signal light in the “Ballot Counting
Recommendations” tab to be issued a ballot.

ur gszemxv teCal ID : 24929742
te ; 113120
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Processing Voters
Processing In The Vote Center Application—

°
C o n t I n u e d Party Ballot Chart / Cuadro de Votaci6n de los Partidos

7 If the voter is a No Party Preference/Non-Partisan e i

voter, ask them if they would like to receive one of
the crossover ballots from a party that allows
“crossover”. If they have a party preference, confirm
that their registered party is correct and continue to
step 9. If a voter wants to change their party t..,
registration, they will need to fill out the updated T
ballot request and change of political party form.
Refer to the What’s New Addendum for more e e,
details. %

EEEE

8If the voter requested a

crossover ballot, choose that
ballot type on the drop-down
menu.

\Voter Processing ~ mescecw ity Registrar of Voters™*

Voter Details - Julie Ann Caban
Birth Da Signature Histor ]

Maling Address.

Ballot Detalls

Ballot Type Reg Precinct VBM Precinct * Perm AV

=3
Ballot Activity Status

Ballot Counting Recommendation

Julie Ann Caban
EIMS Voter ID : 2445160 / VoteCal ID : 25785834
Election date : 3/5/2024

9 Once verified, select the “Issue & Return”

button under the voters information. All
voters requesting to vote at the vote
center must be processed using the
“Issue & Return” button.

The voter may also request a paper
ballot at the voting location.

If a voter requests a paper ballot, the second Dymo*
label will identify which precinct, party, and ballot type
the voter will receive. An Election Officer will need to
submit the voter’s precinct number in the Ballot on
Demand Printer to print out the correct ballot type for
the voter.
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Processing Voters
Processing In The Vote Center Application—

Continued

1 OThe printer screen will appear to print the voter’s labels. Select the Dymo®

Printer and select the print button and the printer will print two labels from the

Dymo® Printer. The labels will be slightly different. It is important to put the
correct label on the voter’s “Ballot Request” form.

1 1 The first label will have the Voting Precinct, Ballot Type, Language, and voter’s
name on the left side of the label. This label will be given to the Election Officer
to activate a ballot session on the AVU, or taken to the Ballot on Demand station
to print out a paper ballot. The label will show the voter’s party, precinct, and
ballot type. The voter will then sign the Sign-In Roster. Make sure the voter
signs the roster before leaving the processing table.

VOtmg Precinct Voting Precinct: 35632

Ballot Type 116
Language English
Party Green
ROSEMARY ADAME

Ballot Type

Party

~

A O AT N e
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Voting Precinct: :
356321
Ballot Type
116
Party
n

Gree
Language

English
ROSEMARY ADAME




Processing Voters
Processing In The Vote Center Application—

Continued

1 2The next label will have the Election date, election UPC barcode with the
group number of the voter, issue date, voter ID, voting precinct, ballot type,
voter’s name, and address. This label will go on the back of the “Ballot

Request” form.

ﬂlectlon date: 03/05/2024

REG PCT 356321
VOT PCT 356321
BALTYPE 116

112-0012-0002-2
Issue Date 03/02/202
Voter ID 765342
Party Green
ROSEMARY ADAME

34367 TURQUOISE LN
MURRIETA CA 92563
Murrieta City Hall

1 Town Square
Murrieta, CA 92562

~

/

13

available line

Roster. Make sure the voter signs
the Sign-In Roster before walking | -~
away from the processing table.

Write the

1

Have the voter sign

in

“VOTE CENTER
“Book#, “Line#”, and V.P. (voting precinct
number) on the voters “Ballot Request”
form in the “Official Use Only” section. In
most cases a voter may have received a
ballot in the mail. The return status in the

Riverside County Registrar of Voters
Ballot Request
Name of Election
Date of Election

VOTE CENTER #
'OFFICIAL USE ONLY.

VOTE MPLETES THIS SECTION - PLEASE PRINT CLEARLY
wme_ROSEmary Adame

re _92563|

s ae_5/18/1944f 277

n date: O

. I|| IIIIIIIIIIIIIIIIIIIIIIII A

Iscus Date 030212024
Voter ID 765342

Party Green
ROSEMARY ADAME
34367 TURQUOISE LN
MURRIETA CA 92563
Murrieta City Hall

1 Town Square
Murrieta, CA 92562

REG PCT 356321
VOT PCT 356321
BALTYPE 116

on the next

the Sign-In . :
s carostdsl condado a na que fra ot
te (Codigo. 11
VOTER SIGNATURE OF VOTER PRINTED NAME PRESENT RESIDENCE ADDRESS
SEQ. # FIRMA DEL VOTANTE NOMBRE LETRA DE MOLDE DIRECCION ACTU4
Adom 44 f
Ann o “PrurOhy Arne prucphy 09 Mune / /,/ Dove w,/w ,/a//
3 /Y Mu(fa [ Q 980 Ave |
I C R i Joton” HoU 200 ngiees, A Love Cioarp
s Ry Fandl, Hewry  Hrd 4241 _Mstang ST 4ot o
s |t Orsid F?rf‘oo ./rmd 2580 Aldodn Ln. Bugumend-
£k Dog ‘g neto 9SS Madlvelex Coftemecais
(I I =8 'V<£ Aafk/“f 9297 Gataxa pDr. Met/a!
0 M Pnas WMinnie Mouse 121 Disney Way Riecude (A
10 ./‘_‘,‘ . Corbay Mo, J.Brbe 7o Calacle. D7 : Corone
u L & Ades John Q. Aduns 097 Cecidential B Bt 2 40
12 X fdone Rosemsey Avame 34367 Turquoise Ln, Murrieta
13 4
4
15
16 Riverside County Registrar of Voters
17 Ballot Request
Name of Election
9 of Election 4
2 VOTE CENTER #
# a n d th e VOTER COMPLETES THIS SECTION ~ PLEASE PRINT CLI

OFFICIAL USE ONLY

database will determine if the ballot was

returned.

If not returned you can issue a

ballot. Check mark the “AVU Ballot” or
“BOD Ballot” in the appropriate box in the

“Comment”
Request” form.

section

of the “Ballot

wne_ROSemary Adame mmz wes 12\
Residence Addre: 34367 TU rquoise PARTY
oy Murrleta srcoss 92563 ) e 30632
it aae_5/18/104 |77
Ch@:k ¢one —
IMENTS
P ;,,, bl sl 7 CVR Provisional
] VBM Re-Issue
R 3 , Adame. Curient Date G0 Balkot
Signature of Voter Date BOD Ballot
A v 4
~—~
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Processing Voters

Processing In the Vote Center Application —

Continued

Processing On Accessible Voting Unit (AVU)

1 Give the label with the voting

precinct number on it to an Election
Officer. The Election Officer will
activate a ballot session for the voter
on the AVU. The correct precinct,
party, and ballot type for the voter is
based on the information on the
label.

4 )

Voting Precinct: 356321

Ballot Type 116 <

Language English
Party Green
ROSEMARY ADAME

\_ J

2Insert the Poll Worker Ballot Activation Card into the AVU yellow slot. Enter the
“Voting Precinct” number from the label. After the voting precinct number, enter
the Party Code number corresponding to the voter’s party preference or crossover
choice. Refer to the card with the Party Code numbers to determine which number
selects the ballot for each party. You will receive one card for each AVU at your vote

center.
D% Aot Doty AVU /| BOD Ballot Activation
Enter Ballot Activation Code (Voting Precinct)
Ballot Activation Followed by the Party Code
3563213 ] Example: 3604407
it (Activation Code = Voting Precinct and Party Code)
Party Name Party Code
= : Democratic 0
1 2 3 4 5 6 7 8 9 0
a L~ WHEE QO E5 S5 I ol Republican 1
a s d f g h j k 1
o - 1000 American Independent 2
AVS
abie avS Cont Green 3
[ pcuae | Libertarian -
K \ Peace and Freedom 5
N1 0 E AR A NoParty Preference 6
. . No Party Preference Crossovers
oting Precinct: 356321 . 7
Democratic
Ballot Type 116
Language English American Independent 8
Party Green - -
ROSEMARY ADAME Libertarian 9

N
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Processing Voters

Processing On Accessible Voting Unit — Continued

3The next screen will ask for the voter’s preferred language (English or Spanish).
Have the voter select their language choice and remove the activation card.

English —->
INSERT CARD HERE

488
Espafiol —>

DYMO PRINTER LABEL
BAG

4Issue the voter a Secrecy Sleeve and move away

from the AVU and let the voter vote. Be available
to assist if necessary. Place the label in the
“Dymo Printer Label Bag” once the voter has
completed voting.

PLACE IN THE LEAD BLACK
TRANSPORT BAG

5THE VOTER SHOULD NOT LEAVE THE ACCESSIBLE VOTING UNIT UNTIL THEIR
BALLOT HAS PRINTED. When the ballot has been printed offer the voter a secrecy

sleeve for their ballot. Ask the voter if they would like to scan their ballot with the
Ballot Scanner or cast it in the unscanned ballot slot. Retrieve the Secrecy Sleeve
before the voter’s ballot has been cast and deposited. Offer the voter an “I Voted”
sticker and thank the voter for voting.

Note: If a voter requests a ballot and they are not in the “Vote Center Processing”
database as a registered voter in the County of Riverside, they must follow the CVR
(Conditional Voter Registration) voting process.
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Processing Voters

Navigating an Accessible Voting Unit Ballot Session
This page will guide you through the voter process of marking a ballot on the AVU.

1 The voter has the option to change the . ‘G
“Language,” “Text Size,” and screen “View” | - _

as needed. Language Text Size View

2The voter will touch their desired choice to vote. Instruct the
voter to touch the “Review,” “Back to Ballot,” “Previous,” or
“Next” buttons to navigate the screens.

30nce the voter is satisfied with their selections, they touch @ v

“Print Ballot.” A confirmation screen will appear to “Print your oot SRR b
ballot” or “Review your choices.” Select “Print your ballot” to
print ballot. If the voter has reviewed their choices and changes
their mind they can go back to the contest and deselect the ‘

choice and then select the updated choice.

4THE VOTER SHOULD NOT LEAVE THE ACCESSIBLE VOTING UNIT UNTIL THEIR

BALLOT HAS PRINTED. When the ballot has been printed offer the voter a secrecy
sleeve for their ballot. Ask the voter if they would like to scan their ballot with the
Ballot Scanner. Retrieve the Secrecy Sleeve before the voters ballot has been cast
and deposited. Offer the voter an “l Voted” sticker to the voter and thank the voter
for voting.

130



Processing Voters
Audio Voting and Assisting Audio Voters

Never question a voter as to why they wish to be an audio voter on the Accessible
Voting Unit (AVU). Simply allow the voter to use the AVU.

To ensure the privacy of the voter, provide 48 inches of clear space in front of the AVU
voting booths. Position the booths in such a way that the voter has the same level of
privacy as any other voter. For additional privacy, a Privacy Screen is available at the
voting location.

Audio Voters

Voters using the audio feature will use the AVU to vote. The
AVU is equipped to provide an Audio Voting Session. Voters
may request an Audio Voting Session due to visual problems,
low literacy proficiency, or other reasons.

Assisting Audio Voters
The Audio Voting Instructions booklet provides instruction on placing the Accessible
Voting Unit into the Audio Voting Session. It also provides instructions to the voter on
how to use the keypad device on the AVU which is known as the Audio Tactile Interface
(ATI). Selections should be performed only by the voter unless the voter specifically asks
for assistance. If assistance is requested, the voter’s name is recorded by an Election
Officer and the voter initials in the List of Assisted Voters which is found at the back of
each regular Sign-In Roster.

=
A u d I 0 LIST OF ASSISTED VOTERS cc scxo

LISTA DE VOTANTES ASISTIDOS = e
Voting
Instructions

=163
25

NAMEOFPERSONASSISTED | INTIALS | NAME OF PERSON ASSISTED
[NOMBRE DE LA PERSONA ASISTIDA INICIALES NOMBRE DE LA PERSONA ASISTIDA

silee

If a voter requests to vote an Audio Voting Session, follow the instructions
located on pages four through six in the Audio Voting Instructions booklet.
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Processing Voters
Activating an Audio Voting Session

The Accessible Voting Unit (AVU) is equipped with an audio feature for voters who
request their ballots using the Audio Voting Session. A device known as the Audio
Tactile Interface (ATI) is provided to assist voters with making their selections. Instruct
the voter on how to use the ATI prior to activating a voting session. In order for the
audio feature to function, the AVU must be placed into the Audio Voting Session.
Follow these instructions to place the AVU into the Audio Voting Session:

1 Verify that the ethernet cable labeled “E” from the AVU is connected to port “E”
on the ATI. The light should be illuminated green on the ATI. Plug the headphone
cable labeled “H” into the “H” port on the ATI.

Headphone cable “H” Headphone port “H”

2 Hand the voter the ATI. Explain the ATl functions to the voter. An audio session of the
ATl device and visual prompt will also explain the function buttons to the voter.

White square buttons = VOLUME
Orange circle buttons = RATE (SPEED)
Yellow triangle buttons = LEFT/RIGHT
Red “X” button = SELECT

Blue triangle buttons = UP/DOWN

Green rectangle button = HELP
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Processing Voters

Activating an Audio Voting Session — Continued

3 Insert the Poll Worker Ballot Activation Card into

the AVU. With the logo facing up and the chip at
the top, place the card in the yellow slot at the
base of the AVU.

When the Poll Worker Ballot Activation Card is
fully inserted, a keyboard will display. At the
“Ballot Activation” prompt, enter the activation
code. This is the voter’s precinct number found
on the Dymo’ label. Remember to enterthe
Party Code number corresponding to the

AL A A

Voting Precinct: 356321 _

Ballot Type 116
Language English

Party Peace and Freedom
ROSEMARY ADAME

\ B0
0

Activate Ballot

’ .
voter’s party preference or crossover choice. \ J
AVU / BOD Ballot Activation
R
(Activati CE:al:'?le;seoldA?:t Code) gg Ac“va‘e Bﬂ“o‘
Party Name Party Code
Democratic
Republican 1 Ballot Activation
American Independent 2 3 3563215 )
Green 3 N —
nter Activation Code
Libertarian 4
Peace and Freedom 5 ‘ 0 = 2 * #
No Party Preference 6 1 2 3 4 5 6 7 8 9 0
No Party Preference Crossovers
Democratic 7 q w e r t y u i 0 P
American Independent 8 a s d f g h j k |
Libertarian 9 ==
P28 e e o U i ) 1 .
AVS
/Enahle AVS Controller
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Processing Voters

Activating an Audio Voting Session — Continued

5Touch the “Enable AVS Controller” box on the AVS 8] T= R
section of the touchscreen. A check mark will appear in |, . xveton
the box. To activate the ballot and the ATI controller you | 3563215 .
must ensure the “Enable AVS Controller” box has acheck |

mark. To continue, touch “Activate” and remove the Poll 3 A A 8
Worker Ballot Activation Card. o« w el [elvleliTals

a s d f g h j k I

Pivcy mask

6The AVU can now be placed into Audio Voting Mode by

touching the “ATI” button. If a voter has their own device,
they may select that mode by touching the appropriate
button displayed on the touchscreen.

Note: The voter can engage the privacy mask by touching the
“Privacy Mask” button on the screen prior to selecting
the voting device. With the privacy mask on, a black
screen will appear throughout the voting session.
However, the privacy mask can be turned off or on later at

( Privacy mask )
b
avoter's request.

7The voter chooses their desired language by touching twice on the language button

of their choice or selecting the red “X” button once on the ATI device. To use the
touchscreen on the AVU the voter will have to touch the screen twice. If using the ATI
device the voter will use the buttons provided on the ATI.

English ->

Espaiiol ->

8After listening to the ATI instructions, the voter can press the red X-
shaped button or touch the image on the screen twice, to advance
to the ballot.

Important: If the ATl (Audio Tactile Interface) is not working, cancel the voting session
and go back to step 5 to reactivate a ballot session for the voter. The “Enable AVS
Controller” box must be checked in order for the voter to hear the ballot session on

the AVU.
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Processing Voters

Activating an Audio Voting Session — Continued

9After advancing to the ballot, an audio prompt will provide the voter information
and instructions regarding navigating the ballot on the ATl device.

1 OTo navigate through the current contest or move
to the next/previous contest, the voter will press
the yellow, “LEFT/RIGHT” triangular buttons or the
blue, “UP/DOWN” triangular buttons on the ATI.
The voter will press the red X-shaped “SELECT”
button to make their selection(s). The voter will
repeat these steps for selecting their choices for

the entire ballot session.

Yellow Buttons Blue Buttons

1 1 The voter can also make their selections by touching the buttons displayed on
the touchscreen. The voter must touch the desired button twice to navigate
through the ballot session when using the touchscreen on the AVU.

1 2After navigating through the entire ballot session, the voter will press the

yellow, "LEFT/RIGHT” triangular buttons or the blue, “UP/DOWN” triangular

buttons until they hear the “Review” audio prompt and then they will press the

red X-shaped “SELECT” button. If any contests do not have the required amount

of selections made, warning prompts will notify the voter if they would like to
return to the ballot.

1 3The voter will be prompted to use the yellow, “LEFT/RIGHT” triangular buttons
or the blue, “UP/DOWN?” triangular buttons to navigate through the blank
contest or print their ballot. At this time the voter can change their selection(s).

1 Once the voter has made their selection(s) and reviewed their ballot, they will

press the yellow, "LEFT/RIGHT” triangular buttons or the blue, “UP/DOWN”

triangular buttons until they hear the “Print Ballot” audio prompt and then they

will press the red X-shaped “SELECT” button. The voter will again be notified if

there are any blank contest(s). If there are no blank contest(s), an “Information”

dialogue box will display with the options to “Print your ballot” or “Review your
choices.”
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Processing Voters

Activating an Audio Voting Session — Continued

1 When the voter is satisfied with their selection(s), they will select “Print your

ballot” and their ballot will print. Instruct the voter to put the printed ballot into
the Secrecy Sleeve. Ask the voter if they would like to scan their ballot using the Ballot
Scanner, or cast their ballot directly into the unscanned ballot slot. Retrieve the
Secrecy Sleeve before the voters ballot has been cast.

1 6 Offer the voter an “l Voted” sticker and thank the voter for voting.
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Processing Voters

Printing a Paper Ballot on the Ballot on Demand

Printer

The Ballot on Demand (BOD) Printer offers the ability to provide a printed ballot to any
eligible voter at any Vote Center throughout Riverside County. The BOD application is
configured with the current election database and all ballot types for the election.

Always keep the laptop secure when not in use.

Ballot on
Demand

When the voter requests a paper ballot, the processing table Election Officer will
give the label with the voting precinct number on it to an Election Officer at the
Ballot on Demand Printer station. The correct precinct, party, and ballot type for the

voter is based on the information on the label.

2You will enter the “Voting Precinct”
number and party code from the

Voting Precinct: 133012

Ballot Type 001
Langiiag i
Party DEM

DAMIEN SMITH

label.
30n the Ballot on Demand Printer, -
the laptop screen should be ready  [roce

Number Of Prints

to go. On the screen under
“Precinct Portion” is a section that
reads “Click here...” and shows in
green colored numbers. Click on

that section.
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Processing Voters

Printing a Paper Ballot on the Ballot on Demand

Printer — Continued

4Enter the voter’s precinct number. After
entering the precinct number, enter

the party code number in the same<w

field. The party codes for each party
can be found on the provided cards.

5The precinct number will appear once or twice times. This depends on how many
ballot cards will be given to the voter. Highlight the precinct number with the number
1 under “Card Index” and select the “Print” icon and another window will appear.

File  VoterRegistration  Help

DO NOT double click on the
highlighted screen. It will

v

ge ne I"ate a PD F ba '.'.Ot a nd the Precinct Portion  Ballot Group Card Name Card Index Precinct Portion E Activation Code Language Number Of Prints

B Click here to filter data.

“Inventory Report” at the end

2 EMS Mobile Balot Production - Project: June 2022

g

of the day doesn’t show the
correct number of ballots

printed on the BOD.

6The next window “Printer Settings” will ask for the humber of “Copies” to print and
gives a description of the ballot name. This window will appear once or twice
depending on how many ballot cards the voter will receive. Select the “Print” button.

s
File Help.

& Pinte Settings

Number of Copies: |1 [ [] Sample Ballot Balot Type:  Ballot on demand
Printer Properties Ballot Propertes
Defaultprinter:  OKI 712 PCLE BalotName: 103001 - BT-1-20f 2
Precnct Porton Name: 103001
Number of copies: 1 PrecnctExtld:  103001-1
@ Document Width: 8.5 Doaument Width: 8.5
| Doamentrecht: 17 DoaumentHeight: 17

Orientaton: ~ Portrait Orientation: ~ Portrait
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Totarecords:
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i
o
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s: 2
2

E

Number Of Prints
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Processing Voters

Printing a Paper Ballot on the Ballot on Demand

Printer — Continued

7The “Number of Printed Pages” e goomen e

screen will appear and shows
the number of times the voter is
given a ballot card. Select the -
“Confirm” button. The ballot
cards are dependent on how
many contests are on the ballot
for the election.

Confirm number of printed ballots: |1

'IE .

= = ]

Balot Type: [Baloton demand

mmmmmmmmmm

g

Number Of Prints

8After the ballot(s) has printed, hand the voter the printed paper ballot(s), a Secrecy
Sleeve and a pen. Direct the voter to an available silver voting booth and move away
from the voter. After the voter has finished voting, ask them if they would like to scan
their ballot with the Ballot Scanner or cast it directly into the unscanned ballot slot.
Be available to assist if necessary. Place the dymo label into the “Dymo Printer Label

Bag” once the voter has finished voting.

OFICIAL

ERAL CONSOLDADA
RS

' =]
"

OFFICIAL BALLOT / BOLETA OFICIAL

NANE OFELECTION NOUEBRE D LA ELECCION
0

BALLOT SECRECY SLEEVE
PAPER BALLOT VOTING INSTRUCTIONS
(HAVA Section 301)

0672001 (350 70458

o)
VOTER BILL OF RIGHTS

-I;Iii;IIIIIIIIIIIIIIIIIIIIIIIIIIII

DYMO PRINTER LABEL
BAG

PLACE IN THE LEAD BLACK
TRANSPORT BAG
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Processing Voters

Printing a Paper Ballot on the Ballot on Demand

Printer — Continued

9 Retrieve the Secrecy Sleeve and pen before the ballot has been cast. Offer the voter
an “| Voted” sticker and thank the voter for voting.

BALLOT SECRECY SLEEVE
PAPER BALLOT VOTING INSTRUCTIONS
(HAVA Section 301)

Note: If a voter requests a ballot and they are not in the “Vote Center
Processing” database as a registered voter in the County of Riverside, they
must follow the CVR (Conditional Voter Registration) process.
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Processing Voters
Scanning a Ballot on the Ballot Scanner

The Ballot Scanner is equipped with options the voter can chose before officially casting
their ballot(s) into the scanner. All voters should review and verify their ballot choices
prior to casting their ballot. Once the ballot is cast, this paper record of the ballot is
retained inside the Ballot Scanner SD Card. The SD Card is part of the election audit trail
to verify the accuracy of the votes recorded. In accordance with California law, voters do
not get a printed paper record of their vote choices. Flat ballots from the AVU and Ballot
on Demand can be cast on the Ballot Scanner. Voters with a CVR Ballot will deposit their
ballot with the envelope into the Vote-by-Mail Ballot Box. Voters casting a Live VBM
Return ballot will deposit their ballot into the unscanned ballot slot on the ballot scanner
cart. The Election Officer assigned to the Ballot Scanner will have to pay close attention
to which ballots are going into the Ballot Scanner. If there is a paper jam call (951) 486-
7341 at the Registrar of Voters office to get further instructions. Voters have the option
to scan their ballot or deposit it directly into the unscanned ballot slot; scanning the
ballot is not mandatory. :

Please Insert Ballot

1 Voters choosing to scan their ballot will
take their ballot to the Ballot Scanner.
Insert one ballot at a time in any
orientation. The Ballot Scanner screen
will display “Please Insert Ballot”.

20nce inserted the scanner screen will
display “Scanning Ballot”.

3If the ballot is marked correctly the scanner screen will
display “Review Complete”. The voter can have the ballot
returned or they can cast their ballot.

4Push the green button to “Cast” @ the ballot or the red
button to “Return” m the ballot to the voter for review.

5If the voter cast their ballot the scanner screen will display
. Ballot Successfully Cast!
“Ballot Successfully Cast! Congratulations”. oo

6The voter can now insert the second ballot card. The

scanner display will return to the “Please Insert Ballot”
screen. It will have the same instructions as the first ballot
card.



Processing Voters
Scanning a Ballot on the Ballot Scanner — Continued

Note: If the voter does not wait to insert the next ballot card an error message

ill appear on the screen as a “Clear Paper Jam”. The voter can insert their
ballot(s) into the Unscanned Ballot Slot located on the cart behind the initial
scanner.

7” the scanner display screen reads “Clear Paper Jam” this
means the ballot is jammed in the front paper slot. The ballot Sleackansl o

was partially inserted into the Ballot Scanner and was not
able to move freely through the scanner.

© Language
Ballot Counter: 00037

01/04/2024 02:46:22 P\

8The Election Officer will gently pull on the ballot so as not to

tear it in any way. Wait for the message on the scanner Please Insert Ballot
display screen to clear. When the display screen displays
“Please Insert Ballot” have the voter reinsert the ballot.

9If the scanner display screen reads “Assistance Required!”

this means the ballot has jammed inside the ballot scanner
in the rear slot. The ballot may or may not be cast. The
scanner display screen will let you know if the ballot was read
or not read.

1

Assistance Requirec
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Processing Voters

Scanning a Ballot on the Ballot Scanner — Continued

1 0 Retrieve the Security Key from the Security Seals Log Binder. Place the Security
Key on the security key port and enter the password from the Lead Binder. The
display screen will alert you if the password is correct or incorrect.

Correct!

n €O
Your password nas bee

nlirmes

Note: If there is a paper jam or a problem with the password contact the
Registrar of Voters office at (951) 486-7341 for further instructions.

1 1 Read the message on the display screen. The message
that displays on the screen will determine if the ballot was Pa”am
counted or not. If the display screen reads “Paper Jam

RESULTS HAVE BEEN SAVED

IMPORTANT: RESULTS HAVE BEEN SAVED” Try to manually Totomamalyremaere i |
remove the ballot from the MAIN EXIT slot. Once the ballot et e e
has been removed, place it in the MAIN ballot box.” This !

means the ballot was jammed in the rear slot of the Ballot

Scanner and the ballot has been cast.

1 2 Let the voter know their ballot has been cast. You will
have to break the seal on the scanner latch to place

the ballot in the main compartment of the Ballot
Scanner Cart.

1 3Move the scanner forward and

gently pull the ballot out of the

rollers and drop the ballot in the

main compartment of the Ballot

Scanner Cart. Once the ballot has

cleared press the green button
“Cleared” on the display screen.
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Processing Voters

Scanning a Ballot on the Ballot Scanner — Continued

1 4The display screen will read “Checking Jam...
Please wait”. Once confirmed that the ballot
has cleared, the “Main Menu” screen will appear.

1 50n the “Main Menu” screen press : / ;
“Standard Voting” and then press < aﬁqo"-“:%::';;w{‘
confirm on the next screen to “Start | p °°“(;;‘,§M
Voting Session Confirmation The e -
screen will display “You have chosen >
to start a standard voting session. Do

you wish to continue?”. Touch the
“Confirm” button.

1 6The display screen will return to the “Please Insert

Ballot” screen. If the ballot has not been cast or not

been damaged reinsert it into the Ballot Scanner. If the

ballot is damaged and not read by the scanner, spoil the

ballot and issue another ballot to the voter. If the ballot

has been read insert it into the bottom of the Ballot
Scanner Cart.

1 7 Retrieve a red padlock seal from the i
Seals Bag and place it on the scanner

latch. Record the new seal on the “E”
seal section of the seals log.

Seals Bag

If you must break a seal, replace it and record the new seal number below

()
#auaas (E)
G
©

QRSSO
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Processing Voters

Scanning a Ballot on the Ballot Scanner — Continued

1 8 Place the broken seal in the “Broken Seals Bag” and place the Ballot Scanner
seals log back into the “Security Seals Log” Binder.

BROKEN SEALS
BAG

PLACE IN THE LEAD BLACK
TRANSPORT BAG

Security Seals Log

Date of Election
Name of Election

«Site Number»

«Location»

www.voteinfo.net

FAX (951) 4867320

Election Officers and Polls Division
(951) 486-7341 or (877) 663-9906

California Relay Service (Dial 711)

*2024-6*

1 90nce the voter has scanned all their ballot(s) successfully. Retrieve the Secrecy
Sleeve and pen. Offer the voter an “l Voted” sticker and thank the voter for
voting.
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Processing Voters

Scanning a Ballot on the Ballot Scanner — Continued

20 Return the Secrecy Sleeve and pen to the processing table. Place the voter’s
Dymo° label in the “Dymo Printer Label” bag.

BALLOT SECRECY SLEEVE
PAPER BALLOT VOTING INSTRUCTIONS
(HAVA Section 301)

DYMO PRINTER LABEL
BAG

PLACE IN THE LEAD BLACK
TRANSPORT BAG

400 000

|Note: Remind the voter to put only one ballot card in the Ballot Scanner at a
time. This will decrease any system jams that may occur. If there is a
problem with unjamming the Ballot Scanner or wondering if the ballot was
scanned successfully on the Ballot Scanner contact the Registrar of
Voters office at (951) 486-7341 for further instructions.

21 If the Ballot Scanner cannot be unjammed by the Election Officer use the

Unscanned Ballot Slot located on the cart behind the initial scanner. These
ballots are unscanned and will be counted and placed in the brown Unscanned
Voted Ballots Carton at the end of the day.

Unscanned Ballot Slot
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Processing Voters
Ballot Scanner Review Options

Voters will have the option to review their ballot before casting it into the Ballot Scanner.
At the voter’s request, the Election Officer can also review the ballot before the voter
places their ballot into the scanner while keeping the privacy of the ballot. The scanner
will accept Accessible Voting Unit (AVU) Ballots and Ballot on Demand (BOD) Ballots.
Conditional Voter Registration (CVR) Ballots will be placed in an envelope and not in the
Ballot Scanner. Live VBM Return ballots will not be able to be scanned, and must be cast
into the unscanned ballot slot on the ballot scanner cart. The Ballot Scanner only
recognizes marks that are made inside of the selected ovals on the ballot. The voter will
be instructed to place one ballot card in at a time. An Election Officer will be stationed at
the Ballot Scanner to properly instruct the voter on how to insert their ballot.

Although the AVU ballots will allow the voter to review their ballot before printing it on
the AVU, the voter can review their ballot at the Ballot Scanner before casting it.

There are several different scenarios that can be reviewed by the voter.

Language Selection- The scanner is equipped with two language options, English and
Spanish. The voter will need to select “Language” before scanning their ballot. Once the
voter selects Spanish the scanner display screen will display Spanish. The voter can
review their ballot selections in Spanish. Once the voter has cast their ballot, the display
screen will revert back to English.

Choose a Language m

Inserte la Boleta, por favor.
. English
Espafiol

Elija un Idioma

English

Espafiol

Please Insert Ballot

I

© Language -
= © Idioma

Contador de Boletas: 00022  09/28/2023 01 24:35 PM

Ballot Review

Revision de la Boleta

VERN vision esta Completa
GOVERNOR La Re : p
Vote for 1

GOVERNOR
Vote por 1 Para emitir la boleta, presione CAST
v Amelia Earhart .

T v Amelia Earhart
Para tener la boleta de regreso,
presione RETURN

EE.

Ballot Counter: 00000 09/20/2023 02:23-08 piy

® Idioma
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Processing Voters

Ballot Scanner Review Options — Continued

These are the Ballot Review options:
Good Ballot- Is a correctly marked ballot. The voter has correctly filled in the oval circle
for all the contests on a printed ballot or on the AVU ballot.

The scanner display screen will show the review screen. There will be no warning signs
on the scanner display screen. The voter can scan up or down with the arrow buttons on
the scanner display to review their selections. Once the voter is okay with the review of
their ballot selections they can touch the check button and the scanner will change to
the Review Complete screen. The voter can now cast their ballot. The display screen will
show that the ballot is in the process of casting their ballot. Once cast the display screen
will say “Ballot Successfully Cast!”. The ballot will be deposited into the bottom of the
locked Ballot Scanner Cart.

S —— g

EELnnnnnnynm

OFFICIAL BALLOT ~ BALOTAOFICIAL =
tion Ele i6

OFFICIAL BALLOT
Denrsaton

Ballot Review :
= Good Ballot !  Good Ballot

MAYOR
Vote for 1

v Mary Bailey

Review Complete Casting Ballot Ballot SUCCESSfU"y Cast!

Please wa
ease wait Congratulations

To cast the ballot, press CAST

To have the ballot returned, press
RETURN

Ballot Review

GOVERNOR

Vote for 1

v Amelia Earhart (2] Languarge

Ballot Counter: 00000



Processing Voters
Ballot Scanner Review Options — Continued

Ambiguous Ballot- Is a mark on the ballot when the voter mismarked the ballot and the
scanner did not recognize the mark on the ballot. The voter may have not filled in the oval
completely so the scanner recognized it as a blank contest. Return the ballot to the voter
and have them fill in the oval circle completely. The voter marked their ballot with a
crossed out selection but the voters intent was clearly identified by filling out the oval
circle on the correct selection. Spoil the ballot and give the voter another ballot from the
BOD.

-|||||||||||||n|||||||||||||||||- _-"""""”"""""""”""-
- OFFICIAL BALLOT BALOTAOFICIAL =

Westrn States Tost Prucbe do Setades dol Geste &

Ballot Review

Ballot Review

- .
- -
= .
X H
= .
= .
= -
. .
-
-
H -

Voting i f d:
oting issues were foun SUPERVISOR, DISTRICT 1

Vote for 1

Warning! Ambiguous Mark
.

K Alfred Hitchcock
+ Vincent Price

Warning!
Ambiguous Mark
Blank Contest

GOVERNOR
Vote for 1

Oval Circle Not
:Filled In Completely:

Crossed Out
Candidate

Blank Ballot- The scanner display screen will show a blank ballot was detected. The
voter will have the option to return their ballot and correct the selection or cast the ballot
as is. If the voter uses a red pen to make their selections the scanner does not recognize
the markings on the ballot even though the ballot is clearly marked. Give the ballot back
to the voter and have them place the markings with a black or blue pen to correct their
selections. If the voter chooses to cast their ballot as is, all the ballot selections will not
count on the ballot. If the voter chooses to return their ballot and correct the blank ballot
selections, the voter will be given back the blank ballot and directed to an available
voting booth.

-||||||||u||||||||||||||||||||||- minunnnnnnnmnn .
OFFICIALBALLOT ~ BALOTAOFICAL 3| |z CPFCIALBALLOT  BALOTAOFICIALf 3
:

Ballot Review

Blank ballot detected.

Warning!

No Selections Voter Used a
Made Red Pen
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Processing Voters
Ballot Scanner Review Options — Continued

Overvote Ballot- The scanner display screen will show the contest that has an
overvote. The voter will have the option to return their ballot and correct the selection or
cast the ballot as is. If the voter chooses to cast their ballot as is, the voter selects the
cast button on the scanner display screen. Let the voter know that the contest that has
the overvote will not count on the ballot. If the voter chooses to return their ballot and
correct the overvote, the voter will have to spoil the ballot and get another ballot from the
BOD. An AVU Ballot will not allow the voter to overvote.

RN

-IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
OFFICIAL BALLOT ~ BALOTAOFICIAL =

-
: Demonstration Election Eleccién de Demostracion
-
L]

Western States Test Prueba de Estados del Oeste :
Tuesday, November 6,2018  Martes, 6 de Noviembre del 2018 g
= B2 1009M8 m

tome oot

Ballot Review

o w1 500 an 0

GOVERNOR
Vote for 1

Warning! Overvote

Return

X Amelia Earhart
X Charles Lindbergh

Contest is-Vote
.IFor One

3 oreen

Ballot Counter: 00001 09/20/2023 02:31:19 PM

Undervote Ballot- If the voter did not mark the ballot for all the contests on the ballot.
The scanner display screen will alert the voter that a contest on the ballot was
undervoted. The voter can choose to cast their ballot as is by selecting the cast button or
select the return button for the ballot to be returned to the voter to make additional
selections. If the voter chooses to make additional selections, instruct the voter to select
the return button on the scanner and direct them to an available voting booth.

.
OFFICIAL BALLOT  BALOTAOFICIAL

Ballot Review

COUNTY UNIFIED GOV BRD

MEM
Vote for 3

Warning! Undervote

T
s—

#
{

Return

v Albert Einstein

:  Voter Marked One :
: Candidate Instead of :

t equired Three-- *
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Processing Voters
Ballot Scanner Review Options — Continued

Write-In Ballot- Voters have the option to write in a qualified write in candidate name on
their ballot. The AVU ballot allows voters to type in a qualified write in candidate name on
the AVU ballot. This will not affect the ballot from scanning the ballot unless it is an
overvote, undervote, or ambiguous marked ballot. The voter will have to fill in the oval
circle of the write in candidate in order for it to scan.

R — N
100% @) oo L RNy |
- e %  OFFICIALBALLOT  BALOTAOFICIAL *
S g 2 li:,mcnslralgm Election Eleccién de Demostracién :
. tel tates Test
Ballot Review T = I Risrceri sy gl ik I
— : BT2 = y S e 1009MB m
s - PR T e | 2
- ‘your ballot. NO RED INK.. o %ﬁ;‘ﬂw&mmm L ]
GOVERNOR T i T S B
Tovote for a  write-in candidate, write |® e,
Vote for 1 E s .
| |
e [ [ ]
v Write-in SOKLYHOUTH UM . .
S . a
L]
-
-
" f;:,," Lindbergh > ‘l,..w.m T e [ ]
ot easy to use? " et s © Abert Einstoin "
= ifiased o n
[] o= ® Nikol Tesla "
. [ ] |-
Good Ballot with a . - @ .
. . S &
e Write-In Candidate : e :
(a]v] : :
L] L
- L T [
N [ ] "
Ballot Counter: 00002 09/20/2023 02:34:21 PM : rez - :
m(|® Adan Nest :
L] Ty L]
L] — — L
n .
. Good Ballot with a .
. Write-In Candidate .
L
e 1t
B
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Processing Voters

Curbside Voters

Curbside Voters are voters who are unable to leave their vehicle to enter
the voting location. Each voting location will receive a curbside doorbell
with a phone number to call when voters need assistance from their
vehicle. They are processed in the same manner as any voter at the

voting location. Based on the voters request, they can either drop off their
VBM ballot, vote on an Accessible Voting Unit or request a paper ballot.
Voting materials and or equipment will be taken out to the voter to
complete and vote in their vehicle. E.C. § 14282 (d)

©® curesie
VOTING

-

Curbside Doorbell
with Sign and
Receiver

Accessible Voting Unit for Regular Curbside

Voters*

1 An Election Officer will take a pen and a “Ballot
Request” form out to the voter. Ask the voter if they

are registered to vote.

Riverside County Registrar of Voters

Ballot Request

VOTE CENTER #

‘OFFICIAL USE ONLY

BOOK#___LINE#

BT PARTY

AVU Ballot
BOD Ballot

2 Once the Election Officer has confirmed that the voter is eligible to vote. Process the
voter in the same manner as a walk in voter in the “Vote Center Processing”

database.

3Take the Curbside Voters Roster found in the Lead Binder and assemble the
following materials: a Poll Worker Ballot Activation Card, voters Dymo°label with
their precinct number and party, a pen, a Secrecy Sleeve, and an “l Voted” sticker.
a

CURBSIDE VOTERS ROSTER
(£C.§14282)

Print Name/Nombre Letra de Molde

%

Solamente

Ojo|o|o|o|ojojooD| &l &

2113

BALLOT SECRECY SLEEVE
PAPER BALLOT VOTING INSTRUCTIONS
(HA 301)

Voting Precinct: 224362

Ballot Type 008
Language English
Partg REP 9
MAYA BROWES

152 *Refer to the What’s New Addendum for changes of party or address




Processing Voters
Curbside Voters — Continued

Accessible Voting Unit for Regular Curbside

Voters — Continued

With three Election Officers, carefully bring the
unplugged UPS, the blue voting booth with the
voting tablet and printer outside to the voter. The
UPS will keep the voting tablet and printer
functional.

5 Instruct the voter to sign and complete the next %
available line in the Curbside Voters Roster.

CURBSIDE VOTERS ROSTER
(eC. § 14282)

ttttttttttttt
o impersonate a voter

/Nombre

:‘(94 Browes N e=———

Office Use Only/ Uso Oficial Solamente

c2

c3

ca

cs

o

ce

6Use the Poll Worker Ballot Activation Card to activate a ballot session on the AVU
based on the voter’s precinct number located on the Dymo® label. Remember to
enter the Party Code after the voting precinct nhumber corresponding to the
voter’s registered party preference or crossover choice if they are a No Party
Preference/Non-Partisan voter. Provide instructions on using the AVU. REMAIN
WITH THE VOTER UNTIL THE VOTER HAS VOTED AND THE BALLOT HAS PRINTED.

/ 3

NGV

oting Precinct: 224.

Ballot Type 008
Language English
Party REP

MAYA BROWES
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Processing Voters
Curbside Voters — Continued
Accessible Voting Unit for Regular Curbside

Voters — Continued

7At the completion of voting, have the

voter place their ballot(s) inside the
Secrecy Sleeve and return it to you.
Offer the voter an “l Voted” sticker and
thank the voter for voting.

8Insert the voter’s ballot into the Ballot Scanner

Unscanned Ballot Slot. Return the pen and
Secrecy Sleeve to the processing table. Return the
Curbside Voters Roster to the Lead Binder.

9Return the blue voting booth with the voting tablet,
printer, and UPS to its original location inside the
voting location. Plug the shared AVU back into the
UPS and plug the UPS back into the power outlet.
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Processing Voters
Curbside Voters — Continued

Paper Ballot for Regular Curbside Voters*

1 An Election Officer will take a pen and a “Ballot
Request” form out to the voter. Ask the voter if
they are registered to vote. e

Riverside County Registrar of Voters
Ballot Request
Name of Election
Date of Elect

VOTE CENTER #
OFFICIAL USE ONLY.

20nce the Election Officer has confirmed that the voter is |- i B
eligible to vote, process the voter in the same manner as Je=== -
awalkin voter.

3Go to the Ballot on Demand Printer and print a ballot for the voter based on the

Dymo’ label information for the voter. Remember to enter the Party Code after
the voter’s precinct number corresponding to the voter’s party preference or
crossover choice if they are a No Party Preference/Non-Partisan voter.

4Take the Curbside Voters Roster found in the Lead Binder and assemble the
following materials: the printed paper ballot or ballots (based on the voter’s precinct
number and party code), a pen, a Secrecy Sleeve, and an “| Voted” sticker.

‘ BALLOT SECRECY SLEEVE
PAPER BALLOT VOTING INSTRUCTIONS
—{HAVA Section 301)

OFFICIAL BALLOT / BOLETA OFICIAL
NAEOF £ DE LAELECOON

CURBSIDE VOTERS ROSTER
(ec.510282)

OFICIAL

eRaL coNsOLDADR
RSDE

e 212t

INombre Letra

Ha Beowes

0ojojojojojoooo|#

\HINIIIHIJ‘\!‘II‘IJ\IM LI

R OF STATE'S
DLLFREE VOTER HOTLINE AT (800) 348-VOTE @683).

5 Instruct the voter to sigh and complete the next available line in the Curbside Voters
Roster.

*Refer to the What’s New Addendum for changes of party or address
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Processing Voters
Curbside Voters — Continued
Paper Ballot for Regular Curbside Voters —

Continued

Give the voter the printed paper ballot, a Secrecy Sleeve and a pen. REMAIN WITH
THE VOTER UNTIL THE VOTER HAS VOTED.

CURBSIDE VOTERS ROSTER U i
: OFFICIAL BALLOT / BOLETA OFICIAL L FCUL -
«site» : R e Dlnow, =i
G: It is a crime Fumshable by imprisonment in the State Prison or in the County Jail for anyone not being entitied to vote at an election, to L
ﬁaudulenll vote, fraudulently attempt to vote, vote more than once, attempt to vote more than once, impersonate a voter, or attempt to impersonate a vcler "
(Elections Code Sect\an 18560 & 14107). .
AWERTENC!A Es un crimen que puede castigarse mediante encarcelamiento en la prisién del estado o en la carcel del condado 3 cualquier persona que sin .
derecho para votar en una eleccion, fraudulentamente vota, fraudulentamente intenta votar, vota mas de una vez, intenta votar mas de una vez, finge ser un L VOTERNOWNATED OFFICES NONPARTISAN OFFICES STt
votante, o mtente fingir que es un votan(e (Cédigo de Eleccmms Seccion 18560 & 14107). " CARGOS NOMNADOS POR L0S VOTANTES CARGOS N PARTIOARIOS DSTRIO. M
L) UNTED STATES REPRESENTATNE Cm JURLPA AREA RECREATION AND PAR. L
BNE | VYRR | Print Name/Nombre Letra de Molde Signature/Firma Office Use Only/ Uso Oficial Solamente : L TED e :
) | 8
& e : :
O l{{yg browes e . SR, .
n wmmu« n
2 | O | Moyt Adams | F=7Z2T>— : . :
y/ 5 rer =
c3 |:| : o TowsEson :
ca D [] w»:wm ’ " BNeRsoE
cs | [J . [ -
c6 D " 7 "
L L]
c7 |10 . . .
: P : '
cs O : : .
co O . L .
I 1 1 I ]
c10 O i .
L L e
|00 TTTT T
waria TN AT T

At the completion of voting, have the voter place the ballot inside the Secrecy Sleeve
and return it to you. Offer the voter an “l Voted” sticker, and thank the voter for

Vot I n g . BALLOT SECRECY SLEEVE

PAPER BALLOT VOTING INSTRUCTIONS

(HAVA Section 301)

W e
¢ OFFICIAL BALLOT / BOLETA OFICIAL

- USE A BLAGK INK PEN OR MARKER TO WARK YOUR BALLOT. DO |
NALE F ELECTION NOUBRE E LA ELECOON

NOT USE RED Ik
RVERSDE COUNTY | CONDADO O RVERSIDE

OFICIAL wr

JeRaL consoLDADA

e 212t

™TTT ONFCENTIAL TOLLPAEE VC"ER HETLVE AT (@0 HB4OTE BRGD)

(5 el t dconsuonco.gov-

il bt

Insert the voter’s ballot into the
Ballot Scanner Unscanned Ballot
Slot and return the pen and
Secrecy Sleeve to the processing
table.

-Uﬂscanned BaIIdt 'S
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Processing Voters
Curbside Voters — Continued
Paper Ballot for Regular Curbside Voters —

Continued
9 Return the Curbside Voters Roster to the Lead Binder.

1 0 Place the Dymo°® label with the voter’s information into the “Dymo Printer Label
Bag”.

] d Bi nder DYMO PRINTER LABEL
BAG

ﬁrx CURBSIDE VOTERS ROSTER
\ (£C.§14282)

crime punishable by imprisonment in the State Prison or in the County Jail for any

aaaaa

PLACE IN THE LEAD BLACK
TRANSPORT BAG

Print Name/Nombre Letra de Molde i i ial Solamente

Maya Browes Maya Brou-es
Morty Adams | Moty Aduns

Date of Election
Name of Election

te Number»

«Location»

ce

c7

co

O/ojojojo|oiojo|joo|ié

c10

LTy
o1
2120

#2024-6*
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Processing Voters
First Voter Procedural Checklist

When the first eligible voter has been processed and completed all required
documentation, explain to them that they must verify that no ballots are in the Ballot
Scanner and the Vote-by-Mail Ballot Box. Note: A Lead is required to process the first
voter.

This procedure is to be accomplished as follows:

Using the “First Voter Procedural Checklist,” located in the Lead Binder. Retrieve three
red padlock seals from the Seals Bag. Verify the first voter is registered in the “Vote
Center Application” on the laptop. Once verified, escort the voter to the Ballot Scanner
and ask if it is empty. After confirmation, close and seal the Unscanned Ballot Slot and
Ballot Scanner Cart sliding door with two red padlock seals. Ask the first voter if the
Ballot Scanner is sealed. Escort the first voter to the Vote-by-Mail Ballot Box and ask if it
is empty. After confirmation, close and seal the box with one red padlock seal (place
seal on the zipper clasp). Ask the first voter if it is sealed. Upon confirmation of Ballot
Scanner and Vote-by-Mail Ballot Box, initial in the appropriate box (Yes or No) in the
“Ballot Box Verification” section. At the bottom of the sheet sign and date your name.
Have the first voter print their name, sign their name, and date on the First Voter
Procedural Checklist (E.C. § 14215). They can now proceed to vote. Note: The First Voter
Procedural Checklist must be completed at the beginning of each day the voting location
is open.

First Voter Procedural Checklist
«Location»
Date: Current Election

California Elections Code 14215 requires that “before receiving any ballots, the precinct
board, in the presence of any persons assembled at the Vote Center, shall open and exhibit
and close the ballot container(s).” The following procedural checklist must be completed by
the Lead for the “First Voter” that arrives at the Vote Center once their eligibility has been
determined.

After processing and obtaining all required documentation from the first eligible
voter, have the voter verify that all of the Ballot Boxes and Ballot Scanner Cart
are empty and sealed, then the Lead must initial in the “Lead Initials” boxes
below.

Lead Initials

Ballot Box Verification Yes | No
Are all ballot boxes Empty? 0 A
Are all ballot boxes Sealed? 074
Ballot Scanner Cart Empty? p /{
Ballot Scanner Cart Sealed? ﬂﬁ'

Please note that a voter dropping off their Vote-by-Mail ballot may be your First
Voter. Voters dropping off their Vote-by-Mail ballot are not required to sign in
the Sign-in Roster and should only sign on this form to identify them as the First
Voter.

If the Vote-by-Mail voter wishes to surrender their ballot and vote at the Vote
Center, they must sign on this sheet and on an available line in the Sign-In
Roster. Remember to write the words "Voted at the Vote Center-Do Not Count!”
on the envelope to identify that the voter has surrendered their ballot.

e Voter: SO JOINIG o e (uteat Date
Checklist completed by: _MZ%&I__M gt{/‘/‘ﬂ/{f pd@
Lead Signature Month / Day / Year
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Processing Voters
Processing CVR Provisional Voters*

CVR Provisional Voters are individuals whose eligibility to vote cannot be verified in the

“Vote Center Processing” database. These voters are issued an AVU Ballot or paper

ballot which will be counted when their eligibility is verified by the Registrar of Voters

office.

Situations which require the issuance of a CVR Provisional Ballot are:

+ Voters not found in the “Vote Center Processing” database as a registered voter.

4+ Voters with a name change.

+ Voters whose signature on their “Ballot Request” form does not match the signature
in the “Vote Center Processing” database.

Inform voters of the following reasons for issuing a CVR Provisional Ballot:

+ Their information in the “Vote Center Processing” database is Cancelled, Inactive, or
Pending.

+ CVR Provisional Ballots ARE counted after the voter’s eligibility is confirmed.

+ CVR Provisional Voters must retain the stub from the CVR Provisional Envelope in
order to check on the status of their CVR Provisional Ballot.

+ A CVR Provisional Ballot must be placed in the CVR Provisional Envelope and put into
the Vote-by-Mail Ballot Box in order to be processed.

+ Voters may call (800) 773-VOTE (8683) or go online at www.voteinfo.net to find out the
status (counted or not counted) of their CVR Provisional Ballot 30 days after the
election.

€ C A Notsecure | rov-16term2/EIMS/Members/VoteCenter/VoterProcessingView.aspx a & @

m 1A} Vote Center Processing Special Municipal Measure Election | 2021SPMun | 03/02/2021 (102) Alma Del Carmen

Eastvale City Hall

Voter Processing

{2 Dashboard

Search Voters

Q Process Voters ) ) : )
Voter Last Name Voter First Name Voter in Election Voter Not in Election

= Ballot Issued A Active Voter
™ Ballot not Issued I Inactive Voter

(can be activited if Address in Election)
EIMS Voter ID Driver's License MM ! oD !oYYYy C Cancelled Voter (View Only)

[ Online Reg Queue DEETZ LYDIA

EIMS Voter ID Driver's License Birth Date
E3 street Index

{§} Settings ~ Residence Address City P Local Pending Voter

S State Pending (Counts as Active)
8 e

No Voters found. Page Size: |10 v
Search Results

Voters not found in “Vote Center
Processing” database will vote a CVR
Provisional Ballot

Residence Street Address >

*Refer to the What’s New Addendum for instructions on changing a voter’s
party or address. These voters will no longer need to go through the CVR pro-
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Processing Voters
Issuing a CVR Provisional Ballot

Use the following steps to issue a CVR Provisional Ballot once the voter has filled out
the “Ballot Request” form and eligibility to vote cannot be verified in the “Vote Center
Processing” database. Any voter who is Inactive, Canceled, or not found in database
must be processed as CVR voters. Voters who need to change their registered party
or address will no longer be processed as CVR voters.

1 On the back of a CVR _36040-12 |
Provisional Envelope, check the
reason why the CVR Provisional
Ballot is being issued.

36040-12

2Give a CVR Provisional Envelope and Voter

Registration Application to the voter. Instruct the voter
to complete the envelope and Registration
Application. Instruct the voter to return to the
processing table after they have completed the
documents.

WARNING: Voting Twice Constitutes a Felony / ADVERTENCIA: Votar Dos Veces Constituye un Delito Grave

When the voter is ready to be

processed, verify the voter has | e e b
completed and signed the envelope
and Registration Application. Al
required information must be filled
out by the voter on the CVR
Provisional Envelope and Voter
Registration Application, otherwise
their vote may be delayed or
possibly not counted.
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Processing Voters

Issuing a CVR Provisional Ballot — Continued

4Instruct the voter to remove the stub from the completed Voter Registration

Application. Completed Voter Registration Applications go into a provided zip-lock
bag for returning to the Registrar of Voters office. Voters do not need an extra CVR
Provisional Envelope for their Voter Registration Application.

Note: Voters must provide a WARNING: Voting Twice Constitutes a Felony / ADVERTENCIA: Votar Dos Veces Constituye un Delito Grave
residential address, NOT a P.O.
Box. The voters address given
must be able to precinct. If the
address does not precinct, call the
Registrar of Voters office at (951)
486-7341.

5The “Voter Processing” window should
be on the laptop screen. You could not
find the voter so you will have to process [

. . [ Online Reg Queue
them as a Provisional voter. Select [

@ Settings ~

“Provisional Label” and the “Print =
Provisional Label” window will appear. —

Search Results

No records retured, pig

6Enter the voter’s name and residential
address and select the green

You may add or change the recipient's name or address as ay

“Precinct” button. The voter must
provide a valid residential address in
order to get a precinct number. A PO Box
address will not precinct. You will not be
able to give the voter a ballot unless
they have a valid resident address.

Enter voter name:
LYDIA DEETZ
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Processing Voters

7

same “Party” dropdown menu.

8 If the voter’s residential address is valid,
a green precinct nhumber and the city
name will appear. If the residential
address is not able to precinct, ask the
voter to give you a valid residential
address. If the voter is sure it is a valid
residential address, call the Registrar of
Voters at (951) 486-7341 and get a
precinct number before proceeding to
the next step.

9Next, select the blue “Print Provisional
Label” and the printer screen will
appear.

1 OThe printer screen will appear twice.
The first screen will have a picture of

the label. It will have the voter’s name,
address, ballot type, voting precinct,
party, language, election date, date
printed, and time printed. Select the
blue “Print” button. Close out of this
label and the next label image will
appear.

162

In the “Party” dropdown menu, select the
voter’s political party preference that they
chose on their voter registration card. If they
are a No Party Preference/Non-Partisan voter,
ask them if they would like to crossover to one
of the parties that allows crossover voting. If
so, select the voter’s crossover choice in the

Issuing a CVR Provisional Ballot — Continued

Print Provisional Label

‘You may add or change the recipient's name or address as appropriate.

Enter voter name:

Please precinct the address: Precinct

Street Address

Language

City Code

oty
v|| Nonpartisan

English

Close

Print Provisional Label

You may add or change the recipients name or a

Enter voter name:
LYDIA DEETZ

Address is precincted.

Street Address

13608 Hollowbrook Way

:

# Print Provisional Label

Print Provisional Label

You may add or change the recipient's name or add

Enter voter name:
LYDIA DEETZ

Adress is precincted e ——

Street Address

City Code
13608 H &

R

LYDIA DEETZ

13608 Hollowbrook Way

Eastvale, CA 92880

Eastvale City Hall =

BAL TYPE 1
Language
Party NPP

Election date: 03/05/2024
Printed 03/02/2024 01:29 PM

VOT PCT 224032




Processing Voters
Issuing a CVR Provisional Ballot — Continued

1 1 The second label window will [ ,
appear. Tr."s lat? elll Will have the wngPcoct 1M, -
voting precinct, ballot type, party, Language. E:L"’a;vgzsg.gh - =
language, and the voter’s name. P ke

Select the blue “Print” button. Both
labels will print on your Dymo’
Printer. Close out of this screen.

1 2The “Vote  Center
ProceSSing” database Voter Processing

will return to the “Voter [NER Em—"

Processing” screen. It is [ 0. ol e

E3 Street Index

Search Voters

in Election)
Driver's License MM/ DD 1 YvyY CC celled Voter (v o On ‘y)
city P Local Pending Voter

S State Pending (Counts as Active)

E

now ready for the next [EES e
voter.

[ @ searn | Rese | 1 Provisional Label Page Size: [10 v

Search Results

1 3Place one of the two printed labels on the back of the voter “Ballot Request”
form. This will be the label with the voter’s precinct number, party, and ballot type.
Place the second label on the back of the voter’s CVR Provisional Envelope. This is the

label with the voter’s name and address.

corE, Riverside County Registrar of Voters
% \ Ballot Request
Name of Election
Date of Election

R EIERN.,
VOTER COMPLETES THIS SECTION — PLEASE PRINT CLEARLY
wme_Lydia Deetz

........... wss 13608 Hollowbrook Way. -
cry Eastvale 2rcese 92880 R
s cate 3/30/1 988 QZZ
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Processing Voters

Issuing a CVR Provisional Ballot — Continued

1 4Have the CVR Provisional Voter sign the CVR Sigh-In Roster on the next
available line. Write the “Book#”, “Line#” and “V.P.” (Voting Precinct) number
on the voters “Ballot Request” form and check the “CVR” box and “AVU Ballot” box in

the “Comments” section on the “Ballot Request” form.

Riverside County Registrar of Voters
Ballot Request
Name of Election
Date of Election
CVR PROVISIONAL ROS] |\ VOTE CENTER #
T T S ————————————T
VOTER COMPLETES THIS SECTION — PLEASE PRINT CLEARLY OFFICIAL USE ONLY
CVR PROVISIONAL VOTERS MUST COMPLETE AND SIGN LVdIG Deetz
R Name
Itis a crime by in the State Prison or in the County Jail for anyone not being entitled to vote BOOK#____ LINE #
once, attempt 1o vote more than once, impersonate a voter, or attempt to impersonate a voter (Elections F ot Saton 16580 & 410 13608 Hollowbr
mmmxammummmmmmumuumomhmuu A\ddress, B.T. PARTY
infenta votar, vota ms de una vez, infenta votar mds de una vez, finge ser un votante, —
14107). city E = V.P.
VOTER PRINTED NAME SIGNATURE OF VOTER PRESENT 3/30/1988 || A°* -
SEQ.# | NOMBRELETRA DE MOLDE FIRMA DEL VOTANTE | st azitaicl e
m ) REGISTERED VOTER OF RIVERSIDE COUNTY (] NEW REGISTRANT
1 Kevir MeCallister | L 00 _Chi [~~~ cowvEeNis |
2 ~ 't | hereby declare under penalty of perjury, under the laws of the State of Ballot: () Re-Issue
California that | have not nor will | vote by any other means for this election and — -
3 w that the information mvnded above is true and correct. 1L JGVR Provisional
4 L G 713680 Followbrack L1 VBM Redaste
s ety et e | i
s Signa%re of Voter Date
7
8
9
10

1 5After the voter signs the CVR Sign-In Roster, hand the CVR Provisional Envelope
to an Election Officer and they will accompany the voter to the AVU and
activate a ballot session. Once at the AVU enter the ballot activation code. This
Pin is the “Voting Precinct” nhumber on the printed label, located on the
back of the CVR Provisional Envelope. After entering the voting precinct
number, remember to enter the “Party Code” corresponding to the voter’s
party preference or crossover choice if they are a No Party Preference/Non-
Partisan Voter. Hand the voter the CVR Provisional Envelope and let the voter
know to fold their voted ballot in half and put their folded voted ballot into the
CVR Provisional Envelope. The Election Officer will walk away to give the voter
privacy, but be available if needed.

WARNING: Voting Twice Constitutes a Felony / ADVERTENCIA: Votar Dos Veces Constituye un Delito Gra)

LYDIA DEETZ
13608 Hollowbrook Way
Eastvale, CA 92850

ast

VOT PCT 224032

OFFICIAL BALLOT / BOLETA OFICIAL
Name of Election / Nombre De Eleccién
Riverside County / Condado De Riverside
Date of Election / Fecha De La Eleccién

Ballot Activation

10001 MB.

Remind the voter to fold their ballot
and put it in the envelope before
depositing it into the ballot box.
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Processing Voters

Issuing a CVR Provisional Ballot — Continued

1 6If the voter requests a paper ballot, hand the voter a pen, the CVR Provisional

envelope, Provisional paper ballot from the Ballot on Demand printer and

direct them to an available silver voting booth. Remind them to fold their ballot

and put their folded voted ballot into the CVR Provisional Envelope. The Election
Officer will walk away to give the voter privacy but be available if needed.

7
T Hie

]
BT
FICIAL BALLOT / BOLETA OFICIAL N i W
E OF ELECTION  NOMBRE DE LA ELECCION n |OFICIAL i g
SIDE COUNTY / CONDADO DE RIVERSIDE u  |ERaL consoLDADA

LECTION / FECHA DE LA ELECCION - }RSIDE | ]

Instructions to Voters: fillin the oval to the left of your choice, like the example to the left. To vote: E 2021 |
 a quaied wilen candidal® s name i he wie-n space and il inthe oval Use ablackinkpenor

arker to mark your ballot. DO NO 2 | |

ur choice, like the example to the left. To
nnmcr.mu alos Votantes: Pera vola plre l o alaizquierdade s o o dei | |
s, Para v pmm g m b e‘ bq el J mplo g bin space and il n the oval. Use a black ink
scm toy rellene el évalo. Use un boligrafo o' su bole 'a Mo USE TINTA RQM " n
,  ovalo aa zquierda de su deseo, como el

INATED OFFICES NONPARTISAN OFFIGs, DSTRICT LI e mﬂﬁ:&@: il -

o0s CARGOS N DISTRTO W Janega para marcarsu boleta, NO USE | |

| |

2194 S REPRESENTATIVE C;TAD =2 u -
i DISTRITO DE RECREACION Y PARQUES DEL u

‘ T [ |

[ = n

1 7At the completion of voting, remind the voter to put their folded voted AVU
ballot or paper ballot or ballots into the CVR Provisional Envelope, and seal the
envelope. Remind the voter to remove and retain the stub from the CVR
Provisional Envelope.
o ﬁ -
l‘, LR
\II il || ||\||

T nu nu

3 | m ||\ }ul ||\|
asliniii %’ {ilﬁiju
™ yjnnnnm

\
WARNING: Voting Twice Constitutes a Felony / ADVERTENCIA: Votar Dos Veces Constituye un Delito Grave OFFICIAL BALLOT / BOLETA OFICIAL BT :
NAME OF ELECTION NOMBRE DE LA ELECCION s |OFICIAL
RIVERSIDE COUNTY / CONDADO DE RIVERSIDE m Jerarce
DATE OF ELECTION  FECHA DE LA ELECCION

o

—=

: To vole, complelely your choice, ke the examgieda

balot. DO NOT USE RED INK.

1 8 Escort the CVR Provisional voter to the Vote-by
-Mail Ballot Box to deposit their ballot. Offer
the voter an “l Voted” sticker and thank them

for voting.

Z ‘a
Loto Ako  Toi Da o 3

Remind the voter to fold their ballot and
place it in the CVR envelope before
depositing it into the ballot box.
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Processing Voters
Curbside Voters
Accessible Voting Unit for CVR Provisional Curbside

Voters

1 An Election Officer will take a pen and a “Ballot
Request” form out to the voter. Ask the voter if
o Lydia Deet

they are registered to vote. s 13608 Hol
«_Eastvale """

Riverside County Registrar of Voters
Ballot Request

Name of Election
Date of Election

VOTE CENTER #

— PLEASE PRINT CLEARLY OFFICIAL USE ONLY

BOOK#__LINE#

BT. PARTY
VP,

APPE 112-

AFF

Check + one:
) REGISTERED VOTER OF RIVERSIDE COUNTY [

N [atiot: () Re-issue
S CVR Provisional
VBM Re-Issue
U Ballot
BOD Ballot

1 hereby declare under penalty of perju
alifornia that | have not nor will | vote
that the information provided above s true a

Signafure of Voter

2After checking the voter’s name and residential

address and the voter is not registered or has a
name change, process the voter as a CVR
Provisional voter in the usual manner as a walk-in
voter. Bring the voter a registration card, and an
orange CVR envelope to complete. Make sure the
voter has given you a valid residential address. The
“Vote Center Processing” database will not be able
to process a PO Box address. If the voter has
chosen “No Party” Preference on their voter
registration card, ask them if they would like to
receive a crossover ballot for the parties that
allow crossover.

3Check that all necessary information is filled out on the CVR Provisional Envelope
and Voter Registration Application and matches the voter’s ballot request before
accepting it and activating a ballot session. Retrieve the pen.

40n the processing screen of the laptop process the voter under the “Provisional
Label” in the “Vote Center Processing” database.

D o e

m R Vote Center Processing Special Municipal Measure Election | 2021SPMun | 03/02/2021 (102) Alma Del Carmen

Voter Processing

) Dashboard

Search Voters

Q. Process Voters
@ Online Reg Queue

E3 street Index

& Seftings ~

Search Results
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Processing Voters
Curbside Voters — Continued
Accessible Voting Unit for CVR Provisional Curbside

Voters — Continued

5Another screen will appear. From the
“Ballot Request” form, enter the
voter’s name, residential address, party
and select the green “Precinct” button.

Print Provisional Label

6A green precinct number and name of  EEEE———

the city will appear. Select the blue -
“Print Provisional Label” button and
the printer screen will appear twice. o

a [} s - 20 3aaedman

7 Print and retrieve the Dymo® label and place the first label on the back of the CVR
Provisional envelope. The label with the most voter information goes on the CVR
Provisional envelope. With the voter’s residential address on the “Ballot Request”
form, you can active a ballot session on the AVU with the voter’s precinct number
and party. On the back of the CVR Provisional Envelope check the reason why the
CVR Provisional Ballot is being issued.

(T

LY LYDIA DEETZ

13 13608 Hollowbrook Way
gz Eastvale, CA 92880

— Eastvale City Hall

Fages

'F:f: BAL TYPE 1 VOT PCT 224032 | e -
pr Language

English

Party NPP

Election date: 03/05/2024

Printed 03/02/2024 01:29 PM
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Processing Voters
Curbside Voters — Continued
Accessible Voting Unit for CVR Provisional Curbside

Voters — Continued

80[ose the first printer screen and the second label will appear. Print and place the
second label on the back of the “Ballot Request” form.

=

@ A Mot | oS Moo Wb el KSR Gcitode 20 YDAl DRI oo

VotingPrecict | AR N1
,_a,,?uaig Voting Precinct: 224032 - ‘
HDIADEETZ Ballot Type 001 I
Language English
Parg NE'P <
LYDIA DEETZ

LYDIA DEETZ

13608 Hollowbrook Way
Eastvale, CA 92880
Eastvale City Hall

BAL TYPE 1 VOT PCT 224032
Language

Party NPP

Election date: 03/05/2024

Printed 03/02/2024 01:29 PM

Everside County Registrar of Voters
Ballot Request
Name of Election

Cor

= Date of Election e 5 é ‘%

VOTER COMPLETES THIS SECTION — PLEASE PRINT CLEARLY OFFICIAL USE ONLY > > 5

wm Lydia Deetz oy 3 R3s

" ssess 13608 Hollowbrook Way I T m
O oW or___emnry N

«_Eastvale 2092880  |ve 222032 g

s aad/30/1988 |1t

lare under penalty of perjury, under the laws of the State of

Ludlz pee@ Cussent Dute |70

s‘gn‘éme of Voter

9Assemble the following materials: the CVR Provisional Envelope, a Poll Worker
Ballot Activation Card, a pen, and an “l Voted” sticker. On the back of a CVR
Provisional Envelope, check the reason why the Provisional Ballot is being issued.

1 With three Election Officers, carefully bring the

unplugged UPS, the blue voting booth with the voting
tablet and printer outside to the voter. The UPS will

keep the voting tablet and printer functional. '
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Processing Voters
Curbside Voters — Continued
Accessible Voting Unit for CVR Provisional Curbside

Voters — Continued

1 1 Instruct the voter to sigh and complete the next available line in the Curbside
Voters Roster. Check the CVR box next to the voter’s name in the Curbside

Voters Roster.

CURBSIDE VOTERS ROSTER

(EC.§14282)

I‘ «Site»

WARNING: 1t is a crime Fu lishable by imprisonment in the State Prison or in the County Jail for anyone not being entitled to vote at an election, to

fraudul lentlgo\éote fraudul lenég attempt to vote, vote more than once, attempt to vote more than once, impersonate a voter, or attempt to impersonate a voter

(Elections Code Section 18560 & 14107).

AWERTENC!A S n crimen que puede :astgarse mediante encarcelamiento en la prisién del stzdooe Ia carcel del co dadoa c a\q e perso a q es
n una eleccion, fraudulentamente vota, fraudulentamente intenta votar, vota ma:

VoLants, b ntente fingh Gue e s votants (Cigo de Hlecriones Seccibn 18560 & 14107,

LINE Print Name/Nombre Letra de Molde Signature/Firma Office Use Only/Uso Oficial Solamente

NO. VOTER
Maya Beowes Wheaga—-_

O
2 | O WMorty Adams | F=gZ2Z>—
s | ¥ | Lydia Deetz M Leety
U

c1

ca

12Use the Poll Worker Ballot
Activation Card to activate a
ballot session on the AVU based
on the voter’s precinct number
and party code. Provide

instructions on using the AVU.
REMAIN WITH THE VOTER UNTIL

THE BALLOT HAS PRINTED. —..
1 4At the completion of voting, have the FRICIAL BALLOT / BOLETA OFICIAL
1 De E i
voter remove the envelope stub, fold shiyedgns ey v

10001 MB’

the ballot and place the ballot into
the CVR Provisional Envelope.

1 5 Have the voter return it to you and offer an
“l Voted” sticker. Thank the voter for
voting.

Q 20,
Zoto Ako  Toi Da o W
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Processing Voters
Curbside Voters — Continued
Accessible Voting Unit for CVR Provisional Curbside

Voters — Continued

1 6Deposit the CVR Provisional envelope into the Vote-by-Mail Ballot Box and
return the Curbside Voters Roster to the Lead Binder.

Lead Binder

CURBSIDE VOTERS R

(EC. §14282)

DX}

f\IT\IAlI}NIINﬂG I{ |sfa cl;'lrret untrstgablftby |r&pnsotnment Ththe State tI;gsont o |ntthe CoutrI\' Date of Election
audulently vote, fraudulently attempt to vote, vote more than once, attempt to vote more X

(Elections gode Section 18555& 14107). Name of Election

ADVERTENCIA: Es un crimen que puede castigarse mediante encarcelamiento en la prision i
derecho para votar en una eleccion, fraudulentamente vota, fraudulentamente intenta votar, « s Ite N u m be r»

votante, o intente fingir que es un votante (Codigo de Elecciones Seccion 18560 & 14107). «Location»

LINE CVR Print Name/Nombre Letra de Molde Signature/H

NO. VOTER

M;{/M browes R
Morty Adams |72 =
Lydia Deetz L Beets

C1

c2

Cc3

OO

c4

1 7 Return the blue voting booth

with the voting tablet,

printer, and UPS to its original

location inside the facility.

Plug the shared AVU back

into the UPS and plug the

UPS back into the power
outlet.

\iLim

) - QA
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Processing Voters
Curbside Voters

Paper Ballot for CVR Provisional Curbside Voters

1 An Election Officer will take a pen and a “Ballot
Request” form out to the voter. Ask the voter if they

Riverside County Registrar of Voters
Ballot Request

Name of Election
Date of Election

VOTE CENTER #

are registered to vote and if they would like a paper ballot |].- Ronald] /g i
or the AVU. Voter has chosen a paper ballot. o Rivers ide” 3925077

Signature of Voter D Ballot

2After checking the voter’s name and residential address and the voter is not
registered, or a name change, process the voter as a CVR Provisional voter in the
usual manner as a walk-in voter. Bring the voter a registration card and an orange CVR
envelope to complete. Make sure the voter has given you a valid residential address.
The “Vote Center Processing” database will not be able to process a PO Box address. If
the voter has chosen “No Party” Preference on their voter registration card, ask the
voter if they would like to receive a crossover ballot for the parties that allow
crossover.

30n the processing screen of the laptop
process the voter under the
“Provisional Label” in the “Vote Center [

Q Process Voters

Voter Processing

Search Voters.

Voter Last Name Voter Firs: Name Voterin Election Vot

Processing” database. RRCARERR | oo o

EIMS Voter 1D Driver's License Birth Date

E3 street Index

& Settings ~ Resice

Resi — N E o (Counts &s Active
Search Results
o recorcs ratumed, ok arch agein.

4Another screen will appear. From the ;
“Ballot Request” form, enter the i ProisonlLabe
voter’s name, residential address and
party, and select the green “Precinct” [
button. If the voter is a “No Party”
Preference/Non-Partisan voter, select o2 cer vy Fherss
their crossover choice in the party me—

dropdown menu.

1 Print Provisional Label
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Processing Voters
Curbside Voters
Paper Ballot for CVR Provisional Curbside Voters —

Continued

5A green precinct number and name of the city will appear. Select the blue “Print
Provisional Label” button and the printer screen will appear twice.

@ 0o v

Print Provisional Label

You may add or charge the recigients name or address e zpprogriate.

Enter votar name:

Ronald McDonald

Address is precincted. Precinct 00112025 - Riverside
Street Address City Code
Riversid v

123 Burger Way

6 Print and retrieve the Dymo® label with the most voter information. This label goes on
the CVR Provisional envelope. With the voter’s residential address on the “Ballot
Request” form you can print a ballot on the Ballot on Demand (BOD) Printer with the
voter’s precinct number and party code. On the back of the CVR Provisional

RONALD MCDONALD | e
123 Burger Way -

Riverside, CA 92507 - g
Orange Terrace Community Center =

BAL TYPE 6 VOT PCT 112025
Language English

Party REP

Election date: 03/05/2024

RONALD MCDONALD Printed 03/02/2024 01:29 PM

123 Burger Way

Riverside, CA 92507
Orange Terrace Community Center

BAL TYPE 6 VOT PCT 112025
Language English
Party REP
he March 5, 2024 Election date: 03/05/2024
Presidential Primary Flection Printed 03/02/2024 01:29 PM

Qualifie

«  American Independent Party
Democratic Party
«  Green Party

7Close the first printer screen and the
second label will appear. Print and place Voting Precinet: 112025 -

Ballot Type 006

the second label on the back of the “Ballot Language Enash - =
Request” form. Ronald McDonald
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Processing Voters
Curbside Voters
Paper Ballot for CVR Provisional Curbside Voters —

Continued
8Take the CVR Envelope to the [ v

Ballot on Demand (BOD) Printer. g 0 0, E E E E .
O n t h e B O D P ri nte r t h e la ptO p a Preview Print VRIntegration status PrintReport  AuditReport  Invalid Files Report Inventory Report
Precinct Portion  Ballot Groi Card Name Card Index PrecinctPortion E  Activation Code Language Number Of Prints
screen should be ready to go. On ( [ w - \
[ 1100 M8 Defay 1100 MB - Ba. 1 1100 0011 English / Spanish 0

the screen under “Precinct
Portion” is a section that reads
“Click here...” and shows in green
colored numbers. Click on that
section.

9Enter the voter’s precinct number and

party code corresponding to their party
preference or crossover choice from the
CVR Envelope.

RONALD MCDONALD
123 Burger Way
Riverside, CA 92507

Orange Terrace Cgufinity Center

BAL TYPE 6 VOT PCT 112025
Language English

Party REP

Election date: 03/05/2024
Printed 03/02/2024 01:29 PM

1 OThe precinct number may appear [omoo —
once or twice depending on how v ¢ BB B B ==
many bauOt Cards there are for the Precmdpnm;)n Ballot Group  Card Name Cardv:nd:xPTeE\n:tPovmc:wach‘:/;(;;nggMv\_anguagep" Number Of Prints

election. Highlight the precinct | comomon
number with the number 1 under
the “Card Index” column on the
screen. Select the “Print” icon and
another window will appear.

DO NOT double click on the highlighted screen. It will generate a PDF ballot and
the “Inventory Report” at the end of the day doesn’t show the correct number of
ballots printed on the BOD.
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Processing Voters
Curbside Voters — Continued
Paper Ballot for CVR Provisional Curbside Voters —

Continued

1 1 The next window “Printer
Settings” will ask for the
number of “Copies” to print

and gives a description of the
ballot name. This window

may appear once or twice
depending on how many
ballot cards there are for this
election. Select the “Print”

valid Files Report

Number Of Prints "]

104019 - BT-
104019 - BT-.
104023 - BT-
104023 - BT-.

104019-1 104019
104019-1 104019
104023-1 104023
104023-1 104023

button. i
12The “Number of Printed
Pages” screen will appear
several times to confirmthe |, o N
number of printed ballots. — "E e
Select the “Confirm”

button.

1 3The ballot(s) will print. Fold the ballot(s) and place them in the Secrecy Sleeve.
The voter will need to put the folded ballot(s) in their CVR Envelope.

BALLOT SECRECY SLEEVE
PAPER BALLOT VOTING INSTRUCTIONS - -
(HAVA Section 301)

oo g

118

W[ »

LT
"
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Processing Voters
Curbside Voters — Continued

Paper Ballot for CVR Provisional Curbside Voters —

Continued

14

Voted” sticker.

BALLOT SECRECY SLEEVE
PAPER BALLOT VOTING INSTRUCTIONS
(HAVA Section 301)

T

WO L3108/ 10TIVE W10
W

[
HC

Instruct the voter to sign and comple
Envelope.

15

envelope before giving the voter the ballot

Instruct the voter to sign and

1 7complete the next available line in
the Curbside Voters Roster. Check
the CVR box next to the voter’s name
in the Curbside Voters Roster.

te

(s).

Assemble the following materials: a CVR Provisional Envelope, the paper ballot
) from the Ballot on Demand Printer with the Secrecy Sleeve, a pen, and an

“I

‘%
a2
£

I Voteq

2 2,
2960 Ako | Toi D2 DL

the front of the CVR Provisional

WARNING: Voting Twice Constitutes a Felony / ADVERTENCIA: Votar Dos Veces Constituye un Delito Grave

Check that all necessary information is filled out on the CVR Provisional

CURBSIDE VOTERS ROSTER
(£C.514282)

I «Site» |

inishable by imprisonment in the State Prison or in the County Jail for anyone not bei enﬂedtovoteata els:uo to
E mmgl o vote, vote more: ttempt to vote more than , impersonate a m o attempt to
8560 & 14107).
que puede castigarse m 0 en la cércel del condado 3 cualquier persona que i
g lulentar le una vez, intenta votar més de una vez, finge ser un
nt votante (Cdigo de Elecci
INE | VSYRR | Print Name/Nombre Letra de Molde Sig

c1 —

O |\ Maya_Browes ——
c2 -

O |\ Morty Ad- |F=rZ2a>—
c3 ; -

V| Lydia Deetz nf‘g;d/n Bleety
ca

Ronald McDon- | Xss=s=a

cs O
ce O
c7 O
cs8 O
co O
cw | []

Ly
i
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Processing Voters
Curbside Voters — Continued
Paper Ballot for CVR Provisional Curbside Voters —

Continued
1 8 Hand the voter the folded printed paper ballot(s) with the Secrecy Sleeve, the
CVR envelope and a pen. REMAIN WITH THE VOTER UNTIL THE VOTER HAS
VOTED.

I I . WARNING: Voting Twice Constitutes a Felony / ADVERTENCIA: Votar Dos Veces Constituye un Delito Grave
OFFICIAL BALLOT / BOLETA OFICIAL -
£ F ELECTION  NOM N

NAME OF ELECTION NOMBRE DE LA ELECCIO

o

3
EE
EEEEEEEEEEEEEEEEE

*
1 9At the completion of voting, have the S S—
voter remove the envelope stub and H °r

-
WARNING: Votine =

place the folded ballot(s) into the CVR
Provisional Envelope.

20Have the voter return the pen, Secrecy
Sleeve, and CVR Envelope to you.

2 1 Offer an “l Voted” sticker to the voter and
thank the voter for voting.

I Voted ;

" B0
Qto Ako o1 D DL

22Place the CVR Envelope in the black Vote-by-Mail Ballot Box and the Voter
Registration Application in the return zip-lock bag, and return the Curbside
Voters Roster to the Lead Binder.

CURBSIDE VOTERS ROSTER
ec e

Lead Binder

print Name/Nor

Haya Browes

O

O |Morty Adams

Y| Lydia Deetz .,:%may Leety,

E Ronald McDonald =

O Date of Election

O Name of Election

5] «Site Number»
= «Location»

O

O
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Processing Voters
Assisted and Challenged Voters

The List of Assisted Voters and the Challenge List are found at the back of the Sign-In
Rosters.

Assisted Voters

Occasionally, voters may require assistance in marking their ballots. When voters ask to
be accompanied to the AVU or silver voting booth and assisted with marking their ballot,
an Election Officer must notate voters names on the List of Assisted Voters and have the
voter initial next to their printed name.

Once voters are documented as an O g T
“Assisted Voter,” they may be helped in| | =
whatever manner they require. Voters
can be assisted by up to two people of
the voter’'s choice. The person(s)
providing assistance may be of any age,
do not have to be registered to vote, —
and are not required to be noted or e
identified. When asked, an Election -
Officer can provide the needed —
assistance to the voter. This may
include, but is not limited to, translation,
reading the ballot, marking the voters’
choices on the ballot and AVU
touchscreen, etc. (E.C. § 14282).

Challenged Voters

Contact the Registrar of Voters office prior to challenging any voter.

A person attempting to vote may be challenged only by an Election Officer upon any of
the following grounds:

+ That the voter is not the person whose name appears on the “Ballot Request” form
+ That the voter is not a resident of the County of Riverside
+ That the voter is not a citizen of the United States

+ That the voter has voted that day

NOTE: Please contact the Elections Officers and Polls Division immediately
at (951) 486-7341 before making a challenge to any voter.
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7. VOTERS REQUIRING ASSISTANCE

o AL &
I ofanny ey SN

RIVERSIDE COUNTY

PRESIDENTIAL PRIMARY ELECTION
MARCH 5, 2024

County of Riverside Registrar Voters Office www.voteinfo.net
Art Tinoco, Registrar of Voters Election Officers and Polls Division
2720 Gateway Drive, Riverside, CA 92507 (951) 486-7341 or (877) 663-9906
Mailing Address: 2724 Gateway Drive, FAX (951) 486-7320

Riverside, CA 92507 California Relay Service (Dial 711)




Voters Requiring Assistance

Etiquette and good manners apply when working with every voter who enters a voting
location. The following guidelines may be helpful when interacting with voters with
disabilities.m

Disability Rights California Guidelines to Assisting
Voters with Disabilities

+ There are over 5.9 million people with disabilities in California (Mobility, Visual,
Hearing, Cognitive & Mental Health impairments).

+ A person assisting a person with a disability to vote must keep all information about
the person’s choices confidential (E.C. § 14282(b)).

Meeting a Voter With a Disability

+ Greet everyone with a smile, eye contact, and a verbal greeting. Some people are
uncomfortable with shaking hands or physical contact. Be respectful of personal
boundaries. Likewise, if someone offers you a handshake, feel free to accept if
applicable.

+ Keep your communication simple. Use plain language (i.e., “May | help you?” rather
than “May | assist you?”). Keep sentences short and rephrase or repeat your
comments if the voter is not understanding you. Focus on one topic at a time and be
sure to allow time for the person to respond. Also, pay attention to the person while
you are speaking with them, as they may be using body language to communicate.

+ When communicating with someone who is deaf, hard of hearing, or uses an assistive
hearing device let the person take the lead in establishing which communication
method he or she prefers to use (e.g., assistive technology, writing on a piece of
paper).

+ Speak directly to a voter with a hearing disability even if interpreters are present.
Make direct eye contact and look at the voter. Don’t assume that voters can lip read.
If the voter does lip read, face him or her directly and speak at a moderate pace. Face
shields will need to be worn in order for the voter to see your lips.

+ Offer assistance but do not insist on providing it. It is best to ask all voters if they need
assistance or would like to use an Accessible Voting Unit instead of assuming who
may or may not have a disability. Always ask how you may best assist before acting.
Wait until the offer is accepted and then listen or ask for instructions. For example, it
may be unsafe to grab a walker, cane, or other aid devices used by a person who has
a disability.

+ Don’t ask about or mention a person’s disability unless he or she talks about it oritis
relevant to the conversation. Don’t praise someone with a disability for having
“overcome” the disability. All voters are equal. Don’t patronize or talk down to
someone with a disability.

[1] Disability Sensitivity at the Polls, CA SOS, https://elections.cdn.sos.ca.gov/voters-with-disabilities/disability-sensitivity.pdf
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Voters Requiring Assistance
Service Animals

+
+

+

People with disabilities may be accompanied by a guide or service animal.

Do not pet or distract these animals. The animal is responsible for the owner’s safety
and is working.

People with visual impairments often use guide or service animals. However, be
aware that people with other disabilities may use these animals as well.

Service animals to assist voters with disabilities must be permitted at the voting
location.

Common Barriers

+
+

+

Ensure parking is clearly designated; place a cone if required.

Prop doors open as instructed in the Accessibility Kit or have a staff monitor the door
and assist voters entering a voting location.

Check for tripping hazards (cords, loose rugs, etc.) and objects protruding from the
walls more than four inches (fire hydrants, drinking fountains, etc.)

Make sure there are adequate signs to clearly direct the voter into the voting location.

Ensure the Accessible Voting Units have enough clear space for the voter to enter and
exit. Make sure the units are also positioned to provide PRIVACY while restricting
access to the rear of the unit.

Usmg Appropriate Language

+

Instead of disabled person, handicapped, or crippled, say person with a disability.
Instead of an able-bodied person, say person without a disability.

Instead of mentally retarded, retard, slow, or special, say person with an
intellectual or developmental disability.

Instead of a blind person, say person who is blind or visually impaired.

Instead of hearing-impaired, deaf, dumb, or mute, say person who is hard of hearing
or a person who is deaf.

Instead of a victim of, suffers from, or afflicted with (a condition), say person who
has a disability, uses a wheelchair, is blind, or is deaf, etc.

Instead of epileptic, say person with epilepsy.
Instead of a Down’s or Mongoloid person, say person with Down Syndrome.
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Voters Requiring Assistance

Interacting With a Voter With Restricted Mobility or
Who Uses a Mobility Device (e.g., Wheelchair,
Scooter, Cane, etc.)

Voters with mobility restrictions, crutches, walkers, canes, wheelchairs, etc., may
require assistance to enter the voting location. Use the following guidelines in assisting
voters with restricted mobility:

4+ Do not push, lean on, or hold onto a person’s mobility device unless the person asks.
Remember, the mobility device is part of the voter’s personal space.

+ Remove obstacles from the path of travel by making sure the processing tables and
voting booths are clear before the polls open and remain clear throughout the day.
Make sure there are four feet of clear space along the path of travel at all times.

+ When giving directions to someone using a mobility device, consider the distance,
weather, and physical obstacles such as curbs and stairs the person will encounter.
Know where the accessible pathways, restrooms, and water fountains are both in and
outside of the building.

+

Offer a chair to voters that cannot stand for extended periods of time.

+

Adjust the ballot touchscreen tablet to accommodate the voter.

+ Offer an Audio Voting Session when appropriate (limited motion is required to operate
the Audio Tactile Interface (ATI) device).

+ Prop open heavy and difficult to open doors.

Meeting a Voter With a Disability That Affects Speech

+ Pay attention and be patient. Wait for the person to complete a thought and do not try
to finish it for them. Ask the person to repeat the thought if you do not understand
what they are trying to say.

+ Understand a person may use assistive technology such as an alphabet board or
computer to communicate.

Offer your assistance as often as necessary. Should you
require additional assistance, call the Registrar of Voters
office at (951) 486-7341.
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Voters Requiring Assistance
Voters Who Are Deaf

+
+

<+

+
+
+

Have writing materials available to assist with communication.

Wait until the voter can see you before speaking. It may be helpful or necessary to
touch the voters shoulder or arm to get their attention.

Use good lighting but do not stand in front of a light source.

Use gestures. When pointing at something, such as a different area of the room or
preprinted information, be sure you maintain or regain eye contact before speaking.

Repeat and rephrase your question or statement, if necessary.
Do not assume that deaf people can read, write, or read lips.
Be patient and courteous.

Voters Who Are Hard of Hearing

Voters who are hard of hearing have similar guidelines as deaf voters. The way you speak
to the voter is slightly different. Be sure to speak clearly face-to-face at a normal rate and
minimize background noise or third-party conversations.

Voters With Visual Impairments

Visually-impaired voters may or may not require assistance. They may ask for assistance
in reading and/or marking the ballot. They may also request to vote using an Audio Voting
Session on the Accessible Voting Unit. Never assume visually-impaired voters require
assistance.

+
+

+

Speak directly to the voter.
Never touch a voter or their keypad without requesting and/or receiving permission to
do so.

Identify yourself and introduce anyone else that may be with you. Also, don’t leave the
person without saying you are leaving.

If asked to be a guide, place your arm against their hand, close enough that they can
easily find it. Never push or pull someone, always point out obstacles along the way,
and discuss where you are going.

Offer the voter access to either a ballot session or an Audio Voting Session on the
AVU.
Provide instruction on Audio Voting Session when requested.

Have the voter describe situations and ask questions when encountering problems or
not understanding instructions while in the Audio Voting Session. Assist with the
correct course of action.

Place the plastic signature guide on the appropriate signature line on the roster page
so visually-impaired voters can sign their name.

Offer the supplied magnifier sheet to voters with limited vision.
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Voters Requiring Assistance
Voters With Language, Literacy, and Comprehension
Needs

Voters who are unable to speak, read, or write the English language, have
comprehension or communication problems, or are unable to understand how to
complete their ballot, may need assistance. Use the following guidelines to assist the
voter in these situations:

+ Offer the voter the option of an Audio Voting Session when unable to read or
comprehend the text ballot.

+ Address comprehension (including non-English speakers) and literacy issues by
using the graphics from the County of Riverside Voter Information Guide.

<+

Use oral communication to demonstrate voting procedures.

+

Go to our website at www.voteinfo.net to print election information.

+ Voter Information Guides or facsimile ballots can be printed on the HP Printer at the
processing table in the “Vote Center” shared drive on the designated laptop in
Spanish, Chinese (Mandarin), Vietnamese, Korean and Tagalog for voter
referencing.

+ Assure the voter that you are there to assist.

Curbside Voting

Curbside voting is available at all voting locations.
Election Officers can provide curbside voters with
a ballot by using the Accessible Voting Unit (AVU)
or a paper ballot from the Ballot on Demand
(BOD) Printer. Curbside voters can also drop off
their Vote-by-Mail ballot. E.C. § 14282 (d)

+ Offer the voter the option of the AVU or paper ballot.

+ Print election materials for the voter to assist with voting. Such
as: County Voter Information Guide or State Voter Information
Guide (if applicable).

+ Use printed election information given to each voting location
from the shared drive on the laptops.

Offer your assistance as often as necessary. Should .
you require additional assistance, call the Registrar of | | Curbside Doorbell with
Voters office at (951) 486-7341. Sign and Receiver
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Voters Requiring Assistance

American Sigh Language Interpretation Services

Should a voter require an ASL interpreter, the ROV is able to provide this service to
them. Refer to the What’s New Addendum for more details.
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Additional Information
Poll Watchers

Anyone may be a Poll Watcher, but most often Poll Watchers are people who work with a
political party or a campaign. A Poll Watcher is someone who observes the procedures
at voting locations where ballots are being cast and/or they monitor who has, or who has
not voted. Although the law allows poll watching, the following rules and guidelines must
be followed:

+ Poll Watchers are NOT permitted to disturb voters or interfere with the election
process in any way.

+ Poll Watchers may NOT sit at the processing table.

+ Poll Watchers are NOT permitted behind the voting equipment or in the “voting area.”
Do not allow anyone other than a voter to touch the voting equipment unless they
show you a County of Riverside Registrar of Voters ID.

+ Poll Watchers may NOT remove any processing documents from the voting room.
Documents may be viewed, but they must be returned. (Ex: Sign-In Roster)

+ Poll Watchers may NOT at any time, handle ballots.

+ Poll Watchers may NOT photograph or videotape voters for the purpose of
intimidation (E.C. 818541(3).

Poll Watchers may ask for a list of voters who have not voted in a particular precinct. This
list is referred to as the “Street Index” and is found in the “Vote Center Processing”
database. It can only be viewed on the laptop. The Poll Watcher would have to know
which district they would like to see. In the “Street Index” on the laptop you can show
them the list of voters based on the district’s precincts. Poll Watchers cannot video or
take a picture of the processing table laptop screen.

Press/Media

Members of the press/media may come by your location to observe and speak with staff
or voters. As with Poll Watchers, they may not interfere with the voting process. Ensure
that they observe the rules concerning Exit Polling by staying 25 feet beyond the
entrance of the voting location.

Media may film or take pictures inside the voting location, however, all present voters
and Election Officers must give permission before being photographed or filmed
(Mandated by the Secretary of State). Call the Registrar of Voters office with any
questions.

When speaking to the media, please refer any questions about which you
have no direct knowledge to the Registrar of Voters office at
(951) 486-7341.
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Additional Information
Electioneering

Electioneering includes any effort to influence opinion, for or against, an issue or
candidate. Electioneering is prohibited within the immediate vicinity of a person in line
to cast their ballot or within 100 feet of the voting room entrance, curbside voting or
drop box. Some forms of electioneering are unintentional such as wearing a garment,
sticker, pin, etc. depicting a candidate, political party, or a measure. In such cases,
politely ask the voters to remove or cover the articles before entering the voting room.
A blue smock is provided in the “Resource Materials” bag to cover clothing. Other
types of electioneering include circulating a petition, posting of signs (on stakes,
fences, on or in automobiles, etc.), approaching or yelling at voters, or distributing
campaign literature.

Remain composed when asking those engaged in electioneering to move the activity
past the 100 foot boundary. A 100-foot long string will be included in the “Resource
Materials” bag to measure the boundary. Note that within 100 feet of a voting location
means a distance of 100 feet from the room or rooms in which voters are signing the
roster and casting a ballot.

If a situation occurs that threatens the security of you, your staff, or voters contact the
Registrar of Voters office and if necessary contact your local authorities at 911
(E.C. 818370 and E.C. 818540 -18541).

Exit Polling

Exit Polling is a brief interview of a voter when leaving the voting location. Voters are
under no obligation to speak to anyone engaged in Exit Polling. Interviews are
conducted by either members of the media, campaign staff, or interest groups. Exit
Polling is not permitted within 25 feet of the exit door of the voting room.

Exit Polling differs from electioneering in that voters are addressed as they leave the
voting location. Occasionally, the media will contact the Registrar of Voters office and
advise them that they intend to do Exit Polling at a particular voting location. When the
Registrar of Voters is so advised, we will notify the Leads (Mandated by the Secretary of
State).
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Additional Information
AVU Printer Cartridge Replacement

If the printer toner cartridge needs to be replaced at the voting location for the AVU or
printer on the processing table, follow the steps below for toner cartridge
replacement. If you experience any printer issues after replacing the toner cartridge,
contact the Registrar of Voters office at (951) 486-7341.

1 Turn off the printer by pressing the power button on the front of the
printer.

2 Press the toner storage compartment

release button which is located on the right
hand side of the printer. This will release the
toner storage compartment.

3Pull the toner storage compartment open
in order to gain access to the toner
cartridge.

4Release the toner
cartridge by
pulling the toner
cartridge up. Use
two hands to

remove the used
toner cartridge.

5Place the used printer toner cartridge
aside until you are ready to store it in an
empty box.

6Remove the new printer toner cartridge from the box
after you have removed the used printer toner
cartridge from the printer.




Additional Information
AVU Printer Cartridge Replacement — Continued

With the printer toner cartridge facing up, align the printer toner cartridge with the
guides on the left and right side of the printer and insert the cartridge until it is
locked into place.

9Turn the printer back on by pressing the power button.

1 0 Place the used printer cartridge in the empty box that

you took out the new printer cartridge and place it in

the return supply tubs in which it was originally
received. Write “USED” on the cartridge box.

@ LASERJET
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Additional Information
Changing the Paper and Cartridge on the Ballot on
Demand Printer

If the Ballot on Demand Printer needs more paper or the toner cartridge needs to be
replaced at the voting location the paper and cartridges will be inside the cart. DO NOT
CHANGE THE TONER CARTRIDGE UNLESS INSTRUCTED BY THE REGISTRAR OF
VOTERS OFFICE. Changing the toner could cause damage to the printer. The
following steps is a guide for changing the toner. If you experience any printer issues after
replacing the paper or the toner cartridge, contact the Registrar of Voters office at
(951) 486-7341. Do not replace the cartridge or add paper until the printer display says
“Toner Empty” and “Tray 2 Empty”.

1 The printer screen has made you aware of what needs to

be added or changed. To gain access to the printer you will
need to break the “F” seal on the front door of the BOD
Cart. Open the front door of the cart to gain access to the
printer.

20n the front of the printer turn off

the printer by pressing the power
button on the front right hand side of
the printer.

3The bottom tray is “Tray 2”, open the tray. Be careful

not to hit the holding guards for the printer. This could
damage the tray for the paper. Insert the paper and
close the tray.

4To change a toner cartridge, push the last button on

the left top side of the printer to release the door to
open the printer. Be careful not to hit the cart slider
door with the printer opening. Open the printer top.
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Additional Information
Changing the Paper and Cartridge on the Ballot on

Demand Printer—Continued

5There are four cartridges in the printer. Pull the toner

cartridge storage compartment open in order to gain
access to the toner cartridge. Note the positions of
the four cartridges. There are several different color
toner cartridges. It is essential they go back in the
same order.

With two hands pull on the toner cartridge on the
printer. This will release the toner cartridge from the
printer.

7 Inside one of your supply tubs is the toner cartridge.
Open the box of the new cartridge color that needs to
be replaced.

8 Place the used printer toner cartridge aside until you are ready to store it in an empty
box.

Remove the new toner cartridge from the box and remove the cartridge wrapping
material. Gently shake the new cartridge from end to end several times.

1 0 Hold the cartridge in the center with two hands and insert the new cartridge into
the cartridge carriage.

1 1 Gently press on the cartridge to ensure that itis in firmly.

1 Close the cartridge cover on the printer, firmly on both sides until you hear a
click. Gently pull on cartridge cover to ensure it has closed completely.

1 3Turn on the power button on the right hand side of the printer. Reseal the front
doors of the cart with a red seal from the Seals Bag. Printer is now ready to print
additional paper ballots.

Call the Registrar of Voters office at (951) 486-7341 before changing the
toner cartridge on the Ballot on Demand Printer. No exceptions.
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Additional Information
Important Dates

The last day to register for this election is February 20, 2024. However, Conditional Voter
Registration (CVR) is available to voters who miss the deadline. Voters will be able to vote
a CVR Provisional Ballot at the voting location. Registered voters may request an
additional ballot due to not received, spoiled or any other reason.

Ballot Selfle Law

The ballot “selfie” law allows voters to take a ballot selfie or disclose
how they voted as long as the voluntary act does not violate any other
law (E.C. 8 14291). Ballot selfies cannot interfere with other voters and
the voting location operation. All other restrictions on cell phones at the
voting location remain in effect.

Vote-by-Mail Ballot Issued

Registered voters in Riverside County are allowed to receive another paper ballot from
the voting location to take home and return at another day, provided they have not
returned another ballot. Voting locations are to give the voter another VBM envelope with
the replacement ballot. All ballots issued to the voter must be returned on or before
election day. Authorized Agents can also pick up a ballot for a registered voter.

Ballot Request Bag

Important: Ballot Request Bags may be picked up by the Registrar of Voters staff half
way through the vote center being open. Make sure the Ballot Requests are kept together
by each day received, and placed in the lead bag. Another Ballot Request Bag will be
given for the remainder of the days the vote center is open.

Election Officer Oath and Payroll

All Election Officers must sign their name on the Oath of Allegiance and Election Officer
Payroll. They must stay in the Lead Binder and the Leads must verify these sheets have
been completed. If a W-9 is needed the recruiters will notify the Leads. If additional
sheets are needed, they will be found in the “Vote Center” shared drive on the
designated laptop on the processing table.

Important: Payroll sheets may be picked up by the Registrar of Voters staff half way
through the vote center being open. Make sure to fill out sheets each day the vote center
is open.
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Closing the Vote Center Each Day
End of Each Day Audit Process

1 At the end of the day Election Officers will count the total amount of signatures in the

regular Sign-in Roster, and the Curbside Voters Roster. This total should match the
total amount of “Ballot Request” forms received at each laptop workstation. Do not
count the “Ballot Request” forms for Vote-by-Mail voters.

Riverside County Registrar of Voters
Ballot Request
Name of Election
Date of Election
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2 Count the total amount of signatures in the CVR Provisional Voters Roster and the
CVR “Ballot Request” forms. These totals should match. Do not count the “Ballot

Request” forms for Vote-by-Mail voters.

ﬁverslde County Registrar of Voters
Ballot Request
me of Electi

e jon
Date of Election

On the “Ballot Request Data Entry Route Slip” from each processing laptop
workstation, write the total amount of regular “Ballot Request” forms issued, CVR
Provisional “Ballot Request” forms issued, and add together to obtain a combined
sum on this slip. If totals do not match, match the names on the roster with the
names on the “Ballot Request” forms. If there are any discrepancies, write a
comment on the comment sheet provided in the Lead Binder and inform the
Registrar of Voters office. Also, write the total amount of VBM Re-Issue Ballots, AVU
voters and BOD voters. Place the “Ballot Request” forms with the route slips in the
Ballot Request Bag and put them in the Black Lead Bag.
1

BALLOT REQUEST
BAG

PLACE IN THE
LEAD BLACK TRANSPORT BAG

Ballot Request
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Closing the Vote Center Each Day
End of Each Day Audit Process — Continued

4After everything has been counted,

return to each of the laptop screens,
where you processed your last voter
of the day and select the “X” box
located on the upper right hand side
of the processing screen.

50n the next screen on the bottom
left side, select the “Windows” start
button to close down.

60nce you selected the start button

another window will appear. Select
the “User” button and then select
the “Sign out” button.

7 Once signed out of the Vote Center
Application the laptops will return to
the desktop screen.

Saturday, 1st Day of Vote Center




Closing the Vote Center Each Day

End of Each Day Audit Process — Continued

8Another window will appear,
push the space bar on the
keyboard and the start window
will appear. Select the “Power” R -
button on the bottom right side 2 Sleep
of the screen and then select Westfield05
the “Shut Down” button. Once I (Y Shut down
all laptops are turned off the
window pane will disappear O Restart
and the screen will turn black.

|

=l & O

9After all the laptops have shut down, remove the ethernet cord, laptop mouse,

Dymo® Printer, and power cord from each of the laptops. Leave the ethernet cord ,
laptop mouse, laptop mouse pad, Dymo® Printer, and laptop power cord on the
processing table until the next day.

1 0 Place each of the laptops in their designated bag with the Sign-In Rosters
assigned to the laptop. The Leads will take these laptops and rosters back to the
Registrar of Voters office each night. Remember to place the laptops in the same
position on the processing table as originally setup or you will have to reconfigure

the Dymo® Printer on the laptops.




Closing the Vote Center Each Day
Closing Steps Each Day

The following closing steps can be done by breaking up the Election Officers into
several teams of two officers:

1 Retrieve the Ballot Statement with the correct date from the

Lead Binder. There are three additional carbon copies of the e
Ballot Statement (a yellow, a pink copy, and an orange copy). e
Make sure to press down hard when writing on the statement M:m
so that the text will go through to the carbon copies. The
Lead will write the total numbers on each section of the o

Ballot Statement. There are eight sections on the statement
that need to be completed. Do not skip any section on the
statement. If there are no ballots to report on the statement
write zero in that section. “A” section is for Unscanned Voted
Ballots, “B” section is for Scanned Voted Ballots, “C” section
is for the totals of “A” and “B” Ballots, “D” section is for the
Spoiled Paper Ballots. “E” section is for Voted Orange CVR
Ballot Envelopes and “F” section is for Spoiled CVR
Provisional Ballot Envelopes. “G” section is for Roster [=
Signatures from regular Sign-In Rosters, CVR Rosters, and
Curbside Roster. “H” section is for Vote-by-Mail (VBM)

Ballots and Research VBM Ballots. Research VBM Ballots get

counted with the VBM Voted Ballots.

2Check the last seals for the day on the Ballot on Demand (BOD) Printer, Ballot

Scanner, and all the AVU’s being used. The Ballot Scanner and the AVU’s being
used can be left on and plugged in throughout the election process. Refer to the
information sheet on the Ballot Scanner and AVU’s to locate the security seals.
Leave the Ballot Scanner Cart open. It must be verified by the first voter the next
day. The BOD needs the “Inventory Report” printed before it can be locked up and
closed for the day.

BALLOT ON DEMAND UNIT SECURITY LOG
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Closing the Vote Center Each Day
Closing Steps Each Day — Continued

3 Break the “G” Seal on the Ballot Scanner Cart and unlock the door on the bottom of

the Ballot Scanner Cart. Break the “F” Seal for the Unscanned Ballots and unlock
the Unscanned Ballot Slot located at the top of the cart. If no ballots are in the
Unscanned Ballot Slot, leave the Unscanned Ballot Slot door open.

4If there were any ballots placed in the Unscanned Ballot Slot and were not counted
in the scanner, count the AVU (ICX) Ballots and the “A” card BOD paper Ballots and
place a post-it note on each pile. Record the total of the AVU Ballots and the BOD
paper Ballots in section “A” on the Ballot Statement. When there are more then one
card ballot, only count the “A” card. You must keep the Unscanned and Scanned
Ballots separated.

OFFICIAL BALLOT / BOLETA OFICIAL
NAME OF ELECTION NOVERE DE LA ELECCION
RVERSDE COUNTY | CONDADO DE RVERSOE

OFFICIAL BALLOT / BOLETA OFICIAL
Name of Election / Nombre De Eleccion
Riverside County / Condado De Riverside
Date of Election / Fecha De La Eleccién

N

(1] I
AVU Ballots W
“A” Card BOD Paper Ballots
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Closing the Vote Center Each Day

Closing Steps Each Day — Continued

5 Place the second or third card unscanned ballot into the Unscanned Voted Ballots
Carton (do not count). Remove the post-it notes and place the Unscanned AVU
(ICX) Ballots and the “A” card BOD paper Ballots into the brown Unscanned Voted
Ballots Carton with the completed yellow copy of the Ballot Statement. Seal the
carton with a Elections Tamper Evident Tape located in the Seals Bag once the
Ballot Statement has been completed of all sections. Note: If there were no
Unscanned Voted Ballots seal the brown carton with the yellow copy of the

Ballot Statement and bring back to the Registrar of Voters office.

BALLOT STATEMENT

DATE: 16t Day ver: 44

|

5

UNSCANNED
VOTED BALLOTS

INSERT YELLOW COPY OF BALLOT

ELECTIONS TAMPER EVIDENT TAPE

'REPORTMMEDIATELY F “0PENED" APPEARS
k @ 'DONOT OPEN UNTL ELECTION NORNNG

ELECTIONS TAMPER EVII|
REPORT MMEDIATELY F 0P
'DONOT OPENUNTLELECT

6 Remove the Scanned AVU (ICX) Ballots and the BOD paper Ballots from the bottom
of the Ballot Scanner Cart. Count and place a post-it note on each pile. Record the
total of the AVU Ballots and the “A” card BOD paper Ballots on section “B” of the
Ballot Statement. When there are more then one card ballot, only count the “A”

card. You must keep the Unscanned and Scanned Ballots separated.

OFFICIAL BALLOT / BOLETA OFICIAL
Name of Election / Nombre De Eleccion
Riverside County / Condado De Riverside
Date of Election / Fecha De La Eleccion

AVU Ballots

OFFICIAL BALLOT/ BOLETA OFICIAL
NAE OFELECTIONNONERE OE LA ELECCON
RVERSDE COUNTY  CONDADO DE RVERSIDE

"'
IR
“A” Card BOD Paper Ballots
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Closing the Vote Center Each Day
Closing Steps Each Day — Continued

7 Place the second or third card ballot into the Scanned Voter Ballots Carton (do not
count). Remove the post-it notes and place the Scanned AVU (ICX) Ballots and the
“A” card BOD paper Ballots into the white Scanned Voted Ballots Carton with the
pink copy of the Ballot Statement. Seal the carton with a Elections Tamper Evident
Tape located in the Seals Bag once the Ballot Statement has been completed of all
sections.

BALLOT STATEMENT

DATE: 1st Day VC#:
REGULAR PAPER BALLOTS

The Number of Unscanned Voted Paper Ballots
s .2
The Number of Scanned Voted Paper Ballots E 5
od Bafo +
walS_ 7
The Number of Spailed Voted Paper Ballot Envelopes | 9]
(Place envelopes with black ink in plastic bag and into the Red 1
CVR PROVISIONAL BALLOTS
‘The Number of Voted Orange CVR Ballot Envelopes c A N N E D
(Placo thoenveiopus i the las bag ana o e Rea Tansport [ €] Af
Bag with orange copy)
The  of Spoiled CVR Provisional Ballot Envelopes
roce amelopo Wi les ok praste o and 1t e oe = 1 VOTED BA
Transport Bag with orange copy)

INSERT PINK COPY OF BALLOT
STATEMENT

Vote-by-Mail Ballots.

ransport Bag or the Brown

THE “WHITE” COPY OF THIS DOCUMENT IN THE LEAD BINDER.

THE “YELLOW” COPY OF THIS DOCUMENT IN THE UNSCANNED BROWN VOTED BALLOT CARTON.,
THE “PINK” COPY OF THIS DOCUMENT IN THE SCANNED WHITE VOTED BALLOT CARTON.

THE “ORANGE" COPY OF THIS DOCUMENT IN THE RED TRANSPORT BAG.

ELECTIONS TAMPER EVIDENT TAPE ELECTIONS TAMPER EVII
REPORT MMEDIATELY F 0PENED" APPEARS @ REPORTMMEDITELYF 0P
k @ DONOT OPEN UNTLLELECTION MORNNG. DONOT OPENUNTL ELECTIO

8 Break the seals on the black Vote-by-Mail (VBM) Ballot Box(s) and the blue Ballot
Box for any overflow Vote-by-Mail (VBM) Ballots and CVR Provisional Envelope
Ballots.

RIVERSIDE
HFICIAL

VBM Ballot Box
Blue Ballot Box



Closing the Vote Center Each Day
Closing Steps Each Day — Continued

98eparate and count the Spoiled Regular Ballots, CVR Provisional Envelopes, and

Spoiled CVR Provisional Ballots. Place a post-it note on each pile and record totals
on section “C” for Spoiled regular Ballots, “E” for CVR Provisional Envelopes, and
“F” for the Spoiled CVR Provisional Ballots on the Ballot Statement. Place the CVR
Provisional Envelopes in the CVR zip lock bag. Place the Spoiled and Surrendered
Ballots in the Spoiled and Surrendered zip lock bag. Place all items in the red
Transport Bag with the orange copy of the Ballot Statement once all sections of the
Ballot Statement have been completed. Place the broken seals from the blue Ballot
Box and VBM Ballot Box in the Broken Seals Bag and place the Broken Seals Bag in
the black Lead Bag.

VOTED CVR
PROVISIONAL BALLOTS

PLACE IN THE RED
TRANSPORT BAG

CVR Provisional Envelopes

BROKEN SEALS
SURRENDERED BAG

SPOILED &

~\

DO NOT OP~**
SPOILED PROVISIONAL BALLOT

PLACE IN THE LEAD BLACK
TRANSPORT BAG

Emﬂ B /2 ~C(k
LLLLLLLLLLLLLLLLLLLL “\w ,.\ ) "{ «
0170 . 70 L ,ﬁ{’

ake

Spoiled Ballots Broken Seals Bag

1 0 Count the VBM Envelopes. If there are more than 10 ballots you can crisscross
the piles and place a post-it note on each pile for easy counting. Record the
total in section “H” on the Ballot Statement. Place the ballots in the zip lock bag

and in the red Transport Bag with the orange copy of the Ballot Statement with

the Spoiled Regular Ballots, CVR Provisional Envelopes, and Spoiled CVR

Provisional Ballots.
i q
| 10 i

§omm e g

SPOILED REGULAR BALLOT

DO NOT O™
@ ~

= E S

Regular Spoiled Ballots CVR Spoiled Ballots

VOTE-BY-MAIL
VOTED BALLOTS

PLACE IN THE RED
TRANSPORT BAG
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Closing the Vote Center Each Day

1 1 Place the completed Voter Registration Applications, VBM Voted Ballots (if no
overflow of VBM ballots), Voted CVR Provisional Ballots, Vote-by-Mail
Research Ballots, and Spoiled & Surrendered Ballots in their individually labeled

zip lock bags. Place all the items into the red Transport Bag with the orange copy

of the Ballot Statement. Seal the red Transport Bag with a red Chamber Seal
found in the Seals Bag.

VOTE-BY-MAIL
VOTED BALLOTS
COMPLETED
VOTED CVR
Vo ﬁ;;”ﬂm PLACE IN THE RED PROVISIONAL BALLOTS
SLACE N THETED TRANSPORT BAG PLACE IN THE RED BALLOT STATEMENT
TRANSPORT BAG g
TRANSPORT BAG M‘HI“I‘I‘I r— T
’ - REGULAR PAPER BALLOTS

The Number of Unscanned Voted Paper Ballots @, 2

= R, [BL6
§ S 7

R s DI

eran | SaveichedSutoer}
CVR PROVISIONAL BALLOTS
== The N:nhl' of y%"ounnu CV::’:%
VOTE-BY-MAIL (VBM) SPOILED & R P 4
e Mumcer of Sl VR Provsions St Eaiones
RESEARCH BALLOTS SURRENDERED e S e . M@ 1
PLACE IN THE RED PLACE IN THE RED T —

TRANSPORT BAG \ (Check Laptop1,2,3, 48 5& CVR 1,2, 3,4 & 5 Rosters & Curbside.

TRANSPORT BAG 7

VOTE-BY-MAIL BALLOTS

[THE "WHITE" COPY OF THIS DOCUMENT IN THE LEAD BINDER.
THE “YELLOW” COPY OF INTHE

6%

Re ™ OR

N
Lot

1 2If there is a large amount of Vote-by-Mail Ballots that will not fit in the red
Transport Bag, place these ballots in the brown Vote-by-Mail Ballot Box and
seal it with a Elections Tamper Evident Tape from the Seals Bag. Leave the
orange copy of the Ballot Statement in the red Transport Bag even if there are
several boxes of VBM Ballots.
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Closing the Vote Center Each Day

Closing Steps Each Day — Contlnued

1 3Before doing the last seals check on [z T
the BOD you will need to look at the v bl e BB B(B 2=
“Inventory Report” and count the [rcee e s oo e e o
ballot paper not used for the day. Print | =« = e S
an “Inventory Report” at closing every
day even if no ballots were printed on
the BOD. The “Inventory Report” must
be printed on standard paper from
“Tray 1”7, not on ballot paper. On the
laptop screen select the top right icon

titled “Inventory Report”.

1 4A new screen will appear with the
inventory of the total amount of

sheets that were used. Verify the total
amount of sheets used for the day.
Each day you will check the total
amount of sheets used. Record the
totals on the “Ballot Card Accounting
Record - Log Sheet” and count the
total number of sheets left in the = i X
printer cart. Don’t forget to count the

bundles of paper not used. Select the

“Print lcon”.

< >

Status Offine errttofie
Page Range
43
1 5The Inventory Report” ©n Nomberof capes: [T 12
Selection Cument Page
must be printed on Orwe I o= i

1 a single page num
pago rangs. For exanple, 512

standard size paper from
“Tray 1”. Not on ballot

0 Printing Preferences X
paper. On the pop up - D
rrrrr etting
screen select the Curentseing i B R —
Default setting
“Preferences” box. | Crrel e .
Type: User Type 2 ~
Printer Setting Paper Feed Options...
1 6 Select the arrow under the . Sm
113 D I’ive r Sett| n g” a d I’O p d Own Orientation gf::dr:‘:ape EJEE
menu W| l_l_ a p p ear. Se l_e Ct Color Setting gfnﬂ;:;mmm Current m\m;::ii Automatic
“Inventory Report”. B
OKI1 Abot... Default

Cancel Helo
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Closing the Vote Center Each Day
Closing Steps Each Day — Continued

17

Once the “Inventory
Report” has been
selected and the Size:,
Source:, and 2-Sided

Printing settings have
changed. It is important to
print the report on “Size:
Letter 8.5 x 11in” from “Tray
17,

1 8 Select the “OK” button.

1 9The printer
reappear.

2 OAfter
printed

204

screen will
Select the
“Print” button. Do not
select the “Apply” button
otherwise the settings will
stay on “Tray 1” and not
revert back to “Tray 2” for
printing the ballots.

the printer has

the “Inventory
Report” place it in the Lead
Binder with the “Ballot Card
Accounting Record - Log
Sheet” or under the BOD
laptop until the end of the
election. If a PDF Ballot was
printed, the “Inventory
Report” will not reflect that
total. Never print a PDF
Ballot.

E;.ﬁ Printing Preferences x
Setup  Job Options  Extend
Driver Setting
Size: 4 ~
e B ) ize: Letter 8.3 x 11in
[[] Resize document to fit printer page]
Save... Management...
Source: Tray 1 e
Type: Printer Setting ~
Weight: Printer Setting B IEpesE= i pton =1
Finishing Mode | Standard ~ Options...
2-Sidled Printing [} ong Edge =
Orientation (®) Portrait [1180°
(O Landscape  []180°
Color Setting (@) Color Current color mode:  Automatic
() Monochrome Detail...
Toner saving Printer Setting R
[ Do not save 100% black toner
OKI1 About... Default
G ] [
E;.ﬁ Printing Preferences x
Setup  Job Options  Extend
Driver Setting
Size:
Inventory Report ~ e Eeteen B lin e
[]Resize document to fit printer page
Save... Management...
Source: Tray 1 e
Type: Printer Setting v
Weight: Printer Setting B RpesEecpton =
Finishing Mode | Standard ~ Options...
2-Sided Printing Long Edge oo EE
Orientation (® Portrait [1180° .
(O Landscape  []180° A
Color Setting (@ Color Current color mode:  Automatic
() Maonochrame Detail...
Toner saving Printer Setting ~
[ Do not save 100% black toner
OKI1 About... Default
] [
E
File  VoterRegistration  Help
& L
— Total records: 11
Duta ™ Codna, 3 Vou -
\v o Prnt X HJ a
General
Mobile Ballot P I Select Prvter ™
Precinct Portion  Ballot Gl il EBoars Number Of Prints
B Click here to filter data... JET
<
1001 MB Defaul - Ready Oretotie [ ity Activity date Employee 0
1002 PP Defaul{"Y  Locaon: ViZEi ez e h 0
R e [
1003 PP Defaul| | et 0
Defaul Page Range: 0
Defaul| | ©A Norberd copes: [1_ [+ 0
6 PP - Dist Defaul et A h 0
N (O Pages: 1 e .
6 PP - Dist 2 " h (
1006 PP - Dist 2 Defaul bas o st ae 11,2 53 J )
1008 MB Defaul h 0
Defaul CW* o h 0
Defaul ) 0




Closing the Vote Center Each Day

Closing Steps Each Day — Continued
21 After recording and printing the gy

totals on the “Ballot Card v k& [ E E E E
Accounting Record - Log Sheet” il P M A .
113 » PrecinctPortion  Ballot Group ~ Card Name ~ Card Index  Precinct Portion E - Activation Code Language Number Of Prints
close the Inventory Report B | |
screen. Sh ut dOWn the la ptop by [ 1100 M8 Defalt 1100 MB-Ba 1 1100 001t English / Spansh

selecting the “x” box located in the
upper right hand corner of the
screen.

2 2A new box will appear asking “Are ——
you sure you want to leave this s

application?”, select “YES”. 7'\' % m e
23The start up window will appear. =
Shut down the laptop and unplug C

it from the BOD Printer until the
next day the voting location is
open. Leave the BOD Cart plugged
in and the printer will go into power
saver mode.

DOMINION DOMINION
VOTING VOTING

=@




Closing the Vote Center Each Day

Closing Steps Each Day — Continued
24Use the “Ballot Card Accounting Record - Log Sheet” located under the BOD

laptop or in the Lead Binder. The “Activity Date” and “Quantity of Ballot Paper
Received from ROV” (column A) was added on set-up day. In column “B” list the
“Quantity of Ballots Printed and Issued to Voters”. If multiple ballot cards,
multiply the total by the total number of ballot cards given to the voter. In column
“C” list the “Quantity of Spoiled Ballots.” In column “D” include the “Quantity of
Ballots Issued and Spoiled (SUM)” from columns “B and C”. Example: 11 plus 0
equals 11. In column “E” include the “Remaining Quantity of Ballot Paper Not
Used” (column ‘A” minus column “D” equals column “E”. Example: 749 is the
“Quantity of Ballot Paper Received from ROV” in column “A” minus the
“Quantity of Ballots Issued and Spoiled (SUM)” in column “D” equals 738 for
column “E”.)

In column “F” break the “F” seal (front door seal) on the BOD Cart and “Hand
Count of Unused Ballot Paper” left in the printer tray. If there is a difference, list
that total on the log sheet in column “Diff (=/-)” next to the column for the “Lead
Initials”. Finally, initial the last column on the log sheet. Leave the sheet under
the laptop or place it in the Lead Binder under the tab in which it was received for
the next day.

Riverside County BALLOT CARD ACCOUNTING RECORD - LOG SHEET /5 b
o
Registrar of Voters NAME OF CURRENT ELECTION DATE OF CURRENT ELECTION \(% =)
Sy
EC§20235 Ballot Manufacturer: Dominion Voting Systems
Vote Center Location: Name of Vote Center Ballot Printer Name: Registrar of Voters
Vote Center #: Number of Vote Center Tint and Watermark Assignment: Yellow PMS Yellow/CA Bear
Quantity of " Quantity of Ballots Remaining
Ballot Paper Q'fa"my SrEallots . Issued Quantity Hand Count of :
‘o i Printed and Issued Quantity of ” Unused Ballot Diff Lead
Activity Date Received eV atar Spoiled Ballots and Spoiled of Ballot Paper Davar (=/-) Initial
from ROV 5 pOTeC (sum) Not Used . (Shosl o A MIEL
A D=(B+C) E=(A-D) -
Set-Up Date 750 0 1 1 749 749 0 Y./
1t Date of
Blection..749 | 11 | O | 11 | 738 | 738 | 0O MJ
2" Date of
Election
3" Date of
Election
4th pate
Election Day

206
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Closing the Vote Center Each Day
Closing Steps Each Day — Continued

Disconnect the laptop cords from the printer. Close and reseal the printer and
laptop with the Security Key and two red seals from the Seals Bag. Record the

red seals in the Ballot on Demand Unit Security Log. The next time you open the
voting location you will break the red seals and unlock the cover to the laptop with

the Security Key to gain access to the printer and laptop.

Co

RIVERS/pE
181571

0

ing,
mpered with
ccess the laptop and printer

take the unit out of service and

If the seal is not intact, or there are any signs of suspected tampering, take
contact the Registrar of Voters office at (951) 486-7217 or (951) 486-7341.

207



Closing the Vote Center Each Day
Closing Steps Each Day — Continued

2 GClose and lock the front door on the BOD Cart. Reseal the front door with a new
seal found in the Seals Bag. Record the new seal on the Ballot on Demand Unit

Security Log. Leave the BOD next to the processing table and plugged in.

BALLOT ON DEMAND UNIT SECURITY LOG

=

w
=g
glﬂ
=a
=g
=3
=

2 7 Check the seals on the Ballot Scanner. Refer to the Ballot Scanner Security Log
Instruction Sheet found in the Security Seals Log Binder. Each seal is labeled

according to the information sheet. “F” and “G” seals are broken each day to
retrieve the voted ballots. New seals for “F” and “G” are put on after the first voter

has verified that the scanner is empty.

BALLOT SCANNER SECURITY LOG

Vote Center: Name of Vote Center Scanner #:######

Security Seals Log ,
BALLOT SCANNER SECURITY LOG INSTRUCTION SHEET New Seal After Fa#ﬁel November 5, 2022 @

Use the ilustration below to identify the location for all seals that need to be verified.

Seal C should not be removed or tampered with for
any reason

Seals D should not be removed or tampered with
unless:

BALLOT SCANNER SECURITY LOG

Date of Election
Name of Election

«Site Number»

«Location»

set-up and three times each day the Vote Center is open. See the instruction sheet for seal location on
the last page.

ELECTION DATE AND TITLE
Scanner #: ######

#HBHH
®

RERRR H#H#H
1f you must break a seal, replace it and record the new seal number below

Vote Center: Name of Vote Center

H###H

&

www.voteinfo.net
Election Officers and Polls Division
(951) 486-7341 or (877) 663-9906
FAX (951) 4867320
California Relay Service (Dial 711)

202467 1fthe|

Verifier
Initials

nnnnn
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Closing the Vote Center Each Day

Closing Steps Each Day — Continued

280heck the seals on all the AVU’s being used. Refer to the Accessible Voting
Unit Security Log Instruction Sheet found in the Security Seals Log Binder. Each

seal is labeled according to the information sheet.

Security Seals Log

Date of Election
Name of Election

«««« i

«Site Number»

29In the black Lead Bag place the Lead Binder with the white copy of the Ballot
Statement and all the documents and items that were originally received. The
Security Seals Log Binder with the Ballot on Demand Printer key and the Ballot
Scanner Security Token and cart key. Collect the Poll Worker Ballot Activation
Cards and place them in the Official Returns Envelope. Collect the voter Ballot
Request forms with the attached “Ballot Request Data Entry Route Slip” and
place in the zip lock bag. Collect the Broken Seals Bag and Seals Bag. Collect the
work cell phone with the charging cord. Place all these items in the black Lead

Bag for returning to the Registrar of Voters office.

Lead Binder

9 Z £,
S, D
o 5
< -

>

2asS

Date of Election
Name of Election

«Site Number»

«Location»

BROKEN SEALS
BAG

PLACE IN THE LEAD BLACK
TRANSPORT BAG

Date of Election
Name of Election

«Site Number»

«Location»

DYMO PRINTER L/

BALLOT REQUEST Bk

BAG

PLACE IN THE LEAD Bl

PLACE IN THE TRANSPORT BAG

LEAD BLACK TRANSPORT BAG

LEAD BLACK TRANSPORT BAG

LEAD BAG

COUNTY OF RIVERSIDE
REGISTRAR oF VOTERS
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Closing the Vote Center Each Day
Closing Steps Each Day — Continued

Gather the sealed red Transport Bag with the Vote-by-Mail Voted Ballots Bag,
Conditional Voter Registration Voted Ballots Bag, Spoiled and Surrendered

Ballots Bag, Vote-by-Mail Research Ballots Bag, Completed Voter Registration
Cards, and the orange copy of the Ballot Statement.

VOTE-BY-MAIL
VOTED BALLOTS SPOILED &
SURRENDERED
PLACE IN THE RED BALLOTS
TRANSPORT BAG
PLACE IN THE RED )
TRANSPORT BAG | 2
COMPLETED
VOTER REGISTRATION
= CARDS
W T £

-

PLACE IN THE RED
5 TRANSPORT BAG
I

CONDITIONAL VOTER

REGISTRATION VOTED
BALLOTS

PLACE IN THE RED
TRANSPORT BAG

31

VOTE-BY-MAIL (VBM)
RESEARCH BALLOTS

PLACE IN THE RED
TRANSPORT BAG

BALLOT STATEMENT

Gather the five laptop bags with the regular Sign-In Voters Rosters and the CVR

Sign-In Voters Rosters. Mark the processing table with post-it numbers of the
laptops. Place them in the same position when returning the next day.

LOCATION:
LOCATION NAME




Closing the Vote Center Each Day
Closing Steps Each Day — Continued

3 Gather the brown Unscanned Voted Ballots Carton with the yellow copy of the

Ballot Statement and the white Scanned Voted Ballots Carton with the pink

copy of the Ballot Statement. Make sure both cartons are sealed with a Elections
Tamper Evident Tape from the Seals Bag.

BALLOT STATEMENT

UNSCANNED
VOTED BALLOTS

| INSERT YELLOW COPY OF BALLOT
| STATEMENT

SCANNED
VOTED BALLOTS

INSERT PINK COPY OF BALLOT
STATEMENT

ELECTIONS TAMPER EVIl|

ELECTIONS TAMPER EVII

————
\\ @ Emmme@

ELECTIONS AMPER EVDENT TAPE
a0
N (© TR

33If there is a large amount of Vote-by-Mail Ballots

and CVR Provisional Ballots that will not fit in the
red Transport Bag, place the box(s) with all the voted
ballots for transporting back to the Registrar of
Voters office.

34Retrieve the mitigation supplies (if any) including
the Curbside Doorbell and voter directional signs

from outside.

ELECTIONS

intal

ACCESSIBILITY
KIT

SRS

Curbside Doorbell with
Sign and Receiver
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Closing the Vote Center Each Day
Closing Steps Each Day — Continued

35 Use the Return Items (Reminders) checklist and the Vote Center Lead Checklist
found in the Lead Binder to ensure the items are returned properly to the
Registrar of Voters office. Refer to the back side of the Return Items sheet for
overflow VBM Ballots.

Returning Items I
Every Night: March 2 — March 4 ¥=

Vote Center Lead Checklist

o Wi i MO

‘ Returning Items Overflow

KK KIRRRR & K

RRKRK

K KKK

*2023-94A%

Return Items Checklist Return Items Overflow Checklist Vote Center Lead Checklist

36The Leads will load their vehicle with the

brown Unscanned Voted Ballots Carton, the
white Scanned Voted Ballots Carton, five
laptop bags, the red Transport Bag, the Black
Lead Bag and the overflow brown Vote-by-Mail
Ballot Box(s), if any. These items will be
returned to the Registrar of Voters office each
night. When returning the next day, make sure
to put the laptops back in the same position on
the processing table.

3 7 Make sure all officers have retrieved their personal belongings. Pick up and
throw away any trash that needs to be returned to the Registrar of Voters office.
Secure the location as instructed by the facility.
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10. CLOSING THE VOTE CENTER ELECTION
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RIVERSIDE COUNTY

PRESIDENTIAL PRIMARY ELECTION
MARCH 5, 2024

County of Riverside Registrar Voters Office www.voteinfo.net
Art Tinoco, Registrar of Voters Election Officers and Polls Division
2720 Gateway Drive, Riverside, CA 92507 (951) 486-7341 or (877) 663-9906
Mailing Address: 2724 Gateway Drive, FAX (951) 486-7320

Riverside, CA 92507 California Relay Service (Dial 711)




Closing the Vote Center Election Day
End of Election Day Audit Process

1 At the end of the day Election Officers will count the total amount of signatures in

the regular Sign-in Roster, and the “Curbside Voters Roster.” This total should
match the total amount of “Ballot Request” forms received at their laptop
workstation. Do not count the “Ballot Request” forms for Vote-by Mail voters.

—=32

2 Count the total amount of signatures in the CVR Sign-in Roster and the CVR “Ballot
Request” forms. These totals should match. Do not count the “Ballot Request”
forms for Vote-by-Mail voters.

Hlvyl Bpowes }A‘v\uqi:—f —

« 0
< 0O

e 0]

« O

= O

« O

CEis]

o O]

o (O]

e O

Riverside County Registrar of Voters
Ballot Request
‘Name of Election

Write total information on the “Ballot Request Data Entry Route Slip” from each
processing laptop station. Attach and list “Ballot Request” forms issued, marked
CVR Provisional “Ballot Request’ forms issued, and add together to obtain a
combined sum on this slip. If totals do not match, match the names on the roster
with the names on the “Ballot Request” forms. If there are any discrepancies, write
on the comment sheet provided in the Lead Binder and inform the Registrar of
Voters office. Place the “Ballot Request” forms with the route slips in the Ballot
Request Bag and put them in the black Lead Bag.

BALLOT REQUEST
BAG

PLACE IN THE
LEAD BLACK TRANSPORT BAG

AR} [
| WA RRRRRRRN AR RRRARRARAL]
LI

|| Riy ida Ranist: f /s
;
i pee
S, | A wTE EnTER: o
A
A s A e
| \ .

Ballot Request : i | ] [T — :
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Closing the Vote Center Election Day

End of Election Day Audit Process — Continued

4After everything has been

counted, return to each of the
laptop screens, where you
processed your last voter of the
day and click on the “X” box
located on the upper right hand
side of the processing screen.

50n the next screen on the

bottom left side, click on the
“Windows” start button to close
down.

60nce you click on the start

button another window will
appear. Click on the “User”
button and then click on the
“Sign out” button.

70nce signed out of the Vote
Center Application the laptops
will return to the desktop screen.

Tuesday, Election Day




Closing the Vote Center Election Day

End of Election Day Audit Process — Continued

8Another window will appear,

push the space bar on the
keyboard and the start window
will appear. Click on the R - =
“Power” button on the bottom & "Sleep
right side of the screen and Westfield0s
then click on the “Shut Down”
button. Once all laptops are
turned off the window pane R O Restart
will disappear and the screen 2

will turn black.

ROV\Westfield05

- () Shut down

=B RCHO)

9After all the laptops have shut down, remove the ethernet cord, laptop mouse,
Dymo® Printer, and power cord from each of the laptops. Place each of laptops in
their designated bag with the laptop mouse, laptop mouse pad, and power cord.

< E<20

1 OPlace the bundled “Ballot Request-Data Entry Route Slip” with the “Ballot

Request” forms attached, from all the laptops and place them in the “Ballot

Request Bag”. Place the regular Sign-In Rosters, the CVR Rosters from all the
laptops and the Ballot Request Bag into the black Lead Bag.

BALLOT REQUEST
BAG

PLACE IN THE
LEAD BLACK TRANSPORT BAG

COUNTY OF RIVERSIDE
REGISTRAR oF VOTE‘RS




Closing the Vote Center Election Day
Closing Steps on Election Day

The following closing steps can be done by breaking up the Election Officers into

several teams of two officers.

Retrieve the Ballot Statement with the correct date from
the Lead Binder. There are three additional carbon
copies of the Ballot Statement (a yellow, a pink copy, and
an orange copy). Make sure to press down hard when
writing on the statement so that the text will go through to
the carbon copies. The Lead will write the total numbers
on each section of the Ballot Statement. There are eight
sections on the statement that need to be completed. Do
not skip any section on the statement. If there are no
ballots to report on the statement write zero in that
section. “A” section is for Unscanned Ballots, “B” section
is for Scanned Ballots, “C” section is for the totals of “A”
and “B” sections, and “D” section is for the Spoiled Paper
Ballots. “E” section is for Voted Orange CVR Ballot
Envelopes and “F” section is for Spoiled CVR Provisional
Ballots. “G” section is for Roster Signatures from regular
Sign-In Rosters, CVR Rosters, and Curbside Roster. “H”
section is for Vote-by-Mail (VBM) Ballots and Research
VBM Ballots. Research VBM Ballots get counted with the
VBM Voted Ballots.

2

BALLOT STATEMENT

DATE: 4th Day-Election Day.
REGIII AR PAPER BAIL OTS

BALLOT STATEMENT

DATE: 4th Day-Election Day
REGULAR PAPER BALLOTS
‘The Number of Unscanned Voted Paper Ballots
(&7 Bl

BALLOT STATEMENT

DATE: 4th Day-Election Day
REGULAR PAPER BALLOTS

‘The Number of Unscanned Voted Paper Ballots. A+

BALLOT STATEMENT

DATE: 4th Day-Election Day
REGULAR PAPER BALLOTS

“The Number of Spolled Voted Paper Ballol Envelopes
(Place envelopes with lack ik n plastic bag and o the Red
Transport Bag with orange copy. Do not nclud Vote by ail

CVR PROVISIONAL BALLOTS

THE “WHITE" COPY OF THIS DOCUMENT IN THE LEAD BINDER.
THE “YELLOW" COPY OF THIS DOCUMENT IN THE UNSCANNED BROWN VOTED BALLOT CARTON.
THE “PINK” COPY OF THIS DOCUMENT IN THE SCANNED WHITE VOTED BALLOT CARTON.

THE “ORANGE" COPY OF THIS DOCUMENT IN THE RED TRANSPORT BAG.

*2023-15*

=)

Check the last seals for the day on the Ballot on Demand (BOD) Printer, Ballot
Scanner, and all the AVU’s being used. The Ballot Scanner and the AVU’s can be

broken down once the seal checks have been completed. Refer to the information

sheet on the Ballot on Demand, Ballot Scanner, and AVU’s to locate the security

seals. The BOD needs the “Inventory Report” printed before it can be packed up and
closed for the day. Use steps 13 to 21 to complete the inventory report.

BALLOT ON DEMAND UNIT SECURITY LOG BALLOT SCANNER SECURITY LOG

ACCESSIBLE VOTING UNIT SEcurnTY Lo

once a se-up and tee tmes each day the Vo Cents i cpen. Se the mstuchion sheet for seal
o o .

ELECTION DATE AND TITLE DATE OF CuRRE!

NT ELECTION NAME OF CUf

BALLOT ON DEMAN TG el ©) P prery A g ® T
e 77T . © v e
— TFyou must break a sea,
0] ® sea
Q)
0) G)
8. ®
eitr
e

[y

217




Closing the Vote Center Election Day

Closing Steps on Election Day — Continued

3 Break the “G” Seal on the Ballot Scanner cart and unlock the door on the bottom of

the Scanner cart. Break the “F” Seal for the Unscanned Ballots and unlock the
Unscanned Ballot Slot located at the top of the cart. If there are no ballots are in the
Unscanned Ballot Slot, lock the Unscanned Ballot Slot door.

c’%‘
%,
.

)

™S pseaL

28

4If there were any ballots placed in the Unscanned Ballot Slot and were not counted

in the scanner, separate the “B” and/or “C” cards and place them in the brown
Unscanned Voted Ballots Carton (do not count). Count the AVU (ICX) Ballots and
the BOD “A” card paper Ballots and place a post-it note on each pile. Record the
total of the AVU Ballots and the BOD paper Ballots in section “A” on the Ballot
Statement. You must keep the Unscanned and Scanned Ballots separated.

IR
OFFICIAL BALLOT / BOLETA OFICIAL M .

Name of Election/ Nombre De Eleccién B OFFICIAL BALLOT / BOLETA OFICIAL
Riverside County / Condado De Riverside "
Date of Election / Fecha De La Eleccién

Elﬁ '%EE.
[=]

‘‘‘‘‘‘‘‘

LR ER

II III I
21 8 AVU Ballots IR
“A” Card BOD Paper Ballots




Closing the Vote Center Election Day

Closing Steps on Election Day — Continued

5 Remove the post-it notes and place the Unscanned AVU (ICX) Ballots and the BOD

“A” card paper Ballots into the brown Unscanned Voted Ballots Carton with the “B”
and/or “C” card ballots and completed yellow copy of the Ballot Statement. Do not
seal the carton until the SD Card Bag has been placed into the carton and the Ballot
Statement has been completed of all sections. Note: If there were no Unscanned
Voted Ballots in the Unscanned Ballot Slot, place the yellow copy of the Ballot
Statement in the brown Unscanned Voted Ballots Carton.

BALLOT STATEMENT

UNSCANNED
VOTED BALLOTS

INSERT YELLOW COPY OF BALLOT
STATEMENT AND SD BALLOT SCANNER
CARD

IPER EVIDENT TAPE ELECTIONS TAMPE

RTELY IF “OPENED” APPEARS Ca) REF ‘
JUNTIL ELECTION MORNING @ 53’@"5“55%%{'2

6 Remove the Scanned AVU (ICX) Ballots and the BOD paper Ballots from the bottom

of the Ballot Scanner cart. Separate the “B” and/or “C” card ballots and place them
in the white Scanned Voted Ballots Carton. Count the AVU (ICX) Ballots and the
BOD “A” card paper Ballots and place a post-it note on each pile. Record the total of
the AVU Ballots and the BOD paper Ballots on section “B” of the Ballot Statement.
You must keep the Unscanned and Scanned Ballots separated.

o

OFFICIAL BALLOT / BOLETA OFICIAL

NAUE OF ELECTION NOMBRE DE LA ELECCION
RVERSIDE COUNTY CONDADO DE RNVERSIDE

OFFICIAL BALLOT / BOLETA OFICIAL
Name of Election / Nombre De Eleccion
Riverside County / Condado De Riverside
Date of Election / Fecha De La Eleccion

AVU Ballots -IIiillIIIIIIIIIIIIIIIIIIIIIIIIIII
“A” Card BOD Paper Ballots 21 9




Closing the Vote Center Election Day

Closing Steps on Election Day — Continued

7 Remove the post-it notes and place the Scanned AVU (ICX) Ballots and the BOD
“A” card paper Ballots into the white Scanned Voted Ballots Carton with the pink
copy of the Ballot Statement. Seal the carton with a Elections Tamper Evident Tape
located in the Seals Bag once the Ballot Statement has been completed of all
sections.

SCANNED
VOTED
BALLOTS

INSERT PINK COPY OF
BALLOT STATEMENT

BALLOT STATEMENT

DATE: 4th Day - Election Day VC#:
REGULAR PAPER BALLOTS
The Number of Unscanned Voted Paper Ballots D] R 2 2

the Ballot Scanner and yellow copy)

‘The Number of Scanned Voted Paper Ballots D] 1 0
ein Voted| +

(Place in Scanned White ‘Ballot Carton with pink copy)
o[ 32
“The Number of Spoiled Voted Paper Ballot Envelopes ‘E

(Place envelopes with black ink in plastic bag and into the Red 7
surrendered ballots) :

CVR PROVISIONAL BALLOTS

The Number of Voted Orange CVR Ballot Envelopes
e SR [E] 4

“The Number of Spoiled CVR Provisional Ballot Envelopes
Saoed, Enplores 157 4
Transport Bag with orange copy)

Total Number of Vote
Lopi

r Signatures.
10p1,2,3,48 5 & CVR1, 2,3, 4 & 5 Rosters & Curbside
Voters Roster)

ER EVIDENT TAPE_

LY IF “OPENED” APPEARS €7,
INTIL ELECTION MORNING

ELECTIONS TAMP

"X\ REPORT IMMEDIATEL
DO NOT OPEN UNTI

VOTE-BY-MAIL BALLOTS
The Number of Dropped O Vote-by-Mall Balots

overflow envelopes into the Red Transport Bag or the Brown
{cardboard) VM Bailot Box, f needed with orange copy)

THE “WHITE” COPY OF THIS DOCUMENT IN THE LEAD BINDER. 8 § . - O OO0 000 005 O e
THE “YELLOW” COPY OF THIS DOCUMENT IN THE UNSCANNED BROWN VOTED BALLOT CARTON.
THE “PINK” COPY OF THIS DOCUMENT IN THE SCANNED WHITE VOTED BALLOT CARTON.

THE “ORANGE” COPY OF THIS DOCUMENT IN THE RED TRANSPORT BAG.

8 Break the seals on the black Vote-by-Mail (VBM) Ballot Box(s) and the blue Ballot
Box for any overflow Vote-by-Mail (VBM) Ballots, CVR Envelope Ballots, and
Unscanned Ballots.

VBM Ballot Box
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Closing the Vote Center Election Day

Closing Steps on Election Day — Continued

98eparate and count the Spoiled Regular Ballots, CVR Envelopes, and Spoiled CVR
ballots. Place a post-it note on each pile and record totals on section “C” for
Spoiled regular Ballots, “E” for CVR Envelopes, and “F” for the Spoiled CVR Ballots
on the Ballot Statement. Place the CVR Envelopes in the CVR zip lock bag. Place the
Spoiled and Surrendered Ballots in the Spoiled and Surrendered zip lock bag. Place
all items in the red Transport Bag with the orange copy of the Ballot Statement once
all sections of the Ballot Statement has been completed. Place the broken seals
from the blue Ballot Box and VBM Ballot Box in the Broken Seals Bag and place the
Broken Seals Bag in the black Lead Bag.

VOTED CVR
PROVISIONAL BALLOTS

PLACE IN THE RED
TRANSPORT BAG

CVR Envelopes

CVR Envelopes

BROKEN SEALS
BAG

PLACE IN THE LEAD BLACK
TRANSPORT BAG

btk W Y
ake

DO NOT OP—"
@ -\

SPOILED PROVISIONAL BALLOT

DONOTO"™
@ ~
SPOILED REGULAR BALLOT

£k iE

Regular Spoiled Ballots CVR Spoiled Ballots  Spoiled Ballots Broken Seals Bag

1 OCount the VBM ballot envelopes. If there are more than 10 ballots you can
crisscross the piles and place a post-it note on each pile for easy counting.
Record the total in section “H” on the Ballot Statement. Place the ballots in the

zip lock bag and in the red Transport Bag with the orange copy of the Ballot
Statement. Place the Spoiled Regular Ballots, CVR Provisional Envelopes, and

CVR Provisional Spoiled Ballots in the red Transport Bag.
. 1

I
il
H

VOTE-BY-MAIL
VOTED BALLOTS

10 1

i

PLACE IN THE RED
TRANSPORT BAG

SOREICT

111 —
- —
BUSINES|

REGISTRAR

Il

ssssssss

| £R
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Closing the Vote Center Election Day

Closing Steps on Election Day — Continued

1 1 Place the completed Voter Registration Applications, VBM Voted Ballots (if no

overflow of VBM ballots), Voted CVR Provisional Ballots, Vote-by-Mail

Research Ballots, and Spoiled & Surrendered Ballots in their individually labeled

zip lock bags. Place all the items into the red Transport Bag with the orange copy

of the Ballot Statement. Seal the red Transport Bag with a red Chamber Seal
found in the Seals Bag.

VOTE-BY-MAIL

& VOTED BALLOTS
COMPLETED
VOTED CVR
O E?ETSRA“QN PLACE IN THE RED PROVISIONAL BALLOTS
TRANSPORT BAG BALLOT STATEMENT

PLACE IN THE RED PLACE IN THE RED
TRANSPORT BAG TRANSPORT BAG DATE: 4th Day - Election Day m

REGULAR PAPER BALLOTS
“The Number of Unscannec d Paper Ballots
e T T Y

the Ballot Scanner and yoliow cop

‘The Number of Scanned Voted Paper Ballots [ 10
(Place in Scanned White Voted Ballot Carton with pink copy) .2

o). 32
P e D]
Transport Bag with orange copy. Do not include Vote-by-Mail
strrengered oot

CVR PROVISIQMAL BALLOTS.

The NumberofVoted Orange oV i
Piace i sopss T ps b
Bag with orange copy)
The Number of Spolled CVR Provisiond
e ayaopes s ok ot o]
Transport Bag with orange copy)

VOTE-BY-MAIL (VBM) SPOILED & ROSTER S
RESEARCH BALLOTS SURRENDERED
PLACE IN THE RED
PLACE IN THE RED TRANSPORT BAG \
TRANSPORT BAG ) Pt smtoes e . e

® "

| THE “ORANGE" COPY OF THIS DOCUMENT IN T}

fReg "1 CVR

‘‘‘‘‘

1 2If there is a large amount of Vote-by-Mail Ballots that will not fit in the red
Transport Bag, place these ballots in the brown Vote-by-Mail Ballot Box and
seal it with a Elections Tamper Evident Tape from the Seals Bag. Leave the
orange copy of the Ballot Statement in the red Transport Bag even if there are
several boxes of VBM Ballots.




Closing the Vote Center Election Day

Closing Steps on Election Day Contlnued

1 3After doing the last seals check on the
BOD you will need to look at the v & [
“Inventory Report” and count the ballot | .. ... oo oo i s o e
paper not used for the day. Print an .
“Inventory Report” at closing even if no
ballots were printed on the BOD. The
“Inventory Report” must be printed on
standard paper from “Tray 17, not on
ballot paper. On the laptop screen click
on the top right icon titled “Inventory
Report”.

Inventory report

1 4A new screen will appear with the [« =

inventory of the total amount of sheets : e T
that were used. Verify the total amount | = = )
of sheets used for the day. Record the

totals on the “Ballot Card Accounting
Record - Log Sheet” and count the total
number of sheets left in the printer cart.
Don’t forget to count the bundles of

paper not used. Click on the “Print = "

Select Printer

»
Icon . 1 OKI C712 PCLG

1 5The “Inventory Report” must be printed on I

standard size paper from “Tray 1”. Not on e .
ballot paper. On the pop up screen click on S - g
the “Preferences” box. e ek
G
# Printing Preferences x*
1 6Click on the arrow under the o
. . Side: egal 8.5x 14in ~
“Driver Setting” a drop down - - D R et e
. Current setting
menu will appear. Select e I .
L] User Type 2 ~
“Ilnvento ry Report”. Fr—— R s
Finishing Mode | Standard ~ Options...
2-Sided Printing || ong Edge o
Orientation gi:,:::i;pe E:ig:
Color Setting (@ Color Current color mode:  Automatic
(O Menechrome Detail...
= | Tonersaving | Printer Setting ~
y ] Do not save 100% black toner
0OKI About.. Default

Cancel Help
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Closing the Vote Center Election Day

Closing Steps on Election Day — Continued

17

Once the “Inventory Report” has
been selected and the Size:,
Source:, and 2-Sided Printing
settings have changed. It is
important to print the report on
“Size: Letter 8.5 x 11in” from “Tray
1”7,

1 8 Click on the “OK” button.

1 9The printer screen will reappear.

Click on the “Print” button. Wait
until the report has printed.

20After the printer has printed the
“Inventory Report” place all the

224

reports from the entire days the
vote center was open in the Lead
Binder with the “Ballot Card
Accounting Record - Log Sheet”. If
a PDF Ballot was printed, the
“Inventory Report” will not reflect
that total. Never print a PDF
Ballot.

) Printing Preferences X
Setup  Job Options  Extend
Driver Setting
Size: X v
TR 21| sz Letter 8.5 11in
[] Resize document to fit printer page|
Save... Management...
Source: Tray 1 v
Type: Printer Setting v
Weight: Printer Setting o | B e e
A Finishing Mode | Standard ~ Options...
2-Sided Printing [ ang Edge o
Orientation @ Portrait 1807
l OLandscape  []180°
Color Setting @) Color Current color mode:  Autematic
O Monachrome Detail.
Toner saving Printer Setting v
L ] Do not save 100% black toner
0OKI1 About.. Defautt
x

=h Printing Preferences

Setup  Job Options  Extend
Driver Setting
Inventery Report >
Save... Management..

Size: Letter 85 11in v

[ Resize document to fit printer page
Source: Tray 1 v
Type: Printer Setting v
Weight: Printer Setting

Finishing Mode
2-Sided Printing

Standard ~
Long Edge v

Orientation (® Portrait [J1a0°

Olandscape  [1180°

ColorSetting @) Calor Current color mo
O Monochrome

Tonersaving | Printer Setting v

[] Do not save 100% black toner

About...

|| PaperFeed Options...

Options..

o]

T ———

¥ [F=

SelctPrter

Ballot Gi

Precinct Portion

Jut
]

B Click here to filter data

L —
Elf

Number Of Prints




Closing the Vote Center Election Day
Closing Steps on Election Day — Continued

2 1 Use the “Ballot Card Accounting Record - Log Sheet” located under the BOD
laptop or in the Lead Binder. The “Activity Date” and “Quantity of Ballot Paper
Received from ROV” (column A) was added on set-up day. In column “B” list the
“Quantity of Ballots Printed and Issued to Voters” multiply times two for the two
ballot cards. In column “C” list the “Quantity of Spoiled Ballots.” In column “D”
include the “Quantity of Ballots Issued and Spoiled (SUM)” from columns “B and
C”. Example: 10 plus 0 equals 10. In column “E” include the “Remaining
Quantity of Ballot Paper Not Used” (column ‘A” minus column “D” equals
column “E”. Example: 748 is the “Quantity of Ballot Paper Received from ROV” in
column “A” minus the “Quantity of Ballots Issued and Spoiled (SUM)” in column
“D” equals 738 for column “E”).

In column “F” break the “F” seal (front door seal) on the BOD cart and “Hand
Count of Unused Ballot Paper” left in the printer tray. If there is a difference, list
that total on the log sheet in column “Diff (=/-)” next to the column for the “Lead
Initials”. Finally, initial the last column on the log sheet. Place this sheet and
the printed Inventory Reports in the Lead Binder under the tab in which it
was received.

Riverside County BALLOT CARD ACCOUNTING RECORD — LOG SHEET
Registrar of Voters NAME OF CURRENT ELECTION DATE OF CURRENT ELECTION
EC§20235 Ballot Manufacturer: Dominion Voting Systems
Vote Center Location: Name of Vote Center Ballot Printer Name: Registrar of Voters
Vote Center #: Number of Vote Center Tint and Watermark Assignment: Yellow PMS Yellow/CA Bear
Quantity of Quantity of Ballots Quantity of Ballots Remain.ing Hand Count of
e Ealc !’aper Printed and Issued Quantity of Issuefi QU Unused Ballot Diff Lead
Activity Date Received o Votere oiled Ballots and Spoiled of Ballot Paper —— /. nitials
fromAROV t vBt Spoil ch llot Df(‘;"f’q g:t(:fe:) F(S:o:ld:E) (=/-) Initial
Set-Up 750 0 2 2 748 748 0 V.4
eien | 748 |y 10| ¢ 10 738 738 |0 | MJ
Henion | 738 28 2 30 708 708 | 0 | MT
ciemion | 708 22 0 22 686 686 |0 | MJ
fentiontay | 686 68 0 68 618 618 |0 | MJ
Completed Log Sheet Election Day
— Reminder: Place the Ballot Card Accounting Record - Log Sheet
— in the Lead Binder with the Inventory Reports printed and
— collected from the BOD throughout the days the vote center was
open.
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Closing the Vote Center Election Day
Closing Steps on Election Day — Contlnued

2 2After recording and printing the totals
on the “Ballot Card Accounting

Record - Log Sheet” close the
“Inventory Report” screen. Shut down
the laptop by clicking on the “x” box
located in the upper right hand corner
of the screen.

2 3A new box will appear asking “Are you
sure you want to leave this

application?”, click “YES”.

T
[ varkontm e

| o
PrecinctPortion  Ballot Group Card Name  Card Index Precinct Portion

1100 M8

@ 1100 v‘

t /1100 MB-Ba

24The start up window will appear. Shut down the laptop and unplug it from the

BOD Printer.

226
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Closing the Vote Center Election Day
Closing Steps on Election Day — Continued

Disconnect the laptop cords from the printer. Place the “Ballot Card Accounting
Record - Log Sheet” and the printed “Inventory Reports” in the Lead Binder.

Place the laptop in the bag in which it was received and slide and close the top

cover on the cart.

260lose and reseal the printer with the Security Key and two red seals from the
Seals Bag. Record the red seals in the “Ballot on Demand Unit Security Log.”

BALLOT ON DEMAND UNIT SECURITY LOG

BOD Urile #: ######

Vote Center: Name of Vote Center
New Seals After 4" Day Election Day Closing

— o T

BALLOT ON DEMAND|
Use the illustration below to]

80D
" Removed, Gty T COmPIete Balot paper

inventory

F 3. Removed, to refil ballot paper or
troubleshoot the printer

4. Removed, to access the wires to the
printer, laptop, or surge protector

5. Re-Sealed with a new seal after being
removed

Seal B shouid not be removed or tampered with

unless:
1. Troubleshooting printer

Seals T-1 & T-2 should be:
1. Verified, before set-up and before opening
the Vote Center every moning, that they
have not been broken or tampered with

2. Broken to access the laptop and printer
every day

3. Remain off while the Vote Center is open

4. Re-Sealed with new seals after dosing of
the Vote Center every night

If the seal is not intact, or there are any signs of suspected ing, take the unit out of service and
contact the Registrar of Voters office at (951) 486-7217 or (951) 486-7341.

0
181571

RIVERSIDE ¢,

0
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Closing the Vote Center Election Day

Closing Steps on Election Day — Continued

2 7 Close and lock the front door on the BOD cart. Reseal the front door with a new
seal found in the Seals Bag. Record the new seal on the BOD Seals Log. Unplug

the unit and place the power cord back inside the cart. Place the BOD unit with
the supplies for transport back to the Registrar of Voters office. Place the BOD
Security Key in the plastic pouch inside the Security Seals Log Binder.

=

sﬁ§
=0
=a
=g
=38
=

28Closing the Ballot Scanner you will need to retrieve the scanner Security Key
from the plastic pouch inside the Security Seals Log Binder. Insert the Security

Key into the Security Key slot. Hold in position until the scanner display screen
reads “Please Enter Password”. Remove the Security Key and enter the password

given in the plastic pouch of the Security Seals Log Binder.

Lanyard with Cart
Key and Security

Security Seals Log

Security Token

Date of Election
Name of Election

.F «Site Number»

«Location»
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Closing the Vote Center Election Day

Closing Steps on Election Day — Continued

29Place the Security Key back into the

“Official Returns Envelope”. Once
the password is entered the scanner
display screen will display “Correct-
Your password has been confirmed”
with a checked box. The next scanner
display screen will display the “Main
Menu” screen.

300n the “Main Menu” screen select
“Poll Management”. Under “Poll
Management” select “Close Poll...”.

The scanner display screen will ask for
the password again. Enter the given

password.
31 After entering the password again the scanner Close Poll Confirmation i
display screen will display “Close Poll Confirmation shio connaer - i

-You have chosen to close the poll. Are you sure you
wish to continue?”. Select the checked green
“Confirm” button.

Ballot Counter: 00004 ;

R
04/05/2023 04:13:35 PM

32The scanner will refer to printing two result reports.

The scanner display screen will read “Printing in
progress-Printing copy 1 of 2 copies of the result
report”. Wait until the scanner has finished printing.
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Closing the Vote Center Election Day

Closing Steps on Election Day — Contlnued

330nce scanner has finished printing the

scanner display screen will read “Printing
Complete-Do you want to print another
copy of the results report?”. Select
“Continue” this will not generate another
results report. DO NOT PRINT ANOTHER
RESULTS REPORT.

34At the end of each report is a place for the Leads and two
Election Officers to sign their name. Tear the two reports apart

from each other and sign both reports.

35Place one signed report inside the Evidence Bag

found in the Security Seals Log Binder plastic pouch.
Place the Evidence Bag inside the brown Unscanned
Voted Ballot Carton. Place the other signed report on
the outside of the exit door at the Vote Center.

Security Seals Log

-

Date of Election
Name of Election

«Site Number»

«Location»

& IR |

I
z
2

Ko =
e N K e R 1

36The scanner display screen will go back to the “Main Menu” screen. Select
“Utilities”. Under the Utilities screen select “Power Options”.

Poll Closed

Poll Closed v5.10.5.4 C gl

Utilities

Poll Closed

Main Menu

Power Options

Tabulator Info

Poll Management

Print Report... Tabulator Info

Utilities
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Closing the Vote Center Election Day

Closing Steps on Election Day — Continued

37Under the “Power Options” screen select “Power Down”. The scanner display

screen will read “Power Down-You have chosen to power down the machine.
you wish to continue?”. Select “Confirm” button.

5.10.5 Poll Closed v5.10.5.1 106 &
Poll Closed Vv5.10.5. ] 100% gl

Power Down

You have chosen to power down the:
machine. Do you wish to continue?

Power Options

Power Down...

Restart...

38The scanner display screen will read “System Shutdown-
The system will shutdown in 10 seconds...” The scanner

will beep several times and then the scanner display screen
will go black.

System Shutdown

Do

398reak the “B” Poll Worker seal on the Ballot Scanner. e
Retrieve the SD Card Bag from the Security Seals Log
Binder. o f |

UNSCANNED VOTED BALLOT
CARTON
SD CARD REMOVAL
INSTRUCTIONS

! ® =
-

I

[Pl
ili[s‘;
i o2 gz

it ‘ |
R
A

40 Remove the SD Card from the scanner slot. Insert the SD
Card into the SD Card Bag with the scanner Results Report.

Two Leads will initial the SD Card Bag and seal it.

Vote Center: County of Riverside
T Registrar of Voters Office
Vote Center Number: 1

SD CARD
PLACE IN THE BROWN
UNSCANNED VOTED BALLOT
CARTON
SD CARD REMOVAL
INSTRUCTIONS

! ®=
L \“
AN

................

=

L I

i [
H
H




Closing the Vote Center Election Day

Closing Steps on Election Day — Continued

41 Place the Evidence Bag with the report and the SD Card inside the brown
Unscanned Voted Ballots Carton with unscanned ballots from the scanner and

the yellow copy of the completed Ballot Statement. Seal with a Elections Tamper
Evident Tape from the Seals Bag.

UNSCANNED
VOTED BALLOTS

INSERT YELLOW COPY OF BALLOT
‘ J STATEMENT AND SD BALLOT SCANNER
S8 7 Y X CARD.
§ 7 F P 4

'~.,. . 7o 55 /¢ s MPER EVIDENT TAP
“a D/ S48 < A
- 53 [vi 2

IATELY IF “OPENED” APPEARS ¢
N UNTIL ELECTION MORNING

428reak the seal “E” on the scanner
latch. Refer to the Ballot Scanner
Security Log Instruction Sheet found in

the Security Seals Log Binder. Place the
broken seal in the Broken Seals Bag.

43 Unplug and remove the scanner

(tabulator) from the scanner cart. ‘
Place the scanner and the plug into the
small suitcase it originally came in and

zip it closed.

44Lock the unscanned Ballot Scanner slot with the"
scanner key. :
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Closing the Vote Center Election Day

Closing Steps on Election Day — Continued
45 Open the door on the Ballot Scanner cart. There is a
yellow strap, hold on to the top of the cart and pull
the strap to release the metal arm holding the top of

the cart.

46 Gently let the top of the cart fall into place on
the inside of the cart. Put the metal arm back -

into place after the top of the cart is inside the |
cart.

47There are two latches on the bottom base

of the cart. Unlatch them and pull the
bottom base of the cart upward and into
position on the side of the cart.

48 Close the cart into a folding position and
lock the cart door. Attach the four

Velcro® straps to keep the cart in the |
closed position. Place the cart and Ballot
Scanner suitcase with the other voting
equipment items in a designhated space for
pick up by the transport company to bring
back to the Registrar of Voters office.




Closing the Vote Center Election Day

Closing Steps on Election Day — Continued

49 Gather the sealed red Transport Bag with the Vote-by-Mail Voted Ballots Bag,

Conditional Voter Registration Voted Ballots Bag, Spoiled and Surrendered
Ballots Bag, Vote-by-Mail Research Ballots Bag, Completed Voter Registration
Cards, and the pink copy of the Ballot Statement.

VOTE-BY-MAIL SPOILED &

VOTED BALLOTS SURRENDERED
BALLOTS

PLACE IN THE RED
TRANSPORT BAG

PLACE IN THE RED

TRANSPORT BAG ”—’

COMPLETED
VOTER REGISTRATION
CARDS

PLACE INTHE RED
TRANSPORT BAG

CONDITIONAL VOTER VOTE-BY-MAIL (VBM)

REGISTRATION VOTED RESEARCH BALLOTS )
BALLOTS

BALLOT STATEMENT

PLACE IN THE RED

PLACE IN THE RED TRANSPORT BAG =
TRANSPORT BAG

Eimsorectenimen . [5 4
Pt s oot Gpss | )
=

S 8oy e e

50Gather the brown Unscanned Voted Ballots Carton with the yellow copy of the
Ballot Statement and the white Scanned Voted Ballot Carton with the pink copy
of the Ballot Statement. Make sure both cartons are sealed with a Elections
Tamper Evident Tape from the Seals Bag.

SCANNED
VOTED
UNSCANNED BALLOTS
VOTED BALLOTS — INSERT PINK COPY OF
INSERT YELLOW COPY OF BALLOT BALLOT STATEMENT
STATEMENT AND SD BALLOT SCANNER ™.22
CARD

ELECTIONS TAMPER E

MPER EVIDENT TAPE
) A 7" REPORT IMMEDIATELY IF ‘0
&) " DONoT OPEN UNTLLELE]

ATELY IF * APPEARS
N UNTIL ELECTION MORNING
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Closing the Vote Center Election Day

Closing Steps on Election Day — Continued

51 If there is a large amount of Vote-by-Mail
Ballots and CVR Provisional Ballots that
will not fit in the red Transport Bag, place
them in cardboard Vote-by-Mail box(s) and
seal the box(s) with a Elections Tamper
Evident Tape found in the Seals Bag. Place
the box(s) with all the voting materials the |
Leads will bring back to the Registrar of
Voters office.

52Gather the five laptop bags and place the laptops into their tote bag with the
power cord, mouse pad, and mouse. The Leads will dropped off the laptops
with the other items on election night.

53Place the Dymo® Printers into their tote bag
or supply box. Place the Dymo’Printers in

the black VBM Ballot Box in which they were
received. They will be dropped off by the
Leads with the supplies on election night.
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Closing the Vote Center Election Day

Closing Steps on Election Day — Continued

54In the black Lead Bag place the Lead Binder with the documents and items that

were originally received. The Security Seals Log Binder with the Ballot on
Demand Printer key and the Ballot Scanner Security Key and cart key. Collect the
Poll Worker Ballot Activation Cards and place them in the Official Returns
Envelope. Collect the voter Ballot Request forms with the attached “Ballot
Request Data Entry Route Slip” and place in the zip lock bag. Collect all the Sign-
In Rosters, CVR Sign-In Rosters, Broken Seals Bag, Seals Bag, and the work cell
phone with the charging cord. Place all these items in the black Lead Bag.

BALLOT STATEMENT

Security Seals Log

Lead Binder

Date of Election
Name of Election

«Site Number»

«Location»

Date of Election
Name of Election

«Site Number»

«Location»

I e v

BALLOT REQUEST
BAG

LOCATIONE LOCATION:

Facility Name

Facility Name

P
LEAD BLA

BROKEN SEALS
BAG

PLACE IN THE LEAD BLACK
TRANSPORT RAG

LOCATION:
LOCATION NAME
LAPTOP #1

202293

DATE OF ELECTION
NAME OF ELECTION

COUNTY OF RIVERSIDE REGISTRAR OF VOTERS

&~
eﬁ‘é ROSTER

DYMO PRINTER LABEL
BAG

PLACE IN THE LEAD =
TRANSPORT B/

SEALS BAG

PLACE IN THE
LEAD BLACK TRANSPORT BAG

LEAD BAG

COUNTY OF RIVERSIDE

23 6 REGISTRAR OF YOI‘ERS




Closing the Vote Center Election Day

Closing Steps on Election Day — Continued

55 Follow the steps below to close the polls and power off the Accessible Voting
Unit (AVU), printer, and UPS on election night.

aOn the AVU, insert the activation card and on the
administration screen, enter the “Administrator Login
Code”, which is located on a label on the back of the
name card inside the “Official Returns Envelope.”
Press the “Close Polls” button and then press “Yes” on
the pop-up window to confirm.

b Press the “Power Off” button on the lower right corner.
A pop-up window will appear to “Power Off”. Press
“Yes” on the pop-up window to confirm. The screen will
turn to a black screen.

56To power off the printer, press the power button
located on the top right-hand side on the printer.

57To power off the Uninterrupted Power
Supply (UPS), press and hold the power

button located on the front of the UPS for
15 seconds. Release the button after you |
hear the second beep.

58Verify that the UPS is secured to the cart with the black or white tie
straps and begin the power cord disassembly.

Disconnect the UPS power cord labeled “A” from the
wall power outlet.

b Disconnect the UPS power cord labeled “B” from the
bottom right side of the tablet.

c Disconnect tablet power cord labeled “C” from
the UPS. Wrap the cord neatly for storage.
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Closing the Vote Center Election Day

Closing Steps on Election Day — Continued

59Disconnect the printer USB cable labeled “D” from
printer port “D” on the top right side on the rear of the

printer.
60Dlsconnect the ethernet cable labeled “E” from port =
“E” of the ATI. “ i -
6 1 Disconnect the printer power cord labeled “F” from printer port “F” | -- 3
on the bottom right side of the back of the printer. s

62Disconnect the printer power cord labeled “G”
from UPS port “G” and wrap the cord neatly.

63Disconnect the headphones cable labeled “H”
from port “H” of the Audio Tactile Interface (ATI).

64Place the AVU case on a flat stable surface.

Apply the protective packaging to the AVU tablet.
The protective packaging has an arrow designating
the right and left sides.

650nce secured, place the AVU tablet in its case
with the screen facing down.

66 Return the power cord, ATIl, and headphones to

the AVU tablet case. Secure the items
mentioned in any available space in the
protective packaging. Zip the AVU tablet case
closed.

Repeat all the steps for each AVU

6 7 Place the printer case on a flat stable surface.

68 Use the handles on the side of the printer and place the | ;\:._
printer into the case. Return the printer power cord into
the case next to the printer.
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Closing the Vote Center Election Day

Closing Steps on Election Day — Continued

698ecure the printer with the Velcro® strap. Zip the printer case
closed.

Repeat all the steps for each printer on the AVU and
on the processing table -

7 0 Disassemble the AVU blue voting booth by following the steps listed below.

Detach the latches from the bottom of
the left and right sides of the voting
booth. Lower the table until it is
completely flat against the rear of the
booth.

Close the right side of the booth all the
way. Close the left side of the booth all
the way.

c Attach the Velcro® strap on the top of the
blue voting booth in order to hold the
sides in place. Store the blue voting
booth with the other AVU equipment after
completing disassembly.

Repeat all the steps for each AVU blue voting
booth

7 1 Disassemble the gray ADA voting booth
and the silver voting booths. Place them in
a designated area where they can be picked

up by the Registrar of Voters staff.




Closing the Vote Center Election Day

Securing the Location ;
1 Leave the disassembled Accessible Voting Units B 18 |
(AVUs), printers, blue voting booths, and
Uninterrupted Power Supply units in the area
designated for pick up. Place the locked and sealed
Ballot on Demand cart, Ballot Scanner cart, and
Ballot Scanner bag in the same designated area for

pick up.
AVU
Supplies
2 Place the disassembled silver voting booths and gray o
ADA voting booths in the same area. o5

Ballot Scanner Bag
with Cart

them along with the voting equipment or if
borrowed from the facility: place them as

instructed by the facility.

3 If necessary, fold the tables and chairs and place

ELECTIONS

4Retrieve all mitigation supplies,
including the Curbside Doorbell,
and PPE materials. Repack them o 5
into the bins that were originally £
received and place them with the E’é
election equipment for pickup. Mitiggti “
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Closing the Vote Center Election Day

Securing the Location — Continued

5Place the Poster Display Board and Privacy
Divider Screen with the remainder of the

items for pickup.

6 Place all the equipment supplies and election supplies in their designated Tub 1 and

Tub 2. Place with all the other items for pickup.

7 Make sure all outdoor signs and posters have been retrieved and put into the empty

blue Ballot Box or supply tubs.

la Kung may check ang
kahon sa ibaba,
nag-aalok dito ng

Dropping off your Vote-by-Mail ballot?
{Desea entregar su boleta de Votacion-por-Correo?

DON'T WAIT IN LINE! ~ jNO ESPERE EN LINEA!

sa Tagalog!

O

Do You Need Bilingual Assistance?
isi a

OfeH 4Tt 8
YL 0IRO0IA

201 013 tof dugc hd tro son
bilingual na tulong 5101 1 BELICH IEAASRE O ngir bing tiéng Viet

MEAET T Néuban dénh déu
i vao 6 dudi day, ban
fe - Wit s& dugc hd tro song

tai dia diém nay!

O

A !

O ‘ O
S| |

o & po . = £ n o &Usted Necesita
e an Election Officer to submit your /ea a un Funcionario Electoral para depositar Ayuda Ng Bilingual na
Vote-by-Mail ballat. suboleta de Votaci6n-por-Correo. Bilingiie? Tulong?

Si la asistencia en

espafiol no estd Kung walang

=01 XI&ol

Kailangan Mo Ba |[ 0= o104 X100l | [ % %5 = sy | | Ban c6 can hd
L 5?7

tro song ngir?

Néu khéng c6

158 F A X B %

6(

1-877-

2\ mzay
actu sta| wikang Tagalog, || " = 5] HOW TO VOTE FOR
ubic r|| tumawagsa: | 22 el i:: PRESIDENT

Registered to Vote with
No Party Preference/No Party?

2 potical parypreference, o you egsieres

COMO VOTAR PARA
PRESIDENTE

¢Esta inscrito para votar
sin preferencia de partido?

polfics descancekia 10l eato, 5 14 coneders un voante S pefarinca
6o parsdo o Pty Prference NFP)y u bolea electoral d eloccion pimaria

Pary

presdental candaais, you st 6.1 Wi 1t Specie pary

Registered to Vote with
a Qualified Political Party?

¢ Esta inscrito para votar en un partido
politico calificado?

wihnat spectc pary.

Ask a poll worker for more information.

-Parsan Amercano independents  -Par

Pregunte a un trabajador electoral
para obtener més informacion.
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Closing the Vote Center Election Day
Securing the Location — Continued

8Election Officers should verify they signed the Election

Officer Oath and Payroll sheet and any other
compensation documents (W-9 etc.). If not signed it could
delay their compensation.

ELECTION OFFICER OATH AND PAYROLL

OATH OF ALLEGIANCE

by Chapter 8, Division 4, Tite 1, Government Code; Section 3, Artcie XX,

day o,

Name: County Employee ID#.

city Zip Code:
ELECTION OFFICER PAYROLL

lllllllll otal
e | End Time | Tot@! | comments

Date Start Time.

Example s00am

9Use the Return Items Checklist (Reminders) and the Vote Center Lead Checklist
found in the Lead Binder to ensure the items are returned properly to the Registrar of
Voters office. Refer to the back side of the Return Items checklist for overflow Vote-
by-Mail (VBM) Ballots.

Vote Center Lead Checklist
Name of Current Election Date of Current Election

B
Returning Items Overflow
Election Night: March § 7=

If there are a large amount of Vote-by-Mail Ballots received and they can't fit
i Transport Bag place them in the brown (cardboard) Viote-by-Mail
ce Tape.

into the red Trar
Ballot box. Seal the box with an Elections Tamper Eviden:

) e
e in Deliver them to
the Registrar of Voters office at the end of the day with the other supplies on
the other side of this sheet. See below for images.

Brown (cardboard)

VBM Ballot Box

44 Registran of Vetors

Day 4 - Date of Current EI ction Day

0000 0000 0O

*2023-94A%
2023.008

ALL CVR Ballots

1 OThe Leads will secure the location in the manner
instructed by the location contact. If you need to
locate someone on the grounds to lock the doors, be

sure you do so. If you have been instructed to simply

close the door behind you, check that the door
locked securely behind you. Leave the Ballot Scanner
Results Report on the outside door.

242



Closing the Vote Center Election Day

Securing the Location — Continued

1 1 In the same vehicle the Leads will load their
vehicle with the sealed white Scanned Voted
Ballot Carton, the sealed brown Unscanned
Voted Ballot Carton, the overflow VBM and CVR
Ballots (if any), red Transport Bag, the black Lead
Bag, the black VBM Ballot Box with all the Dymo®
Printers inside, the Router in the return bag with
the Antennas and Ethernet Cables, and the
Laptops in their tote bags. The Leads will return
these items to the Registrar of Voters office on
election night.

SCANNED |
VOTED
Qi
BALLOTS |
UNSCANNED §§
INSERT PINK COPY OF VOTED BALLOTS

BALLOT STATEM ENT INSERT YELLOW COPY OF BALLOT

STATEMENT AND SD BALLOT SCANNER 3
CARD £

ELECTIONS TAMPER E
REPORT INMEDIATELY IF ‘0
DONOT OPEN UNTIL ELE]

MPER EVIDENT TAPE
b

LEAD BAG
COUNTY OF RIVERSIDE
REGlSTRAR OoF voTE

Laptops with

A @? , ' power cord,
VBM !j wE/ v ; | Mmouse, and

BaII B5OX W Wi mouse pad
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11. TRAINING RESOURCES

o AL &
I ofanny ey SN

RIVERSIDE COUNTY

PRESIDENTIAL PRIMARY ELECTION
MARCH 5, 2024

County of Riverside Registrar Voters Office www.voteinfo.net
Art Tinoco, Registrar of Voters Election Officers and Polls Division
2720 Gateway Drive, Riverside, CA 92507 (951) 486-7341 or (877) 663-9906
Mailing Address: 2724 Gateway Drive, FAX (951) 486-7320

Riverside, CA 92507 California Relay Service (Dial 711)




Training Resources

March 2024 Lead Academy - Acronyms

AVU Accessible Voting Unit
ADA American's with Disabilities Act
ATI Audio Tactile Interface
AVS Audio Voting Session
BCARLS Ballot Card Accounting Record Log Sheet
BOD Ballot On Demand
BT Ballot Type
CVR Conditional Voter Registration
E-Day Election day
EIMS Election Information Management System
EO Election Officer
ICX Image Cast X
NPP No Party Preference
PPE Personal Protective Equipment
ROV Registrar Of Voters
RAVBM Remote Accessible Vote-By-Mail
RCIT Riverside County Information Technology
TAP Temporary Assignment Program
UPS Uninterruptible Power Supply
VC Vote Center
VBM Vote-By-Mail
VP Voting Precinct
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WARNING: Voting Twice Constitutes a Felony / ADVERTENCIA: Votar Dos Veces Constituye un Delito Grave

Resources

ining

*Refer to page 160
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Training Resources
Spoiled Regular Ballot Envelope

“" DO NOT OPEN
S0}

SPOILED REGULAR BALLOT

Spoiled Provisional Ballot Envelope

L)
N ¢ N
o A A ()
3y m
]
(Y

SPOILED PROVISIONAL BALLOT
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Training Resources

Vote-By-Mail Envelope Front

RETURN ENVELOPE
Official Vote-By-Mail

Ballot - to be opened

ONLY BY Election

Canvassing Board.

Voting more than once in

the same election is a crime.

SOBRE DE DEVOLUCION
Boleta Electoral Oficial de Voto

por Correo - se abrira SOLO POR

la Junta de Escrutinio Electoral.

Votar mas de una vez en la misma

eleccion es un delito.

Voted ballots that are mailed must

be postmarked on or before Election

Day and received by your county elections
office no {ater than 7 days after Election
Day.

Drop off your ballot by 8pm on Election Day.

Las boletas de votacién que se envien por
correo deben tener el sello postal con el

Dia de la Eleccion o antes, y la oficina
electoral de su condado debe recibirla en
un plazo no mayor a 7 dias despues del Dia
de la Eleccion.

Entregue su boleta antes de las 8pm el
Dia de Elfeccion.

33-BRMF-0324(0)

This envelope contains an Official Baflot
and Is to be opened only by Officials at
the Riverside County Reglstrar of Voters.
Este eobre contiens una Bolsta Ofical y debe
aer abierto solo por Funcionarios del Registro
de Votantes det Condado de Riverside.

NO POSTAGE
NECESSARY
IF MAILED
IN THE
UNITED STATES
| =]
| =]
| = ]
T
———
I
L]
e —————
= == 2 ]
]
T E—
CR————]
——————E
W YT
T ——
|| — — ]
BUSINESS REPLY MAIL e
FIRST-CLASS MAIL _PERMIT NO. 126 RIVERSIDE, CA T

POSTAGE WILL BE PAID BY ADDRESSEE
gl desanfag B Gl gl gy Bl b gguennlg el gl

REGISTRAR OF VOTERS
2724 GATEWAY DR
RIVERSIDE CA 92507-9898

e
l/,"\":

.
P

*Refer to page 107

Vote-By-Mail Envelope Back

1 am unable to return my ballot and hereby authorize:
No puedo devolver mi boleta electoral y por fa presente autorizo a:

AUTHORIZED AGENT / REPRESENTANTE AUTORIZADO

Spoiled your ballot?

Place a check mark ( y”) in this box if you have damaged, mismarked, or spoiled
your ballot and need a replacement sent to you. Return the spoiled ballot in this
envelope and a replacement ballot will be issued (time permitting).

[l

Name of person returning ballot / Nombre de Ia persona que devuelve la boleta electoral

Eché a perder su boleta?
Ponga una marca de verificacién ( ) en esta casilla sl ha dafiado, marcado

[l

Did you...

O Sign the vater's declaration in your own handwriting?
[ Place your ballot in the envelope?

Usted...

[0 ¢ Firmé la declaraci6n de! votante con su propia letra?
O ¢,Colocd su boleta en el sobre?

1f you are unable to sign, make your mark and have a witness sign below:
Si usted no puede firmar, haga una marca y pida que un testigo firme abajo:

Witness, sign here
Testigo, firme aqul

and your sig p to the sig
Voting twice in an election is a crime.

Votar més de una vez en la misma eleccion es un delito,

YOU MUST SIGN BELOW OR YOUR BALLOT CANNOT BE COUNTED

Signature of person returning ballot/ Firma de Ia persona que devuelve la boleta electoral

incorrectamente y/o echado a perder su boleta y necesita que le envien una boleta
de reemplazo. Devuelva la boleta dafiada en este sobre y se emitird una boleta de
reemplazo (si el tiempo lo permite).

Haven't signed up for ballot tracking?
It's not too late - Slgn up at wheresmyhballot.sos.ca.gov

(=]
WHERES MY
BALLOT?

508.63.50V

LNo se ha reglstrado para el seguimiento de bofeta?
Noes rde, en

WARNING: Your ballot will not be counted unless you sign below in your own handwriting
(s) In your voter registration record.

ADVERTENCIA: Su boleta no se contara a menos que usted la firme abajo con su pufio y letray
que su firma sea similar con las firmas que figuran en su registro de votante.

DEBE FIRMAR A CONTINUACION O SU BOLETA ELECTORAL NO PODRA SER CONTABILIZADA Residenco address as registered in Riverside County - NOT Mailing Address

Direccion de residencia como esta registrado en el Condado de Riverside,

X 2

S \\

NO la direccién postal

Su firma como esté registrado para votar (NO SE ACEPTA Poder Notarial)
33-BRMB-0324(0}

Your signature as registered to vote (Power of Attorney NOT ACCEPTABLE)

Print your name / Escriba su nombre Date of signing / Fecha en que firma

—

*Refer to page 107
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Training Resources

Voter Registration Application

251

California Voter Registration/Pre-Registration Application
Solicitud de Inscripcion/Preinscripcion de Votante de California
RIVERSIDE COUNTY

Print clearly using blue or black ink. Use this form if you: (1) are a new voter, (2) are pre-registering to vote, (3) have changed your name,
(4) have moved and need to update your voler registration address, or (5) want to change your political party preference. You can also
register to vote online at RegisterToVote.ca.gov. - Escriba en lelra de molde usando tinta azul o negra Use este formulario s

(1) es votante nuevo; (2) se esté preinscribiendo para volar; (3) cambi6 de nombre; (4) se muda y tiene que actualizar el domicilio en su
inscripcidn de votante; o (5) quiere cambiar su preferencia de partido politico. También puede inscribirse en linea en RegisterToVote.ca.gov.

1'am a US. citizen and resident of California R (L[ e ] ) l" “No,” you CANNOT rogister, -
Qualifications Soy ciudadano de EEUV. y residente de California 4= o PUEDE fnscribise para voa
Requisitos 1 1am 18 or older - Tengo al menos 18 afos de edad [ Yes-S [ No
1 'am 16 or 17 and want lo pre-register ) Yes-S1 (I No
Tengo 16 0 17 aflos de edad y quiero preinscribirme
DM St OMs S CMis - Sm CIMiss Sta | @ptionat) — ptativo)
Your lega = i
™ nnmfzrlel}:'::l 2 st - Primer nombre Middlo - Segundo nombre
Last (including suffix, such as Jr, Sr, )~ Apellido (con suljo, como Jr. Sr. )
Ide
m::%g::m‘ Date of birth — Fecha de nacimiento (mes/dia/afio) .
M

1t you do not have a CA driver
license or CA 1D card, list the

last 4 numbers of your Social
Security Number (SSN), if you 3
have one. -~ Si no tiene una
licencia de manejar de CA o
taneta de identidad de CA,

ponga las dltimas 4 cifras de

su namero del Seguro Social

(SSN), i tiene uno.

D VYTY
California driver license or 1D card # — Num. de licencia de manejar o

ariela de identidad de California S U 4 punbars)

SSN (las diltimas 4 cifras) XX X - XX - e

US. state or foreign country of birth
Estado de EEUU. o pais extranjero donde nacid

The address

where you live

La direccién donde vive 4
Do not use a PO. Box #

No ponga apartado postal

Home address - Domicilio _Aptor Unit # — N de depto. o Unidad

City State Zip California county

Ciudad . _ FEstado CA  Cdd. postal Condado de California

If you do not have a street address, describe where you live including cross streets, Route, N, S, E, W, etc. ~ Si no tiene una direccion con calle
y numero, describa dénde vive (cruce de calles, ruta, N, S, E, 0, etc)

The address where you
receive mail - La direccion
donde recibe su correo

Mailing address - if different from above or a PO. Box #
Direcci6n postal, si no es la misma que puso mas arriba o es apartado postal

Skap if same as address above. City State Zip Foreign country

No lene i s a misma que Ciudad Estado C6d. postal Pais extranjero -
puso més arriba. == = B = - ———
Registration history

Historial de inscripcion First name — Primer nombre _ Middle initial - Inicial del segundo nombre Last name — Apellido -
If you were previously

registered or pre-registered b
to vote, fill out this section.

Sise inscribid o preinscribid

para votar anteriormente,

Previous address - Direccion anterior City - Ciudad

State p Previous county Previous political party preference (if any)

Neis ety seccidn, Estado Cod. postal Condado anterior Preferencia de partido politico anterior (si
Vote by mail in all Al active registered voters will be mailed a vote-by-mail ballot for every election. If you want to vote in person, you must turn in your
elections 1 vote-by-mail ballot or you may be required to vote a provisional ballot.
Votacidn por correo en A todos los votantes registrados activos se les enviara por correo una boleta electoral de votacion por correo para cada eleccion. Si desea votar
todas las elecciones en persona, debe entregar su boleta electoral de votacion por correo o se le puede solicitar que vote en una boleta provisional.
| want to choose a political party Optional voter information — Datos optativos del votante
preference — Deseo indicar una
Political party preference preferencia de partido politico Email - Email
Preferencia de O American Independent Party ( )
partido politico Partido Americano Independiente Phone number — Namero de teléfono

If you choose “No Party/None,"
you may not be able to vote
for some parties’ candidates
at a pnmary election for

USS. President, or for a
party’s central committee. Si
selecciona “Ningun partido/
Ninguna”, es posible que no
pueda votar por algunos de
los candidatos partidarios en
una eleccion primaria para
presidente de EE.UU. o comité
central partidario.

Democratic Party — Partido Demdcrata
Green Party — Partido Verde

a O would like to receive election information by text message.
a

O Libertarian Party - Partido Libertario

o

a

u]

Quiero recibir informacidn electoral por mensaje de texto.
My language preference for receiving election materials is: — Mi preferencia de

Peace and Freedom Party idioma para recibir materiales electorales es:

Partido Paz y Libertad 9 Otngish  DOSpanish  CiChinese  ClMindi  Dllapanese
Republican Party - Partido Republicano Espaiiol X (i ]
Other (specify): — Otro (especificar): O Khmer OKorean OTagalog  OThai Ovietnamese
R S e ] #30] o Viét ngir
. = OOther language: — Otro idioma:

| do not want to choose a political party 31 want voting materials in an accessible format. — Quiero recibir

preierenc_e -No de;eo indjf_:ar una materiales electorales en un formato accesible.
preferencia de partido politico. 01 want to be a poll worker. - Quiero ser un trabajador(a) electoral.
O No Party / None — Ningin partido / Ninguno My ethnicity/race is: - Mi origen étnico/raza es:

Affidavit
Declaracidn jurada

Youmustsignintheredbox ()
for your registration to be

complete. — Para completar
suinscripcién, tiene que

firmaren la casilla roja

| swear or affirm that: — Juro o afirmo que:

I'am a U.S. citizen and a resident of California and at least 16 years old. | am not currently serving a state ot federal prison term for the conviction
of a felony. | am not currently found mentally incompetent to vote by a court. | understand that it is a crime to intentionally provide incorrect
information on this form. | declare under penalty of perjury under the laws of the State of California that the information on this form is true and
correct. — Yo soy un ciudadano de los EE.UU. y un residente de California y de al menos 16 afios de edad. No estoy actualmente cumpliendo una
condena en una prision estatal o federal por cometer un delito. Actualmente no he sido declarado mentalmente incompetente para votar por un
tribunal. Entiendo que es un crimen proporcionar intencionalmente informacion incorrecta en este formulario. Declaro bajo pena de perjurio, de
acuerdo con las leyes del Estado de California, que la informacion de este formulario es verdadera y correcta.

Signature — Firma Date Signed - Fecha de la firma ~ Month — Mes  Day-Dia  Year — Ao

3zM 542826 230002

For Elections Information Contact:
Para informacion electoral, comuniguese con:

Registrar of Voters

2724 Gateway Drive
Riverside CA  92507-0918
(951) 486-7200 or

(800) 773-VOTE(8683)

Tear here and fold Tape to seal. Do not staple. The bottom part is your receipt —
¥ Separar aqui y doblar Sellarcon cinta. o use grapas. La parte inferior es u tecibo.
Keep it until you receive a notice from your county elections official.
t Guardelo hasta que reciba un awiso del funciananio electoral de su condado L — L] [

Did someone help you fill out or deliver this form? - ;Alguien le ayudd
a llenar o entregar este formulario?

18 “yes", the person who helped you must fll out and sign both parts of this blue box.
$1°S1", a persona que 1o ayudo tiene que lenar  fimar ambas partes de esta casila azul.

Signature - Firma Date - Fecha /-

Name, address, and phone # — Nombre, direccion y num. de teléfono

Org_name and phane #: ~ Nombre y ndm. de teléfona de Ia organizacion

The law protects your voter registration information against commerclal use.

Name, address, and phone &  Nombre, direccion y num. de teléfono

Report any problems to the Secretary of State’s Voter Hotiine: (800) 345-8683.
La ley prohibe el uso comercial de su informacidn de inscripcion como votante. —
Reporte cualquier problema a la Linea de asistencia del Secretario de Estado: (800) 232-8682. Org. name and phone # — Nombre y num. de teléfono de la orgamizacion:

33zM 5 4 2826 (This part i th yoter

(Esta parte es el recibo

*Refer to page 160
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Ballot Statement—Everyday

BALLOT STATEMENT

DATE: 1st Day
REGULAR PAPER BALLOTS

The Number of Unscanned Voted Paper Ballots +
(Place in Unscanned Brown Voted Ballot Carton with yellow copy) E

The Number of Scanned Voted Paper Ballots
(Place in Scanned White Voted Ballot Carton with pink copy)

Total [ €] =
The Number of Spoiled Voted Paper Ballot Envelopes
(Place envelopes with black ink in plastic bag and into the Red @
Transport Bag with orange copy. Do not include Vote-by-Mail
surrendered ballots)

CVR PROVISIONAL BALLOTS

The Number of Voted Orange CVR Ballot Envelopes
(Place the envelopes in the plastic bag and into the Red Transport E
Bag with orange copy)

The Number of Spoiled CVR Provisional Ballot Envelopes
(Place envelopes with blue ink in plastic bag and into the Red E
Transport Bag with orange copy)

ROSTER SIGNATURES

Total Number of Voter Signatures
(Check Laptop 1, 2, 3,4& 5& CVR 1, 2, 3, 4 & 5 Rosters & Curbside @
Voters Roster)

VOTE-BY-MAIL BALLOTS

The Number of Dropped Off Vote-by-Mail Ballots
(Place the envelopes in the plastic bag. Place plastic bag and any E
overflow envelopes into the Red Transport Bag or the Brown

(cardboard) VBM Ballot Box, if needed with orange copy)

Ballot Statement—Election Night

THE “WHITE” COPY OF THIS DOCUMENT IN THE LEAD BINDER.

THE “YELLOW” COPY OF THIS DOCUMENT IN THE UNSCANNED BROWN VOTED BALLOT CARTON.
THE “PINK” COPY OF THIS DOCUMENT IN THE SCANNED WHITE VOTED BALLOT CARTON.

THE “ORANGE” COPY OF THIS DOCUMENT IN THE RED TRANSPORT BAG.

*2023-15*

*Refer to page 197

BALLOT STATEMENT
DATE: 4th Day-Election Day bk
REGULAR PAPER BALLOTS
The Number of Unscanned Voted Paper Ballots
(Place in Unscanned Brown Voted Ballot Carton with SD Card from E +

the Ballot Scanner and yellow copy)

The Number of Scanned Voted Paper Ballots
(Place in Scanned White Voted Ballot Carton with pink copy)

Total @ =
The Number of Spoiled Voted Paper Ballot Envelopes
(Place envelopes with black ink in plastic bag and into the Red @
Transport Bag with orange copy. Do not include Vote-by-Maii
surrendered ballots)

CVR PROVISIONAL BALLOTS

The Number of Voted Orange CVR Ballot Envelopes
(Place the envelopes in the plastic bag and into the Red Transport E
Bag with orange copy)

The Number of Spoiled CVR Provisional Ballot Envelopes
(Place envelopes with blue ink in plastic bag and into the Red E
Transport Bag with orange copy)

ROSTER SIGNATURES

Total Number of Voter Signatures
(Check Laptop 1, 2, 3,4& 5& CVR 1, 2, 3, 4 & 5 Rosters & Curbside @
Voters Roster)

VOTE-BY-MAIL BALLOTS

The Number of Dropped Off Vote-by-Mail Ballots
(Place the envelopes in the plastic bag. Place plastic bag and any E
overflow envelopes into the Red Transport Bag or the Brown

(cardboard) VBM Ballot Box, if needed with orange copy)

THE “WHITE” COPY OF THIS DOCUMENT IN THE LEAD BINDER.

THE “PINK” COPY OF THIS DOCUMENT IN THE SCANNED WHITE VOTED BALLOT CARTON.
THE “ORANGE” COPY OF THIS DOCUMENT IN THE RED TRANSPORT BAG.

THE “YELLOW” COPY OF THIS DOCUMENT IN THE UNSCANNED BROWN VOTED BALLOT CARTON.

*2023-15*

*Refer to page 217
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Training Resources

Sign-In Roster Cover

LOCATION:

«Location»
LAPTOP #1

Date of Election
Name of Election

P\

\\d
&% ROSTER

INCLUDED:
vNumbered Roster pages

VChallenge List/List of Assisted Voters
(Inside Back Cover)

COUNTY OF RIVERSIDE REGISTRAR OF VOTERS

Sign-In Roster Page 1

SIGN-IN ROSTER PAGE

yi
once, attempt to vote more than once, impersonate a voter, or aitempt to impersonate a voter (Elections Code Section 18560 & 14107),

4107).

Itis a crime i b i in the State Prison or in the County Jail for anyone not being entitled to vote at an election, to fraudulently vote, fraudulently attempt to vote, vote more than

ADVERTENCIA: Es un crimen que puede castigarse mediante encarcelamiento en la prision del estado o en la céarcel del condado a cualquier persona que sin derecho para votar en una eleccion,
intenta votar, vota més de una vez, intenta votar més de una vez, finge ser un votante, o intente fingir que es un votante (Cédigo de Elecciones Seccién 18560 &

VOTER PRINTED NAME SIGNATURE OF VOTER
SEQ. # NOMBRE LETRA DE MOLDE FIRMA DEL VOTANTE

PRESENT RESIDENCE ADDRESS
DIRECCION ACTUAL

1

2

10

11

12

13

14

18

19

20

*Refer to page 127
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Training Resources

CVR Provisional Roster Cover

Facility Name

Laptop #1

Elections Official please note:

Conditional Voter Registration
Provisional Voters Roster

This roster provides instructions for issuing Conditional Voter

Registration (CVR) Provisional Ballots to ]

s. Any ter that

receives a CVR Provisional Ballot must complete and sign the
front of the orange Conditional Voter Registration Provisional
envelope.

CVR Provisional Roster Page 1

*Refer to page 164

CVR PROVISIONAL VOTERS MUST COMPLETE AND SIGN ONE OF THE LINES BELOW.

WARNING: It is a crime punishable by imprisonment in the State Prison or in the County Jail for anyone not being entitled to vote at an election, to fraudulently vote, fraudulently attempt to vote, vote more than
once, attempt to vote more than once, impersonate a voter, or attempt to impersonate a voter (Elections Code Section 18560 & 14107).

ADVERTENCIA: Es un crimen que puede castigarse mediante encarcelamiento en la prision del estado o en la cércel del condado a cualquier persona que sin derecho para votar en una eleccién,

14107).

ente vota, frau intenta votar, vota méas de una vez, intenta votar mas de una vez, finge ser un votante, o intente fingir que es un votante (Cédigo de Elecciones Seccion 18560 &

CVR PROVISIONAL ROSTER

VOTER
SEQ. #

PRINTED NAME
NOMBRE LETRA DE MOLDE

SIGNATURE OF VOTER
FIRMA DEL VOTANTE

PRESENT RESIDENCE ADDRESS
DIRECCION ACTUAL

PREVIOUS RESIDENCE ADDRESS
DIRECCION ANTERIOR

i

elo|w|la|n|s]|w]|w

-
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—-
-

-
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—
=
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0
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=
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®
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w
=

~
_

~
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Training Resources

Curbside Voters Roster

WARNING: It is a crime

CURBSIDE VOTERS ROSTER «Site Number

(EC. § 14282)

«Location»

unishable by imprisonment in the State Prison or in the County Jail for anyone not being entitled to vote at an election, to
fraudulently vote, fraudulently attempt to vote, vote more than once, attempt to vote more than once, impersonate a voter, or attempt to impersonate a voter
(Elections Code Section 18560 & 141

ADVERTENCIA: Es un crimen que puede castigarse mediante encarcelamiento en la prision del estado o en la cércel del condado a cualquier persona que sin
derecho para votar en una eleccidn, fraudulentamente vota, fraudulentamente intenta votar, vota mas de una vez, intenta votar mas de una vez, finge ser un
votante, o intente fingir que es un votante (Cddigo de Elecciones Seccion 18560 & 14107).

LINE CVR
NO. VOTER

Print Name/Nombre Letra de Molde

Signature/Firma

Office Use Only/Uso Oficial Solamente

C1

c2

c3

c4

C5

Cé6

c7

cs

c9

c10

0000|000 &

List of Assisted Voters

LIST OF ASSISTED VOTERS :c 5
LISTA DE VOTANTES ASISTIDOS e 519

| DECLARE UNDER OATH THAT | AM UNABLE TO MARK MY BALLOT WITHOUT ASSISTANCE. Following are the names of those voters of this Ballot Drop-Off Location who
were assisted in marking their ballots.
YO DECLARO BAJO JURAMENTO QUE NO PUEDO MARCAR MI BOLETA SIN ASISTENCIA. Los siguientes son los nombres de los votantes de este Lugar para Depositar
Boletas que fueron asistidos en marcar sus boletas.

INITIALS
INICIALES

NAME OF PERSON ASSISTED
NOWMBRE DE LA PERSONA ASISTIDA

INITIALS
INICIALES

NAME OF PERSON ASSISTED
NOMBRE DE LA PERSONA ASISTIDA

Listofassist 2021

*Refer to page 153

*Refer to page 177
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Training Resources

ACCESSIBLE VOTING UNIT SECURITY LOG
Two Election Officers must complete this form for each unit when inspecting the Accessible Voting Unit

security seals: once at set-up and three times each day the Vote Center is open. See the instruction sheet
for seal location on the last page.

DATE OF CURRENT ELECTION NAME OF CURRENT ELECTION

Vote Center: Name of Vote Center Voting Unit #: ######
AVU Back Top Battery Red Seal AVU Back Bottom Power Button Yellow Seal
(Do not break for any reason) HUuHHHH @ HiEHTEH

If you must break a seal, replace it and record the new
seal number below

Replacement Seal @ Replacement Seal @
Replacement Seal @ Replacement Seal @
Replacement Seal @ Replacement Seal @

If the seal is not intact, or there are any signs of suspected tampering, take the unit out of service and
contact the Registrar of Voters office at (951) 486-7217 or (951) 486-7341.

SEALS VERIFICATION FOR VOTE CENTER SET-UP

Seals Verifier Verifier Verifier Verifier
Date Time Intact? Print Name Initials Print Name Initials

1ST DAY SEALS VERIFICATION

Seals Verifier Verifier Verifier Verifier
Date Time Intact? Print Name Initials Print Name Initials

257

*Refer to page 64




Training Resources

BALLOT ON DEMAND UNIT SECURITY LOG

Two Election Officers must complete this form when inspecting the Ballot on Demand Unit security seals:
once at set-up and three times each day the Vote Center is open. See the instruction sheet for seal
location on the last page.

DATE OF CURRENT ELECTION NAME OF CURRENT ELECTION

Vote Center: Name of Vote Center BOD Unit #: ######
Front Panel Seal HUEHHH ® Back Panel Seal HHHHBH
Left Laptop Seal P Right Laptop Seal HEHBH

If you must break a seal, replace it and record the new seal number below

G,
G
(F)
G

&

Top Slider Door
Laptop Cover Top Slider
Son wanntt (T vorsesl  HHHEH
SEAL VERIFICATION FOR VOTE CENTER SET-UP

Seals Verifier Verifier Verifier Verifier
Date Time Intact? Print Name Initials Print Name Initials

New Seals After Set-up

1st DAY SEALS VERIFICATION

Seals Verifier Verifier Verifier Verifier
Date Time Intact? Print Name Initials Print Name Initials

*Refer to page 78
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Training Resources

BALLOT SCANNER SECURITY LOG

Two Election Officers must complete this form when inspecting the Ballot Scanner security seals: once at
set-up and three times each day the Vote Center is open. See the instruction sheet for seal location on
the last page.

DATE OF CURRENT ELECTION NAME OF CURRENT ELECTION

Vote Center: Name of Vote Center Ballot Scanner #: ######
Administrator Door Seal Poll Worker Door Seal
HH#### @ HH##
Data Port Door Seal Thermal Paper Door Seal
##### @ #H##HH

If you must break a seal, replace it and record the new seal number below
Administrator Door Seal Poll Worker Door Seal

Poll Worker Door Seal Data Port Door Seal

Thermal Paper Door Seal Ballot Box Support Latch

Untabulated Ballot Storage Door Untabulated Ballot Storage Door

Ballot Box Door Ballot Box Door

QVOOO
@)

SEAL VERIFICATION FOR VOTE CENTER SET-UP

Seals Verifier Verifier Verifier Verifier
Date Time Intact? Print Name Initials Print Name Initials

New Seals After Set-up

Ballot Box Support Latch G

FIRST DAY SEALS VERIFICATION

Seals Verifier Verifier Verifier Verifier
Time Intact? Print Name Initials Print Name Initials

259

*Refer to page 92




Training Resources
Application to Provide Vote-by-Mail Ballot to Representative

FOR OFFICIAL USE ONLY

Application to Provide Vote-By-Mail Ballot
to Representative

If a voter needs a replacement vote-by-mail ballot, the voter may apply in writing for a vote-by-mail ballot to be
provided to the voter's representative. This application must be provided in person to the county elections office
by the voter's representative.

1. PRINT NAME: 2. DATE OF BIRTH:

First Middle or Initial Last Month/Day/Year

3. RESIDENCE ADDRESS:

Number and Street (P.O. Box will not be accepted)

City Zip Code California County

4. TELEPHONE NUMBER (OPTIONAL):

5. VOTER'S STATEMENT AND AUTHORIZATION:

| authorize to obtain my ballot and deliver it to me.
Authorized Representative

6.[ ] YES, | WANT TO REQUEST A POLITICAL PARTY BALLOT FOR THE PRESIDENTIAL PRIMARY ELEGTION.
I have declined to disclose a preference for a qualified political party. However, for this primary election only, |

request a vote-by-mail ballot for the following party* {choose one):

[C] American Independent [C] bemocractic [] Libertarian

*The above political parties are allowing No Party Preference voters (voters who have declined to disclose
a preference for a political party) to vote their party’s presidential ballot for the upcoming March 5, 2024,
Presidential Primary Election.

7. CERTIFICATION:
| certify under penalty of perjury under the laws of the State of California that the information | have provided on
this application is true and correct.

Signature of Voter (po Not Prini): Date:

Warning: Perjury is a felony, punishable by imprisonment in state prison for up to four years. (Penal Code § 126))

If a voter is unable to sign, they may make a mark which shall be witnessed.
8. WITNESS (IF APPLICABLE):

Witness Signature:

9. REPRESENTATIVE'S STATEMENT (to be signed in the presence of the elections official):

l, , acknowledge receipt of 's vote-by-mail ballot.
Authorized Representative Name of Voter

*Refer to page 115
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Training Resources
Change of Political Party/Change of Address Form

California Secretary of State

(Elections Code §§ 21195, 2152)

CHANGE OF POLITICAL PARTY/CHANGE OF ADDRESS

This form may only be completed by a voter who is currently registered to vote in their current county of residence. This form is to request
a change of political party preference and/or to request a change of address within the same county. This form may only be completed
during the time period of the 14th day hefore an election up until the close of the polls on Election Day. This form must be provided in
person to the county elections official’s office, polling location, or satellite office.

First name

Middle name

Last name (including suffix, such as Jr., St., )

Dateofbirth
MM DD YY YY

Current residence address

Apt or Unit #

City

State CA Zip

U | want to change my political party preference.

| want to choose a political party preference
0 American Independent Party

0O Democratic Party

0 Green Party

O Libertarian Party

0 Peace and Freedom Party

O Republican Party

0 Other (specify):

| do not want to choose a political party preference
O No Party / None

U | want to change my address. My previous address was:

Address

Apt or Unit #

City

State CA  Zip

| declare under penalty of perjury under the laws of the State of California that the information | have provided on this request is frue

and correct.

X

Signature

Date signed Month Day Year

English
02/2020
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