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Registrar of Voters Your Voice. Every Vote. Our Future

Dear Election Volunteer,

Thank you for volunteering to facilitate in the election process. By being a part
of the County of Riverside elections team you are helping your fellow community
members exercise their right to vote. Elections are extremely important because

they closely impact issues that affect our daily lives.

With each election we will continue to honor our commitment to make the voting
locations as safe as possible. Your work in assisting these elections will help to

reduce the risk.

This Election Guide is a resource to help you find answers to questions you may
have while delivering in-person services to voters throughout Riverside County.
It is not intended to be read cover to cover, but it can be. The detailed Table of
Contents will direct you to the desired information. Use this Guide to assist you
in the proper procedures and remind you of the tasks you have been trained to

complete and in what order they should be completed.

Thank you once again for your service. This election would not be possible without

o P roury
Sincerely, - VOTE

County of Riverside Registrar of Voters

Questions about election policies may be directed to the Registrar of Voters’
office by calling: (951) 486-7341 or toll free (877) 663-9906.

This is Your Guide.
You may make any margin notes, highlights, underlines, etc.

Q0S80



Mission Statement

Ensure the electoral process will be conducted professionally, consistently demonstrating
neutrality and non-partisan decision-making, based upon a thorough knowledge of and
compliance with all election laws by administering them timely, responsively and with
integrity on behalf of those we serve.

Contact List

Contact the Command Center if you need immediate assistance. The call should come
from the Leads.

Emergency ASSISTaNCe....ccccviuiieiniieiniieiniiecitecatessetesssessesessesessesasses 911

Dial 911 for a medical or life threatening emergency. Contact the Registrar of Voters
office once the situation is under control.

Non-Emergency Police Department Dispatch................ 1-800-950-2444

Call this number for reporting non-emergency incidents. After reporting a non-
emergency incident, contact the Registrar of Voters for further guidance.

Leads

Fill in your Lead’s contact information below:

Lead Name Phone Number

Lead Name Phone Number
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Essential Information
Voter Registration

Qualifications

Every registered or conditionally registered voter has a right to cast a ballot. A
registered voter is a United States citizen who is a resident of California, is at least 18
years old, is not currently serving a state or federal prison term for the conviction of a
felony, is not currently found to be mentally incompetent to vote by a court, and who
is registered to vote at their current residence address. (California Elections Code §
2300(2)(2))

Registration

Registration is a simple procedure. The person registering certifies under penalty of
perjury that he or she meets the qualifications for registration and that the information
entered on the registration affidavit is true and correct. No documentary proof of
residence, citizenship or age is required; there is no charge for registration; and
there are no language or literacy requirements. (A California resident may register
with an affidavit of registration form obtained in any California county or online at
www.voteinfo.net. The county receiving it will forward it to the county of the voter’s
residence.) (E.C. §§ 2102, 2114, 2150)

Pre-Registration

Online pre-registration is now available for eligible 16 and 17 year olds. Their
registration will become active once they turn 18 years old. It does not change the
voting age, which is 18. Instead, it allows for completing the online voter registration
form providing sufficient time and opportunity to get ready to vote. (National Voters
Registration Act of 2003)

Permanent Voter Registration

California has permanent voter registration. Unless a voter’s registration is canceled
for one of the reasons given below, the voter will not need to re-register except to
change his/her address, name or political party preference. A new registration must be
executed for an out-of-county address or for a change of name or political party. If the
address change is within the county, the voter may either re-register or simply notify
the Registrar of Voters in writing of the change of address. (E.C. §§ 2115, 2116, 2118,
2119, 2152, 2200)

Cancellation Of Registration

A voter’s registration may be canceled due to one of the following reasons: notice
of death, mental incompetency, conviction of a felony, written request from voter, or
receipt of out-of-county address change information from DMV, agencies, or other
election officials, when that change was initiated by the voter. Voters will be notified in
writing before cancellation of registration to respond if they believe the cancellation is
an error. (E.C. §§ 2201 (c))

10



Essential Information

Inactive Voter Files

Voters in the Inactive Voter File do not receive election materials, are not included
in determining the number of signatures required on petitions, or in determining the
number of vote centers, ballots or voting machines required to service voters. (National
Voters Registration Act of 1993)

Conditional Voter Registration (CVR)

Those who miss the voter registration deadline still have a chance to exercise their
right to vote once the voter registration deadline passes, 15 days before Election Day.
An individual can go to the Registrar of Voters office or any operating vote center to
conditionally register to vote. Conditional Voter Registration is treated and processed
the same as other voter registrations; however, the individual will have to register
at the Registrar of Voters office or at a vote center and vote conditionally. Once the
Registrar of Voters office has determined the voter’s conditional registration eligibility,
their ballot will be counted (E.C. § 2170 through 2171).

County Voter Information Guide

voters. The guide will include information on what will be on the
ballot, along with a sample ballot. Voters who conditionally register
to vote can only receive this information at the County of Riverside
Registrar of Voters office or any voting location in the County of
Riverside. Guides can also be found on the County of Riverside
Registrar of Voters website at www.voteinfo.net.

State Voter Information Guide

The California State Voter Information Guide contains information about federal and
statewide candidates and statewide ballot measures. The State Voter Information
Guide is only mailed prior to a statewide election. One guide will be delivered per
household, not per voter. Guides can also be found on the California Secretary of State
website at www.sos.ca.gov.

Voting Locations

All active, eligible registered voters in the County of Riverside will receive a ballot

by mail beginning Monday, October 7, 2024. Voters have the following options for

returning their Vote-by-Mail (VBM) ballot:

e Mail their ballot (postage paid) so that it is postmarked by Election Day, November
5, 2024, and received by the Registrar of Voters no later than seven days after
Election Day.

e Drop off their ballot at the County of Riverside Registrar of Voters office secure
ballot drop off box located outside the building, open 24 hours per day, no later
than 8:00 p.m. on Election Night, November 5, 2024.

1



Essential Information

« Drop off their Vote-By-Mail ballot at one of the participating City Clerk’s offices or
designated ballot box drop off locations, available beginning October 7, 2024.
- Drop off their ballot at any vote center in Riverside County, including Election Day.

A full list of participating ballot drop off locations and voting locations, with their days
and hours of operation, can be found on the County of Riverside Registrar of Voters
website at www.voteinfo.net.

« November 5, 2024 (Election Day): all locations, open from 7 a.m. to 8 p.m.

Voting locations offer multiple electronic check-in stations where Election Officers are
able to verify a voter’s eligibility and provide them access to their ballot.

Citizens can do the following at any of the in-person voting locations:

- Vote on the Accessible Voting Unit (AVU) or receive a printed paper ballot

- Register and vote the same day at the desired vote center utilizing Conditional Voter
Registration (CVR).

« Change address or political party without having to re-register.

e Drop off their completed and signed VBM envelope.

- Cast a ballot using a facsimile reference ballot in multiple languages.

« Have a voter’s representative pick-up a replacement VBM ballot for the voter.

- Vote curbside from their vehicle for voters with disabilities or limited mobility

Important Dates

The last day to register for this election is October 21, 2024. However, CVR is available
to voters who miss the deadline. Voters will be able to vote conditionally at the vote
center. Registered voters may request an additional ballot if they did not receive one, if
they made a mistake on their ballot, or for any other reason.

Remote Accessible Vote-by-Mail

The Remote Accessible Vote-by-Mail (RAVBM) system delivers ballot to voters
electronically. The RAVBM system is open to all voters but designed specifically to
meet the needs of elderly voters, voters with disabilities, emergency responders,
overseas voters, and voters unable to make it to a vote center on Election Day. (E.C. §
3016.7) To ensure the privacy of each voter’s selections, the RAVBM system does not
store the voter’s choices or transmit them over the Internet.

RAVBM allows voters to:

« Download, mark, and print their ballot at home

« Use their own assistive technology to read and mark their ballot
e Select the language for their ballot

The site is compatible with all screen readers, tactile switches, closed captioning, and
sip and puff systems. Once selections are made voters must print and return their
ballot by mail, at any ballot drop off location, or at any vote center.

For more information refer to the County Voter Information Guide or call the County of
12
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Riverside Registrar of Voters office at (951) 486-7200 or (toll free) at (877) 663-9906.

Election Observers

Anyone may be an Election Observer, but most often Election Observers are people
who work with a political party or a campaign. An Election Observer is someone who
observes the procedures at voting locations where ballots are being cast and/or they
monitor who has, or who has not voted. Use the following guidelines to ensure Election
Observers are not interfering with the voting process.

Observers may:

« Observe the proceedings at the polls, including the opening and closing procedures.
e Obtain information from the “Street Index” at the convenience of the board.

- Make notes and watch election procedures.

- View election-related activities at the central counting site on Election Day.

- View the canvass of the vote activities following the election.

- View vote-by-mail and CVR ballot processing.

e Ask questions of poll workers or voters at the polls as long as they do not interfere
with the conduct of any part of the voting process.

e Ask questions of supervisors at the central counting site as long as they do not
interfere with the conduct of the election procedures.

Observers are responsible for:

e Checking in at each site, whether polling place or central counting site.

e Maintaining a professional demeanor while observing the election process.
e Ensuring they do not interfere with the election process.

Observers may not:

- Interfere, in the judgment of the elections official, with the conduct of the election.

e Physically handle any ballots, voting materials, or equipment.

- Sit at the official work tables or view confidential voter information on any work
terminal.

« Communicate with voters (within 100 feet of the entrance to a polling place)
regarding the casting of a vote, or speak to a voter regarding his or her qualifications
to vote.

- Display any election material or wear campaign badges, buttons or apparel.

- Wear the uniform of a peace officer, a private guard, or security personnel.

e Use cellular phones, pagers, or two-way radios inside the polling place and/or
within 100 feet of the entrance to the polling place.

- Talk to or attempt to stop the central counting site workers while they are processing
ballots.

13
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e Use of telephones, computers or other facilities at the vote center or the central
counting site.

e Make physical contact with election personnel.

e Eatordrink in the vote center or the central counting site.

- Assist in operations at any vote center or the central counting site.

When speaking to the media, please refer any questions about which you
have no direct knowledge to the Registrar of Voters office at (951) 486-
7341.

Press & Media

Members of the press/media may come by your location to observe and speak with
staff or voters. As with Poll Watchers, they may not interfere with the voting process.
Ensure that they observe the rules concerning Exit Polling by staying 25 feet away
from entrance to the vote center.

Media may film or take pictures inside the voting location, however, all present voters
and Election Officers must give permission before being photographed or filmed
(Mandated by the Secretary of State).

Exit Polling

Exit Polling is a brief interview of a voter when leaving the voting location. Voters are
under no obligation to speak to anyone engaged in Exit Polling. Exit Polling differs
from electioneering in that voters are addressed as they leave the voting location. Exit
Polling must be conducted at least 25 feet away from the entrance to the vote center.

Electioneering

Electioneering means the visible display or audible dissemination of information that
advocates for or against any candidate or measure on the ballot within 100 feet of
either the entrance to a building that contains a vote center or an outdoor site,
including a curbside voting area or ballot drop box.

Prohibited electioneering information or activity includes, but is not limited to, any of
the following:

- Adisplay of a candidate’s name, likeness, or logo.
- Adisplay of a ballot measure’s number, title, subject, or logo.

- Buttons, hats, pencils, pens, shirts, signs, or stickers containing electioneering
information.

- Dissemination of audible electioneering information.

e Obstructing access to, loitering near, or disseminating visible or audible
electioneering information at VBM ballot drop boxes.

14
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Politely ask voters to remove or cover the visible electioneering before entering the
vote center. A blue smock is provided in the Resource Materials bag to cover clothing.

Remain composed when asking those engaged in electioneering to move the activity
past the 100 foot boundary. A 100 foot long measuring tape will be included in the
Resource Materials bag to measure the boundary.

If a situation occurs that threatens the security of you, your staff, or voters contact
the Registrar of Voters office and if necessary contact your local authorities at 911
(E.C. §18370 and E.C. §18540 18541).

Ballot Selfie Law

The ballot selfie law allows voters to take a ballot selfie or disclose how
@ * they voted as long as the voluntary act does not violate any other law
v 4 (E.C. § 14291). Ballot selfies cannot interfere with other voters and the
voting location operation. All other restrictions on cell phones at the
voting location remain in effect.

Personal Protective Equipment

The Registrar of Voters provides a supply of Personal Protective Equipment (PPE) to
provide the safest experience to staff member and voters. PPE supplied includes: hand
sanitizer, electronic wipes, disinfectant spray, disinfecting wipes, and face masks.

Here are some guidelines to follow for this election:

- Frequently wash your hands and use hand sanitizer.

e Face masks are optional and not required to be worn.

e Please be sure to wipe down and sanitize all equipment after each use.

- Offer sanitary supplies to voters. Voters are not required to use the sanitary
supplies.

Every election volunteer plays a valuable role in keeping our voters, their families, and
our visitors safe. By washing our hands and avoiding large gatherings we can achieve
this.

Active Shooter Situations

An Active Shooter is an individual actively engaged in killing or attempting to Kill
people in a confined and populated area; in most cases, active shooters use firearms

and there is no pattern or method to their selection of victims. ,,

Active shooter situations are unpredictable and evolve quickly. Typically, the immediate
deployment of law enforcement is required to stop the shooting and mitigate harm to
victims.

Because active shooter situations are often over within 10 to 15 minutes, before law
enforcement arrives on the scene, individuals must be prepared both mentally and
physically to deal with an active shooter situation.

[(Department of Homeland Security, https://www.dhs.gov/xlibrary/assets/active_shooter_booklet.pdf) 15
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How To Respond When An Active Shooter Is In Your Vicinity

Quickly determine the most reasonable way to protect your own life. Remember that
customers and clients are likely to follow the lead of employees and managers during
an active shooter situation.

1. Run:

If there is an accessible escape path, attempt to evacuate the premises. Be sure to:
e Have an escape route and plan in mind

« Evacuate regardless of whether others agree to follow

e Leave your belongings behind

« Help others escape, if possible

e Prevent individuals from entering an area where the active shooter may be
- Keep your hands visible

« Follow the instructions of any police officers

« Do not attempt to move wounded people

e Call 911 when you are safe

2. Hide:

If evacuation is not possible, find a place to hide where the active shooter is less likely
to find you.

Your hiding place should:
« Be out of the active shooter’s view
« Not trap you or restrict your options for movement

« Provide protection if shots are fired in your direction (i.e., an office with a closed
and locked door)

To prevent an active shooter from entering your hiding place:
e Lock the door

- Blockade the door with heavy furniture

If the active shooter is nearby:

e Lock the door

- Hide behind large items (i.e., cabinets, desks)

« Silence your cell phone and/or pager

« Remain quiet

« Turn off any source of noise (i.e., radios, televisions)
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If evacuation and hiding out are not possible:

e Remain calm

- Dial 911, if possible, to alert police to the active shooter’s location

- If you cannot speak, leave the line open and allow the dispatcher to listen
3. Fight against the active shooter

As a last resort, and only when your life is in imminent danger, attempt to disrupt and/
or incapacitate the active shooter by:

- Acting as aggressively as possible against him/her
« Yelling

e Throwing items and improvising weapons

e Committing to your actions

Fentanyl Overdose Information

Opioids are currently the leading cause of overdose deaths in the United States.
During an overdose, breathing can be dangerously slowed or stopped, causing brain
damage or death. You don’t have to be a medical professional to identify the signs or
help, the important thing is to act quickly.

Opioid Overdose Signs Include:

« Small constricted “pinpoint” pupils

« Reduced level/loss of consciousness

« Won’t respond to stimuli such as a sternal rub or their name
- Slow shallow or stopped breathing

- Choking, snoring, wheezing, or gurgling sounds

e Limp body

« Pale, blue or cold/clammy skin

Taking opioids that you buy off the street or from a friend can increase the risk of
opioid overdose as there’s no certainty of how strong the drug is or what might be
mixed in with it!

It is at times difficult to tell whether a person is high or experiencing an overdose. If
you aren’t positive, it is best to treat it like an overdose.

1. Call 9-1-1 immediately, all you have to say is “Someone is unresponsive and not
breathing” and provide a clear address and/or description of your location.

2. Administer Naloxone. Also known as Narcan, you can find Naloxone in your vote
center supplies. Follow the directions for administering Naloxone on the packaging.
21 Riverside University Health System, https://www.ruhealth.org/public-health/roda/how-recognize-and-respond-opioid-
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3. Try to keep the person awake and breathing, perform rescue breathing if needed.
Administer another dose of naloxone 2-3 minutes after the first dose if they don’t
respond.

4. Put the person on their side, in a recovery position
5. Stay with them until the emergency workers arrive

There are also some things that you want to make sure not to do for the risk of

putting the individual at more harm such as:

« Don’t hit or try to forcefully wake or move the person - it will only potentially cause
further harm.

« Don’t put the person in a cold bath or shower. This increases the risk of falling,
drowning or going into shock.

Don’t try to make the person vomit. This increases the risk of choking or inhaling vomit
into their lungs, which can cause a fatal injury.

Emergency Preparedness

e Know your surroundings

- Talk to facility Staff

- Identify exits

- Have an emergency meet up location
Non-Life Threatening Emergencies;
Fires/Wildfires:

A wildfire is a natural disaster that starts in forests, deserts with heavy brush
or other vegetated areas. They can be a great danger to people who live in or near
such areas. Wildfires can be started by lightning, extremely dry vegetation in warm
climates, human carelessness or intentionally. In the wilderness they can quickly burn
thousands of square miles. In metropolitan cities such as Los Angeles, they can burn
entire neighborhoods. Southern California is very prone to wildfires because of low
annual rainfall, warm summers and dry vegetation.

Power Outages/Blackouts:

A power outage is the loss of electricity to an area. A power outage may be referred
to as a blackout if power is lost completely, or as a brownout if some power supply is
still present. Blackouts and brownouts are common in California because of extremely
dense populations. Though power outages are not necessarily considered natural
disasters, they often occur with natural disasters.

Earthquakes:

An earthquake is a sudden shift or movement of the plates in the earth’s crust. On the
surface, this moves and shakes the ground and can be very damaging to poorly built
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structures. The most powerful earthquakes can destroy even the best built structures.
They can also cause other disasters, such as tsunamis and volcanic eruptions.

Earthquakes occur along fault lines and are unpredictable. California is highly prone to
earthquakes because of its many active fault lines.
BI'(California Department of Public Health, https:/www.cdph.ca.gov/Programs/EPO/Pages/BI_Natural-Disaster_Know-

and-Understand.aspx)

Floods:

A flood is a natural disaster caused by too much rain
or water in an area, and could be caused by many
different conditions. In California, floods are most
often caused by prolonged rainfall from a storm.
Flooding is particularly dangerous because it often
leads to landslides or mudslides.

Returning ltems
In case of Non-Life-Threatening Emergency

Closing a Vote Center:

If you need to evacuate your vote center in a non-life
threatening emergency, follow the guidelines on the
Non-Life-Threatening Emergency Returning Items
from to ensure you are taking all the essential items
out of your vote center.

Call the Registrar of Voters at 951-486-7341 as soon as
possible. If your life is in danger, call 911 and report the
incident to the Registrar of Voters as soon as possible.

Rovers

County of Riverside Registrar of Voters office is committed to providing Election
Officers with the training, supplies, assistance, and other support needed to have a
successful election at the vote centers. Rovers are trained staff that support assigned
voting locations throughout the election. Rovers work together with the Election
Officers and the County of Riverside Registrar of Voters office to help with policies
and procedures that might arise at the vote centers. Each Rover covers several
locations within a geographic area and is responsible for communicating with the vote
centers, delivering extra supplies, and providing Election Officers with any additional
information from the Election Officers (EO) and Polls. Rovers report directly to the EO
Polls of the County of Riverside Registrar of Voters office.

19



Essential Information
Gender Sensitivity

When communicating with, about, or for LGBTQI+ (lesbian, gay, bisexual, transgender,
queer and/or questioning, intersex, and other) communities, it is important to consider
the unique needs and barriers these populations encounter. ,, Compared to cisgender
and heterosexual people, LGBTQI+ people experience higher rates of discrimination,
stigma, and rejection because of their gender identity and sexual orientation.

Gender pronouns are an important consideration when communicating with and about
sexual and gender minority people. By using someone’s correct gender pronouns, you
are signaling mutual respect and affirming their identity. Intentional refusal to use
someone’s correct pronouns is equivalent to harassment and a violation of one’s
civil rights.[z] Often, when someone’s identity is unknown, it is best to use third-person
pronouns (i.e., they/them).

It is important to stay up-to-date and to avoid using old-fashioned and dated terms
that can be offensive to Sexual and Gender Minority (SGM) communities. Some
common terms to use now are:

» Affirmed gender, not preferred gender or chosen gender or lifestyle
» Transgender, not transgendered, transgenderism, transsexual, or transvestite

e Transition or transitioning, not transgendering, sex change, or sex reassignment
surgery

Voters may present and express their gender in a manner that is different than what
may be assumed based on how they are listed on the voter list. A perceived difference
between a voter’s gender expression and the gender identity displayed in their
documentation does not render their identification insufficient. Any doubt as to the
sufficiency of proof or a document presented shall be resolved in favor of permitting
the voter or new registrant to cast a polling place ballot. ,

The photo in a voter’s photo identification, should identification be required, may not
appear to match the voter’s current gender expression. This perceived difference does
not disqualify the validity of a document establishing proof of residency or identity.
Any doubt as to the sufficiency of a proof of a document presented shall be resolved
in favor of permitting the voter or new registrant to cast a polling place ballot.

[ Tips for Communicating with and for LGBTQI+ Communities, NIH, https./www.nih.gov/about-nih/what-we-do/science-
health-public-trust/perspectives/tips-communicating-lgbtqi-communities

121 Gender Pronouns & Their Use in Workplace Communications, NIH Sexual & Gender Minority Research Office, https.//
dpcpsi.nih.gov/sgmro/gender-pronouns-resource

312024 Poll Worker Training Standards, https://elections.cdn.sos.ca.gov/poll-worker-training-standards/poll-worker-
training-standards.pdf
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Training Class

California State Law requires that the Registrar of Voters conducts training for
Election Officers prior to each election. Training provides staff the knowledge, skills,
confidence, and preparedness to appropriately handle unexpected situations, and
the opportunity to ask questions of the Registrar of Voters staff. Learning new policies
and procedures, proper use of equipment, and setting up of voting equipment will be
reviewed in training class. We strive to ensure that Election Officers are extensively
familiar with the policies and procedures required to run a successful election.

Election Officer Oath and Compensation Forms

All Election Officers must sign the Oath of Allegiance before
performing any election duties. A copy of the Oath of Allegiance
is in the Lead Binder, the Appendix of the Election Guide and in
the shared drive on the vote center laptops.

RivCo”

Each Election Officer must raise their right hand and verbally
pledge this Oath of Allegiance. Each Election Officer will sign
the one Oath of Allegiance Form at the vote center. The Lead
will place this form in the Lead Binder and return it to the
Registrar of Voters.

EEEEEEEEEEEEEEE
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Extra Compensation Forms and W-9 Forms can be found in the Lead Binder and in
the shared drive on VC laptops. In the event a new Election Officer is sent to the site,
Compensation and W-9 forms need to be filled out completely. If the Election Officer
fails to do so, it could result in delay of their compensation. It is the responsibility of
the Leads to make sure Election Officers sign their form.

If Election Officers fail to show up to work, call the ROV
Command Center to report the vacancy. You may be provided a
backup Election Officer if needed.
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Payroll Enrollment

Payroll forms will now be submitted on-line each day at the VC.

Before reporting to the vote center, the Election Officer will complete their online
enrollment form. If they have not done so, they must complete the form on their first
day at the vote center. This will establish the Dashboard for each specific vote center
to complete the daily payroll forms.

Election Officer: To complete the Election Officer Payroll Enrollment Form:

1. Each Election Officer will fill in the date they | R
enrolled, their Election Officer ID number, full . <=
name, and address information. RIVCO/*VO

ssmwavan | YOUr Voice. Every Vote Our Future

Election Officer ID #*

2. Select the assigned vote
center written in the Election
Officer’s Appointment Letter.

Full Name*

Address*

Please input your Mailing Address.

Vote Center*
L v
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3. The Election Officer will sign this form Vote Center*
electronically using the mouse or
laptop touch pad.

4. CI.le Su bm |t. Signature of Election Officer* E]

v

The Daily Payroll will be completed electronically by the Lead.

Election Officer Payroll Forms will be submitted online each day by the Lead at the
vote center. The link to the online payroll forms can be found in the shared vote center

drive on the VC laptops. Make sure the electronic payroll forms are completed each
day before leaving the vote center.

To find the link to the Online Payroll Forms can be found by clicking on the File Explorer
icon on the task bar.

L Type here ta search {; a it
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Vote Center Documents folder.

In the window that opens, click on the ROV Shares button on the left column. Open the

| = | Vote_Center
Home Share View

= v » This PC » ROV Shares (Z) » Vote_Center »

Narme
# Quick access

I Vote Center Documents I
& Creative Cloud Files T EIMS test Site

@ OneDrive - Personal

= This PC

1 3D Objects

I Desktop

& Documents

¥ Downloads

b Music

= Pictures

B videos

2.3 Windows (C)

=~ Department Scan Fc

W Network

2 items

H A Type here to search 5{.:13

Date modified

9/12/2024 4:46 PM

10/11/2022 3:36 PM

~rovse) < ROV Shares Folder

Type

File folder

Internet Shortcut

Size

Open the Election Officer Payroll folder to find the link to the online payroll forms.

V| = | Vote Center Documents
Home Share View

Marme
# Quick access
Archive Viote Center Document Primary
& Creative Cloud Files Break Schedule

Election Officer Documents 2024

Election Officer Payrall

@ OneDrive - Personal

= This PC ncoming Documents
- 3D Objects Interpreter Information
Il Desktop June 2024 Voter Information Guide
[ Documents Riverside County Registrar of Voters
& Downloads SOS Change of Address Change of Party Forms
. Vote by Mail Representative Application Multi-L...

D Music ¥ P PP

Vote Center Laptops
= Pictures prop

& Autopilot

B videos

&2 Mileage Expense Reimbursement Form
L3 Windows (C) |8 Riverside County Registrar of Voters
=~ Department Scan ¢ [&] yote Center Sign-In Word Doc

=~ ROV Shares (Z:) B9 Vote Center Sign-In

W Network

- v T » This PC » ROV Shares (Z:) » Vote_Center > Vote Center Documents »

Date modified

124 4:44 PM
24 11:08 AM

Type

File folder

File folder

File folder

File folder

File folder

File folder

File folder

File folder

File folder

File folder

File folder

Windows PowerShel
Adobe Acrobat Docu...

JPG File

Adobe Acrobat Docu..

Microsoft Excel Work...

Size

1KB
38 KB
T KB
76 KB

20 KB
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To complete each day on the Election Officer Timesheet Dashboard, the Lead will:

1. Log in by opening the link: Election Officer Timesheet Dashboard (arcgis.com). The
Lead username and password will be in the Lead Binder pouch.

2. Select the Election Officer from the left-hand side.

Election Officer Timesheet Dashboard

For use only by Election Officer Leads

Election Officer Timesheet List

Election Officers must have submitted the initial "Election Officer Oath and

Timesheet" form to show up in this list. Search by name or ID and click to

select an Election Officer's timesheet below to make edits to their timesheet November 5, 2024 Election Officer Timesheet Dashboard

on the right panel.

() RivCo”~ VOTE
rrerS

wamwavs | YOUF Voice. Every Vote. Our Future

Election Officer ID: 658421

Full Name: Adam Bob
Vote Center: Cottonwood School

Full Name: Alexis Solano
Vote Center: Banning City Hall

Election Officer ID: I Election Officer Payroll Enrollment &

Full Name: Amy Gee
Vote Center: Sun Lakes Country Club

Election Officer ID: 845963 I Setup (November 1st, Friday) )
Full Name: Bill Green
Vote Center: Elks Lodge 1839

E'u‘?ﬂﬁf.f;“é?g's'ﬁi,th I Day 1 (November 2nd, Saturday) &

Vote Center: Hemet DPSS

Elartinn Offirar IN.

3. Choose the date drop down menu and select the start and end time for each day.

Election Officer Timesheet Dashboard

For use only by Election Officer Leads

Election Officer Timesheet List @ Vel
I Day 1 (November 2nd, Saturday) &

Election Officers must have submitted the initial "Election Officer Oath and
Timesheet" form to show up in this list. Search by name or ID and click to select an
Election Officer's timesheet below to make edits to their timesheet on the right

panel. Start Time
Q_ Search 11/2/2024 08:00 AM
Election Officer ID: 658421 ()
Full Name: Adam Bob
Vote Center: Cottonwood School .
End Time

Election Officer ID:
Full Name: Alexis Solano

Vote Center: Banning City Hall 11/2/2024 05:20 PM

Election Officer ID:
Full Name: Amy Gee
Vote Center: Sun Lakes Country Club

Election Officer ID: 845963 Total Time

Full Name: Bill Green An hour for lunch is automatically deducted.
Vote Center: Elks Lodge 1839

Election Officer ID: 8.4
Full Name: Bob Smith :
Vote Center: Hemet DPSS

Election Officer ID: B Recalculate
Full Name: Carlos Avelar
Vote Center: Banning City Hall
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4. Click Recalculate: the total time will calculate and automatically deduct one hour

lunch for each day.

11/2/2024 v 05:20 PM

Total Time

An hour for lunch is automatically deducted.

8.4

5. Comments Field: can be used to input additional information, such as late arrival,

left early or quit, did not take lunch on setup day.

Lead Signature*

Please sign here once you have confirmed the times for this day are correct.

Lead Signature

Election Officer Signature*

Please sign here once you have confirmed the times for this day are correct.

EO Signature

~

6. The Lead and Election Officer sign the electronic form by typing their names.

:| Comments

~

Lead Signature*

Please sign here once you have confirmed the times for this day are correct.

Lead Signature

Election Officer Signature*

Please sign here once you have confirmed the times for this day are correct.

EO Signature

16
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7. After signing the electronic form, the Lead will submit the information each day.

:l EO Signature Vi

~

I Day 2 (November 3rd, Sunday) @&
I Day 3 (November 4th, Monday) &
I Election Day (November 5th, Tuesday) &

I Confirm & Sign Timesheet at End of Election @&

8. On Election Day only, the Lead Officer will project the estimated end time (including
the time it take to close and tear down the vote center) for each Election Officer
and complete the times. The Election Officer and Lead Officer will both sign but not
submit. The submit button will be used in a later step.

7
I Day 2 (November 3rd, Sunday) & E

~

I Day 3 (November 4th, Monday) @&

I Election Day (November 5th, Tuesday) &

I Confirm & Sign Timesheet at End of Election &

Powered by ArcGIS Survey123

If there are any issues or discrepancies, call the Command
Center at (951) 486-7341.
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9. Additionally, the Lead Officer and Election Officer will fill out the Confirm & Sign
Timesheet at End of Election form. The Lead Officer will confirm with the Election
Officer that the Election Officer Total Time is correct and both the Lead Officer and
the Election Officer will sign before the Lead Officer submits the information.

@ i

I Election Day (November 5th, Tuesday) @

I Confirm & Sign Timesheet at End of Election & 7
Election Officer Total Time

Please sign above the line

Lead Signature*

Election Officer Signature*

Please sign above the line

Please sign above the line

Appointment Letter

The Registrar of Voters office will mail or email an
appointment letter to Election Officers selected
to work at a vote center. The letter contains the
name and address of the assigned facility where the

RivCo” VOTE

memeees | YOUr Voice. Every Vote. Our Future

NOTICE OF APPOINTMENT
September 7, 2024

Election Officer will work and the location, date, and R A S i
time of their training session. Election Officers are S
asked to report to the assigned voting location one e e e ST T

Your vote center board is composed of the following people:

lection Officer ID# Po: n
1

m

Nam
JokN

hour before the polls open for the day to assist with
tasks necessary to open the polls on time.

S8 TARN

Please Scan to
Enroll for your

Election Officer E
Payroll Enroliment h

Note: Call the Registrar of Voters office immediately if a change of
schedule is needed at (951) 486-7341.
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Shared Expectations

As partners, Election Officers and the Registrar of Voters office have the legal duty
and responsibility to conduct elections according to the procedures in this Election
Guide and the California Elections Code. E.C. § 12309.5. For more information refer to
the Secretary of State’s website for Poll Worker Training Standards. Election Officers
are expected to think critically and use problem solving skills and common sense to
resolve issues within the framework of these procedures and laws.

Election Officers can expect the Registrar of Voters office to:
« Provide prompt and accurate responses to questions.

- Extend professional courtesy and respect.

e Follow through and resolve any issues.

- Arrange reasonable accommodations for Election Officers.
- Coordinate the delivery of all election supplies and equipment.
- Provide adequate staff and locations.

« Provide timely compensation to all officers.

Election Officers are expected to:

e Be punctual each day.

« Take guidance from the Leads.

e Locate their assigned voting location to ensure officers know where to go, how to
get there, and how long it will take to arrive on time.

« Review training materials and familiarize themselves with procedures.
- Abide by all election procedures provided to them.

- Attend all required training in order to work this election.

e Perform all duties assigned to the best of their ability.

- Treat each other with dignity and respect.

« Communicate with the Registrar of Voters office on completed set-up, when starting
the day, throughout the day, and when leaving the site at closing.

e Respond promptly to phone calls and emails.
e Provide superior customer service.

Election Officer Duties

Officers must arrive at their assigned location at least one hour before voting begins
to assist with Accessible Voting Unit (AVU) seals verification, Ballot on Demand
(BOD) setup with seals verification, Ballot Scanner seals verification, and setting up
the voting location processing tables.

ggting locations are staffed with three Leads and up to eight Election Officers.
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Leads

Leads are responsible for communicating with the Registrar of Voters office on
opening and closing times and additional information throughout the day. Information
is provided to them concerning location access and/or duties. A Lead will need to
communicate with the facility contact person to gain access into the voting location
each day. They are also responsible for all Election Officer duties.

Election Officers

Election Officers will greet and process voters, answer voter questions, direct voters to
AVUs and activate ballot sessions, print ballots on the BOD printer, assist in scanning
a ballot in the Ballot Scanner, assist in checking equipment seals, and sanitize
equipment after each use.

Election Officer Rules of Conduct

In addition to resolving issues within the framework of this Election Guide and the
California Elections Code, officers must also behave in an appropriate manner.
Remember, you are representing County of Riverside Registrar of Voters office out in
the community.

Election Officers must do the following:
« Act appropriately as a public official in the election.

« Always remain professional and politically neutral.

« Never discuss the election, candidates, politics, or religion with each other or the
public at the voting location.

« Follow the Lead’s directions.

e Should a conflict arise between the officers, call the Registrar of Voters office as
soon as possible.

e Use diplomacy and tact when working with the public. Use sound judgment when
resolving conflicts.

« Groom and dress appropriately (business casual) and practice good hygiene.
e Never eat or drink at the processing table.

e Remain calm at all times and ask for help, if needed. Use respectful, positive
communication. Be patient and offer assistance.

e Be prepared for long days by bringing enough food, drink, and any medications
needed.

« The Leads will arrange breaks and lunch times based on staffing needs and work
flow. Election Officers are entitled to breaks and lunch and may leave the voting
area during these times.
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Election Officer Information

e Bring appropriate items to pass the time when voter volume is low, such as knitting
or other handiwork, nonpolitical reading material, electronic devices, crossword
puzzles, etc. None of these activities should interfere with voting or disrupt other
Election Officers. Items should be put away when there is a voter in your Vote
Center.

« Work as a team. Each Election Officer is expected to participate fully, accept all
Lead assignments, and help others when needed.

- Keep the vote center clean, clutter-free and compliant with accessibility standards
throughout each day.

e Ensure that these standards are followed, protect the rights of every voter, and
report violations immediately to the ROV Command Center.

Dress and Demeanor

Election Officers are expected to dress and groom in a manner which represents the
Registrar of Voters office in their community. Clothing should be clean, tasteful, and
in good repair (no missing buttons, tears, etc.). T-shirts, oversized pants, and midriff-
baring tops, are examples of inappropriate garments. Hair should be clean and combed
or styled in a manner which respects the Election Officers role as a representative of
the Registrar of Voters office.

It is expected that Election Officers be polite and courteous in all interactions with
voters. Be mindful of conversations in the presence of voters. Conversations about
political party activities or philosophies, observations about voting activities of
individuals or groups, and any other political dialogue is prohibited within the vote
center.

On occasion, it may be necessary to remind a fellow Election Officer about a regulation,
procedure, or policy. If this occurs, take the Election Officer aside, be polite, tactful,
and non-confrontational. This maintains an upbeat and cooperative spirit among the
Election Officers. Always treat one another with respect and dignity. Remember that
you are performing a very important civic function.

Environment and Atmosphere

The voter processing tables are for confirming voter eligibility, obtaining voter
signatures, and providing voter assistance. Therefore, the tables should only be limited
to those items issued by the Registrar of Voters office. Do not place any other items on
these tables without authorization. Never eat, drink, or place food or drink on the
voter processing tables!

Eating and drinking is to be done outside the presence of voters.
If you are remaining on the premises during food breaks, please
eat your meals away from the voting area.




Election Officer Information

THANK YOU
FOR NOT SMOKING

=
‘0

Smoking, vaping, or consumption of any tobacco product is
prohibited at the voting location. This applies to all voters, Election
Officers, Poll Watchers, and Observers.

Political materials of any sort may not be posted nor distributed
within 100 feet of the voting location in which the immediate
vicinity of a person in line to cast their ballot or within 100 feet of
the entrance, curbside voting or drop box.

Audio and/or video broadcast (i.e., radios, CD players, etc.,) must
be kept at background volume. Viewing talk shows, political
commentary programs, and news broadcasts of election activities
are not permitted.

It is a violation of law to permit individuals other than Election
Officers to sit or loiter at the voter processing tables (E.C. § 14223).
This includes infants and small children. Election Officers may not
be engaged in childcare while serving at the voting location.

Conduct a visual inspection outside the voting location every
couple of hours to ensure that all signs are still in their original
locations and that no tampering of the signs has occurred.

Please remind all voters that NO cell phone use is permitted in the
voting area. Due to the “Ballot Selfie Law” voters are allowed to
take a ballot selfie as long as the voluntary act does not violate any
other law. E.C. § 14291. Election Officers are allowed to call the
Registrar of Voters office when needed.

Respect the Facility

As Leads and Election Officers, you are representing the Registrar of Voters out in the
field. Always treat the facility and staff with the utmost respect; we are their guests!
Always ask the facility point of contact before using any facilities outside of the vote
center, especially kitchens and break rooms. If you are allowed to use these facilities,
clean up after yourselves and leave them in better shape than you found them. We
want to be invited back to use these spaces in future elections, and with your help we
can maintain good relationships with our partners throughout Riverside County.
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Vote Center Supplies & Setup

Voting Equipment

Use the Vote Center Lead Checklist from the Lead Binder to
complete the required tasks on setup day. Answer each question
on the checklist once the tasks have been completed at setup. The
voting location will be set up by the Leads and Election Officers. They
will set up the voter processing tables, American’s with Disabilities
Act (ADA) voting booths, silver voting booths, BOD Printer, Ballot
Scanner, and assemble all AVUs the day before the vote center is

scheduled to open or in some cases the morning of the first day of
voting.

Registrar of Voters staff has completed surveys of equipment placement at the
vote center. They have completed a Facility Layout Diagram of the voting room. It is
important that the Leads maintain the vote center setup and mitigation setup (if
applicable) at the vote center. The Lead must bring the Security Seals Log Binder found
in the black Lead Bag on setup day to verify seals on the AVU, BOD Printer, and Ballot
Scanner. On the morning prior to opening of the voting location, verify the BOD Printer,
Ballot Scanner, and all AVU seals are intact using the seals log found in the Security
Seals Log Binder. Test the audio device on the AVU and the AVU printers. Place the
AVU printer test page in the Broken Seals Bag.

Each facility will receive AVUs with printers, blue voting booths, shared Uninterruptible
Power Supplies (UPSes). Two vote center (VC) printers with a VC tag number on the
case. These printers will be included for printing needed documents at the voting
location. The facility will also receive a Ballot Scanner and a BOD Printer that will be
delivered by a transport company. The Leads will be picking up laptops with dedicated
Sign-In Rosters and CVR Sign-In Rosters, a Router, black VBM Ballot Box with Dymo
Printers, and a black Lead Bag with supplies and documents needed at the vote center.

ili ID# and Name of Facility
Facility Layout , . Room Name
_ _ 3,067 Sq. ft.
—l = ot \_,—Jigr ]_. Vaoting Area Entrance
» s
B i
-‘—. 2
; AERAA P,
N N =
o !
T
g‘ Ballot Scanner g. Ballot Printer { 1 Single Door & ups o Line Distance
|| Double Doors [ | Rectangle Table ﬁ ADA Silver Booth l&‘ ROV/PCT staff 1 small Cone
£= Power Qutlet \:- Round Table m Barriers E Vaoter (== 6 Feet Distance
Y Blue Booth P Silver Booth Jj ADA Sign/ADA Booth Large Cone ™1 Processing Tables
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Vote Center Supplies & Setup

Vote centers will receive supplies delivered by a transport company. They will include:
e 10 AVU Blue Voting Booths

- 1 ADA Paper Voting Booth

« 10 AVU Tablets

« 5 Silver Paper Voting Booths

e 10 AVU Printers

- 1 Ballot on Demand Printer

e 5 Shared UPSes

- 1 Ballot Scanner with Cart

e 1 Tub of Mitigation Supplies

e 2 Vote Center HP Printers

e 2 Supply Tubs

e 1 Poster Display Board

- 1 Blue Ballot Box with Voter Signs

e 1 Privacy Divider Screen

« 15 Brown VBM Ballot Boxes (given out throughout the 4 days)
- 3 Tabletop Privacy Screens

- 1 Black VBM Ballot Box

« Tables and Chairs (if not supplied by the facility)
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Vote Center Supplies & Setup
Lead Bag

The Leads are given a black Lead Bag which will contain items and documents you
will use at the VC. Each VC is assigned specific items for their location and cannot be
shared with other VCs. \ORWM \

These are items you will receive in the black Lead
Bag: i

O Ry vore -

Each VC will receive five Sign-In Rosters, one for
each laptop. These rosters are site specific and are
not to be shared with other VCs.

(© RivCo* VOTE

Conditional Voter Registration (CVR) Rosters

Each VC will receive five CVR Rosters, one for each
laptop. These rosters are site specific and are not to . .
be shared with other VCs. CVR Rosters have orange I _—

covers and are for CVR voters only to sign. Omerver

Official Returns Envelope with |___f§‘ .
Poll Worker Ballot Activation =
Cards

This envelope is found in the black Lead Bag and contains Poll Worker Ballot
Activation Cards for the AVUs. The activation
information for the AVUs will be found on the
bag identification label and in the Security Seals
Log Binder pouch. Use the information to access
the AVUs on setup day. With the voters precinct
number, use the Poll Worker Ballot Activation
Cards to activate a ballot session on the AVU.
The BOD password and Ballot Scanner admin |: e OO
code will also be found in this envelope and the Official Returns Envelope with Poll Worker Ballot
Security Seals Log Binder pouch. Activation Cards
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Vote Center Supplies & Setup
Return Bags

VOTE-BY-MAIL

Vote-by-Mail Voted Ballots Bag VOTED BALLOTS
- Conditional Voter Registration Voted Ballots Bag PLACE IN THE RED

TRANSPORT BAG

« Spoiled & Surrendered Ballots Bag
« Completed Voter Registration Cards Bag
« Vote-by-Mail Research Ballots Bag

SPOILED & COMPLETED VOTER
e
BALLOTS PARTY/ADDRESS CHANGE | Vote-By-Mail Voted Ballots

BALLOTS (PAC) FORMS
PLACE IN THE RED TRANSPORT BAG

PLACE IN THE RED

PLACE IN THE RED TRANSPORT BAG

TRANSPORT BAG

VOTE-BY-MAIL (VBM)
RESEARCH BALLOTS

PLACE IN THE RED
TRANSPORT BAG

Conditional Voter Spoiled & Surrendered Completed Voter
Registration (CVR) Voted Ballots Registration & Party/
Ballots Address Change (PAC)
Forms

Vote-By-Mail Research Ballots

Seals Bag/Dymo Printer Label Bag/Broken Seals Bag/
Ballot Request Bag

The Seals Bag is found in the black Lead Bag and contains seals needed to secure
voting equipment. Put any broken seals, voided Ballot Requests or voided Voter
Registration Applications in the Broken Seals Bag. The Ballot Request Bag is for
Ballot Requests completed each day at your vote center. It is important to keep them
together each day and for each laptop. The Dymo Printer Label Bag is for Dymo Printer
labels with voter information on them. Remember to place all of these bags back into
the lead bag and return them to the Registrar of Voters office each day.

DYMO PRINTER LABEL BALLOT REQUEST BAG BROKEN SEALS
SEALS BAG BAG BAG
PLACE IN THE FLACEIN THELEADBLACK PLACE IN THE LEAD BLACK
PLACE IN THE LEAD BLACK TRANSPORT BAG
LEAD BLACK TRANSPORT BAG TRANSPORT BAG

TRANSPORT BAG
EE | = , lf‘

Seals Bag Dymo PrBinter Label Ballot Request Bag Broken Seals Bag
ag
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Vote Center Supplies & Setup

Language Kit

The County of Riverside is required to provide bilingual
assistance and voting materials at the vote centers. Display
the language Voter Bill of Rights poster and the Do You Need
Bilingual Assistance? poster inside and outside the VC. Check
the appropriate box when an Election Officer is able to assist
with the language checked on the poster. All sites will recieve
Language Kits. The County of Riverside requires all election
materials to be translated to English and Spanish and various
vote centers will have some materials translated in Tagalog,
Korean, Chinese (Mandarin/Cantonese), and Viethamese,
based on the language requirements of the voting precinct. J

List of items in the Language Kit:

e Multilingual Name Badges

e Multilingual Voter Bill of Rights

« Do You Need Bilingual Assistance? poster

e English and Spanish No Electioneering posters
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e Facsimile language ballots can be found in the vote center shared drive on the

laptop designated to the HP Printer on the processing table.

Lead Binder

Inside the black Lead Bag will be a Lead Binder. The Lead Binder
will have a plastic pouch with small items that will be needed
for the voting location. Also in this binder are insert tabs with
documents the site will utilize for the days the it is open. On the
next page are the items in the Lead Binder.
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Vote Center Supplies & Setup

Lead Binder Supplies

Items in the plastic pouch of the Lead Binder:

Ballot Box Tags

There are several Ballot Box Tags used
to identify which site each ballot box
belongs to. Box tags will be used on the
black VBM Ballot Box, the blue Ballot Box,
and red Transport bag. Put these tags into
the slot of the ballot boxes and the slot
opening on the red Transport bag. Tags
are labeled with what bag they belong
to—make sure you place the correct tag
on the correct box or bag.

Workstation Summary Slip

All Election Officers will complete this summary
slip for each laptop used at the VC each day by
using the information from the Ballot Requests
processed and the Sign-In Roster signatures. This
slip can also be found in the vote center shared
drive on the laptop designated to the HP Printer on
the processing table.

Facility Layout Diagram

The Registrar of Voters has surveyed each

COUNTY OF RIVERSIDE REGISTRAR OF VOTERS
WORKSTATION SUMMARY SLIP

VOTE CENTER NAME:

Date of Current Election
Name of Current Election

OPERATOR; DATE:

site to ensure the ideal layout at the VC.
This diagram illustrates how your site will
be setup. Use the diagram for setting up the
processing tables, AVUs, BOD Printer, Ballot
Scanner, silver voting booths, gray ADA
voting booths and all the other equipment
needed at your site. Do not adjust or change
the layout in any way. If the location needs
adjustment or change use the comment

......

sheet to let the Registrar of Voters office
know, and call the ROV Command Center for
permission. The Registrar of Voters staff will
complete a new survey before each election.

Facility Layout Diagram
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Vote Center Supplies & Setup

Site Location Sign

Install this sign in the designated slot on the Poster
Display Board prior to opening the voting location.
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Registrar of Voters
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VOTE

Your Voice. Every Vote. Our Future.

te #

Facility Name

Tub Site ID Cards

These cards identify that the supply tubs the vote center
received belong to that specific VC. Place two of these cards on
supply tubs 1 and 2.

Documents behind each insert tab in the Lead Binder:

Contact List

Each site will have a list of phone numbers for the Leads or
Election Officers to contact when needing help from the ROV
Command Center. Follow the contact information so as not to
delay getting the help needed.

Comment Sheet

This sheet is important for communicating occurrences such
as materials that would be helpful, suggestions for the next
election, mistakes that have occurred, and voter dissatisfaction
with the site.
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Vote Center Supplies & Setup
Lead Checklists

Each site will get checklists to remind the
Lead and Election Officers of the tasks they
will complete on setup and each day including
election day. Refer to the checklists as often
as needed to make sure assigned tasks are not
forgotten.

Return Items (Reminders)

There are four pages (double sided) of reminder sheets with diagrams and pictures to
follow for returning items each night and on election night. On the second and fourth
page are return items to be brought back each night when there are large amounts
(overflow) of VBM Ballots received. These reminders can also be found in the shared
drive on your vote center laptops.

1
Returning Items | |

Every Night: Electiol - 4
‘After completing the Ballot Statement, O ERveeturnil nﬂ_ Iéleer:tisonog:tlzlow 1‘:3;2:;‘” 7=
. iz
e e e ey L ltems Returning to ROV Election Night

i Unscanned Voted
L Ballot Carton

&
Scanned Voted =
Ballot Carton
= — >

Red Transport
Bag

the Registrar of Voters office at the end of the day with the of the day with the other supplies on
the other side of this sheet. See below for images. T images.

Brown (cardboard)
VBM Ballot Box

If there are a large amount of Vote-by-Mail Ballots received Unscanned Voted oted Lead Bag (White Tag) Red Transport lail Ballots received and they can’t fit
into the red Transport Bag place them in the brown (cardbog Bag * h the brown (cardboard) Vote-by-Mail
Ballot box. Seal the box with an i Tamper Evi s Tamper Evidence Tape. Leave the
lorange copy of the Ballot Statement in the red Transport Ba the red Transport Bag. Deliver them to

g

<. o

1 Pink Copy of the
Ballot Statement
u

oooOoooog
< 239

wwwww
Ballot & Lead

Laptops (5)

(With matching set of

Signn Rosters and = \ 5
CVR Signin Rosters)

Items above are returned to the Re!
Bring back any trash fr|
Make sure the door to the voting|

2023-94A-11

*2023-94A-11*

ALL GVR Ballots

202,
]
]
=
&
g
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Vote Center Supplies & Setup
First Voter Procedural Checklist

This checklist will be completed at the beginning of each day before the polls are
open. After the first eligible voter has been processed and completed all required
documentation, explain to them that they must verify that no ballots are in the Ballot
Scanner Cart and the black VBM Ballot Box(s). Note: A Lead is required to process the

first voter.

Verify the first voter is registered
using EIMS on the VC laptop. Once
verified, escort the voter to the
Ballot Scanner Cart and ask if it is
empty. After confirmation, close
and seal the Unscanned Ballot Slot
and Ballot Scanner Cart sliding
door with two red padlock seals.
Ask the first voter if the Ballot
Scanner is sealed. Escort the
first voter to the black VBM Ballot
Box and ask if it is empty. After
confirmation, close and seal the
box with one red zipper seal (place
seal on the zipper clasp). Ask the
first voter if it is sealed. Escort the
voter to the blue Ballot Box and ask
if it is empty. After confirmation,
close and seal the blue Ballot
Box with two red padlock seals.
Place the blue Ballot Box behind
the Processing Table. Upon
confirmation of Ballot Scanner,
black VBM Ballot Box, and blue
Ballot Box, initial in the appropriate
box (Yes or No) in the “Ballot Box

RivCo” VOTE

wsmavn | YOUr Voice. Every Vote. Our Future

First Voter Procedural Checklist
«Facility Name » Date:

California Elections Code 14215 requires that “before receiving any ballots, the precinct board, in the presence of any
persons assembled at the Vote Center, shall open and exhibit and close the ballot container(s).” The following procedural
checklist must be completed by the Lead for the “First Voter” that arrives at the vote center once their eligibility has been
determined.

After processing and obtaining all required documentation from the first eligible
voter, have the voter verify that all of the Ballot Boxes and Ballot Scanner Cart
are empty and sealed, then the Lead must initial in the “Lead Initials” boxes

(Ballot Box Verification Yes No \
Is the blue Ballot Box empty B.S.
Is the black Ballot Box empty B.S.
Is the Ballot Scanner Cart Empty? B.S.
Seals Verification Yes No Seal Numbers Number
Is blue ballot boxes Sealed? BS 0152532
Is black ballot boxes Sealed? B.S 015252
us the Ballot Scanner Cart Sealed? [®.s 015253

-
Please note that a voter dropping off their Vote-by-Mail ballot may be your First
Voter. Voters dropping off their Vote-by-Mail ballot are not required to sign in
the Sign-in Roster and should only sign on this form to identify them as the First
Voter.

If the Vote-by-Mail voter wishes to surrender their ballot and vote at the Vote
Center, they must sign on this sheet and on an available line in the Sign-In
Roster. Remember to write the words “Voted at the Vote Center-Do Not Count!”
on the envelope to identify that the voter has surrendered their ballot.

Current Date
Month / Day / Year

First Voter: Bermardo Soares  Bewnande Sewves

Print Name Signature

Current Date
Month / Day / Year

Nicemte Sued

Lead Signature

Checklist completed by:

*2024-15-4DY-11*
2024-18-4DY-11

Verification” section. Log the seal numbers on the Checklist form. At the bottom of
the sheet sign and date your name. Have the first voter print their name, sign their
name, and date on the First Voter Procedural Checklist (E.C. § 14215). They can now
proceed to vote. Note: The First Voter Procedural Checklist must be completed at
the beginning of each day the voting location is open.
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Vote Center Supplies & Setup

Supplies Checklist

Verify and refer to the supplies list of items received. All items will be in several bins.
Please contact the Registrar of Voters office if any items are missing. This checklist
can also be found in the shared drive on the vote center laptops.

ELECTION SUPPLIES INVENTORY FOR THE NOVEMBER 5, 2024 GENERAL ELECTION (i

Check items received, call the Registrar of Voters office immediately if any items are missing.

Lead and Assistant Lead vil pick-up the following items at the Registrar of Voters (ROV) Office every morning.
) LEAD BLACK TRANSPORT BAG (Location Specific Items)

00 Balot on Demand key(1) Tub #ilieave st i)
O Ballot Request Data Entry Route Slips(5 each day) O supplies bag #1(bag)(Leave at Site) O Tub #1(Leve ot
O Ballot Scanner Key and Token(1) O Black Pens(60) 0 Application to |
O conditional Voter Registration Rosters(5) O Black Sharpie Pens(5) (English) (10|
Q1 Large Site Name Sign(2)(Pice sign on Ection Posters Display Board) 0 Blue Bctoneerng Smock(1), AV Hesdset & Ay printer 74
Q Lead Binder(1) Ear Protectors (20 sets) 0 Ballox Request
Q Sign in Rosters(5) Q calculator(1) 1 Ballot Scanner|
n] Security Seals Log Binder(1) O Election Officers’ Badges - Eng(12) Span(10) O Blue Painters |
O official Returns Envelope O Election Officers Digest Year 2024-2025(1) O owr Envelope
(1 Activation Cards on Back Lanyards(10) O Highlighter Markers(6) 2 Dymo Label i
[ Ballot on Demand Printer Pins(2) 0 I Voted”, Sticker Roll - (Multilingual)(1) 1 Red Transport
O Equipment Activation Codes{(1 Card)(on the hack of the site name carg) ' Magnifying Sheet(1) U voteby-ai
O Retum Bags 1-Set Per Day Q) Masking Tape(1 Roll) O vote Center i
O Balot Request (1) Q Paper diips(1 Bag) ' Vote Center i
O Completed Voter Registration Cards & Secretary of State Party/Address = Pen Cushions(3) 01 Voter Registra
Change (PAC) Forms(1) U Poll Worker Applications(5)
Q conditional Voter Registration Voted Ballots (1) 0 Post-I¢(2 Pads)
Q) spoiled and Surrendered (Do Not Count..)(1) 0 Rain Cover(1)
O used Dymo Printer Labels(1) 0 Rubber Bands(1 Bag)
O Vote-by-Mail (VBM) Research Ballot(1) Q) screen Stylus(5)
O Vote-by-Mail Voted Ballots(2) Q signature Guide(1)
O Language Kit Bag U 100 . Measuring Tape(1)
O Do You Need Bilingual Assistance? Multilingual(1) O Vote-By-Mail Envelope(50)
O Name Badges Multilingual(4) Q Yellow Bilingual Voter Information Pad(1)

£2 Voter il of Rights Hufiingual(1) Q0 Black Vote by Mail Ballot Bag(1) Vi/50ymo Printers(S)

Q cellular Wireless Integrated Server Router Bag(1)
Q Laptop Computer Bags(5)
QO seals Bag

Q' 1 bag containing: (1) Broken Seals Bag, (40) Elections Temper Evident Tape, (45) Large Red Tamper Eident Ballt on Demand Cabinet Sess (25)
AVU Seals, (14-seals) (1 card) Red Chamber Seals to seal the Red Transport Bag, (60) Red Seals for Blue Ballo Box and Balot Scaner, (5) Wi
lock Seals for Ballot Scanner, and (10) Yellow Seals for AVU and Ballot Scann:

Note: SEE REVERSE SIDE FOR ADDITIONAL SUPPLIES AND POSTING INSTRUCTIONS.

Eiocsup)

yvazel I
|O RivCo” VOTE ELECTION SUPPLIES INVENTORY FOR THE NOVEMBER 5, 2024 GENERAL ELECTION O RivCo* VOTE
O Resource Materials(bag)(1) In Tub #1(Leave at Site) ~DELIVERED TO THE SITE Q Election Equipment(Leave at Site)
O Audio Voting Instructions(1) Q Tub #2(Leave at Site) Q' Accessibility Cardboard
() Ballot Secrecy Sleeve with Voting Instructions(24) Q' AVU Printer Paper(1,000 Sheets) o Privacy Divider Screen(1)
Q Accessible Voting Unit (AVU)(10)
0 Do You Need Bilingual Assistance? (Multilingual)(2)* Clip Boards(5) a
Q ADA compliant Paper Ballot Booths(1)
O Disability Sensitivity at The Polls (English)(2) Electric Equipment Bag(1) (1 AVU Blue Booths(10)
Q E\ecﬂoneermg / Corrupting the Voting Process is 2 Envelope Moisteners(2) Q
Prohibited Sign(Bilingual)(2)* O Flashiight(1) AVU Printer(10)
' secretary of State Party/Address Change (PAC) Forms (1 Trash Bags(d) Q Ballot on Demand Printer(1)
(English)(10) (Spanish)(10) 2 Wireless Alert System with Base() O Ballot Scanner(1)
O Small Voter Bl of Rights Poster (Bilingual)(1) ireless Alert System with Base(1) O Blue Ballot Box(1.
O Personal Protective Equipment (PPE) lue ( )
O spoiled Provisional Ballot Envelopes(25) blue ink o O Brown Cardboard Bal
O Spaiied Regular Ballot Envelopes(S0) black ik a E‘“";ﬁmg z"e‘;("i‘;‘“!’ﬁw a e R it mcpaa15)
(iF* mentyil el be posted isinfecting Spray Election Posters Display Board(1)
on the Electon Posters Displey Board) Q) Disinfecting Wipes(1) O Silver Paper Ballot Booth(5)
O Face Masks(1 box of 50) O Sneeze Guards(s)
O Hand Sanitizer(1) O ups(s)
Q Narcan(2) O Vote Center Printers(2)
Q) Paper Towels(1 Roll) O Ballot on Demand Printer Paper(1,000 Sheets)
O Blue Ballot Box(1) (Located Inside Ballot on Demand Pinter Cabinet)
Q American Flag(1) Q Mitigation Tub(1)(If require at facility)

Q Flag/Frames Q Accessibility Kit(1) (JF required at Facility)
Q Frames (7 sets) Q Table Top Privacy Booths(3)
(1 "Vote Here” Directional Signs(5) 8 Large Gold Vote Here Signs(3)
" " Large Grey Voter Parking Signs(2)
O “Reserved otr Parkng” Sgnti) (Carge Signs wil b provided the first day o pikup ot ROV)

[ ELECTION POSTING INSTRUCTIONS Leave at Site) |

POST OUTSIDETHE Site

U Directional Signs.

0O Do You Need Bilingual Assistance poster? (Multilingual)(1)

0 Electioneering/Corrupting the Voting Process is Prohibited Sign (Bilingual)(2)*

POST INSIDETHE Site
IF¥T5 noted, one document wil alreaa

Tready be posted an the Flection Posters Display Board)
O Do You Need Bilingual Assistance? (Multilingual)(1)*
u} Elecioncering | Carrupting the voting Process is
3

Q) Flag - Post at or near the door to the Polling Place(1)
Q) Large Site Name Sign(1)

Q Parking Signs

Q Voter Bill of Rights Posters (Multilingual)(1)

QO Vote-by-Mail Voters Poster (Bilingual)(1)

‘You may post the “Voter Parking” signs as needed.

a Large S\te Name Sign(1)
(Place sign on Election Posters Displey Board on Election Eve)
Q Nocell Phcne Poster (Bilingual)(1)*
QO Tampering with Voting Equipment Signs (Bilingual)(1)*
QO Voter Bill of Rights Poster (Multilingual)(1)
QO Vote-by-Mail Voters Poster (Bilingual)(1)

ElacSuplnventory-Rev 09062024

Curbside Voters Roster

These voters can use the phone number on the Curbside Voting Sign to call the
Registrar of Voters office and let the office know they will be voting curbside. Registrar
of Voters staff will notify the VC that they have a curbside voter. Election Officers will
take a printed paper ballot or AVU voting booth, election materials, and supplies to the
voter. Curbside Voters are considered regular voters at the voting location. CVR is also
available to curbside voters. The Curbside Roster can be found in the Lead Binder.

RiV C OJZ CURBSIDE(EX?LEZI}S ROSTER

VOTE

Registrar of Voters | Your Voice. Every Vote. Our Future.

crime

ADVERTENCIA: Es un crimen que puede castigarse mediante encarcelamiento en la prisén del estado o en fa circel del condado a cualquier persona que sin
derecho para votar en una elecc rte int
Votante Bora finlt que es ur votante (aciao de Elocqiones Seccian 18560 & 14107,

ta votar, vota mas

It is a by in the State Prison or in the County Jail for anyone not being entitled to vote at an election, to
fraudulently vote, fraudulently atiempt to vots, vote more than once, attempt t vote more than ance, impersonats a votsr, or afiempt to impersonate a vater
(Elections Code Section 18560 & 14107).

Site Name

de una vez, intenta votar mas de una vez finge ser un

LINE
No.

PRINT NAME SIGNATURE
NOMBRE LETRA DE MOLDE FIRMA

CURRENT RESIDENCE ADDRESS
DIRECCION ACTUAL

Cc1

c2

c3

ca

C5

C6

c7

cs

c9

c1o
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Expense Reimbursement Clalm Form

This form will be found in the Oath and Payroll | =

I GRUNTY GF ARTAEDE Bty B b

insert tab in the binder. Leads are required to | -

fill out the Reimbursement form when using | [~

their own vehicle. Mileage from the ROV office

to the vote center and vice-versa should be

logged and will be compensated for.

Election Incident Report

This report should be filled out if there is an accident,
injury, emergency, or property damage of the
location. This report must have detailed information
of the incident. Any incident that requires immediate
attention, contact the Registrar of Voters office.

Expense Reimbursement Claim Form

RivCo”
.~ VOTE

Election Incident Report

Voting Equipment Incident Log Sheet

This log sheet should be filled out if the voting
equipment malfunctions or if the voting equipment
was damaged during transport. Provide as many
details as possible and report the incident to the
Registrar of Voters office immediately at (951) 486-
7341.

46

2 Describe acti N i o .
screen, Lead or Election Officer didn't reset the screen properly, UPS device
up,etc):.

Voting Equipment Incident
Log Sheet
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Processing Table Setup Documents

The processing table will require several items to be set-up each day. Use the
instructions for setting up the Router, Dymo Printer for each laptop, the Laptops, and
the HP printer on the processing table. The HP Printer on the processing table allows
for additional documents to be printed as needed at the VC. Designate one laptop
for printing any additional documents. Documents can be found on the vote center
shared drive of the designated laptop.

The Router Connectivity Diagram, Dymo Configurations, Laptop Initialization, and Vote
Center Printer Initialization instructions will allow for a seamless setup of each item
needed to process voters throughout the day.

Hewles Luere Lrely Ciagrars I
Cistor Celular Foter

B s {zzzz [
|

J _—hf .....

......

Layout Landacape

a0z5s stissing

nnnnn

Router Connectivity Diagram Dymo Configurations

Laptap Initiabeation
Bl Late (RO W o "Wota Carriar Frintar nkalizntios
I B B e R Lt e RO

o L el e 8 W L rerms e i b e am e e

I R La o - Tt PISTRIERERL S
e s a1 b by sk Ll 1 gl o0 g D e
v brwas A s gy s v 1 et g | B UK 1 vy b e g
ey B e awiea W

Laptop Initialization Printer Initialization
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Election Guide

This guide has been developed for Leads and Election Officers on the proper policies
and procedures for managing a VC. Refer to this guide as often as necessary.

CouNTY OF RIVERSIDE
ELecTioN GuUIDE

RivCo%

VOTE

Registrar of Voters Your Voice. Every Vote. Our Future.

NoveMeer 5, 2024
GeNEeraL ELEcTION

www.voteinfo.net
Election Officers and Polls
(951) 486-7341 or (877) 663-9906
i FAX (951) 48¢-7320
Riverside, CA 92507 California Relay Service (Dial 711)

List of Qualified Write-In Candidates

Voters may write-in candidates for certain contests. In order for a write-in candidate
to win a contest, they must meet certain qualifications as determined by the Secretary
of State. A list of candidates that meet these qualifications can be found in the lead
binder and shared drive on the laptops. A copy must be placed at the greeting station.

RivCo” VOTE

wawavees | YOUr Voice. Every Vote. Our Future

Current Date

NAME OF ELECTION
DATE OF ELECTION
CERTIFIED LIST OF WRITE-IN CANDIDATES

GOVERNOR
JOHN ADAMS
JAMES MADISON

UNITED STATES SENATE
RICHARD NIXON
SECRETARY OF STATE
BBCHARLES FRANKLIN
TREASURER
JAMES KILEY, JR
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Ballot Statement

This form will be filled out at the end of each day including election day. Separate the
unscanned voted paper ballots, scanned voted paper ballots, BOD spoiled printed

paper ballots, CVR ballots, CVR spoiled printed paper ballots, and VBM ballots. Record
the total on the Ballot Statement for each day.

Also count and record the total number of signatures in the Sign-In Roster, Curbside
Voters Roster, and the CVR Roster on the Ballot Statement.

The white copy will stay in the Lead Binder. The yellow copy of the statement will go
into the brown Unscanned Voted Ballot Carton. The pink copy of the statement will
go into the white Scanned Voted Ballot Carton. The orange copy will go with the VBM
ballots and CVR ballots in the red Transport Bag or the brown VBM overflow box.

P
© RivCo” VOTE () RivCo? VOTE
BALLOT STATEMENT BALLOT STATEMENT

DATE: ver | DATE: e,
PAPER BALLOTS
.

REGULAR PAPER BALLOTS
0ned Voted Paper Baliots

)
Towl (A+B) [ ¢ ] = ot i 1B

(O RivCo” VOTE Q© RivCo” VOTE
BALLOT STATEMENT

BALLOT STATEMENT
DATE: vea:

DATE: - ELECTION DA EES

R PAPER BALLOTS
allots

(© RivCo” VOTE (© RivCo” VOTE

BALLOT STATEMENT

BALLOT STATEMENT
DATE: ve#:

DATE: - ELECTION DAY NER;
REGULAR PAPER BALLOTS REGULAR PAPER BALLOTS
o Numbor of Umcannad Veted Papar Baiiots ) Vored
P o] ot oy

The Number of Scanned Vioted Paper Ballots
(Pioce in Scannad Wham Vo Baior Carion)

Total (a+8) | € | =

Total (A+B) | ©

CJHe!
FL_ B R

O]

The Number of Spoiled Paper Ballot N
e o e A S g ¢ P o Yot S 0 [ e s Tsporsag 00 |2
CONDITH L VO REGISTRATION (CVR) ENVELOPES GISTRATION (CVR) ENVELOPES

The Number of Orange. nvelopes
(Pince he avaLooes i ma et Seg ans s e e Tiancpert Bag)

(© RivCo* VOTE

(© RivCo* VOTE

BALLOT STATEMENT BALLOT STATEMENT |
DATE: Ve - ELECTION DAY
REGULAR PAPER BALLOTS REGULAR PAPER BALLOTS
‘The Number of Unscanned Voted Paper Ballots ™ wor Eal
(Piace i Unacurred Sromn Fored Basol Carce)

LA
R

(=] ot coimge

Total (A+B) [ € | =

bt e ua Tarssonsas 0o [B])

(CVR) ENVELOPES

g5l 2
iE ¢
gL

Each Day Ballot Statements Election Day Ballot Statements
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Security Seals Log Binder

Each voting location will receive an additional binder with a
plastic pouch containing the Ballot Scanner and BOD security
keys; a card with passwords for the AVUs, Ballot Scanner, and
BOD; and the seal checklists for the AVUs, BOD, and the Ballot
Scanner. Follow the checklist for each unit when checking the E———

security seals. Name of Election
Site Number

Site Name

Security Seals Log
RivCo”

VOTE

Your Voice. Every Vote Our Future

Documents behind each insert tab in the Security Seals Log Binder:

Accessible Voting Unit Security Log

Each assigned AVU will have a seals log for verifying seals on the AVU. Logs have to
be completed by two Election Officers, once at setup and three times each day the VC
is open. This log will show the total number of days the VC is open. VCs will be open
four days and in some areas VCs will be open for eleven days. Logs will show the date
the seals need to be checked. Use the Accessible Voting Unit Security Log Instruction
Sheet for the seal locations on the AVU.

ACCESSIRLE VOTING USIT SECURTTY LOG ISTRUCTION SHEET
Wb vl itration Dl Lo ionstify’ this bocrTana for ol 5 als Wat need 1 B wified

Vote Contes: lama of Vota Canter Weting Unlk #: earses

0 GAY SEALS VERIFICATION
Saale

..........................

Aﬂtﬁsm.s\'omﬁlnrrsawmm
l'wn"unommmmlg} orpiete Mmlh-qxh vt e inspaching Hhe Acoassisie Victing L
secury seals; once ok set-ap and th Pll'ﬁl U|-'Ul.'eﬂ smnhﬂmlu\n‘.
Yo seal ko, o e B e

DATE OF CURIENT ELECTION NAME OF CURRENT ELECTION

Vots Canter: Mame of Vote Center Voting Usit §: 222828

3.1 Top Eattery Red Seal L Back Extinm Power Sution Yelkow Seal
.'r

ke s ) A M KIJ Frrm @

| I you must break a seal, replace it and record the new
seal number below

| Rapl et S | Rilacement Sl @
Feplacement Sey (I Reglacement Seal @
| Feplcement Sea r—L Feplacement Seel @

1 he el ek act, o thersam an g of suspect ey, shethe unk: ot f sréonaud
comiac the Raglira o Uoiers oflc  [961) 465 7117 r (3513 4B THAL

nu.:wu]nnnnn FOR WOTE CONTER SET-UP on

Dete
o
ity

H

Accessible Voting Unit Security Log
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Ballot on Demand Unit Security Log

At setup, each day, and on election morning two Election Officers will have to check
and confirm that the BOD Printer seals were not compromised. Use the Ballot on
Demand Unit Security Log found in the Security Seals Log Binder and verify the seals
on the BOD. Two Election Officers must complete each day the Seal Verification For
Vote Center Set-Up section of the log. Election Officers will record the time and if the
seals are intact at the time of verification. They must also print their names and place
their initials in the appropriate box. Seals T-1 and T-2 will need to be broken each
day to have access to the printer and the laptop. The BOD laptop cover will have a
security key found in the Official Returns Envelope used to unlock and gain access to
the laptop. If a seal is broken, tampered with, or does not match the log, do not use
the BOD until told to do so. Call the Registrar of Voters office immediately. Once setup
is complete you will take two red seals from the Seals Bag and seal the top of the cart
(T-1 and T-2). Record the new seal numbers on the Ballot on Demand Unit Security
Log. These checks must be done three times each day.

SEAL VERIFICATION FOR VOTE CENTER SET-UP

Seals Verifier Verifier Verifier Verifier
Date Time Intact? Print Name Initials Print Name Initials

Set-Up / /
Da

New Seals After Set-up
N ¢ R G

BALLOT 0 DEMAND UNTT SECHRTTY LG ERSLLIT OO (MEMAN DM SECLELTY LG
o \New Red New
=L e nacm "z (- (F
- B L LLERS b = -
b T T} aEFER F e

D4567S
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Ballot Scanner Security Log

Each VC will have a Ballot Scanner Security Log for
verifying seals on the Ballot Scanner. The Ballot
Scanner passwords will be found in the Official
Returns Envelope or the Security Seals Log Binder.
Seal logs have to be completed by two Election
Officers, once at setup and three times each day the
VC is open. Two seals will have to be broken at the
end of each day and resealed the next day after the
first voter has assured that the Ballot Scanner slot
and the bottom of the Ballot Scanner cart is empty.
Each VC will be open four days and some VCs will
be open for eleven days. Logs will show the date the
seals need to be checked. Use the Ballot Scanner
Security Log Instruction Sheet for the seal locations
on the Ballot Scanner.

BALLOT SCANNER SECURITY LO}
Lise: the Estrabon eice to kiently the locabio

&

IF e seal is NEE P, o Bhne are @ty B of Rrpen
cormae 1 Bigtrar of Viters ofice at [

BALLOT SCANNER SECURITY LOG

Vole Cenber: Mame of Vole Cenber

BALLOT SCANMER SECURITY LOG
Twn Election Cfficars mast compiets this form wien inspecting the Ballob Scaner scunty senls; once it
set-up and thres times asch day the Vaote Cener b apen. Ses the nstmection shest for seal locabion an
the lest page
[ELECTIGN DATE AND TITLE

Voibe Cember: Mame of Vete Center Scanner & #8888

T
LrrrT Ay i S (B
Dats Port Deor Scal - | Thermal Paper Door Soel
HEEHE @ HRaRH D
If you must break a seal, replace it and record the new seal mambser bebow
O ®

L

|B‘|
)

X

(F)

ELECTION DAY, 4™ DAY SEALS VERIFICATION

Salu Werifier

vert Werifier
Inkmct? Frint Mams

Warifier
Print Namy

G
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Greeting Station/Line Management

If possible, a table should be setup near the entrance to use as a greeting station to
welcome voters entering the VC.

Supplies on the greeting station can include:

- Ballot requests on clipboards

e Replacement VBM envelopes

e Yellow voter information pads

- I Voted stickers

e Curbside doorbell receiver

e Pens, markers, and highlighters

- Sanitization supplies and PPE

- Voter registration cards

e Change of Political Party/Change of Address (PAC) forms
« Replacement Ballot to a Representative forms
« List of Qualified Write-In Candidates

The greeting station is the first point of contact between staff and voters entering the
VC. Most commonly, staff working the greeting station are checking to see if voters
are dropping off a VBM ballot or voting at the VC. If the entrance is also the exit of the
VC, the greeting station is a perfect place to setup the black VBM ballot box. That way,
staff working the greeting station can check the voter’s VBM envelope and it can be
cast at the same station. If voters are voting at the VC, staff can hand them a ballot
request or any other paperwork they may need before they can be processed.

Staff working at the greeting station should also be monitoring the line, if present at
the VC. They should ensure that any voter dropping off a VBM ballot does not need to
wait in line, but can simply come up to the black VBM ballot box and cast their ballot.
They should also keep an eye out for any forms of electioneering by voters entering
the VC. For more details on what electioneering entails, see page 14.
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Line Update

There is a new function in the EIMS dashboard that allows leads notify the ROV of the
number of Voters in line at the VC. On the EIMS dashboard where is says Vote Location
Totals, there is a box to enter the number of Voters in line. If you have 15 or more
Voters in line, enter that number in the box and press submit. The screen will refresh
and the number of Voters in line category will be updated with the input number. ROV
staff will be able to see this number. To access the box to update the totals, click on
the orange icon with a person on it to reveal the box.

B\ ErrsVaes PAC UP date Button Live -
Vote Location
M Online Reg Queue Riverside County Registrar of Voters™* hd August 2, 2024 - August 2, 2024 v
IE] REEE = Vote Location Totals n Ballot Hourly Ballot Daily Voter Reg. Hourly Voter Reg. Daily
B Administration - :iEnn:r #fw D m Line Queue Hourly
¢ Seftings ~ Vote Location Ballot Statistic by Hour
Category Total
VCI - VBM Re-Issue (Take Out) 0
VCAR - Vote Center Issue & Return 0
EARLY - In-Person Live VBM 0
NPROV - CVR (Live) 0
Ballot Issue Subtotal 0
Online Registration 0
Voter Update 0
Voter Registration Subtotal 0

# of Voters in line (Updated:
08/02/24 9:42:31 AM)

Update the number of Voters as needed throughout the day if there is a line of 15
voters or more.
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Processing Table Setup

Processing tables will include:

- 5vote center laptops

e 5 Dymo printers

- 1 vote center printer

e 5regularand 5 CVR sign-in rosters
« 1 router

It is useful to number each laptop station (i.e. 1 through 5), to ensure that each
laptop and roster is placed in the same location every day. Use this guide to properly
layout your processing table, and refer to the following instructions to setup up each
component of your processing table.

= L CEE | Y

BOD Printer

Place rosters
corresponding

to station
D\(mo Label number out
p:ll;t;rd - for voters to
plugged into sign
left side of 8
laptop
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Connecting to the Router

The router provides Internet connectivity to your

VC

Processing Database. Be sure to follow the router |

laptops and allows access to the EIMS Voter

layout diagram provided in the Lead Binder. The
router will be setup on the processing table near your
laptops and VC printer. Make sure the power cord is
plugged into the electrical outlet at your facility. Do
not block or place anything on top of it. Otherwise,
the router may overheat and shut down your network
connection.

1.

56

Remove the router, power cord, Ethernet cables,
and antennas from the router bag. Connect both
antennas to the back of the router. Connect the
power cord on the left side of the router back. Plug
the other end of the power cord into the facility’s
electrical outlet.

. On the back of the router are Ethernet connection

ports. There are eight ports all together. The
Ethernet cables will be connected to the laptops
and VC printer. If you connect the Ethernet cables
into any other port you will not get a network
connection.

. Connect the six Ethernet cables to the back of the

router. One for each of the laptops for a total of five
and one for the VC Printer used on the processing
table. Push the power button on the back of the
router.
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4. On the front of the router green lights
will appear. The four bars are your Data Connection
network signal bars. If you fall under '
three bars for an extended period
of time you will lose your network
connection.

5. A green light to the right of the signal
strength bars should be on. This
indicates that the router is connected
to the cellular network. If the router
cannot connect to the Internet, verify
that this light is on.

6. Use the router connectivity diagram
found in the Lead Binder. Each laptop
and VC printer has its own Ethernet

Router Connectivity Diagram

cord going into the router. Make i Bl raig
sure each laptop and VC printer is eowe [T

. | wwww |7
connected to its own Ethernet port S A [ O R PN
according to the diagram. You can Wi nual s nsndiy” S
now connect the Ethernet cables to g e [
the five laptops and the VC Printer W ot e
Note: There are two VC printers, [
use one on the processing table . —, e
and save the second one as a back- @ | é
up printer for the processing table. oo eiter 5 i) oymo et o

Label Printer

——,
|:| Dy Label\Writer 450
— —

Cell Latitude Laptep CellLatitude Lapton

L6 Eabm U5 Suble

8

Dymo LabelWriter 450 Do LabelWriter 450

‘ ‘ Label Printer Lahel Printer

HF Laser)et Pro M4D4dn
Netwiark Printer

This is an overview of the data connections for equipment. Actual device
placement may vary depending on your Vote Center layout.

If you require assistance or have connectivity issues, call the
ROV Command Center at 951-486-7341.
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Connecting to Election Information Management
System (EIMS)

Election Officers must verify each voter’s

eligibility to

Inf

vote using the Election
ormation Management System (EIMS).

Follow these steps to connect to EIMS using
your vote center laptops:

1.

58

Login to each vote center laptop using
the supplied usernames and passwords.
The username will be on a name tag on
the laptop cover and bag. The password
will be given to the Leads for their VC. If
you cannot find the passwords to your VC
laptops, call the ROV Command Center at
(951) 486-7341.

The RCIT Disclaimer window will appear.
Click OK and continue to the vote center
desktop screen.

. A blue screen will appear with several

icons on the left side of the screen. Click
twice on either the “Vote Center Term01”
or “Vote Center Term02” (EIMS) icons and
the vote center Dashboard will appear.
Note: Once you have chosen TermO1
or Term02 in EIMS, use the same Term
throughout the day. Do not change the
Term or you will have to reset your Dymo
Printer configuration.

Click on the square titled Vote Center and
another screen will appear.

WestﬁeldOS

RCIT Disclaimer

This is a County of Riverside computer system and is to be used only in accordance with
department standards and guidelines. This computer system, including all related
equipment, networks and network devices (specifically including Internet access), are
provided only for County authorized use. Use of this computer constitutes recognition
and acceptance that all hardware, firmware, software, and files created or stored
(including email) are County property. County of Riverside computer system may be
monitored for all lawful purposes, including insuring that their use is authorized, for
management of the system, to facilitate protection against unauthorized access, and to
verify security procedures, survivability and operational security. Monitoring includes
active attacks by authorized County of Riverside entities to test or verify the security of
this system. During monitoring, information may be examined, recorded, copied and
used for authorized purposes. All information, including personal information, placed on
or sent over this system may be monitared. Use of this County of Riverside computer
system, authorized or unauthorized, constitutes consent to monitoring of this system.
Unauthorized use may subject you to criminal prosecution. Evidence of unauthorized
use collected during menitoring may be used for administrative, criminal or adverse
action. Use of this system constitutes consent to monitoring for these purposes.

(&) O & rov-16eimst01/EIMS/Members/EIMSHome.aspx

DF] @ Emvs Application

A Vote Center

Vote Center Processing
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5. The next screen appearing will
be the Vote Center Processing
screen. The site location
should be preset for each VC
on the top right side of the
screen. Continue through the
following steps if the site
location is not displayed on
the upper right corner of the
processing screen.

Missing Voting
Location

6. Maximize the screen. On the left side of the Vote Center Processing screen is a
list of tabs. Go down to the Settings tab and click once. The sub menu will display
Workstation from the list of options. Click once on the Workstation tab.

7. Another screen will appear. On
the left middle of the screen
is a list of VC locations being
used for this election. Choose
your VC location from the list.
Once the location is selected
the laptop name will appear
under the Workstation section.

8. Continue to the Vote Location
tab and from the drop down list
Select a Vote Location for this
Workstation: This list contains
all the voting locations being
used in the election. Click on
your location from the list.
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9. Continue to the bottom of the page and check Override workstation name. Click the
green Add/Update button.

< C O B rov-16eimst01/EIMS/Members/WorkstationSettingsView.aspx?Maodule=Vote-+Center & of

m {3} Vote Center Processing TESTTESTPresidential Primary Election | test2024PR | 03/05/2024 (112)

Workstation Settings

Dashboard * RIVERSIDE COUNTY REGISTRAR OF VOTERS ~
f h Workstation

Q. Process Voters 4
ALBERT CHATIGNY COMMUNITY CENTER **

ALTA MURRIETA ELEMENTARY SCHOOL
ANZA LIBRARY

Workstation name: * RIVERSIDE COUNTY REGISTRAR OF VOTERS

MM Online Reg Queue

_ ARLANZA COMMUNITY GENTER Vote Location
© Reporting ~ ARLINGTON LIBRARY
& AVAXAT ELEMENTARY SCHOOL Select a Vote Location for this workstation
Administration ~ BANNING SENIOR CENTER
BALTISTA CREEK ELEMENTARY SCHOOL Riverside County Registrar of Voters™** v
@ Settings - :E:Ey‘y’giféig!i::éiv SCHOOL Disable Ballot On Demand Printing (This will disable Ballot on Demand printing on this workstation only )
© Ballot Category BEAUNONT UNIFIED SCHOOL DISTRICT Override VBM Ballot Category defintion; select a Web Label for VBM
BEN FRANKLIN ELEMENTARY SCHOOL 1000 - Vote-By-Mail Label Riverside Adjusted ~
O Workstation BERMUDA DUNES COMMUNITY SERVICE CENTER
BOB GLASS GYM Override Provisional Ballot Category defintion; select a Web Label for Provisional:
BOULDER RIDGE ELEMENTARY SCHOOL
1002 - Prouisional Label Riverside Adjusted ~

BROOKSIDE ELEMENTARY SCHOOL

GABAZON LIBRARY

CALIFORNIA FAMILY LIFE CENTER

CALVARY CHAPEL HEMET

CALVARY CHAPEL ROMOLAND

CANYON LAKE CITY HALL

CANYON LAKE MIDDLE SCHOOL.

CATHEDRAL CITY HALL v

Select Dymo Label Printer:

(none) =

Override this local workstation name

Please theck the box below to override the workstation name and use the name entered:
Override workstation name
Enter override workstation name:

*RIVERSIDE COUNTY REGISTRAR OF VOTERS

M Add/Update & Print Test Label

10. Click on the Process Voters tab from the list of option on the left side of the
screen and another screen will appear. You are now ready to process voters. This is
the screen you will keep on the laptop to process voters throughout the day.

Note: Before processing any voter, make sure the voting location is the correct
voting location on each of the laptops. This information is on the right hand corner
of the Process Voters screen.

v o5 || N Fracm e

P PRSFER) RAVSE | DGR () Juia Caban
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S Wik
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Connecting the Dymo Printers

Each VC will receive five Dymo label printers—one for each VC laptop. Refer to the
instructions in the Lead Binder under Dymo Configurations for help configuring the

Dymo label Printers.

1. Plug in the Dymo Printer
to the USB port on the
left side of the laptop.

« @ O 8 rov-16eimst01/EIMS/Members/VoteCenter/DashboardView.a

2. Set  the Dymo
Printer as  the
default printer for
each laptop. Type
“devices” into the
search box on your
laptop’s task bar.
Click on the Printers
& scanners button
that appears.

{2 Dashboard ) ”
Vote Location Statistics

Q' Process Voters
Vote Location

M Online Reg Queue
& Reporting - Vote Location Totals
B Administration ~

R A Apps  Doremem

sest match

Ig] Printers & scanners

System settings

Related: "devices and printers®
Apr
3 Settings
Control Panel
Settings
E§ Bluetooth and other devices settings
W% Device Manager
DFM A:

Versiot @ Find and fix problems with Bluetooth
devices

¢) Manage sound devices
Search the web

2 devices and printers - See more search
results

O devices

uevices & printers

ot

Riverside County Registrar of Voters™~

m Q Vote Center Processing TESTTESTPresidential Primary Election | test2024PR | 03/05/2024 (112)

Vote Center Dashboard

Printers & scanners
settings

April 11, 2024 - April 11, 2024

=i open

Get quick help from web
Downloading print drivers
Changing printer status

Scanning documents
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3. The Printers & scanners screen will k-

appear with a list of printers. Click on
the Dymo Printer from the list.

Printers & scanners

_Dymo 450 - Data Entry Front on ROV-16FPO2.RIVCOCA....
—

4. Once selected the screen will show g

more options. Click on the box that says
Open queue.

: Egy

Printers & scanners

5. A new window will appear. Click on the
Printer tab and a drop down window will
appear. Click on Set As Default Printer
and a check mark will appear next to it.

6. Click on the Printer tab again and from

.......

Bizpatier

the drop down window select Printing
Preferences. A new window will appear.

Printer

Document t View

Command Center at 951-486-7341.
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7.

10.

Under the Layout tab, change the
Orientation settings from Portrait to
Landscape. The orientation is now set
to landscape. On the same screen click
on the Advanced button located on the
bottom of the same window.

. A new window will appear. Under the

Paper/Output tab click on the arrow
tab next to the Paper Size:. The default
setting is 30252 Address label. Change
the size to 30256 Shipping label. Click Ok
and the Dymo label size will be set.

. The Advanced window will disappear

and return to the Printing Preferences
window. Click on the Apply button under
the Advanced button. Then click OK. Your
Dymo Printer is now set to distribute the
correct label name and size.

Exit out of all the Dymo Printer screens
and return to the Vote Center screen.
Should you unplug the Dymo Printer for
any reason be sure to plug it back into the
same USB port of the laptop or the laptop

will not recognize the Dymo Printer and  [ism==

will have to be reconfigured. Print a test
label using the Vote Processing screen in
EIMS. Confirm that the printer settings in
the browser match those shown on the
Dymo Configurations instructions found
in the lead binder.

10—

Command Center at 951-486-7341.

If you require assistance or have connectivity issues, call the ROV
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Connecting the Vote Center Printers

VC printers have unique tags on their bags to differentiate them from AVU printers.
These printers are used to print documents needed at the VC. These documents will
be found in the vote center shared drive on the laptops. Use one dedicated laptop to
print these documents.

1. Setup one VC printer on your processing
table. Use an Ethernet cable to connect
the VC printer to the router.

2. On the laptop desktop is a Add a Printer
icon. Double click the icon and a new
window will appear.

3. The new window will have a list of VC
Printers being used for this election. On
the top of the VC printer is the printer
number for your site. Each printer has a
VC number label.

4. Double click on the VC printer based on =~ -
your site. The VC printer number can be [ e
found on the top of the VC printer and is
unique your site. Both of your VC printers
will have a different number located on
the top of the printer case and printer.

“
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5. The VC Printer is now ready to be used as
needed. It is recommended to configure
the VC printer on your lead station laptop,
rather than on all of the laptops. Save the
second VC Printer as a back-up.
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i
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Use the Vote Center Printer Initialization
instructions for the printer setup. The
instructions will be found in the Lead Binder.

Vote Center Printer Intalization

If you require assistance or have
connectivity issues, call the ROV
Command Center at 951-486-7341.
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Printing Election Materials from the Shared Drive

1. Click on the File Explorer icon on the task bar. In the window that opens, click on the
ROV Shares button on the left column. Then open the Vote_Center folder.

Images and Docum
PP & Guide Images

Training
o OneDrive

v [ This PC
- 3D Objects
[ Desktop
|| Documents
‘ Downloads
J‘l Music
&= Pictures
m Videos
. Windows (C:)
== Department Scan Fo

) = ROVShares(Z) <

= | |4 = | Manage ROV Shares (Z:)
Home Share View Drrive Toaols
<« v 4 == 5 ThisPC » ROV Shares (Z3)
MName Date modified Type Size
v gk Quick access
EQ-Polls 2/20/2024 8:34 AM File folder
[ Desktop - )
Shared 47 8:55 AN File folder
‘ Downloads Vote_Center I 3 File folder
= Documents
=/ Pictures
Guide

¥ MNetwork

3 items

H £ Type here to search

ROV Shares folder

File Explorer
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2. Inside the Vote_Center folder, double click on the Vote Center Documents folder to
access the share drive documents.

» This PC

Mame

ROV Shares (Z:) » Vote Center

Vote Center Documents

o

Date modified

8/31/2022 8:34 AM

Yote Center Laptops E/29/2022 &

Type

File folder

File folder

Size

3. Double click on the file you will need to access the document. Each file will have
documents you can print from the VC Printer on the processing table.

66
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-

s £

5 »
-

d Docum

e lmages

5

5

C:)

ht Scan Fo

s (Z)

pter

Mame

Ballot Types
Break Schedule

Change of Political Party and Address - A,

Election Officer Documents 2024
Election Officer Oath and Payroll
Facsimile Ballots

Interpreter Information

March 2024 Voter Information Guide
Riverside County Registrar of Voters

Vote by Mail Representative Application ...

Vote Center Laptops
@ _ MNEWPACPROCESS__
tﬂ] __ MWEW PAC PROCESS____
T 2-22-3-6 TAP Timesheet (1)
@ 2024-17 Oath of Allegiance and Payroll
&y Autopilot
E Ballot Statement March2024

B3| Book!

@ Change of Political Party and Address - E...
@ Election Guide March 2024-Complete-1-..

E EQ Training -Part 1 March 2024 1-10-24
@ First Voter Procedural Checklist
@ Mileage Expense Reimbursement Form

@ Official Certified List of Write-In Candida...

M Oracle PeopleSoft Sign-in (2)

M Oracle PeopleSoft Sign-in
greode_hemS2.coriverside.ca.us
@ representative-application Eng 2024
Riverside County Registrar of Voters
T TAP Time Table

@ Ternecula Library Roster Pages JC
E'ﬁmesheet Guidelines

E Vote Center Sign-In Word Doc

!@ Vote Center Sign-In

@ What's New Addendurn March 2024 2-12...

» This PC » ROV Shares (£:) » Vote_Center » Vote Center Documents

Date modified

1/30/2024 3:30 PM
2/27/2024 3:24 PM
1/11/2024 8:24 AM
3/2/2024 10:26 AM
3/1/2024 6:32 PM
3/3/2024 7:16 AM
2/25/2024 7471 AM
1/30/2024 9:18 AM
2/26/2024 T:15 AM
1/30/2024 917 AM
3/27/2024 911 PM
3/5/2024 10:15 AM
3/5/2024 11:29 AM
3/3/2024 8:31 AM
2/19/2023 1:56 PM
2/24/2024 213 PM
/4/2024 6:40 PM
3/19/2024 913 AM
1/11/2024 817 AM
1/30/2024 8:52 AM
1/29/2024 11:07 AM
3/4/2024 &:35 PM
2/27/2024 11:35 AM

2/24/2024 9:34 AM

]

2/17/2024 11:37 AM
2/17/2024 10:07 AM
12/19/2023 1:44 PM
1/24/2024 4:31 PM
2/25/2024 11:24 AM
3/5/2024 7:43 PM
2/27/2024 12:04 PM
2/24/2024 1:35 PM
2/24/2024 &:46 PM
2/12/2024 11:42 AM

Type

File felder
File felder
File folder
File folder
File felder
File felder
File folder
File folder
File felder
File folder

File folder

Microsoft Word D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Windows Powers...
Adobe Acrobat D...
Microsoft EBxcel W..,
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...

Adobe Acrobat D...

Internet Shortcut
Internet Shortcut
PMG File

Adobe Acrobat D...

JPG File

Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Microsoft Excel W..,

Adobe Acrobat D...

Size

202 KB
38 KB
27 KB

1KB
TKB
TKB
224 KB
TKB

I

556 KB
206 KB

20 KB
4827 KB
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Documents you will find on the Shared Drive include:

Facsimile Ballots: alternate language ballots in Chinese, Korean, Tagalog, and
Viethamese.

English County Voter Information Guides: will contain guides with different ballot
types. You will need to know which ballot type to give the voter based on the voter’s
residence address.

Spanish County Voter Information Guides: will contain different ballot types in
Spanish. You will need to know which ballot type to give the voter based on the
voter’s residence address.

State Voter Information Guides: available in English, Spanish, Tagalog, Korean,
Vietnamese, and Chinese.

Ballot Requests

Change of Political Party/Change of Address Form (PAC)
Compensation & Contact Information Form

Data Entry Route Slip

Election Officer Oath of Allegiance

Election Officer Schedule worksheet

Expense Reimbursement Claim form

List of Qualified Write-In Candidates

Lead Reminders

Supply Inventory Checklist

Vote Center Final Locations

W-9 forms

Application to Provide Vote-by-Mail Ballot to Representative
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Ballot on Demand Printer (BOD)

The BOD Printer is a self-contained system that allows Election Officers to print ballot
cards on an as needed basis. Election officers can print out a ballot for any voter
registered in Riverside County, at any VC.

When setting up the printer, a test ballot will need to be printed to ensure the printer
is working properly. An Inventory Report will be printed from everyday to ensure the
correct amount of paper was used.

The BOD Printer is delivered in a mobile cart for easy maneuverability. Place the
BOD Printer next to the processing table. Assign an Election Officer to print ballots
for voters using the voter’s precinct number. Another officer will need to be available
when printing the ballot to confirm the correct precinct was entered on the laptop.

Each VC will receive one BOD Printer
and 1000 sheets of card stock ballot
paper bundled in 20 numbered

Ballot on Demand Paper
Chain of Custody Form

RivCo?
VOTE Movember 5, 2024
e | = General Election

reams of 50 sheets. There is a sleeve
attached to the inside of the BOD
laptop cover containing a Ballot on

VCE

EO Polls
Verification

BOD #
Operations

Verification

Vote Center
Verification

Quantity Verified
20 Pads of 50 Sheets =
1,0005heets

Quantity Dispatched
20 Pads

Quantity Received
20 Pads

Demand Paper Chain of Custody itals niials nitals
form. Two Election Officers will count fﬂ @ m @ 0 @
the reams of paper to verify that 20 o oot o
(numbered 1-20) reams have been
received with the BOD Printer. Once
verified, the two Election Officers will sign the BOD Chain of Custody form and place
it back into the BOD laptop cover sleeve. If the count is not 20 reams of paper, over
or under, call the Command Center (951-486-7341) and fill out a Voting Equipment
Incident Log Sheet.

The printer will not come pre-loaded with any paper. When setting up the BOD
Printer, open three of the reams (150 sheets) of ballot paper, fan them to prevent
the pages from sticking together, and place them into the tray. All ballot paper must
be accounted for and kept secure.

ease call the command center : 951-486-7341

Make sure you are aware of the voter’s precinct when printing ballots. Using the voter’s
Dymo Printer label will ensure the voter gets the correct ballot type. CVR ballots can
also be printed from this system. Remember all CVR voters must place their ballot in
an orange CVR Envelope.

Lock the laptop when not in use and do not write any passwords on the laptops or
on post-it notes. Do not connect any external devices to the laptop.
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1. Place the BOD printer near the processing table. Connect the power cord located on
the back of the cart to an available electrical outlet. ,

2. Break seal F and use the BOD
key to unlock the front door and
access the printer tray. Open
three bundles (150 sheets) of
paper and fan them to ensure
they do not stick together.
Place them place it into tray
2. Place the rest of the ballot
paper inside the BOD cart.

| If any of the power cables are missing
or damaged, call the ROV Command
Center immediately at (951) 486-7341.
Fill out a voting equipment incident log.

3. Break seals T-1 and T-2 on top of the BOD cart
to access the laptop and the printer behind the
sliding door cover.

4. Open the top box of the cart to access the laptop.
Slide the top door cover open on the cart to access
the printer. Take the laptop out of the bag and
place it inside the cart next to the printer.

*
VOTE n

CALIFORNIA
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5. On the top of the printer are the laptop power cord
and USB cable. Connect both cords to the laptop
into the available ports on the laptop.

6. Power on the laptop. Select MBPUser which is
preset on the laptop. Enter the given password into
the password field.

7. Double click on the EMS Mobile Ballot Production
icon on the desktop to launch the program.

Recyde Bin

EMS Mobile
Ballot
Production

MBPUser

8. Once opened, click File in the (
upper left hand corner of the
screen and select Open Project in
the context menu.

4 EMS Mobile Ballot Production
Voter Registration K

DOMINION
VOTING
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9. The Open Project screen will F.
display the name of the election.
The buttons to preview and print | ...
a ballot will not be available until
the election is selected. Highlight I
the file, which is the name of the
current election and click the OK
button.

10. To get the list of precincts for [oco o
this election, click on the first 2
column, next to the words Click : - E E E E

here. A list of precincts for this == P i g
election will appear. < : )

4l
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11. You will need to test the
printer during setup of the
equipment. Click once on any
precinct number from the list
to highlight it in red. Make
sure the precinct selected is

highlighted.

DO NOT double click on the highlighted precinct number screen. It will generate a
PDF ballot and the Inventory Report at the end of setup will not show the correct
number of ballots printed on the BOD. If you accidentally open a PDF ballot, simply
close the PDF window to return to the main ballot printing screen.

W nirrBogviesben bl

12. Click on the Print icon. The
printer screen will ask for the
number of copies. It is pre- |rewrwn wwee

selected for one copy. Do not |~ -

check the Sample Ballot box.

¥ BEER B =
@ @ e
e ———— _
RIS T ——— |
SUNR—
.

13. The next screen will ask [ o
to Confirm number of printed &
ballots. Click on the “Confirm”
button. A test ballot will now
print.
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14. Write TEST on the test ballot and g reiieessssesssrsessssrsnsssrsnnssss
place the test ballot (A or B card !:
if applicable) in the Spoiled and |==
Surrendered Ballot Bag. The BOD
printer is now ready for printing ballots
on the first day of opening the VC.

LRI
A [e[p[e} B LEL 0 13
V10140 ¥13708/ L0T1vE WII440

IS

Ballot Card Accounting Record - Log Sheet

The Ballot Card Accounting Record - Log Sheet will now be completed
at the ROV. To ensure the ballots get back to the ROV in an efficient and
timely manner, the ROV will complete the audit of the official ballot
paper at headquarters, so the Election Officers can focus on counting,
recording, and bringing back the ballots.

15. Onthe laptop screen click on the Inventory Report icon.

il EVE ol Bl

sl Ralicd Prisduction ’
Fie  Waler Begisiralisn  Wely

&£

% m &S
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16. Print the Inventory Report. Make sure you switch to Tray 1 when printing your
Inventory Report. Place the printed Inventory Report in the Security Seals Log
Binder plastic pouch. After printing the Inventory Report you can close the program
and shut down the laptop. See instructions on page 185 for printing the Inventory
Report.

[+ Inventory Report = a X

e e e - Total records: 1n
SartDate [5/1/2022 J@  EndDele snv20m @ a

Filtered records: 11

<

Printed records: 1
1

1 of 1 © @0 waE- | 1w00% . . Find | Mext . Total copies:
eport
rint date: 5/12/2022 4:22:34 PM
Inventory report P g s
Precinct Portion  Ballot G Y TEp Plel by eI e Number Of Prints

Election name: Test Angela
Jurisdiction: Any County

@ Click here to filter data... Election date: Tuesday, November 6, 2018

1001 MB Defaul| ~ File name Ballot card dimension Ballot type Paper quantity Activity date Employee 0
1002 PP Defaull If%g;::g:‘\\;‘:i B.5x14in Undefined ‘2;\'3‘24:22 MBPUser 0
1003 PP Defaul| - S#ansn 0
1004 MB Defaul Tept 0
1005 PP Defaul N 0
1006 PP - Dist 1 Defaul h 0
1006 PP - Dist 2 Defaul h 0
h ]
1008 MB Defaul 0
1009 MB Defaull 0
1100 MB Defaul 0
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17. At the end of each day of voting, disconnect the laptop cords from the printer.
Close and reseal the printer and laptop with the cart key and two red padlock seals.
Remember to record the new seals in the Ballot on Demand Unit Security Log. The
next time you open the voting location you will break the red padlock seals and
unlock the cover to the laptop with the cart key to gain access to the printer and

laptop. l& @ .|
_f‘“\\
N

OH DEMAMD UNIT SECURITY LOS

- LT [ ey
3 A 347 4 Volm DO P e EW FeEucicn shee: K el

18. Close and lock the front door on the BOD cart. Reseal the front door with a new
sticker seal. Record the new F seal on the Ballot on Demand Unit Security Log.
Place the broken F seal on the Official Elections Seal sheet inside the Broken
Seals bag.

W
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Changing the Toner on the Ballot on Demand Printer

Additional toner cartridges can be found in your supplies tubs. DO NOT CHANGE THE
TONER CARTRIDGE UNLESS INSTRUCTED BY THE REGISTRAR OF VOTERS OFFICE.
Changing the toner could cause damage to the printer. If you experience any printer
issues after replacing the paper or the toner cartridge, call the ROV Command Center.
Do not replace the cartridge or add paper until the printer display says Toner Empty
and Tray 2 Empty.

1. The printer screen has made you aware of what needs to
be added or changed. To gain access to the printer you
will need to break the F seal on the front door of the BOD
Cart. Open the front door of the cart to gain access to the
printer.

2. Onthe front of the printer, turn off the printer by pressing
the power button on the front right hand side of the
printer.

BEFORE OPENING
CALL THE IF GISTRAR OF VOTERS
B34 4067341 or (0] TTLVOTE ey

BEFORE OPENING
"

CALL THE MECIETIAR OF VETT

3. Push the button on the top left side of the
printer to access the toner cartridges.
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4.

. With two hands pull the toner cartridge |

. Gently shake the new cartridge from

. Hold the cartridge in the center

. Close the cartridge cover on the

There are four cartridges in the
printer. Note the positions of the four |
cartridges. There are several different
color toner cartridges. It is essential
they go back in the same order.

from the printer and place store it
in the box from the replacement
cartridge.

end to end several times before
inserting it into the printer.

with two hands and insert the new
cartridge into the cartridge carriage.
Gently press on the cartridge to
ensure that it is completely in place.

printer, pressing firmly on both sides
until you hear a click. Gently pull
on printer cover to ensure it has
completely closed.

. Press the power button on the right hand side of the printer to turn the printer back

on. Reseal the front doors of the cart with a red seal from the Seals Bag. Remember
to log the new seal in the Ballot on Demand Unit Security Log

You MUST call the ROV Command Center at (951) 486-7341 before
changing the toner cartridge on the Ballot on Demand Printer.
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Ballot Scanner

Each VC will receive a Ballot Scanner with a
security token and a cart key. This scanner
allows voters to scan their ballots from both
the AVUs and BOD Printer, and review their
selections before they cast their ballot. VBM
and CVR ballots cannot be scanned and must
be placed in their own envelope and into the
black VBM Ballot Box.

Each scanner will be delivered in a fold up cart
and small suitcase. The scanner itself is in the
small suitcase bag and will have to be installed
on top of the cart.

. Oﬁé-j:iétlar o Voters

Each scanner also comes with a Ballot Scanner
Security Log for checking the seals each day.
The log is located in the Security Seals Log
Binder in the black lead bag.

The Ballot Scanner cart and QR code setup directions can also be found on the outside

of the cart panel.
Collapsible ImageCast Precinct Tabulator Bin Assembly Scan to watch

video demo.

[=]
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Ballot Scanner Setup

1. Unfasten the four Velcro straps on the two sides of the folded cart.
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3. The cart bottom base will swing down into
the bottom position of the cart. Note: The & ST Yoy
unscanned ballot slot bag will interfere with  Slot Bag Under Car
the base of the cart. -

4. Unlock and open the cart base door using the cart key found in the Security Seals
Log Binder plastic pouch. Pull the unscanned ballot slot bag forward to allow the
bottom base of the cart to position into place.

i Unscanned Ballot Slot Bag
il Tucked In
Unscanned
Ballot Slot Bag
Pulled Out
Security Seals Log A

Binder Plastic Pouch

5. With the cart door open, reach inside the base of the cart and latch the two latches
into the bottom base side panel of the cart. Make sure the base slot lines up with
the base cart tabs. Be careful not to pinch your fingers when aligning the latches.

¥ 5
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6. Pull the yellow strap hanging from
inside the cart door to release the
swinging arm. Velcro binding is
holding the swing arm next to the
inside cart panel so it may be a little
tight to pull apart.

7. Once the swing arm is down pull the top panel of the cart into the top position of
the cart. Put the swinging arm back into position as originally found to hold up the
top panel of the cart. If the swinging bar is not in position with the Velcro binding
in place, it will not hold the scanner on the top panel of the cart. Be careful not to
scrape yourself when grabbing edges on the top panel of the cart.

,/———‘__'—-——“"‘:'__-'_—/ e | e — 1%
= - \\ ¥ 4 . o8

—_—

~
]
T P .
- — ! e . ‘ H

|
|

2
|
L

8. Remove the scanner and power cord from the Ballot Scanner bag.
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9. The scanner will be placed on the top panel opening of the cart. The top of the
cart has four insert slots and the scanner has four insert slot tabs. Place the four
insert slot tabs into the four insert slot openings of the top of the cart and push the
scanner into position.

Sca'nrt

10. Once the scanner
is in position, latch the
scanner to the top of the
assembled cart using the
latch on the back right side
of the scanner. The Ballot
Scanner latch is very tight,
use caution when latching
the scanner to the cart.

11. Place ared seal on the latch that holds the scanner on the cart and record the E
seal number on the Ballot Scanner Security Log.

SEAL VERIFICATION FOR VOTE CENTER SET-UP

Seals Verifier Verifier Verifier Verifier
Intact? Print Name Initials Print Name Initials

New Seals After Set-up
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12. Verify the given seals for position A, B, C, and D on the Ballot Scanner Security
Log. Refer to the Ballot Scanner Security Log Instruction Sheet for placement of the
seals, found in the Security Seals Log Binder.

1 :Z Security Seals Log
BALLOT SCANNER SECURITY LOG

RivCo”

VOTE

Registrar of Voters Your Voice Every Vote Our Future

Two Election Officers must complete this form when inspecting the Ballot Scanner security seals: once at
set-up and three times each day the Vote Center is open. See the instruction sheet for seal location on
the last page.

ELECTION DATE AND TITLE

Date of Election

Vote Center: Name of Vote Center Scanner #: ## 1 H### Name of Election
__ Site Number
Administrator Door Seal Poll Worker Door Seal Site Name
##### @ HEHHH
Data Port Door Seal Thermal Paper Door Seal . cova
@ HRBHH @ e

13. Place the Ballot Scanner cart as indicated on your facility
layout diagram. An Election Officer should be assigned to the
Ballot Scanner at all times to assist voters. The scanner does
not need to be next to the processing table.

14. Unlock the cart door and unscanned ballot slot. On setup day
DO NOT lock and seal the scanner cart. Wait for the first voter
on opening day. Make sure the unscanned ballot slot is opened
as shown below. Frequently, they are delivered closed from the
warehouse.
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15. Insert the power cord behind the scanner and plug the Ballot Scanner into an
available outlet. The lights will illuminate showing the scanner has electrical power.
It can be plugged into a surge protector or an extension cord.

16. Insert a stylus into the slot in front of
the scanner to turn on the scanner. You will
hear a beep and the scanner display screen
will power on.

17. Once the scanner has powered on, the
display screen will change to Ready Please
apply your Security Token to login. Remove
the Security Token from the plastic pouch in
the Security Seals Log Binder.

Ready

Please apply your
Security Token to login

imageCAST A
PR EgC NCT2N

Shutdown

Security Token

Verifying Configuration Files... (95 %)

Please wait...

Security Seals Log Binder
Plastic Pouch

Ballot Counter; 00000 06/21/2023 09:45:30 AM
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18.

\““ Qan"s
19. Enter the Ballot Scanner password ““‘\\\\\\“\\r
on the touchscreen. The password
can be found in the Official Returns
Envelope or the Security Seals Log

Binder.

Press the Security Token onto the
Security Key holder on the top of the
scanner. Hold into position for 15
seconds or swivel back and forth.

)\S

é

)
—

Iy 1

o“'&v‘

W

o~

%

POl p¢ pc PO

i,

Accessible Voting Unit
-AVU Admin Code - ******x*
Ballot Scanner

-Scanner Password - "
Ballot on Demand Unit

20.

inserted.

-MBUser profile password - ****** R

The scanner display screen will let you know
if the password is correct. If the password is not
correct try again making sure each number is

If the power cable is missing or
damaged, call the Command Center
immediately at (951) 486-7341. Fill
out a voting equipment incident log.

! O r. 00023

v5.10.5.1

Correct!

Your password has been confirmed

09/29/2023 07:13:08 A,
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21. Next confirm the date and time on the display screen.
Select the Confirm button on the screen. If the date and time

Poll Closed

needs to be changed, contact the ROV Command Center. Today s
Note: If the time is over or under by 5 minutes, contact the September 29, 2023
Registrar of Voters office. Andinores

22. Thedisplay screen will change to Main Menu. On the Main 07:17:05 AM
Menu screen select Poll Management. The display screen
will change to the Open Polls... screen. Select Open Polls...
on the display screen.

Cowers |

BallotC " /00023 09/29/2023 07:17:05 AM

Main Menu
Poll Management

Open Polls...

Xil
4 Back
.3 /2023 04:07:54 PM
Bakot Countar: OG008 QUK Faltell ! ! Ballot Counter: 00000 04/05/2023 04:08:04 PM

23. The display screen will change to Report Printing. Press Print and then the Next
button. Sign and place the printed report in the plastic pouch in the lead binder.
Press Continue and the screen will change to Open Poll Confirmation. Press the
Confirm button.

Poll Closed

Report Printing Printing completed

print another copy of the

Open Poll Confirmation

i ero report?
Don't Print

S e —
Continue
00000

Ballot Counter: 04/05/2023 04:08:18 PM

04/19/2024 03:55:46 PM —

24. The display screen will initiate and
change to Please Insert Ballot. The
scanner is now ready to scan ballots on
the first day and throughout the election
process. Note: DO NOT power off the
scanner until the last day of voting at
the voting location.

ounter: 00000 04/05/2023 04:08:22 P
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Mitigation Supplies

Mitigation is a modification technique used to temporarily remove a barrier to
accessibility. Utilizing an Accessibility Checklist provided by the California Secretary of
State, we are able to mitigate any potential obstacles a voter may encounter. The most
common accessibility barriers at sites are doors, doorways, thresholds, and parking
stalls. Any VC that requires mitigation equipment will be provided an Accessibility Kit.
The mitigation supplies will be delivered to the VC. The Registrar of Voters conducts
surveys of all VC locations to determine which mitigation supplies are necessary for
each specific site. Mitigation supplies received by each site will vary based on the
needs of the site.

The Accessibility Kit Folder includes a Accessibility Mitigation Inventory Distribution
Sheet that lists the total number of items needed at the VC. Once you confirm the
contents of the Accessibility Kit, an Election Officer and a Lead must sign this sheet.
Follow the Accessibility Kit instructions and ensure the equipment is placed exactly
as shown in the available pictures. This will guarantee the equipment is placed as
intended and that the non-accessible barrier has now been made accessible. If
modifications need to be made, write the information on the yellow Accessibility
Mitigation Comment Sheet found in the Accessibility Kit folder and call the Registrar of
Voters at (951) 486-7341.

VCs have curbside voting availability signs at each location. Assemble the sign based
on the instructions given inside the Accessibility Kit. Place the sign in the accessible
parking space at the site. Make sure the signage is easily seen.

Place the mitigation equipment at the VC each morning. Check the site to ensure
equipment has been collected at the end of each day and election night.

When the election is over, place all items back in the Accessibility Kit tub or bag with
the provided Accessibility Kit Folder.

CURBSIDE
VOTING

To Vote Curbside:
Use doorbell or Call (877) 663-9906 or

California Relay Service (Dial 711)

ELECTIONS

inﬂljﬂ Use el timbre o llame al (877) 663-9906 o
5 Servicio de Retransmisién de California (Marque 711)

VOTACION EN LA ACERA
Para Votar En La Acera:
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‘ Accessibility Kit ‘

Facility Name ID#
Room name

Address

City, State Zip code

Mitigation Supplies Required:

O 1 Large Cone

O 1 ADA Door Stop

Place 1large cone with sign
- and 2 small cones

COME TOFFER

SMALL AGCESSIELE PATH OF
TRAVEL SIGMN

DOOR FINGER
QLARD

YOTER PARKING SIGN

LARGE AGCESSIBLE PATH OF
TRAVEL SIGM

Yoter Parking Slgn

Accessibility Mitigation Inventory Distribution Sheet
Date of Current Election Name of Carrent Election

You ane bang providad wih the miigaton supples ksted tabom, Messe chadk the (lems lsbed with
the ihams you are gven bo ensure wou havs what you reed fo miggate e Poling Flaze you have
béen sstoned. M there are ny distreparcies phasce nolly the Ragisrar of ‘Wolers Sealfimmecdisiety.

e iy Ll Cwanliy Retirand Tammeins
L Conrs 1
fomal| o 2
Coar Tappess

v ADA Fabing 3

Vom Amcenibls Sign 1

o] focoesal bl P of

Tranltiga

Lagr Avrotes ki Fad of
| Trirvel Sies

ADA Voting Booth

FUBBER THRESHOLD
LiIR&MF

METAL THRESHGLD DR MAT

ELUEINDUSTRIAL
SAFETY TAFE

FRIVACY BCREEN

Note: ADA voting booths
must be setup to provide a
turning space in front of the
booth the size of a circle at
least 60” in diameter.

D'l CHET

Command Center at (951) 486-7341.

Note: If you need additional instruction on where or how mitigation
equipment should be setup at the Vote Center, please call the ROV
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Each vote center will also receive two supply tubs containing smaller supplies. They
will be labeled Tub 1 and Tub 2.

Supply Tub 1

Supply Tub 2

2 Printer Toner for AVU Printers and 1
Printer Toner for Vote Center Printers

1000 Sheets of VC Printer Paper
5 Dymo Printer Paper Rolls

250 CVR Envelopes

250 Voter Registration Cards in Plastic Bag
1 Blue Painters Tape

250 Vote-By-Mail Envelopes
1000 Ballot Requests

5 Red Transport Bags

3 Ballot Scanner Paper Rolls

1 Tape Measure

Supplies Bag #1

Resource Materials Bag

1000 Sheets of AVU Printer Paper
2 Envelope Moisteners

1 Flashlight

5 Clipboards

4 Trash Bags

1 Wireless Alert System with Base
1 Electric Equipment Bag

Personal  Protective Equipment
(PPE) containing: 2 bottles of [
Hand Sanitizer, and 2 tubs each of |
Disinfecting Wipes and Screen Wipes,
2 boxes of 50 Face Masks (Face
Masks are optional and not required
to be worn), 1 can of disinfecting .
spray, 1 roll of paper towels, and 1 box of Naloxone spray
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Blue Ballot Box

Each VC will receive a blue Ballot
Box containing voter signs. Use
this box as overflow on election
day for unscanned ballots, when

the unscanned slot on the Ballot
Scanner cart is filled.

Votacion por CorTe® ke

Uma Ofiial Par3 BOCE, o

Black Vote-by-Mail Ballot Box

Black VBM Ballot Boxes will store five Dymo Printers in a black bag or in the printer’s
original box. This ballot box will be picked up when setting up the VC and will be
returned to the Registrar of Voters on election night or if needed for any overflow of
VBM ballots. VBM and CVR voters will be casting their ballot in this ballot box so it
must be emptied before accepting any VBM or CVR ballots each day the VC is open.

ted Vote-by-M

COUNTY OF RIVERSIDE
OFFICIAL BALLOT BOX
ai! Ballots

[X] Vo
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Acce55|ble Voting Unit (AVU) Setup

. Place the blue voting booths in the
location shown in the facility layout
diagram. Make sure to orient the
AVUs so that the tablet screen is not
visible throughout the VC. Note: You
do not need to setup all AVUs at
your site if you do not have the room
to do so. Only setup what you have
room for.

2. Undo the Velcro strap holding the
sides in place.

3. Open the left side of the booth, then
open the right side of the booth. Be
careful not to pinch yourself when
opening the booth. \

4. Lift the center of the booth table up
and then secure the latches on the
bottom of the left and right sides. Be
careful not to pinch yourself when
securing the latches. Verify the table is secure before placing any items on it.

Note: Setup the AVU booths to ensure voter privacy. Make sure AVU screens
are not visible throughout the vote center. The way the booths are facing in the
facility layout diagrams is not necessarily the way they need to be positioned.

Reminder: AVUs and voting booths should
be wiped down with Personal Protective
Equipment (PPE) after each use.

N
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The large tablet case and the small printer case are paired up by matching numbers.
Match both cases with the same number when setting up.

92

. Open the case. Remove the power

. Using the handle on the back of

. Stand the tablet case up on the left side

AVU 1050
TRAINING

. Place the tablet case on a flat and stable surface (large rollmg case) with the rolllng

handle side down.

cord and Audio Tactile Interface (ATI)
controller with headphones from the case;
place them on the blue voting booth.

the tablet, remove the unit out of
the case.

of the blue voting booth and remove the
protective packaging.
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9. Place the protective packaging back in
the case. Close the case and place it
away from the voting area.

10. Place the printer case on a flat
and stable surface (small rolling
case) with the rolling handle side
down. Unzip and open the case.
Remove the power cord from the
case.

11. Remove the Velcro strap
from around the printer.
Use the side handles on
the bottom of the printer to
pick it up from the case.

12. Place the printer on the right side of the blue voting
booth. Close the case and store it with the tablet case.

13. Place the rolling cart with the
attached UPS between two AVU
blue voting booths. Both AVU and
printer must be connected to the
green section of the UPS located
on the back right side.
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14. Connect power cord labeled A from the
UPS directly into a power outlet on the wall.
DO NOT plug the UPS into a power strip or
surge protector.

15. Connect the AVU power cord
labeled B to the corresponding
port labeled B on the bottom right
side of the base of the tablet.

B
| T
16. Connect the tablet power cord

labeled C to the back of the UPS in the

corresponding outlet labeled C.

17. Connect the printer USB cord labeled
D which is attached to the back of the
tablet into the corresponding top USB |
port labeled D on the top right side of
the back of the printer.

If any of the power cables are
missing or damaged, call the ROV
Command Center immediately at
(951) 486-7341. Fill out the voting
equipment incident log.
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18. Connect the Ethernet cable labeled E which is attached to the back of the
tablet into the corresponding port labeled E of the ATI controller. The light should

illuminate green when the power is on.

J

19. Connect the printer
power cord labeled F to the
corresponding port labeled
F on the bottom right side of
the printer.

20. Connect the printer
power cord labeled G to
the back of the UPS in the
corresponding port labeled
G.

21. Connect the headphones |

cable labeled H into the
corresponding port labeled
H on the ATI.

After completing the connection assembly steps, the UPS, tablet, and printer are now
ready to be powered on and tested. Repeat these steps for all units before testing
the units. Remember, two units will be connected to one UPS.
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Accessible Voting Unit Security Log

Use the following instructions to properly verify the VC and Voting Unit Number on all
AVUs on the AVU Seals Log found in the Security Seals Log Binder.

At setup, two Election Officers must inspect the
seals on the AVU for tampering. First, verify
that the Voting Unit number on the upper back
side of the AVU tablet matches the AVU seals
log. Verify that the seal numbers I and J match
the number on the seals log. Once the seals
have been verified, continue on to the next AVU.
The AVU seals check must be completed three
times each day for each AVU setup: once in the
morning, once during the day, and at closing.

« AVU Back Top Battery Red Seal I (Do not break
for any reason)

« AVU Back Bottom Power Button Yellow Seal

J (Should only be broken if needed to manually -

power off and on the unit) e e
Should an Election Officer need to power on the AVU wm;‘;::;g‘:f‘_‘f“"""“““‘“‘”ﬂj: l',.".
tablet manually, it will be necessary to break the J | smmms — ]
seal and record the replacement J seal number inthe | & swsmste "’“'mff“::w:m“’“' e
log in the space provided on the AVU Security Log. R . @
Two Election Officers will complete the Seal e L - 2

Verification For Vote Center Set-Up section of the log.

Record the date and time of verification and answer the Seals Intact? question box.
Both Election Officers print their name in the Verifier Name box and initial in the Verifier
Initials box for each operating AVU setup.

SEALS VERIFICATION FOR VOTE CENTER SET-UP

Seals Verifier Verifier Verifier Verifier
Date Time Intact? Print Name Initials Print Name Initials

Dﬂg

1ST DAY SEALS VERIFICATION

Verifier Verifier Verifier Verifier

D sisnd Rlasven Tonibimlea Dsisad Rlassven Toaidimlea

If a seal is broken, tampered with or if the numbers do not match on
the log, call the ROV Command Center immediately at (951) 486-7341.
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Accessible Voting Unit Power & Testing

1. Verify that the two AVUs and two printers are plugged into the
UPS before turning the power on. Press and hold the power
button on the UPS until you hear two beeps. You will hear a
beep after initially pressing the power button and a second
beep about 15 seconds later.

2. When the UPS is powered on, the
AVU tablet and the printer will
automatically power on. A Dominion
Voting logo will display on the
touchscreen about 20-30 seconds
later. If the AVU tablet does not
automatically power on, tilt the
screen until you see the yellow J
seal on the power button cover.
Break the yellow J seal, open the
panel, and hold the button for 12
seconds until the light is illuminated
green. Apply a new yellow seal to
the power button cover and record
the new yellow seal nhumber in the
Replacement Seal entry box J of
the Accessible Voting Unit Security
Log. Place the broken J seal in the
Broken Seals Bag.

3. If the printer does not automatically power on,
check the connections and press the power button
on the front of the printer. When the printer turns
on it will display Ready, then Secure.
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4.

98

. While on the Poll Administration screen, verify the polls are

. Press the Print test page button. After

After your AVU tablet has powered
on, insert a Poll Worker Ballot
Activation Card with the gold
chip facing up and toward the
device. The Login dialogue box will
display. Enter your Administrator

| | Accessible Voting Unit

| | -AVU Admin Code - **+ses

Ballot Scanner

-Scanner Password - ********

Ballot on Demand Unit

-MBUser profile password - ******x**xx*

Login Code found in the Official i B i
Returns Envelope pocket name tag ) ] e =
(example: 01020304), located in
the black Lead Bag. Press Login and D &5 . 3
the AVU touchscreen will change to g € £ - —
the Poll Administration screen. 3 0 C Lo

o

open in the Info section under the Polls Status tab. Also,
verify under the Settings section that the AVS Controller and
Manual Session Activation boxes are checked.

Futews s et

complete the AVU printer test and the ATI test using the touchscreen of the AVU
tablet. Under the Hardware section press the Hardware Test button on the Poll
Administration screen. Another screen will appear displaying the Functional Test
options. Press the Printer button from the list.

Printer

' o Printer T

Printing test page...

pressing the Print test page button, a |
Printer Test dialogue box will display

Printing test page.




Vote Center Supplies & Setup

8. After the test page has completed printing, remove it from the printer and place it
in the Spoiled and Surrendered Ballots Bag. Press the Back to Menu button on the
bottom left portion of the AVU touchscreen to return to the Functional Test screen.
In the Functional Test screen, press the ATI button from the options list.

9. To perform the ATI test, press each button
on the device. A green bubble and white
check mark will appear on every button
icon on the screen. When finished, press
the Close button on the bottom right
portion of the AVU touchscreen. Remove Volume up (3) O i
the Poll Worker Ballot Activation Card. The ) @ = (D) Mo speed G0N
screen will now display the voting screen.
You are now ready for the first voter.

Audio Tactile Interface

Click the buttons of ATI device to check theirfunctionality

_— -
HELP

Note: Repeat all the steps for each AVU being used at the voting location. After the
setup and testing has been completed, DO NOT power off the equipment throughout
the election process.
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AVU Printer Cartridge Replacement

If the printer toner cartridge needs to be replaced at the voting location for the AVU or
printer on the processing table, follow the steps below for toner cartridge replacement.
If you experience any printer issues after replacing the toner cartridge, contact the
ROV Command Center at (951) 486-7341.

1. Turn off the printer by pressing the power
button on the front of the printer.

2. Press the toner storage compartment release
button which is located on the right hand
side of the printer. This will release the toner
storage compartment.

3. Pullthe toner storage
compartment open
in order to gain
access to the toner
cartridge.

4. Release the toner cartridge by pulling
the toner cartridge up. Use two hands to
remove the used toner cartridge.

5. Place the used printer toner cartridge aside until you are ready to store it in an
empty box.

6. Remove the new printer toner cartridge from the box after you have removed the
used printer toner cartridge from the printer.
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7. With the printer toner cartridge facing up, align the printer toner cartridge with
the guides on the left and right side of the printer and insert the cartridge until it is
locked into place.

10. Place the used printer cartridge in the empty box that
you took out the new printer cartridge and place it in the
return supply tubs in which it was originally received.
Write “USED” on the cartridge box.

TINTELLIGENCE
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Morning Routine

Each day use the Vote Center Lead Checklist from the Lead Binder as a reminder to
complete essential tasks.

Here are some of the tasks necessary to complete each morning before the polls can
be opened: ;

e Election officers must complete their oath
and online EO Payroll Enrollment form
on their first day of work at the VC. This
includes taking the Oath of Allegiance
and all Election Officers signing the one
Oath of Allegiance form found in the Lead
Binder.

e« Have a morning huddle with the entire
team. This is a good time assign tasks,
whether they are things that need to be
done before the polls open, or what each
officer will be doing throughout the day to |
run a successful VC. You can also use this |
time to relay any necessary information
to the entire team, so that everyone is on
the same page.

e Set a work schedule for break and
lunches. Work schedules can be printed |
from the shared drive. ‘
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Morning Routine

Hand out name badges and lapel pins.
If an officer is bilingual, make sure they
wear a bilingual name badge.

Get the First Voter Procedural Checklist ready for
the first voter. Take the form out of the lead binder
and place near the ballot boxes along with one red
seal for the black Vote-by-Mail ballot box, and two
seals for the Ballot Scanner. Refer to page 44 in this
guide for detailed instructions on how to complete
this form.

Complete the first seals check for the AVUs,
Ballot-on-demand printer, and Ballot Scanner. For
detailed instructions on how to complete a seals
check, see pages 50, 51, and 52 in this guide.

O Rvao/ VOTE

| Your Voice. Every Vote. Our Future

First Voter Procedural Checklist

e ngandoh red doc u n from the hs( Igbl
voter, have t fylhtll of the Ballot Boxes and Ballot
areemptyd Idlh the Lead must initial i lh LdIlIb
below.

Ballot Box Verification Yes No

Is the blue Ballot Box empty

Ts the black Ballot Box empty

Is the Ballot Scanner Cart Empty?

Seals Verification Yes No Seal Numbers Number

Is blue ballot boxes Sealed?

Is black ballot boxes Sealed?

Is the Ballot Scanner Cart Sealed?

Please note that a voter dmppgmh r Vote byMIhIIlmaybv " First
Voter, V heir Vot ired 1o sig

hyM ail ballot ai

oter. Vo

the Sign-i

Voter.
If the Vote-by-Mail voter wishes to
enter, th

this form to iden lfvlhm

nder th r ballot and vote at the Vote
al

eFirt

C in the Sign-I:
Roster. Rel l lh e Center-Do Not Count!
on the envelope to identify that the voter has d d their ballot.
First Vote
nt Name Signature th / Day /
c by:
Lead Signature Month / Day /

Lead Binder
RivCo”~

VOTE

Registrar of Voters Your Voice Every Vote Our Future

Date of Election
Name of Election

Site #

Site Name

(951)435 7341 or
FAX (951)
California Relay St

*2024.11.06*
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Morning Routine

Setup all required signage and
mitigation supplies. This includes
the curbside voting availability
sign, as well as any supplies
included in the site’s Accessibility

the laptops and rosters in the same order
every day. Make sure you have your Sign-
in Rosters and other materials required to
process voters.

Get your greeting table and sanitization
supplies ready.

Get the Ballot-on-demand Printer ready
for your first voter. Break open the top
compartment, power up the printer, and
connect and log into the laptop. You can
also test print a ballot to make sure there
are no jams.

After completing these tasks, call the ROV
Command Center to let them know you are
ready to open the polls at your VC.

1 * RivCo?

O 5% et

Kit. Refer to the supplies checklist R”
. i WL _ i
to make sure all the required
indoor and outdoor signage is e e

posted.

Setup your processing table. Plug-in your processing laptops, make sure they are
working and connected to EIMS, and test out each Dymo printer. Be careful to place

| Site #
Facility Name

N~/ VOTE

Posters: in the Language Kit, Lead Binder.

Note: Remember to announce “The polls are now open” outside your
Vote Center at the scheduled opening time.
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Processing Voters

When a voter comes in to vote at a VC, the first thing they will see is the greeting
station. An Election Officer will greet the voter and determine what kind of help they
need.

There a few different possibilities for voters depending on their chosen method of
voting:

Drop off a VBM ballot

Vote at the VC on an AVU or with a paper ballot from BOD (Regular voter)
Vote at the VC and change your registered political party or address (PAC)
Vote at the VC without previously registering (CVR)

Pickup a ballot to take home and mail in when completed (VBM Re-issue)
Cast their VBM ballot directly into the ballot box (Live VBM Return)

Pick up a replacement ballot to take home for someone else

Vote curbside

After the voter has completed their ballot, the ballot box they cast their ballot in
depends on their method of voting and whether they choose to scan their ballot or not.

VBM ballots are cast in the black VBM ballot box

Regular ballots from an AVU or BOD printer can be scanned through the ballot
scanner or cast directly into the unscanned slot or blue ballot box (overflow)

CVR ballots are cast in the black VBM ballot box

Note: At the scheduled closing time, an election officer must announce
outside the vote center “The polls are now closed.” Any voters in line at
the time of closing must be allowed to vote.
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Accepting Dropped Off Vote-by-Mail Ballots

Remember all persons dropping off VBM ballots DO NOT sign any roster. The Leads
will collect VBM ballots at the end of the day and deliver them to the Registrar of
Voters office before going home. =

1.

All dropped off VBM ballots will be inspected

by an Election Officer before they

deposited into the black VBM Ballot Box.
VBM ballots can be dropped off at any voting

location in the State of California.

. Voters returning their VBM ballot to the VC
will be asked “Is this your ballot?”. If the
voter responds “Yes,” the Election Officer
will check that the voter has signed the
envelope. If it is signed, the ballot will be

deposited into the black VBM Ballot Box.

. If a voter responds “No,” the Election

Officer will ask the Authorized Agent to
read the envelope flap. If the Authorized
Agent agrees with the conditions they
will print and sign their name on the flap
where indicated. The Election Officer
will check that the voter has signed the
ballot envelope. If everything is correct,
the ballot can be deposited into the black
VBM Ballot Box.

Envelope will }.

show :
Registrar of
Voters return
address

are

depositing in
the Black
VBM Ballot
Box, make
sure the voter
has signed

“. ” 3/4/2024
— £ .
the return
envelope

WSTRORLELD ASENT  FERSESEN AN TE ALTCREADD

Authorized Return Agent will print and sign
their name on the back envelope flap.

: A person
designated to return a vote by mail ballot shall not
receive any form of compensation based on the
number of ballots that the person returns and an
individual, group, or organization shall not provide
compensation on this basis (E.C. §3017(e)(1)).

If the Authorized Agent refuses to complete the envelope flap of the VBM ballot, the
Election Officer shall place the ballot into the Vote-by-Mail Research Bag. The Registrar
of Voters office will determine how or if the ballot will be processed. Any questions can
be directed to the Registrar of Voters office at (951) 486-7341. The Election Officer
will offer an I Voted sticker and thank the voter for voting.
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Processing Voters
Processing In EIMS

To verify a voter’s eligibility in the Vote Center database, have the voter fill out a Ballot
Request before going to the processing table. On the laptop in the processing screen
you will need to check the Return Status before issuing an AVU ballot or paper ballot.
On this screen a green light signal will appear in the Ballot Activity Status. Use the
following steps to verify voter eligibility:

1. The Process Voter window should be
open on the laptop to begin. Before
issuing a ballot verify that your site
location is correct on the top right
hand corner of the VC processing
screen. Before processing a voter,
check the site location.

2. Search for the voter’s information
using the Ballot Request. Type in the
voter’s last name in the Last Name
field and the voter’s first name in the
First Name field. Click the Search
button.

3. Find the voter’s name from the list.
Check the address and birth date
for verification by using the Ballot
Request. Once confirmed, click on
the voter’s Voter ID from the search
results.

Birth Date Residence Address

5/18/1960 3476 Marshall St

5/18/1944 34367 Turquoise Ln

County of Everside Registrar of Voters
RivCo? Ballot Request p—

-/ VOTE

VOTE CENTER #

sssssssssssssssssssssssssssss
Adame

MMMMMMMMMM
vvvvvv et Zpces 92562
st ase_5 118, 1944

24267 Turqoise

| hereby declare, under penalty of perjury underthe laws ofthe State of
ol , nor will

R Ad current pate fe
Date

10



Processing Voters

4. With the Ballot Request in hand, verify the
voter’s address, birth date, and signature from
the laptop screen. On the same screen, in the
Return Status of the Ballots Issued, verify a
ballot has not been returned by the voter. A
green signal light will verify the voter’s ballot
has not been returned. Note: If a voter’s
ballot request needs to be discarded for any
reason, place it in the Broken Seals Bag.

5. If a voter surrenders their VBM ballot or spoiled their
VBM ballot, write on the envelope “DO NOT COUNT
SURRENDERED” and place it into the Spoiled &
Surrendered Ballots bag. Spoiled or Surrendered VBM
ballots are not counted at the end of the day. If the voter
did not bring their envelope, place the VBM ballot in a
generic VBM envelope and proceed as instructed above.

Reminder: In the Vote Center application you are able to see TRANSPORT BAG
the voter return status, so it is not necessary for the voter to
surrender a VBM ballot.

SPOILED & E
SURRENDERED
BALLOTS

6. Once verified, click the green Vote Center Issue & Return
button under the voter’s information. All voters requesting to
vote at the VC must be processed using the Vote Center Issue & Return button.

v G EMs-VCProcess Voters x o+ = X
< c A Notsecure  rov-16eimst01/EIMS/Members/VoteCenter/VoterProcessingView.aspx QK 2
: Riverside County Registrar of Voters™* -
Voter Processing
Birth Date Voter Signature ~ Signature History EIMS Voter ID
513/1944 ture B 4gsate
Mailing Address Reg Date 1= N Reg Number
12012023 00 542826
i
Messag
Voting Precinct t VBM Pr t
333333333333
Ballot Language
v English v
Baliot ID BT  Language IssueDate  Type Mailed To Retun Status Retum Date Ret Method

114-0167-0001-1 313 English  8/2/2024 Mail 34367 Turquoise Ln Murrieta, CA 92563 Re-Print

Ballot Activity Status

Ballot Counting Recommendation

Rosemary Adame Ballot Counting Recommendation Legend
EIMS Voter ID : 486818 / VoteGal ID : 42390529 County may count the ballot for the voter when ALL conditions below are met
Election date : 11/5/2024 « Voter is Active.

Ballot Count Recs

ndation: v County may count the ballot for the voter.

Py 1:47 PM
" 8/2/2024

=}

m



Processing Voters

7. The printer screen will appear to print the voter’s Dymo labels. Change the print
quantity to 2, click print, and the printer will print two labels from the Dymo Printer.

8. Give one label to an Election Officer who will activate a ballot session for the Voter.

Place the other label on the back of the Ballot Request.

/Election date:
002-2

112-0012-0
Issue Date REGPCT 356321

Voter ID 765342 VOT PCT 356321
Party Green BAL TYPE 116
ROSEMARY AD AME

34367 TURQUOISE LN

MURRIETACA 92563
Murrieta City Hall

1 Town Square
Murrieta, CA 92562

ﬂlection date:

112-0012-0002-2
REGPCT 356321

Issue Date

Voter ID 765342 VOT PCT 356321
Party Green BAL TYPE 116
ROSEMARY AD AME

34367 TURQUOISE LN

MURRIETACA92563
Murrieta City Hall

1 Town Square
Murrieta, CA 92562

Name_ROSEMAYY Adame
24367 Turqpise
P B

Current Residence Address

BOOK#___LINE#

VP, PARTY.

cay_Murvieta 2P Code _9R562
() Vote Center lssue & Return
Bith date_5 (18 19444 ) - percon Lve voM
O VBM Re-Issue (Teke Ou
O Conional Voter Reg (CVR)
| hereby declare, under penalty of perjury under the laws of the State of =
California, @ ne i, nor will | vote by any other means for this O AVU Ballot
lection and that the information provided above is true and correct. © 80D Ballot
O Party / Address Change (PAC)
O Curbside Voters
Resemany Adaume Current Date
Signature of Voter Date

12

s
County of Riverside Registrar of Voters ' .Eléction date:
" Ballot R t 1
RivCo” allot Reques IO O MR A
VOTE 112-0012:0002-2
B VOTE CENTER $ Vostlt.; |Da7955342 vor FRtEYG ;gﬁ.rﬁzaf'esz‘l
[VOTER COMPLETES THIS SECTION - PLEASE PRINT CLEARLY OFFICIAL USE ONLY

Party Green
ROSEMAR Y ADAME
34367 TURQUOISE LN

BALTYPE 116

MURRIETAC A92563
Murrieta City Hall

1 Town Square
Murrieta, CA92562



Processing Voters

9. Have the voter sign on the next available line in the Sign-In Roster. Make sure the
voter signs the Sign-In Roster before walking away from the processing table. If
the voter refuses or forgets to sign the roster, write in the voter’s name and write
“Refused to sign” or “Forgot to sign” in the signature field. Highlight whether the
voter voted on the AVU, BOD, or with their Live VBM ballot.

ENG: It is & crime punishable by imprisonment in the State Prisen of in the County Jail for anyone net being entitled to vote et an electicn, to fraudulently vote, fraudulently atiempt to wote, vote more than
once, attempt tovote more than once, impersonate & voter, o atlempt to imperscnate & voter (Elections Code Section 18560 & 14107
: te lamiento en la prisién del estado la carcel del condado & cualguier persona que sin derecho para volar en una eleccién,
B e e S vow i o e 4e8, mienie Vbl mé e va vaE, ge so un votante, G mente gl Gue o8 Un vetanie (Coag de Elsctiones Stocien 19560 &
14107).
VOTER |  Official Use Onfy PRINTED NAME SIGNATURE OF VOTER PRESENT RESIDENCE ADDRESS
SEQ. # {Check one} NOMBRE LETRA DE MOLDE FIRMA DEL VOTANTE DIRECCION ACTUAL
1 " P O3 1) . )
1| op | e || Lavee Mdamanhum v B0 Voliering SF 2. vt gk
: AW' — = 1| [t Mocfihy T | Ay g o Vsl
3 @ 180D [ 5 || ey Biian s, WP 130 Cvush b ane € wesiihe
4 |@w] Bop | s | Toeh bty = . 8 dhales  Aue Lolte Floiaarg
5 |lavw| BoD] & Unes Lok S—— fuckens St hpb &
6 |/Aw| Bon | W Fersy (o df ———— z L ) L
ki | RV BOD b C’”.’L Mt e N —— 5 lur X ‘:_ “amey-lq
) BoDl%ﬁ":n e Adle — Y Gelaye (O o
s |[avu] BB s | s e o BB Dot Wau Qivivedt (A
N O EE A Y G - Cleake Do, [ pmnen CA
un  [@o)eon] & ]| . 3 Ade o~ V167 fresbmel T MY QB Noao
| 1 |favu| Bop | &% C ry ey, T Ay 67 Tyreix L porg (]
13 || AVDTeRd
u_ [[avo]eon] &
15 ||avU] BOD | County of Riverside Registrar of Voters
16 |[avu] Bop | H% . Ballot Request
= RivCo7~ q
17 AVU | BOD | VOTE
5 |avw]son) ) | o e ™~
19 AVU | BOD || % VOTER COMPLETES THIS SECTION - PLEASE PRINT CLEARLY o
I: ]'——u.
2 JIAVD|BOD ) Name __ROSEMANY Adlaie . gok#_L Lnes_ 12
Current Residence Address 34367 TMYO[DLS& b 256221 PARTY
, No P.O. Boxes  — —
City Muyrieta 2P Code _9R562

@l Vote Center Issue & Return
O In-Person Live VBM

() VBM Re-Issue (Take Out)

| O Conditional Voter Reg (CVR)

@ AVU Ballot
() BOD Ballot

Birth date_5 /L& 194

I hereby declare, under penalty of perjury under the laws of the State of
California, that | have not voted, nor will | vote by any other means for this
election and that the information provided above is true and correct.

() Party / Address Change (PAC)

Current Date }L“ Curbside Voters

Date

Resemaivy Adame

Signature of Voter

+2024-81-11% 2024-81B-11

10. Write the book and line number the voter signed on, as well as the voting precinct
number on the voter’s Ballot Request in the Official Use Only section. In most cases
a voter may have received a ballot in the mail. The return status in the database will
determine if the ballot was returned. If not returned you can issue a ballot.

11. Offer the voter a Secrecy Sleeve and have an election officer take the voter to
either an AVU to activate a ballot session, or the BOD printer to print out their paper
ballot, depending on the voter’s choice. Always ask the voter if they would like a

paper ballot or to vote on the AVU.

n3



Processing Voters
Activating a Ballot on the Accessible Votlng Unit (AVU)

1. Give one of the dymo labels to an Election Officer.

Electlon date:

The Election Officer will activate a ballot session |||||||||||||||||||||||||||||||||||
for the voter on the AVU. The correct precinct and toouo bate REGPCT 356321
ballot type for the voter is based on the information EJQE*EZ:%ME TR o S
on the label. MURRIETACAG2563.

2. Insert the Poll Worker Ballot Activation Card into 5”;;%233262
the AVU vyellow slot. Enter the Voting Precinct | n
number from the label.

Ballot Activation -,
Electlon date:

bl

356321
================ 1 N 0O

Issue Date REGPCT 356321
Voter ID 765342 VOT PCT 356321 s
Party Green BAL TYPE 116
ROSEMARY AD AME
34367 TURQUOISE LN
MURRIETACA 92563
Murrieta City Hall
1 Town Square
Murrieta, CA 92562

3. The next screen will ask for the voter’s preferred language (English or Spanish).
Have the voter select their language choice and remove the activation card.

English B
INSERT CARD HERE

488

4. The voter has the option to change the Language, Text Size, and screen View as

needed.

B &k

Language Text Slze View

14



Processing Voters

5. The voter will press their desired choice to vote. Instruct the voter
to press the Review, Back to Ballot, Previous, or Next buttons to
navigate the screens.

6. Once the voter is satisfied with their selections, they press Print
Ballot. A confirmation screen will appear to Print your ballot or
Review your choices. Select Print your ballot to print the marked
ballot. If the voter has reviewed their choices and changes their
mind they can go back to the contest and deselect the choice and
then select the updated choice.

7. Move away from the AVU and let the voter vote. Be
available to assist if necessary. Place the label in the | - == N
Dymo Printer Label Bag once the voter has completed | - TRANSPORT 84G
voting.

DYMO PRINTER LABEL
BAG

8. THE VOTER SHOULD NOT LEAVE THE ACCESSIBLE
VOTING UNIT UNTIL THEIR BALLOT HAS PRINTED.
When the ballot has been printed offer the voter a

secrecy sleeve for their ballot. Ask the voter if they would like to scan their ballot

with the Ballot Scanner or cast it in the unscanned ballot slot. Retrieve the Secrecy

Sleeve before the voter’s ballot has been cast and deposited. Offer the voter an I

Voted sticker and thank the voter for voting.

)

Note: If a voter made a mistake on their printed ballot, write “SPOILED” on the ballot
and seal it in a spoiled regular ballot envelope. Place the sealed envelope in the
Spoiled & Surrendered Ballots Bag. Every voter gets three attempts to successfully
complete their ballot.

15



Processing Voters

Printing a Paper Ballot on the Ballot on Demand Printer

The BOD Printer offers the ability to provide a printed ballot to any eligible voter at any
VC throughout Riverside County. The BOD application is configured with the current
election database and all ballot types for the election. Always keep the laptop secure
when not in use.

1. When the voter requests a paper ballot, the Election Officer at the processing table
will give the label with the Voting Precinct number on it to an Election Officer at the
BOD Printer station. The correct precinct and ballot type for the voter is based on
the information on the label.

2. On the BOD Printer, the laptop screen should be ready to go. On the screen under
Precinct Portion is a section that reads Click here... in green. Click on that section.

wat EMS Mohile Ballot Production - Project: Western States 5 10 A 14 Inch - o o
File Voter Registration  Help




Processing Voters
3. Enter the voter’s Voting Precinct number from the Dymo label.

O —_——

/ectlon date: Date of Current Election \ v 2. == 2., E EI E E

Issue Date Date Issued m
Voter ID 765342 VOT PCT 356321
Party Green YPE 1
ROSEMARY ADAME

34367 TURQUOISE LN
MURRIETA CA 92563

Murrieta City Hall
1 Town Square
Qurrieta, CA 92562 /

4. The precinct number will appear once or twice. This depends on how many ballot
cards will be given to the voter. Highlight the precinct number with the number 1
under Card Index and select the Print icon and another window will appear.

DO NOT double click on [:«w-aa

the highlighted screen. It > a e BB B B m
will generate a PDF ballot _ ' - - -

and the Inventory Report
at the end of the day
doesn’t show the correct s = S —
number of ballots printed i s -m s |
on the BOD.

5. The next window Printer Settings will ask for the number of Copies to print and gives
a description of the ballot name. This window will appear once or twice depending
on how many ballot cards the voter will receive. Select the Print button.

=
File  obor Recehenon  ils:
T —
Furtw of Dopan: | i iy Baiod LR e —
aaaaa - [TRE
{ Shas J0EEE W3- Dl
o =
y
i Bl JEEmD-
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Processing Voters

6. The Number of Printed Pages screen will appear and shows the number of times
the voter is given a ballot card. Select the Confirm button. The ballot cards are
dependent on how many contests are on the ballot for the election.

s
LI Tl = e ]
=
| T . [T T [ S Ra— E E )

 JER TR Feraed P
.-.1..-..-1.." -

Bty ]

I
[ X 4 - § B =
ke i PP —— =
il
Rt S| SR
e
e r——

Lt . Lo T L

a ESEEOH

7. After the ballot(s) has printed, two EOs must verify the ballot(s) is correct by
comparing the voting precinct number on the Dymo label to the voting precinct
number on the upper right corner of the ballot(s). Once verified, hand the voter the
printed paper ballot(s), a Secrecy Sleeve and a pen. Direct the voter to an available
voting booth and move away from the voter. After the voter has finished voting, ask
them if they would like to scan their ballot with the Ballot Scanner or cast it directly
into the unscanned ballot slot. Be available to assist if necessary. Place the Dymo
label into the Dymo Printer Label Bag once the voter has finished voting.

BALLAT SSCSSEY SUERYE

. L]

OFAICIAL BALLGT | BGLETA DFCIAL : Em————
. Rty

DYMO PRINTER LABEL
BAG

PLACE IN THE LEAD BLACK
TRANSPORT BAG

-I:Iii:llIIIIIIIIIIIIIIIIIIIIIIIIII
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Processing Voters

Note: If a voter made a mistake on their printed ballot, write “SPOILED” on the ballot
and seal it in a spoiled regular ballot envelope. Place the sealed envelope in the
Spoiled & Surrendered Ballots Bag. Every voter gets three attempts to successfully
complete their ballot.

8. Retrieve the Secrecy Sleeve and pen before the ballot has been cast. Offer the voter
an I Voted sticker and thank the voter for voting.

BALLGT BECRECY SLEEVE
FAFER RALLOT WOTING INSTRUCTIONS
{HEVE Seciion 3]

o TSR S b | e i b

Note: If a voter requests a ballot and they are not in the Vote Center
Processing database as a registered voter in the County of Riverside, they
must follow the CVR process.

n9e



Processing Voters
Change of Political Party/Change of Address (PAC)

Riverside County voters can now change their political party and/or residential address
at any VC without re-registering. When a voter indicates they would like to change their
political party and/or residential address, complete the following steps to process
them:

1. If a voter would like to change their political party and/or residential address and no
other information on their voter registration, they must complete a Ballot Request
and a Change of Political Party/Change of Address (PAC) form. If they would like to
change additional information on their voter registration other than their political
party and/or residential address, they will need to go through the CVR process.

2. Using the voter’s completed Ballot Request and Change of Political Party/Change of
Address (PAC) Form, find the voter in the EIMS database.

D':.| i Vike Cenler Processing  TESTIESTFresoental Frimary Election | wesca4FR | S05024 {112)

RS0 County Ragestrar

- S I Al Mg AN 12/2?._/-'__994 | }//;/A’ % Ec-::- I
gt 123 Main St —
i Adn by LakeElsinore CA 92532 —
@ s TR Baiset Dasils Hwrasage:
(o [ oo [ oo
3. After finding and selecting
the voter, click on the blue | Voter Update m
Update Voter box.
Last Name First Name Middle Name Suffix
4. A WindOW W|“. open a.I.I.OWing Petrillo Anthony Carmine Jr
the voter’s pOlItlcal party Residence Address Precinct
and residential address to 123 Candy Cane Lane 262122
be changed. L ake Elsinore CA | 92532
Party Other Party (if not on file)
No Party Preference v
*Updating Residence Address and/or Party will update voter's registration date to Close of
Registration unless it is Election Day, then the registration date is set to Election Day.

120



Processing Voters

5. To change a voter’s residential address, type their new residential address as
indicated on the completed Change of Political Party/Change of Address (PAC) form
in the Residence Address field. After entering their updated address, click the green
Verify button to precinct the new address. A Voting Precinct number in green will
appear in the Precinct box if entered correctly. Click the blue Save Changes button
to confirm the changes. Make sure you are entering any changes correctly. Any
changes made in these fields will be reflected in the voter’s registration. If you are
not able to correctly precinct the address, verify that it has been entered correctly
and is located in Riverside County. If you are unable to precinct the address, call the
ROV Command Center at 951-486-7341 for further guidance.

Voter Update E

ey oy or Last Name First Name Middle Name Suffix
s ARORY s CAYMINE Petrillo Anthony Carmine Jr
e Petrillo
a2 25 1994 Residence Address Precinct

123 Candy Cane Lane o

o Lake Elsinore swmen 25 92532 123 Candy CanelLane I:l

Iwant o change my poicl party preference.
Twaatto ‘ |

MNon-precinctable address.

o choase  pitical party preference.

pme - Party Other Party (if not on file)
- S Mo Party Preference v
nthony Pevrille 2 |12 /2024 . . . . .
X z,” ty Teerill — —— *Updating Residence Address andfor Party will update voter's registration date to Close of

Regisiration unless it is Election Day, then the regisfration date is sef fo Election Day.

et S Cancel M Save Changes

6. To change a voter’s political party, select [ voter upose
their new party from the Party dropdown | . I e o
menu. Click the blue Save Changes button —
to confirm the changes. ) 23 Can d;jCane Lane -

N [icafe voier's nepiaraion cale lo Ciose of
S AR (e 5 et i Fieehon Dy
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Processing Voters

7. If the voter writes in an Other Party, select Other in the dropdown menu and type
their party in the Other Party field.

Voter Update
el ot o o

o Anthony o Carmine Last Name First Name Middle Name Suffix
Petrill ) )
12, 25 1994 s Petrillo Anthony Carmine Jr
123 Candy Cane Lane Jtees Residence Address Precinct
o Lake Elsinore swca_zp 92532

123 Candy Cane Lane 262122

Lake Elsinore CA 92532 m
Party Other Party (if not on file)
T —— q Other v|| Other Party
o, ftotms

.........

*Updating Residence Address and/or Party will update voter's registration date to Close of
‘‘‘‘‘‘‘‘ e Registration unless it is Election Day, then the registration date is set to Election Day.

Cancel M Save Changes

8. After saving the changes to
the voter’s political party and/ 35heet50fpapg

or address, confirm that their Print
information is correct in EIMS,
and continue to process them Destination ©F HPM681-EOPollson ~
following the instructions starting
on page 110 of the Election
Guide. When printing the Dymo
labels, change the quantity to 3
as shown. Remember to check Copies 3 Collate
the Change of Political Party or

Pages All M

Change of Address box in the out [ -}
Comments section of the Ballot ayeu Landscape
Request.
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Processing Voters

9. Place a Dymo label with the voter’s address on the back of the completed PAC
form. After you are finished processing the voter, place the voter’s completed
Change of Political Party/Change of Address (PAC) form in the Completed Voter
Registration & Party/Change of Address Forms bag.

alifornia Secretary of State
E OF POLITICAL PARTY/CHANGE OF ADDRESS
s Code §§ 2119.5, 2152)

ot o e o ks i h o sty T o o oty oo COMPLETED VOTER
during the dlose of the polls on Election Day. This form must be provided in
pperson to the county ;\:clmns official’s office, polling location, or satellite office. i R EG ISTRATI oN &
FFFFFF ANt Caring PARTY/ADDRESS CHANGE
smarn 12 251994 (PAC) FORMS

123 Candy Cane Lane s PLACE IN THE RED TRANSPORT BAG
o Lake Elsinore sus ca_z0 92532,

11 want to change my political party preference.

Iwantto choose a political party preference
o ndent Per

11 wantto change my address. My previous address was:

Address fptor Unité

ciy Site CA_Zp

1 declare under penaly o perjury under the laws of the State of Calioria that the informalion | have provided on tis request s true
and correct.

X

Fnthony Petrillo 2 |12 /2024
ture. Date signed Dey Year

Signet Wonth

A
e —
202012041
R ez saem e nav 542826
R .| | i

Election Day Processing PAC Voter Procedure

On Election Day only, when a voter’s address and/or party is changed, processing
them will be slightly different. After updating the voter’s information, the regular
processing buttons will be removed from EIMS and the only processing button you
will see is one labeled PAC Issue & Return (E-Day). This button replaces the Issue and
Return button and functions the same.

PAC Issue & Return (E-Day)

After updating the voter’s information, click on the PAC Issue & Return (E-Day)
button. The window to print the dymo labels will open. Continue processing the voter
as a described in the previous section.

123



Processing Voters
Processing Conditional Voter Registration Voters
(CVR)

CVR Voters are individuals whose eligibility to vote cannot be verified in the EIMS
database. These voters are issued an AVU Ballot or paper ballot which will be counted
when their eligibility is verified by the Registrar of Voters office.

Some examples which require voters to vote conditionally:

- Voters not found in the Vote Center Processing database as a registered voter.

- Voters with a name change.

- Voters whose signature on their Ballot Request does not match the signature in the
Vote Center Processing database.

Inform voters of the following reasons for issuing a CVR Ballot:

e Their information in the Vote Center Processing database is Canceled, Inactive, or
Pending.

« Once the ROV validates the voter’s information, the registration becomes
permanent, and the CVR ballot will be processed.

« CVR Voters must retain the stub from the CVR Envelope in order to check on the
status of their CVR Ballot.

- A CVR Ballot must be placed in the CVR Envelope and put into the black VBM Ballot
Box in order to be processed.

e Voters may call (800) 773-VOTE (8683) or go online at www.voteinfo.net to find out

the status of their CVR Ballot after the election is certified.

€ E5 - VC Brocess Voters x o+ - 8 x
“« @ A Notsecure | rov-16termD/EIMS, Members/VoteCenter/VoterProcessingView.aspx a x O :

m @ Vote Center Processing Special Municipal Measure Election | 2021SPMun | 03/02/2021 (102) Alma Del Carmen

Eastvale City Hall

Voter Processing

{2 Dashboard

Search Voters

Q. Process Voters ; : , ) :
Voter Last Name Voter First Name Voter in Election Voter Not in Election

|jj Online Reg Queue DEETZ LYDIA & Ballot Issued A Active Voter

o oo = ™ Baliot not Issued I Inactive Voter
E3 Street Index EIMS Voter 1D i L Sl Dt (can be activited if Address in Election)
EIMS Voter ID Driver's License MM /| DD ! YYYY C Cancelled Voter (View Only)

# Sefttings ~ Residence Address City P Local Pending Voter
S State Pending (Counts as Active)

No Voters found. Page Size: |10 v

Voters not found in “Vote
Center Processing” database
will vote conditionally

Residence Street Address v

Search Resul
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Processing Voters
Issuing a Conditional Voter Registration Ballot

Use the following steps to issue a CVR Ballot once the voter has filled out the Ballot
Request and eligibility to vote cannot be verified in the EIMS database. Any voter
who is Inactive, Canceled, or not found in database must be processed conditionally.
Voters who need to change their registered party or address will no longer need to
vote conditionally.

1. On the back of a CVR Envelope, check
the reason why the voter is voting
conditionally.

36040-12

2. Give a CVR Envelope and Voter Registration Application
to the voter. Instruct the voter to complete the envelope
and Registration Application. Instruct the voter to return
to the processing table after they have completed the
documents.

2 RNING: Voting Twice Constitutes a Felony / ADVERTENCIA: Votar Dos Veces Constituye un Delito Grave

3. When the voter is ready to be
processed, verify the voter has
completed and signed the envelope
and Registration Application. All
required information must be filled
out by the voter on the CVR Envelope
and Voter Registration Application,
otherwise their vote may be delayed
or possibly not counted.
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Processing Voters

4. Instruct the voter to remove the stub from the completed Voter Registration
Application. Completed Voter Registration Applications go into a labeled bag to
be returned to the Registrar of Voters office. Voters do not need an extra CVR
Envelope for their Voter Registration Application.

WARNING: Yarting Twice ies 5 Faelomy /| ADVERTEMCIA Votar Dos Vecus Constituye en Delito Gravs

Note: Voters must provide a
residential address, NOT a P.O.
Box. The voter’s address given
must be able to precinct. If the
address does not precinct, call
the ROV Command Center at (951)
486-7341.

5. The Voter Processing window - eoccmme -0 x
should be on the laptop screen. -~ "~ A
You could not find the voter so
you will have to process them [

Voter Processing

Search Voters

conditionally. Click CVR Envelope BEREEE .. oo s
. (M Online Reg Queue Deez Lydid MM (/oD 1) elotssue
Label and the Print CVR Envelope P s
EIMS Voter ID Driver's License lection,
L a b e l WI n d OW W I ll a p p e a r. B Administration ~ Residence Address City 5 ﬁf::;eg::d\ll:;e\r/ .EX:W Only)

Residence Street Address

& Seftings ~
w R

Search Results

Ll © Type here to search

6. Enter the voter’s name and
residential address and click the
green Verlfy button. The voter You may add or change the recipient's name or address as appropriate.
must provide a valid residential Enter voter name:

Print CVR Envelope Label

address in order to get a precinct Lydia Dectz

number. A P.O. Box address will

not precinct. You will not be able Residence Address Procinct

to give the voter a ballot unless bkt e
they have a valid residential Fostae ch_|| szooo
address.

Language Party

v Non-Partisan

& Print CVR Envelope La 6
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Processing Voters

7. If the voter’s residential address is
valid, a green precinct number will Print CVR Envelope Label
appear. If the residential address You may add or changs the recipients name or address as appropriate.
is not able to precinct, confirm
the address with the voter. If the Lycia Deetz
voter is sure it is a valid residential

addreSS, Ca“_ the ROV Command Residence Address =
Center at (951) 486-7341 and get E—
a Voting Precinct number before - i
proceedlng tO the neXt Step- Language Party

v Non-Partisan

Enter voter name:

v
& Print CVR Envelope Label

8. NeXt, click the blue Print CVR Print CVR Envelope Label
Envelope Label and the printer
screen will appear.

You may add or change the recipient's name or address as appropriate.

Enter voter name:

Lydia Deetz

Residence Address Precinct

13608 Hollowbrook Way 224110

Language Party

v Non-Partisan

9. The printer screen will pop-up. | e’ L E
Change the number of copies DIADEETZ - i
. . 13608 Hollowbrook Way - F
to 2 and click the blue Print Esstle, GA 92080
button. Then you can close that BALTYPE 1 VOTPCT 220032
window. Elocaion date:
Printed 01:29PM
b
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Processing Voters

10. The Vote Center Processing - o e - S
database will return to the :
Voter Processing screen. It is
now ready for the next voter.

o
P Local Pending Voter

11. Place one of the Dymo labels on the back of the voter’s Ballot Request and the
other on the back of the voter’s CVR Envelope.

—
County of Riverside
RivCo® Ballot R}

12. Have the CVR Voter Sign the County of Riverside Registrar of Voters
CVR Sign-In Roster on the next — Ballot Request
available line. Write the book and \_/ VOTE
“ne number the voter Signed on, VOTER COMPLETES THIS SECTION - PLEASE PRINT CLEARLY o\:glifﬁg;ss::
as well as the voting precinct on Nome_TROSEMAYY AdRIME

Book#_L LNe#_ 12

) 34367 Turqolse
y Current Residence Address iy vp 356321 pprry
the voter’s Ballot Request and o Murviets - ST
check the CVR and AVU Ballot i cte_5 181 1944 M Vle Certer sz & Retun
H . () VBM Re-lIssue (Take Out)
boxes in the Comments section | | . _ 53 Condtoat Ve Reg (VR
ereby declare, under penalty of perjury under the laws of the State of
California, that | have not voted, nor will | vote by any other means for this @B AVU Ballot
On the Ballot Request- lection and that the i ion provided above is true and correct. () BOD Ballot

| Resemawy, Adame Current Date

Signature of Voter Date
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Processing Voters

13. After the voter signs the CVR Sign-In Roster, offer them a Secrecy Sleeve and
hand the CVR Envelope to an Election Officer and they will accompany the voter
to the AVU and activate a ballot session. Once at the AVU enter the Voting Precinct
number. The Voting Precinct number is on the Dymo label, located on the back of
the CVR Envelope. Hand the voter the CVR Envelope and let the voter know to fold
their voted ballot in half and put their folded voted ballot into the CVR Envelope. The
Election Officer will walk away to give the voter privacy, but be available if needed.

CT 224032

QFFICIAL BALLOT  BOLETA OFICIAL
Mame of Election ) Nambse De Eleceidn

Riveraids County | Candade De Riverside

Cate of Election ! Fecha De La Eleccian

Voting Precinct Number

14. If the voter requests a paper ballot, hand the voter a pen, the CVR envelope,
paper ballot from the BOD printer and direct them to an available voting booth.
Remind them to fold their ballot and put their folded voted ballot into the CVR
Envelope. The Election Officer will walk away to give the voter privacy but be
available if needed.

L
[ 1L

g
g

i e b o chonce e e commpi i e e, T o
i e ot Bl .mm-nru

o chocz, b e Empe it et T
b sy arcd % Do ol L B

i
:
]
g
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Processing Voters

15. At the completion of voting, remind the voter to put their folded voted AVU ballot
or paper ballot or ballots into the CVR Envelope, and seal the envelope. Remind the
voter to remove and retain the stub from the CVR Envelope.

o
&5
nl'

4

‘-|_|5_
=

'

*]

—rﬁé—
TH
=-a=7}

0

Y

|

:
g
g

OFFICIAL BALLOT / BOLETA OFICIAL -

NAME 0F ELECTION  NCMBRE TE LA ELECCIN : OFICIAL
o

RNERSIE COUNTY | CORDADD CERNERSILE
DATE OF ELECTION { FECHALEE LAELECCICH

e L
o -y i, e R 1 i e
vt o oy, ) KT UG S0

16. Escort the CVR voter to the black VBM Ballot Box to deposit their ballot. Offer the
voter an I Voted sticker and thank them for voting.
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Processing Voters
Issuing a Vote-by-Mail Ballot (VBM Re-Issue)

Voters requesting a VBM Ballot do not sign any roster. Voters will have the
opportunity to ask for a paper ballot to take home and bring back at a later date or
time. They can also ask for an envelope to put their VBM ballot. Use the following
steps to issue a paper VBM Ballot.

1. The Voter Processing window
should be open on the laptop to
begin. Before issuing a ballot verify
that your voting location is correct
on the top right hand corner of the
Vote Center Processing screen. It
is important to check the voting
location before processing any
voter.

2. Search for the voter’s information
using the Ballot Request. Type in the
voter’s last name in the Last Name
field and the voter’s first name in
the First Name field. Then click the
Search button.

3. Find the voter’s name from the
list. Check address and birth date
for verification by using the Ballot &

Q Process Voters

Request. Once confirmed, click the ErSss
@ Reporting ~

voter’s Voter ID from the search eSS
results. e

Voter Processing

aaaaaaaaaaaaaaaa

County of Everside Registrar of Voters
CoF Ballot Request

sssssssssssssssssssssssssssssss

==

VOTE CENTER #

ssssssssssssssssssssss

e SA3CF Turqoise
oy _Murrieta Zpoose 92562
e coe_5 18/ 1944

| hereby declare, under penalty of perjury underthe laws ofthe State of
ol , nor will

R Ad, Current Date.
Date
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Processing Voters

4. With the Ballot Request in hand, [+ — SR
verify voter’s address, birth date, and — . e
signature from the laptop screen. On [
the same screen, in the Return Status [
of the Ballots Issued, verify a ballot has ToTozmo=E T
not been returned by the voter. A green
signal light will verify the voters ballot
has not been returned. If a red signal
light is indicated then the voter did
return their ballot.

5. Once verified that the voter did not
return a ballot, click the VBM Re-
Issue (Take Out) button under the
voter’s information. Do not click the
Vote Center Issue and Return button.
The voter is taking it home with them
and they will only be issued a ballot.
By selecting the Issue and Return
button, it will indicate the voter is
voting at your vote center.

1D 42390529

6. The voting location will be able to issue a paper ballot
from the BOD Printer. Retrieve a VBM envelope to
issue to the voter with their printed ballot.

REGI!
2724 GATEWAY DR
RIVERSIDE CA 92507-9898

L5 T
7. The printer screen will appear and [ Eectonaste _W,d
the voting location will allow you R RN T TR T s
to print two labels from the Dymo Bt or kP ELI
Printer. Change the number of s UalosE
labels printed to 2. e
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Processing Voters

8. Place one label on the back of the VBM envelope.

lection d ate:

EG PCT 35632

12-0012-0002-2
Issue Date

Voter ID 765342 VOT PCT
356321
Party Green BALTYPE 11

ROSEMARY ADAME

34367 TURQUOISE LN
MURRIETA CA 92563
Murrieta City Hall

Electio n dat:

IJII-I\IIIIIII\IIIIIIIIIIII

TR IEET S By T v e

9. The second label will go on the back of the Ballot Request. Place the Ballot Request
on the side of your laptop. Do not count this request during your daily audit because
the voter did not sign the roster. The VBM envelope will go to the Election Officer
printing the paper ballot from the BOD Printer.

N
|
/

= POV 7
EoEERCSSE Sommt
PRl —t
52 8RI=0c IS
- "’O—!C%“’ IS =g
Qe E>TUS a8 & 8
>5§250=<7 g g g
83§>85 S
a =0l NN
I3 NG 2
N am=

sc™

9Ll 3IdALvE
12€95€ 10d 1OA
12€95¢ 10d 93y

10. On the BOD Printer

AT

1 s ol v oy bt bty nutheoriin
Wi munda e o bl bscona 3 8 e Lot i

Frw e v e A B 3 o s 2.2 s e

il ——— | ST,

B
g n vt il 1 0w v Pl 7
T P e s b B st

o e g, e i i e 5 i g o
B v, luggs wed - [T
Wisem, sign s
e, Bere vod

WA ¥ 2 abet ol b b b pras i ek i e (vt it St

AGENT (B o
Sl ot bakott |
Pl thmd e [ o b e s, it ki

O Bl 8 PR T i s ko P et e

e o B 03 2 T

4B § perdee ww boleis Y
Favga s ran e veriiosar | o) e wuts ool o P st rvorde
[rr—— ri irkarks o e y e o A L T e
v T ===,

Electio n date:
1 NN O 0RO
112-0012:0002-2

REG PCT 356321

Issue Date
Voter ID 768342 VOT PCT 356321
Pal

873 2 VT COTEY i e b e ke regiaa sl B e DA BALTYPE 116
ML M R 1 - S5 TORCOOREIN
ACVETTMCH, Ba okt w2 ok e g e sl i a3 MURRIETACA9Z563

1 e e ety b — Murreta Ciy Hall :
Vi i L R 8 S e e 1 Town Square E

- Murreta, CA92562
BN WA I P 35 A AL (AT B SN
I iR A T84 £ 5 KT ELEETC, ) e, e e e s e i reglbernd i verle Coumty - ST Mg kst
[ i Coniade s Rvarsicn,
| Pl i, i
DX ey —_— =
Bl
ekl |

Vowr wigaians 1 reghriared 2 voin [Poress i Aformny ROT WGCEPTAIE] =TT = r——7,

[P T p———— T P
fatis Ll

the laptop screen will (==

display the processing
screen titled Mobile Ballot
Production.
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Processing Voters

11. On this screen under Precinct Portion is a section that reads “Click here...” in
green. Click on that section. This is where you will be entering the voter’s Voting
Precinct number based on the voter’s VBM envelope.

o

Ll
SRR SENTANTE ALTOREADD ]
w
Spsied your etk T e d ?
[ it et N A A
- o1 3
= n Bkl G Ca Ll 3 iw Pracinci Poion Ex  Aef Ak Cade ngoags

EI II*«v--:---'- e fa e ]
El

il
11-0012-0002-2

- =

ol 1
Electiondal  Issue Date REG PCT 356
I/MWmE| VoterID 765342 VOT PCT
jUooiaooz 356321

- VoterD 78312 Party Green BALTYPE 116
3 en

ROSEMARY ADAME
34367 TURQUOISE LN
MURRIETA CA 92563
Murrieta City Hall

= "\1 Town Square
preien

Lo ] i ol Ny | ool & A

12. Enter the voter’s Voting
Precinct number from the
voter’'s VBM envelope. The
number will appear once
or twice, depending on the
number of ballot cards for
the election. Highlight the
precinct number with the
number 1 under Card Index
and click the Print icon and
another window will appear.

DO NOT DOUBLE CLICK ON THE HIGHLIGHTED SCREEN. IT WILL GENERATE A PDF
BALLOT AND THE INVENTORY REPORT AT THE END OF THE DAY WILL NOT SHOW
THE CORRECT NUMBER OF BALLOTS PRINTED ON THE BOD.
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Processing Voters

13. The next window, Printer [
Settings will ask for the E E

number of copies to print
and gives a description of the

ballot name. This window |[® ... I e

depending on the amount of — vt o

ballot cards for the election. ___

Click the Print button. . , W——

14. The Number of Printed
Pages screen will appear once .
or twice, depending on the | ... v 0“ - e“ E E E E
number of ballot cards for the |pecererier aam.s“‘mmm —_— e | Namberfprns
election. Select the Confirm [ memom ™ -
button for as many ballot cards s I
are for the election. Once _— "E e
printed, two Election Officers -
must verify that the ballot e
cards are correct by matching
the voting precinct number on
the voter’s Dymo label with
the voting precinct number
on the upper right hand corner
of the ballot cards. Fold the
ballot card(s) and place in the
voter’s VBM envelope.
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Processing Voters

15.

Fold the ballot card(s) and place in the voter’s VBM envelope.
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16.

location or ballot drop off site on or before election day.
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Issue the voter the VBM envelope with the ballot inside. Remind the voter to sign
the envelope before returning it, and to mail or bring the ballot back to any voting




Processing Voters
Live VBM Return

Riverside County voters can now cast their VBM ballot at any VC without a VBM
envelope. This is known as a Live VBM Return. When a voter indicates that they would
like to cast their VBM ballot live at the VC, complete the following steps to process

them:

1. Have the voter complete
a Ballot Request, and
bring it to a lead at the
processing table.

2. Lookup the voter using
the information provided
on the Ballot Request.
Only leads should be
processing voters who
request a Live VBM
Return. Check the Live
VBM Return box in the
Comments section of the
Ballot Request.

button.

RivCo?”

7 VOTE

Ballot Request

Name

VOTER COMPLETES THIS SECTION - PLEASE PRINT CLEARLY

Current Residence Address

City

No P.O. Boxes

ZIP Code

Birth date___ /|

| hereby declare, under penalty of perjury under the laws of the State of
California, that | have not voted, nor will | vote by any other means for this
election and that the information provided above is true and correct.

/

County of Riverside Registrar of Voters

VOTE CENTER #
OFFICIAL USE ONLY

BOOK # LINE #

V.P PARTY.

() Vote Center Issue & Return
@ |n-Person Live VBM

(O VBM Re-Issue (Take Out)
(3 Conditional Voter Reg (CVR)

(J AVU Ballot
() BOD Ballot

(O Party / Address Change (PAC)
O Curbside Voters

Signature of Voter

Comment:

*2024-81-11* 2024-81B-11

. Find the VBM ballot issued to the voter in EIMS and click the In-Person Live VBM

Voter Processing

2 Dashboard

Voter Details - Anthony Carmine Petrillo Jr

Q. Process Voters
Voter Name

Anthony Carmine Petrillo Jr

M Online Reg Queue

Residence Address Mailing Address

Birth Date
12/25/2024

Reg Date

Voter Signature  Signature Histon

Riverside Gounty Registrar of Vo

EIMS Voter ID

2396861

Reg Number

658Q977487

Retum To Search Refresh

© Reporting - 123 Main St —
Lake Elsinore CA 92532
&) Administiation ~
% i
@ Settings ~ Ballot Details
Ballot Type Reg Precinct Voting Precinct VBM Precinct
192 262122 262122 8262122
Party Ballot Language
No Party Preference v English v
Vole Center Issue & Retur
T —
Ballots Issued
Ballot ID BT  Language IssueDate  Type Mailed To

114-0051-5593-1 192 English 7/3/2024

Ballot Activity Status

DFM Associates ® 2024
Version 246

Perm AV

123 Main St Lake Elsinore CA 92532

Return Status

Return Date

Ret Method

4. Print one Dymo label and place it on the back of the Voter’s Ballot Request. Don’t
forget to have the voter sign the regular sign-in roster. The Voter can then cast their
ballot into the unscanned slot on the Ballot Scanner.
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Processing Voters
Issuing a Ballot to a Voter’s Representative

A replacement ballot can be provided to a voter’s representative upon receipt of a form
signed by the voter, requesting that a ballot be provided to the voter’s representative.
Only the registered voter themselves may request a replacement ballot. A request
for a replacement ballot that is made by any person other than the registered voter
is a criminal offense. (Elec. Code, § 3014(a).) A voter’s representative picking up a
VBM Ballot for a voter will not sign any roster. Use the following steps to issue a VBM
Ballot to a Voter’s Representative.

y .
1. When a voter.s representative comes ST 1
to your VC, give them an Application © Represenane
to P rOV i d e VOt e - by - M a i I' B a I' I'Ot to If a voter needs a second vote-by-mail ballot, the voter may apply in writing for a vote-by-mail ballot to be provided

Re p res e n tat i Ve ) M O re CO p i es Of t h is }/(;tl:ﬁsvroets:':s;i;z;e‘;eerjtative. This application must be provided in person to the county elections office by the
form can be printed from the shared 1. pRNT NAvE: 2. oaTeor T
. Awnthony C Petrillp 12/25/1994
d rive on t h e VC la pto ps . First < Middle or Initial Last Month/Day/Vear
2. The representative must bring the 15% Matn Strest
. . . . Number and Street (P0. Box will not be accepted)
Application to Provide Vote-by-Mail Lake Elsinore 9252 Riverside

Ballot to Representative to the voter
to be completed. After the voter has

4. TELEPHONE NUMBER (OPTIONAL):

5. VOTER'S STATEMENT AND AUTHORIZATION:

completed the Application to Provide oamoe JAELLE Petyillo
Vote-by-Mail Ballot to Representative, S

t h e re p res e n tat i Ve Ca n b ri n g t h e i;zr;ig):::‘?;E?:?:Z);ifnze;t]:ézzder the laws of the State of California that the information I have provided on
completed form to any Riverside | g Zethny Zaih | e LA
CO un ty VC fo rare p I_ace me n‘t b a l I_Ot ‘to If a voter is unable to sign, they may make a mark which shall be witnessed.

be issued. e

8. REPRESENTATIVE'S STATEMENT (to be signed in the presence of the elections official):

|, F eline PM acknowledge receipt of Anthown PetVLLLO ’s vote-by-mail ballot.

Authorized Representative Name™of Voter

3. Search for the voter’s
information in EIMS using the
Application to Provide Vote-by-
Mail Ballot to Representative
form. Type in the voter’s last
name in the Last Name field
and the voter’s first name in the
First Name field. Then click the
Search button.

Do not look up the representative’s [
information.
Ll © Type here to search i
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Processing Voters

v @ EIMS - VC Process Voters x  +

4. Find the voter’s name from
the list. Verify the address
by using the Application to
Provide Vote-by-Mail Ballot
to Representative form. Once

€ 5 G ANotsecure rov-16eimstol

confirmed click the voter’s
Voter ID from the search

results.

£ Type here to search % i

5. With the Application to Provide Vote-by-Mail Ballot to Representative form in hand,
verify voter’s address in EIMS. On the same screen, in the Return Status of the
Ballots Issued verify a ballot has not been returned by the voter. A green signal light

will verify the voter’s ballot has not been returned.

Voter Processing

Vot o De Vote Sgnatre_Sgnature Hisiory
12252024
Resence atess Watng s wome | [Prthony Petritle

Uake Etnore ca 8252 e
4 Va

‘Vote Center Issue & Retum

Riverside County Registrar of Voters™**

Voter Details - Anthony Carmine Petrillo Jr

EIMS Voter ID

2306851

Reg Number

6580077487

Ballots Issued

BallotID BT  Language IssueDate | Type Mailed To

71312024 Perm AV

114-0051-6593-1 192 English 123 Main St Lake Elsinore CA 92532

Ballot Activity Status
Anthony Carmine Petrillo Ballot Counting Recommendation Legend

EIMS Voter ID : 2396861 / VoteCal ID : 25712233 County
Election date : 11/5/2024

ion: + County may count the ballot or the voter.

ﬁ% » m 9

6. Once verified that the voter did not return a ballot, click the VB

Re-Issue (Take

Out) button under the voter’s information. Do not click the Issue and Return

button.

Voter Processing

Voter Details - Anthony Carmine Petrillo Jr

Riverside County Registrar of Voters™*

Balot Activity Status.
Ballot Counting Recommendation

Anthony Garmine Petrillo
EIMS Voter ID : 2396861 / VoteCal ID : 25712233
Election date : 11/5/2024

Ballot Counting Recommendation Legend

Voter Name sith Date Voter Signature_ Signature Hstory £1s Vaer D
Online Reg Queue e 1212602024 thomy Potidle 000t
Mailing Address Reg Date Frethhe “ethille Reg Number
® Reporting - e o ssaosTrasr
Lake Eisinore CA92532
£ Adminisiation -
% 4
@ settings ~ Ballot Details Messages
Balot Type Reg Precict VotingPrecint Ve precict
2 ) w2 w2z
Party Balot Language
oy prtorence v e v
Vole Cente ssue & Retum < , Reun To searcn [ etresn |
Ballots Issued TESS—
Ballot D BT Language IssueDate | Type Wailed To Retum Status Retum Date Ret Method
114-0051-5593-1 192 English 71312024 Perm AV 123 Main St Lake Elsinore CA 92532

Ballot Count Recommendation: v County may count the ballotfor the voer.
v

Bt

el Type here to search
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7. The printer screen will [-
appear and allow you to
print two labels from the
Dymo Printer. Make sure
to change the quantity of
labels printed to 2.

G EIMS - VC Process Voters x

@ Print Web Label x  +

c A Not secure  rov-16eimst01/EIMS/Members/Resource/WebLabelPrint.aspx?WebLabellD=1000&VoterlD=23968618&BallotIssuelD=114-0051-5593-2&ElectionHndl...

114-0051-
Issue Date
Voter ID 23

ANTHONY
123 Main St

Lake Elsinore C
Riverside C

Eloction date: 11152004

N A print #shectsofpaper

114-0051-5595-2

Voot BHaar VOT PCT 262122

Oy Carvie perraL BARTYPE 197 Destination & _HPM681 -EOPolls  ~

i

Riveras Gouny Registar of Voters*
Pages Al -
Copies 2 Collate
Layout Landscape -
Color Color -
More settings ~
Paper size Letter -

Cancel

A Type here to search

envelopes in your supply tubs.

i
114-0051-5593-2

Issue Date 8/2/2024
Voter ID 2396861

VOT PCT 262122
BAL TYPE 192
ANTHONY CARMINE PETRILLO JR

123 Main St

Lake Elsinore CA 92532

Riverside County Registrar of Voters'

e

J

Place one Dymo label on the back of a new VBM envelope. You can find

new VBM

AUTHORIZED AGENT / REPRESENTANTE AUTORIZADO
1 am unable to return my ballot and hereby authorize: D asmllu'!j‘ your ballot?

g ik (/') 7 his boxX I you havo damaged, mismarked,
No puado devalver mi boleta electoral y por fa presente autorizo a: Yo ballotand need = eplacement sant 16 you. R the speied bl

L 2Eché a perder su boleta?
(v} 1 ha danaco, m
Firma de Iz lecioral su bolota I envian una boleta
de rasmpias ¥ 56 emii una boleta de

Did you... reamplazo (s ol fampo o parrito).
£ Sign the voter's declarallon In your awn hendwrting?
0 Place your ballotin the emvelopo? Haven't sgned up forballct bracking?
sted. 13 not 0o lae - Sign up i wheresmyblloksos.cagov

D1 gFirmé I dociaracion def votsnte con su propia letra?
D 2Colocd su boleta an el sobre?

Mo 54 ha registrado para &l seguimiento ds boleta?

y @ i Election date: 11/5/2024
: AU A A
oee lev Date 835024
WARNING: Your ballot will not be counted unless you sign below In handwriting Voter ID 2396861 VO'LEEC"SI;ZZBZQZ

in; Al

5 ANTHONY CARMINE PETRILLO JR
123 Main St

Lake Elsinore CA 92532

Riverside County Registrar of Voters™*

and yo
Valing twice in an election Is a crime.
ADVERTENCH ard

imilar con que
‘ioter més de una vez en la misma eleccion es un dallio,

YOU MUST SIGN BELOW OR YOUR BALLOT CANNOT BE COUNTED .
DEBE FIRMAR A CONTINUAGION O SU BOLETA ELECTORAL NO PODRA SER CONTABILIZADA Efﬂﬂ'ﬂwmfﬂw as registered in Riverside County - NOT Malling Address

NO la direccitn posial

L~

Your signature as registered to vote (Power of Attorney NOT ACCEPTABLE)
‘Su fima como esté reglstrado para votar (NO SE ACEPTA Poder Notartal)

33-BRMB-0324(0)

Print your name / Escriba su nembre Date of signing / Fecha en que fima

9. Place the other label on the back of the Application to Provide Vote-by-Mail Ballot

to Representative form.

Application to Provide Vote-By-Mail Ballot FOR OFFICIAL USE ONLY

to Representative

1fa voter needs  second vote-by-mall ballot, the voter may apply in writing for a vote-by-mal ballot to be provided
B i the

voter's epresentailve.

1. PRINT NAME: 2. DATE OF BIRTH:

Fust Medeorital  Lost Month/Day/Year
3. RESIDENCE ADDRESS:

Number and Stret (PO, Boxwil notbe sccepted)

oty Zpcode Calforna County

4. TELEPHONE NUMBER (OPTIONAL):
5. VOTER'S STATEMENT AND AUTHORIZATION:

lauthorize to obtain my ballot and deliver it to me.

Adthorized Represertative

6. CERTIFICATION:
1 certify under penalty of perjury under the laws of the § c that b
this application Is true and correct

‘Signature of Voter (oe s b Date:

Watning: Perjuy is a feony, punishable by imprisonment nstate rison forup to fouryears (Penal Code § 126))

Ifa voter

mark which

7. WITNESS (IF APPLICABLE):

Witness Signature:

8,

I acknowledge recelpt of
Authorized Representative

‘s vote bymail ballot.
Name of Voter
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C A Notsecure  rov-16eimst01/EIMS/Members/Resource/WebLabelPrint aspx?WebLabellD=1000&Voter|D=2396861&BallotissuelD=114-0051-5593-2&ElectionHndl.

Electlon da Eloction i 1132024 P 2 sheets of
HI"I[”I“ |||” {00 A A rint R
o oo 5080

114-0051- ot VOT PCT 262122 -

Issue Date Ul Destination & e w1 -

Voter ID 23 o

o ———
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Processing Voters

10. Print the voter’s ballot using the BOD printer.

11. When the ballot is printed, fold the ballot card(s) and place in the voter’s VBM

envelope.

HECESALAY
IF MALED
N
UNTED STATES
= —————
W —
RETURN ENVELOPE ———
[HAcin Vs By Ml —
[T T — e
D v e SORLICIAL =IIIIIIIIIIIIIIIIIIIII-
ok Lo L L ELECT -1, N ———— | BALLOT / BOLETA OFICIAL
e LS = e  [IF ELECTICH ! HOMBAE DE LA ELE ECTIH
SOBRE DE DEVOLUCKIN .z""\.g,.'-_---y ® — (FIDE CIUNTY ( CORKDADS DE FIVERED
it Bt s e — = — | (JF ELECTION | FECHA DE L ELEC -::-:-N
o Camrees - o abwny BOLPOR ———— s
hwﬁluﬂhlh.-\l S —
e e IBUSINESS REPLY MAIL | )
s o —_—
Yo ko ot ulsd et PROBTAGE VaLL B P X e et s ok o B e b ety e WEESC TR P
Dimy el wrwbved by yoan L owebaind L} La HOHPARTIEAN OF IGES HETECT
T CARGOS RO PARTIOABOS LeSTET
by REGISTRAR OF VOTERS —
Doy o syrmr T bl By B o o . 2724 GATEWAY DR a||:1r||:1.qn AR SSA RICTLATION.ARD Rt
DETAITD DE REGREALIDN ¥ FARDES DEL
mwmmr::#r F!l‘-I'ER.SIDE CA 82507-9898 ———— { =t
e hhhwo-wu- e ¥w aa b
St ek i i
;:m-onw [P Yo ——T. s et (e
FUENTER [ |armisn e
Ervrep w4 boita et e s Bpm LR LG
Tk 4 Blonia

12. Hand the representative the VBM envelope. Remind the representative that the
voter must sign the envelope before returning it. The voter or the representative can
mail or bring the ballot back to any VC or ballot drop off site on or before election

day.

—»

A 1
Iam unable to return my baliot and hereby authorize:
No puedo devalver mi boleta electoral y por fa presente autorizo a:

Spoiled your ballot?

Jin this box
your ballot and need a replacement sent to you. Return 1

] fEnsaperderaubelata?
(v)
Techoral D una boleta
Signature of parson returning ballot] Fima de a persona n uns b

Didyou..
1 Sign the veter's decleration in your own handriing?
01 Place your ballot in the envelope?
Usted...
0 ¢ Firme ta declaraclon def votanta con su propla letra?
0 ¢Colocd su boleta en of sobre?

N

114-0051-5593-2

Issue Date 8/2/2024

¥ Voter D 2396861 VOT PCT 262122
your BAL TYPE 192
ANTHONY CARMINE PETRILLO JR
joconsupufioyletray | Lake Eisinore ca a2532
tante. Riverside County Registrar of Voters™
YOU MUST SIGN BELOW OR YOUR BALLOT CANNOT BE COUNTED
DEBE FIRMAR A CONTINUACION O SU BOLETA ELECTORAL NO PODRA SER CONTAEILIZADA oy NOT Maling Address.
ol

IX é\‘/, (

NO la direccion postal

Your sighature s registerdfo vofe (Power of Atlomey NOT ACCEPTABLE)
Su firma como est reglstrada para votar (NO SE ACEPTA Poder Notarial)

33-BRMB-0324(0)

Frint your name / Esciba s nombre

Dato of signing | Fecha en que fima

13. Fold the Application to Provide Vote-by-Mail Ballot to Representative form in half
and keep it with the rest of the VBM Re-Issue Ballot Requests.
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Processing Voters
Scanning a Ballot on the Ballot Scanner

The Ballot Scanner allows voters to review their ballot before officially casting their
it into the scanner. Once the ballot is cast, this paper record of the ballot is retained
inside the Ballot Scanner SD Card. The SD Card is part of the election audit trail to
verify the accuracy of the votes recorded. In accordance with California law, voters do
not get a printed paper record of their vote choices. Ballots from the AVU and BOD
can be cast on the Ballot Scanner. Voters with a CVR Ballot will cast their ballot inside
the CVR envelope into the black VBM Ballot Box. Voters casting a Live VBM Return
ballot will cast their ballot into the unscanned ballot slot on the ballot scanner cart.
The Election Officer assigned to the Ballot Scanner will have to pay close attention
to which ballots are going into the Ballot Scanner. If there is a paper jam call (951)
486-7341 at the Registrar of Voters office to get further instructions. Voters have the
option to scan their ballot or cast it directly into the unscanned ballot slot; scanning
their ballot is not mandatory.

1. Voters choosing to scan their ballot will take
their ballot to the Ballot Scanner. Insert one
ballot card at a time in any orientation. The
Ballot Scanner screen will say “Please Insert
Ballot.”

2. Once inserted, the scanner screen will say
“Scanning Ballot.”

Please Insert Ballot

® Language

3. If the ballot is marked correctly the scanner screen will display
Review Complete. The voter can choose to have the ballot
returned or they can cast their ballot.

4. Push the green button to cast the ballot or the red button to
return the ballot to the voter for review.

5. If the voter cast their ballot the scanner screen will say “Ballot
SUCCGSSfU“y Cast!” Ballot Successfully Cast!

Congratulations
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Processing Voters

Note: If the voter does not wait to insert the next ballot card an error
message will appear on the screen as a “Clear Paper Jam.” The voter can
insert their ballot(s) into the Unscanned Ballot Slot located on the cart
behind the initial scanner.

6. The voter can now insert the second ballot card. The
scanner display will return to the Please Insert Ballot Clear Paper Jam

Please remove the ballot

screen. It will have the same instructions as the first ballot
card.

7. If the scanner display screen reads “Clear Paper Jam,”
this means the ballot is jammed in the front paper slot.
The ballot was partially inserted into the Ballot Scanner
and was not able to move freely through the scanner.

‘ © Language

Ballot Counter: 00037 01/04/2024 02:46:22 P\

8. Gently pull on the ballot so as not to tear it in any way. Wait
for the message on the scanner display to clear. When the
display says “Please Insert Ballot,” have the voter reinsert
the ballot.

9. If the scanner display screen reads “Assistance Required!”,
the ballot has jammed inside the Ballot Scanner in the
rear slot. The ballot may or may not be cast. The scanner
display screen will let you know if the ballot was read or
not read.

qmr'@d.‘

Assistance Re

"

[ ouome
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Processing Voters

10. Retrieve the Security Key from the Security Seals Log Binder. Place the Security
Key on the security key port and enter the password from the Official Returns
Envelope. The display screen will alert you if the password is correct or incorrect.

oot

COT(EC“.
e roved
aur pnssworn nas been o

Note: If there is a paper jam or a problem with the password contact the
Registrar of Voters office at (951) 486-7341 for further instructions.

11. Read the message on the display screen. The message .
that shows on the screen will determine if the ballot was paper Jam
counted or not. If the screen reads “Paper Jam IMPORTANT: e
RESULTS HAVE BEEN SAVED”, try to manually remove the
ballot from the rear scanner slot. Once the ballot has been
removed, place it in the scanned ballot compartment. This e inthe AN sl .
means the ballot was jammed in the rear slot of the Ballot
Scanner and the ballot has been cast.

Try to manually remove the ballot from
the MAIN EXIT slot

12. Let the voter know their ballot has been cast. You will
have to break the seal on the scanner latch to place the
ballot in the scanned ballot compartment of the Ballot
Scanner Cart.

13. Move the scanner forward and gently
pull the ballot out of the rollers and
drop the ballot in the scanned ballot
compartment of the Ballot Scanner Cart.
Once the ballot has cleared press the
green Cleared button on the display.
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14. The display will read “Checking Jam... Please
wait...”. Once confirmed that the ballot has cleared,
the Main Menu screen will appear.

15. On the Main Menu screen press
Standard Voting and then press
confirm on the next screen to return
to the regular scanning screen. The
screen will say “You have chosen to
start a standard voting session. Do
you wish to continue?” Touch the
Confirm button.

16. The screen will return to the Please Insert Ballot
screen. If the ballot has not been cast or damaged,
reinsert it into the Ballot Scanner. If the ballot is
damaged and not read by the scanner, spoil the ballot
and issue another ballot to the voter. If the ballot
has been read insert it into the bottom of the Ballot
Scanner Cart.

17. Retrieve a red padlock seal from the
Seals Bag and place it on the scanner latch. —
Record the new seal on the E seal section e
of the seals log. Make sure to put the
broken E seal into the Broken Seals Bag.

Seals Bag

If you must break a seal, replace it and record the new seal number below

©),

#u#enn (E)

LR
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18. Once the voter has scanned all their ballot(s) successfully, retrieve the Secrecy
Sleeve and pen. Offer the voter an I Voted sticker and thank the voter for voting.

19. Return the Secrecy Sleeve and pen to the processing table. Place the voter’s
Dymo® label in the Dymo Printer Label bag.

DYMO PRINTER LABEL
BAG

PLACE IN THE LEAD BLACK
TRANSPORT BAG

Note: Remind the voter to put only one ballot card in the Ballot Scanner
at a time. This will decrease any system jams that may occur. If there is
a problem with unjamming the Ballot Scanner or wondering if the ballot
was scanned successfully on the Ballot Scanner contact the Registrar of
Voters office at (951) 486-7341 for further instructions.

20. If the Ballot Scanner cannot be unjammed by the Election Officer, use the
Unscanned Ballot Slot located on the cart behind the initial scanner. These ballots
are unscanned and will be counted and placed in the brown Unscanned Voted

Ballots Carton at the end of the day.

Unscanned Ballot Slot
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Ballot Scanner Review Options

Voters will have the option to review their ballot before casting it into the Ballot
Scanner. At the voter’s request, the Election Officer can also review the ballot before
the voter places their ballot into the scanner while keeping the privacy of the ballot.
The Ballot Scanner only recognizes marks that are made inside of the selected ovals
on the ballot.

Although the AVU allows the voter to review their ballot before printing it, the voter
can review their ballot again at the Ballot Scanner before casting it.

There are several different scenarios that can be reviewed by the voter.

Language Selection

The scanner is equipped with two language options, English and Spanish. To change
the displayed language, press the Language button on the screen and select the
preferred language. Once the voter has cast their ballot, the display will revert back to
English.

| ® Idioma b

Contador de Boletas: 00022  09/28/2023 01:24:35 PM

Revision de la Boleta

L La Revision estd Completa
GOVERNOR : -

Vote por 1 Para emitir la boleta, presione CAST

v Amelia Earhart

Para tener la boleta de regreso,
presione RETURN

-EIIEE

Cuntadov de Boletas; 00000  10/06/2023 02:19:03 PM

| ® Idioma
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These are the Ballot Review options:

Good Ballot:

A good ballot is a correctly marked ballot. The voter has correctly filled in the oval
circle for all the contests on a paper ballot or AVU ballot.

The scanner display screen will show the review screen. There will be no warning signs
on the scanner display screen. The voter can press the up or down arrow buttons on
the scanner display to review their selections. Once the voter is finished reviewing their
selections they can press the green check mark button and the scanner will change to
the Review Complete screen. The voter can now cast their ballot. The screen will show
that their ballot is being cast. Once finished, the screen will say “Ballot Successfully
Cast!”. The ballot will be deposited into the bottom of the locked Ballot Scanner Cart.

OFFICIAL BALLOT

e e et -|||||||u||'|1|_|-||'iiql'llimuum:in

m e W U DTEOREAL
Ballot Review : .rp.".:'.:'.“.m:.‘::.. :’.‘.‘J'.";.mfﬁi
MAYOR :
Vote for 1 . :
v Mary Bai|E}-’ ; E
Good Ballot |
: Good Ballot :
NUNTEG —n

L IR Nyl

96% 97%{‘_.' 92%
Review Complete Casting Ballot Ballot Successfully Cast!

Please wait. Congratulations
To cast the ballot, press CAST

To have the ballot returned, press =

RETURN

© Language |
i |
Ballot Counter: 00000 09/20/2023 02:23:33 PM © Language



Processing Voters
Ambiguous Mark:

An ambiguous mark is a mark on the ballot that can’t be recognized by the scanner. The
voter may have not filled in the oval completely so the scanner recognized it as a blank
contest. Return the ballot to the voter and have them fill in the oval circle completely.
The voter may also have marked an oval with an X but the voters intent was clearly
identified by filling out the oval circle on the correct selection. Spoil the ballot and give
the voter another ballot from the BOD.

———— &
6
L IHnnnnnnmnImnmnm L DNRNUNRN ARy |

: OFFICIAL BALLOT  BALOTAOFICIAL
E OFFICIAL BALLOT MLUT-#'DFI;‘l:..L = = [T Ty Florcide do Dorasinian 3

& - Virviern Dimien Tant Prussia e sladis il Duats 5
- = Tasasy, Revamit 6,709 Mariws, § o Hevierors el 511 g
g g w0 -y
.4 - —— v -
H e B P
H . =T W Eommmmmmnes, -
H . i H
H
H H
H

Ballot Review ||} == e e

SUPERVISOR, DISTRICT 1 H % .‘E_., »:nWE

Vol r1 u | —— e

gallot Review

WBting issues were found:
W.Cll'm"'g'

Ambiguous Mark
Blank Contest

& |

GOVERNOR =N | | | l |
vote for 1 . . — I= B :
i Oval Circle Not Crossed Out |

:Filled In Completely: Candidate ;

- Mhaslll 1 - I d
R AR

Blank Ballot:

The scanner will show a blank ballot was detected. The voter will have the option to
return their ballot and correct the selection or cast the ballot as is. If the voter uses
a red pen to make their selections the scanner does not recognize the markings on
the ballot even though the ballot is clearly marked. Give the ballot back to the voter
and have them place the markings with a black or blue pen to correct their selections.
If the voter chooses to cast their ballot as is, all the ballot selections will not count
on the ballot. If the voter chooses to return their ballot and correct the blank ballot
selections, the voter should be given back the blank ballot and directed to an available
voting booth.

C T T BRI
»  OFFICIAL BALLOT  BALOTA OFICIAL o *
OFFICIAL BALLOT E!:I'..ﬂ.km : : Blactivn Ly Aas

- Wewnm Stwsa Tear Prumisa oo B yindas cel Do :
W Tomuy, Hommbe & S Marien, 8 e Mosaratry g6 200 g
" =

Ballot Review

Blank ballot detected.

Warning!

No Selections | | VoterUseda
Made a8 Red Pen

NI = Nl ' s
W W

149



Processing Voters

Overvote:

The scanner display screen will show the contest that
has an overvote. The voter will have the option to return
their ballot and correct the selection or cast the ballot
as is. If the voter chooses to cast their ballot as is, the
voter selects the cast button on the scanner display
screen. Let the voter know that the contest that has
the overvote will not count on the ballot. If the voter
chooses to return their ballot and correct the overvote,
the voter will have to spoil the ballot and get another
ballot from the BOD. An AVU Ballot will not allow the

voter to overvote.

Ballot Review

GOVERNOR
Vote for 1

Warning! Overvote

X Amelia Earhart
X Charles Lindbergh

STRICT 2

o fallvilv]

Ballot Counter: 00001 09/20/2023 02:31:19 PM

Undervote:

If the voter did not mark the ballot for all the contests
on the ballot. The scanner display screen will alert the
voter that a contest on the ballot was undervoted. The
voter can choose to cast their ballot as is by selecting
the cast button or select the return button for the
ballot to be returned to the voter to make additional
selections. If the voter chooses to make additional
selections, instruct the voter to select the return button
on the scanner and direct them to an available voting
booth. - pe—p—

Ballot Review

COUNTY UNIFIED GOV BRD
MEM
Vote for 3

Return

+ Albert Einstein
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OFFICIAL BALLOT  BALOTA OFICIAL
Demonstration Election Eleccidn de Demostracitn
Western States Test Prueba de Estados del Oeste

Tuesday, Novembar 6, 2018 Martes, & de Moviembre del 3018

T o b e T ————]

T ———

108 W8

s § . 8 - T i T,

Contest is-Vote

For One

s

OFFICIAL BALLOT  BALOTA OFICIAL
Demonstration Election Eleccitn de Demostracitn
Wastern States Test Prusba de Estados del Oeste

Tuneday, November 6, 38 Martes, § do Hoviembre del 2018

Voter Marked One
Candidate Instead of the
Required Three

...............




Processing Voters
Write-In Ballot:

Voters have the option to write in a qualified write-in candidate on their ballot. The AVU
ballot allows voters to type in a qualified write-in candidate on the AVU ballot. This
will not affect the ballot from scanning the ballot unless it is an overvote, undervote,
or ambiguous marked ballot. The voter will have to fill in the oval circle of the write in
candidate in order for it to scan. A list of qualified write-in candidates can be found in
the lead binder or printed from the G drive on the vote center printer. A copy must be
placed at the greeting station.

. OFFICIAL BALLOT BALOTA OFICIAL ™
| . [Demaonstration Election Blsceidn de Demastracitn =
T T | - Wasbarn Siates Test Prusba de Estados del Oeste :
1 L

-

L]

L]

Tusacay, Hovember 6, 2012 Martes, & de Noviembre del 268 g
.2 e .
e ] ——————
el L o o R i i

Ballot Review

GOVERNOR
Vote for 1

¥ Write-in SOKLYHOUTH UM

Good Ballot with a
Write-In Candidate

Good Ballot with a
Write-In Candidate

=
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Processing Voters
List of Acceptable Identification Documents for Voters
with “First Time Federal Voter - ID Required” Status

Under federal law, first-time voters who registered by mail may be required to show
identification to vote. This notation on the voter list (EIMS) will be made when the
voter mailed in or submitted online a voter registration application without providing
a driver license number or the last four digits of their social security number. (Section
303 of the Help America Vote Act of 2002, 52 U.S.C. § 21083(b); Cal. Code of Regs.,
tit. 2 § 20107)

When processing a voter, look out for the message as shown below, “First Time Federal
Voter - ID Required” in the Voter Processing screen. If the “First Time Federal Voter
- ID Required” message is not shown, do not ask the voter for identification. The
voter must present one of the acceptable documents listed on the following page.
Voters are only required to present one of the documents below for verification. Any
voter designated as “First time Federal Voter - ID Required” who is unable to present
one of the documents listed shall be permitted to cast a CVR ballot. See processing
instructions on the next page.

Riversida County Regiswar of Woters™

Voter Processing

Wiaher MHame Eirth Diane ‘woler Sgnature Sgnal dnry EIMS Witer ID

John W Smith 05/10/193 //.‘/ Zf;::z_ﬁ;:, -~ 3333886

Fesrdence Address Wiamhng Aadress Rag Date R W ey Mumber
2427 Wells Ave friaudy 84HV111575

Eallet Dwtails Menaages

Babl Tygs Fiag Priacingd Wioiking Pradnd WEA Peiazinet % blitary Stateside
B0 11002 139021 Hanz Firsa T Fachral Votar - ID Ruguire d\

Faily Ball Languazs: . . X

= First Time Federal Voter- ID Required
Nonpartisan = Englul b
Bsllas lssued
Ballot ID BT Party  Language Hsue Daie Type Malled To Rubam Status Return Daie Rat Method
112 5D 1 (£ ] NP  Erghst 12 0Ea4 Drormeste Mdiary 2427 Wels Ave Mecca CA 92507
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Photo ID Other ID
Must have photo and name Must have name and address
(The ID must be current and valid) (The document must be dated

subsequent to the date of the last
general election, unless the nature of the
document is permanent)

Driver’s license or ID card of any state Utility Bill (i.e. electric, water, gas)
Passport Bank statement
Employee identification card Government check

Identification card provided by a

commercial establishment Government paycheck

Credit or debit card Document issued by a governmental agency
Military identification card Voter Information Guide
Student identification card Voter notification card
Health club identification card Public housing identification card
Insurance plan identification card Lease or rental statement or agreement
Public housing identification card Student identification card
Tuition statement or hill
When processing a voter who is unable to Insurance plan card
present one of the document mention in this - — —
form, Election Officer will notate on the back Discharge certificates, pardons, or other official
of the CVR Envelope under "Other” write documents issued to the voter in connection with
“*FTFV - No ID Provided”. the resolution of a criminal case, indictment,
sentence, or other matter

Senior citizen discount cards issued by public
transportation authorities

Other £rev - No 1D Provided
CQUNTY OF RIVERSIDE / CONDADO DE RIVER

Identification documents issued by
governmental disability agencies

A REMOVE THIS STUB / SEPARE ESTE TALON A
il e < kg wietheryouCaneinel Vater e gltran cy s anal Jalt wes ccuntes pleaee vt . webshe s o
(b 20 0 TTY GRT) 7 58 w1yl 1m0 T 2 v ok 2 FEFE

5, dace ffaber o u baloka s I ipcién o 18ickonal de Vot atas prauisinal 58 G2, por BN Wle AUBETa 1 AB €1
ne-7off 5 TV 1) €97-6938 Auranie e a5 ¢ o 1y

1. or call 0.1 o7ice &

D i Identification documents issued by
government homeless shelters and other
temporary or transitional facilities

- Drug prescription issued by a doctor or other health
| care provider

D PE. 081 WET PCT. 138520
[ other = L s
| Property tax statement
e > Vehicle registration or certificate of ownership

If you require assistance in processible a “First Time Federal Voter - ID Required” contact the
Registrar of Voters’ Office at 951-486-7341.

Rev-556-2024
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Processing Voters
Confidential Voters

Occasionally, after looking up a voter in EIMS, you will find an Active Voter whose Voter
ID you will not be able to click on; you will also see a message that states “Please
instruct the VOTER to contact Registrar of Voters Office” in the Voter’s Residence
Address field. This Voter is a Confidential Voter. To process a Confidential Voter, after
looking them up in EIMS, instruct the Voter to contact the Registrar of Voters Office for
further instruction. These Voters should know they are Confidential Voters and have
different protocols for voting than regular Voters.

35 | © EMS - VC Process Vaters x | +
< C O & rov-16eimst01/EIMS5/Members/VoteCenter/VoterProcessingView.aspx

D:l {7} Vote Center Processing Test General Election | 2024GEN | 11/05/2024 (114)

Voter Processing

Search Voters

At Dashboard

Q. Process Voters

Last Name First Name Birth Date Voter in Election
[P Online Reg Queue hart kevin MMZ f| DOZ ) 19743 = Ballot Issued
- ) ) ™ Ballot not Issued
EIMS Voter ID Driver's License
@ Reporting - EIMS Voter ID 2 | Drivers License
B Administration ~ Residence Address City
Residence Sireet Address ~

£ Settings ~

Search Results

Status Voter ID Last Name First Name Birth Date Residence Address

Please instruct the VOTER to contact Registrar of Voters Office

A 2000000212 Hart Kevin 4/15/1974
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Processing Voters
Assisted and Challenged Voters

The List of Assisted Voters and the Challenge List are found at the back of the Sign-In
Rosters.

LIST OF ASSISTED VOTERS -
LISTA DE WOTANTES ASISTIDOS .. ..

ASS i Ste d VOte FS ::"_"?"'“"_""'ij"":’:':" bt eietticslsmmbnaiia
Occasionally, voters may require |
assistance in marking their ballots. When
a voter asks to be accompanied to a
voting booth and assisted with marking
their ballot, an Election Officer must
notate the voter’s name on the List of
Assisted Voters and have the voter initial
next to their printed name.

Once voters are documented as an Assisted Voter, they may be helped
in whatever manner they require. Voters can be assisted by up to two
people of the voter’s choice. The person(s) providing assistance may be
of any age, do not have to be registered to vote, and are not required to
be noted or identified. When asked, an Election Officer can provide the
needed assistance to the voter. This may include, but is not limited to,
translation, reading the ballot, marking the voters’ choices on the ballot
and AVU touchscreen, etc. (E.C. § 14282).

Challenged Voters

Contact the Registrar of Voters office prior to challenging any voter.

A person attempting to vote may be challenged only by an Election Officer upon any of
the following grounds:

« That the voter is not the person whose name appears on the Ballot Request
- That the voter is not a resident of the County of Riverside

e That the voter is not a citizen of the United States

« That the voter has voted that day

NOTE: Please contact the ROV Command Center immediately at
(951) 486-7341 before making a challenge to any voter.
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Voters Requiring Assistance

Etiquette and good manners apply when working with every voter who enters a voting
location. The following guidelines may be helpful when interacting with voters with
disabilities. ,,

Disability Rights California Guidelines to Assisting
Voters with Disabilities

« There are over 5.9 million people with disabilities in California (Mobility, Visual,
Hearing, Cognitive & Mental Health impairments).

e A person assisting a person with a disability to vote must keep all information about
the person’s choices confidential (E.C. § 14282(b)).

Meetlng a Voter With a Disability

Greet everyone with a smile, eye contact, and a verbal greeting. Some people are
uncomfortable with shaking hands or physical contact. Be respectful of personal
boundaries. Likewise, if someone offers you a handshake, feel free to accept if
applicable.

- Keep your communication simple. Use plain language (i.e., “May I help you?”
rather than “May I assist you?”). Keep sentences short and rephrase or repeat your
comments if the voter is not understanding you. Focus on one topic at a time and be
sure to allow time for the person to respond. Also, pay attention to the person while
you are speaking with them, as they may be using body language to communicate.

« When communicating with someone who is deaf, hard of hearing, or uses an
assistive hearing device let the person take the lead in establishing which
communication method he or she prefers to use (e.g., assistive technology, writing
on a piece of paper).

e Speak directly to a voter with a hearing disability even if interpreters are present.
Make direct eye contact and look at the voter. Don’t assume that voters can lip read.
If the voter does lip read, face him or her directly and speak at a moderate pace.
Face shields will need to be worn in order for the voter to see your lips.

- Offer assistance but do not insist on providing it. It is best to ask all voters if they
need assistance or would like to use an AVU instead of assuming who may or may
not have a disability. Always ask how you may best assist before acting. Wait until
the offer is accepted and then listen or ask for instructions. For example, it may
be unsafe to grab a walker, cane, or other aid devices used by a person who has a
disability.

« Don’t ask about or mention a person’s disability unless he or she talks about it or
it is relevant to the conversation. Don’t praise someone with a disability for having
“overcome” the disability. All voters are equal. Don’t patronize or talk down to
someone with a disability.

[ Disability Sensitivity at the Polls, CA SOS, https://elections.cdn.sos.ca.gov/voters-with-disabilities/disability-sensitivity.
pdf
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Voters Requiring Assistance
Service Animals

People with disabilities may be accompanied by a guide or service animal. Under the
ADA, State and local governments, businesses, and nonprofit organizations that serve
the public generally must allow service animals to accompany people with disabilities
in all areas of the facility where the public is allowed to go.,, Do not pet or distract
these animals. The animal is responsible for the owner’s safety and is working.

Under the ADA, a service animal is defined as a dog that has been individually
trained to do work or perform tasks for an individual with a disability. The task(s)
performed by the dog must be directly related to the person’s disability.

The dog must be trained to take a specific action when needed to assist the person
with a disability. For example, a person with diabetes may have a dog that is trained to
alert him when his blood sugar reaches high or low levels. A person with depression
may have a dog that is trained to remind her to take her medication. Or, a person who
has epilepsy may have a dog that is trained to detect the onset of a seizure and then
help the person remain safe during the seizure.

In situations where it is not obvious that the dog is a service animal, staff may ask
only two specific questions: (1) is the dog a service animal required because of a
disability? and (2) what work or task has the dog been trained to perform? Staff are not
allowed to request any documentation for the dog, require that the dog demonstrate
its task, or inquire about the nature of the person’s disability.

The ADA does not require service animals to wear a vest, ID tag, or specific harness.

The ADA requires that service animals be under the control of the handler at all
times. In most instances, the handler will be the individual with a disability or a third
party who accompanies the individual with a disability. The service animal must be
harnessed, leashed, or tethered while in public places unless these devices interfere
with the service animal’s work or the person’s disability prevents use of these devices.
In that case, the person must use voice, signal, or other effective means to maintain
control of the animal. Under control also means that a service animal should not
be allowed to bark repeatedly in a lecture hall, theater, library, or other quiet place.
However, if a dog barks just once, or barks because someone has provoked it, this
would not mean that the dog is out of control.

If a service animal is out of control and the handler does not take effective action to
control it, staff may request that the animal be removed from the premises.

21 Frequently Asked Questions about Service Animals and the ADA, U.S. DOJ Civil Rights Division, https://www.ada.gov/
resources/service-animals-faqs/
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Voters Requiring Assistance

Common Barriers

Ensure parking is clearly designated; place a cone if required.

Prop doors open as instructed in the Accessibility Kit or have a staff monitor the
door and assist voters entering a voting location.

Check for tripping hazards (cords, loose rugs, etc.) and objects protruding from the
walls more than four inches (fire hydrants, drinking fountains, etc.)

Make sure there are adequate signs to clearly direct the voter into the voting
location.

Ensure the AVUs have enough clear space for the voter to enter and exit. Make sure
the units are also positioned to provide PRIVACY while restricting access to the rear
of the unit.

Usmg Appropriate Language

Instead of disabled person, handicapped, or crippled, say person with a disability.
Instead of an able-bodied person, say person without a disability.

Instead of mentally retarded, retard, slow, or special, say person with an
intellectual or developmental disability.

Instead of a blind person, say person who is blind or visually impaired.

Instead of hearing-impaired, deaf, dumb, or mute, say person who is hard of
hearing or a person who is deaf.

Instead of a victim of, suffers from, or afflicted with (a condition), say person who
has a disability, uses a wheelchair, is blind, or is deaf, etc.

Instead of epileptic, say person with epilepsy.

Instead of a Down’s or Mongoloid person, say person with Down Syndrome.

Interactlng With a Voter With Restricted Mobility or
Who Uses a Mobility Device (e.g., Wheelchair, Scooter,
Cane, etc.)

Voters with mobility restrictions, crutches, walkers, canes, wheelchairs, etc., may
require assistance to enter the voting location. Use the following guidelines in
assisting voters with restricted mobility:

Do not push, lean on, or hold onto a person’s mobility device unless the person
asks. Remember, the mobility device is part of the voter’s personal space.

Remove obstacles from the path of travel by making sure the processing tables and
voting booths are clear before the polls open and remain clear throughout the day.
Make sure there are four feet of clear space along the path of travel at all times.
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Voters Requiring Assistance

When giving directions to someone using a mobility device, consider the distance,
weather, and physical obstacles such as curbs and stairs the person will encounter.
Know where the accessible pathways, restrooms, and water fountains are both in
and outside of the building.

Offer a chair to voters that cannot stand for extended periods of time.

Adjust the ballot touchscreen tablet to accommodate the voter.

Offer an Audio Voting Session (AVS) when appropriate (limited motion is required to
operate the ATI device).

Prop open heavy and difficult to open doors.

Meetlng a Voter With a Disability That Affects Speech

Pay attention and be patient. Wait for the person to complete a thought and do
not try to finish it for them. Ask the person to repeat the thought if you do not
understand what they are trying to say.

Understand a person may use assistive technology such as an alphabet board or
computer to communicate.

Voters Who Are Deaf

Have writing materials available to assist with communication.

Wait until the voter can see you before speaking. It may be helpful or necessary to
touch the voters shoulder or arm to get their attention.

Use good lighting but do not stand in front of a light source.

Use gestures. When pointing at something, such as a different area of the room or
preprinted information, be sure you maintain or regain eye contact before speaking.
Repeat and rephrase your question or statement, if necessary.

Do not assume that deaf people can read, write, or read lips.

Be patient and courteous.

Voters Who Are Hard of Hearing

Voters who are hard of hearing have similar guidelines as deaf voters. The way you
speak to the voter is slightly different. Be sure to speak clearly face-to-face at a normal
rate and minimize background noise or third-party conversations.

Voters With Visual Impairments

Visually-impaired voters may or may not require assistance. They may ask for
assistance in reading and/or marking the ballot. They may also request to vote using
an AVS on the AVU. Never assume visually-impaired voters require assistance.

Speak directly to the voter.

Never touch a voter or their keypad without requesting and/or receiving permission
to do so.

Identify yourself and introduce anyone else that may be with you. Also, don’t leave
the person without saying you are leaving.
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Voters Requiring Assistance

- If asked to be a guide, place your arm against their hand, close enough that they
can easily find it. Never push or pull someone, always point out obstacles along the
way, and discuss where you are going.

- Offer the voter access to either a ballot session or an AVS on the AVU.

e Provide instruction on AVS when requested.

« Have the voter describe situations and ask questions when encountering problems
or not understanding instructions while in the AVS. Assist with the correct course of
action.

e Place the plastic signature guide on the appropriate signature line on the roster
page so visually-impaired voters can sign their name.

Offer the supplied magnifier sheet to voters with limited vision.

Audlo Voting and Assisting Audio Voters

Never question a voter as to why they wish to be an audio voter on the AVU. Simply
allow the voter to use the AVU.

To ensure the privacy of the voter, provide 48 inches of clear space in front of the
AVU voting booths. Position the booths in such a way that the voter has the same level
of privacy as any other voter. For additional privacy, a Privacy Screen s avallable at the
vote center. d F TR

Audio Voters f{
Voters using the audio feature will use the AVU to vote. The AVU W
is equipped to provide an AVS. Voters may request an AVS due
to visual problems, low literacy proficiency, or other reasons.

Assisting Audio Voters
The Audio Voting Instructions booklet provides instruction on
placing the AVU into the AVS. It also provides instructions to
the voter on how to use the keypad device on the AVU which is
known as the Audio Tactile rivcor Audio s g
Interface (ATI). Selections G Voti e il
should be performed only | . VOTE oung _

by the voter unless the INStrUCtlons
voter specifically asks for @
assistance. If assistance

is requested, the voter’s
name is recorded by an
Election Officer and the
voter must initial the

wwwww NAVE OF PERSON ASSISTED
INEWLES 'NOMBRE DE L& PERSONA ASISTIDA

@
el

soes MUNIRNNER

If a voter requests to vote an AVS, follow the instructions located on
pages four through six in the Audio Voting Instructions booklet.
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Voters Requiring Assistance
List of Assisted Voters, which can be found in the back of each regular Sign-In Roster.

Activating an Audio Voting Session (AVS)

The AVU is equipped with an audio feature for voters who request their ballots using
the AVS. A device known as the ATI is provided to assist voters with making their
selections. Instruct the voter on how to use the ATI prior to activating a voting
session. In order for the audio feature to function, the AVU must be placed into the
AVS. Follow these instructions to place the AVU into the AVS:

1. Verify that the Ethernet cable labeled E from the AVU is connected to port E on the
ATI. The light should be illuminated green on the ATI. Plug the headphone cable
labeled H into the H port on the ATI.

Headphone cable H Headphone port H

2. Hand the voter the ATI. Explain the ATI functions to the voter. An audio session of
the ATI device and visual prompt will also explain the function buttons to the voter.

White square buttons = VOLUME
Orange circle buttons = RATE (SPEED)
Yellow triangle buttons = LEFT/RIGHT
Red X button = SELECT

Blue triangle buttons = UP/DOWN

Green rectangle button = HELP
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Voters Requiring Assistance

3. Insert the Poll Worker Ballot Activation Card into
the AVU. With the “Key” image facing up and the |=
chip at the top, place the card in the yellow slot at
the base of the AVU.

4. When the Poll Worker Ballot Activation Card is /Elecﬁondate: o
fully Inserted, a keyboard will display. At the |/ iy I NN 1A
Ballot Activation prompt, enter the activation| %Z001z-0002-2 o

.. B . . Issue Date REC o
code. This is the voter’s voting precinct number| voter D 765342
Party Green BAL TYPE 116
found on the Dymo label. ROSEMARY ADAME
34367 TURQUOISE LN
MURRIETACA 92563
Murrieta City Hall
1 Town Square
Murrieta, CA 92562
®0

Activate Ballot

Ballot Activation

356321

Enter Activation Code

Activate Ballot
a . 0®

AVS

/Enable AVS Controller
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Voters Requiring Assistance

5. Press the Enable AVS Controller box in the AVS section
of the touchscreen. A check mark will appear in the box.
To activate the ballot and the ATI controller you must

llllllllllll

Ballot Activation

ensure the Enable AVS Controller box has a check mark. |02 )
To continue, press Activate and remove the Poll Worker RO
Ballot Activation Card. 1]2]s 4 s e 17 ¢ 1%

qiw/lelrii y u i o p
s d f g h j k |

v b n m .

6. The AVU can now be placed into Audio Voting Mode by
touching the ATI button. If a voter has their own device,
they may select that mode by pressing the appropriate
button displayed on the touchscreen.

Note: The voter can engage the privacy mask by
touching the Privacy Mask button on the screen prior to
selecting the voting device. With the privacy mask on, a
black screen will appear throughout the voting session.

However, the privacy mask can be turned off or on later at Privcymask ,
a voter’s request.

7. The voter can choose their desired language by pressing twice on the language
button of their choice or selecting the red X button once on the ATI controller. To
use the touchscreen on the AVU the voter will have to touch the screen twice. If
using the ATI controller the voter will use the buttons provided on the ATI.

Espaiiol -

8. After listening to the ATI instructions, the voter can press the red
X button or press the image on the screen twice, to advance to the
ballot.

Important: If the ATI is not working, cancel the voting session and go
back to step 5 to reactivate a ballot session for the voter. The Enable AVS
Controller box must be checked in order for the voter to hear the ballot
session on the AVU.
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Voters Requiring Assistance

9. After advancing to the ballot, an audio prompt will provide the voter information
and instructions regarding navigating the ballot on the ATI device.

10. To navigate through the current contest or
move to the next/previous contest, the voter will
press the yellow, LEFT/RIGHT triangular buttons
or the blue, UP/DOWN triangular buttons on the
ATI. The voter will press the red X button to make
their selection(s). The voter will repeat these
steps for selecting their choices for the entire
ballot session. The voter can also make their
selections by touching the buttons displayed
on the touchscreen. The voter must touch the
desired button twice to navigate through the
ballot session when using the touchscreen on the
AVU.

11. After navigating through the entire ballot session, the voter will press the yellow,
LEFT/RIGHT triangular buttons or the blue, UP/DOWN triangular buttons until they
hear the Review audio prompt and then they will press the red X-shaped SELECT
button. If any contests do not have the required amount of selections made,
warning prompts will notify the voter if they would like to return to the ballot.

12. The voter will be prompted to use the yellow, LEFT/RIGHT triangular buttons or
the blue, UP/DOWN triangular buttons to navigate through the blank contest or print
their ballot. At this time the voter can change their selection(s).

13. Once the voter has made their selection(s) and reviewed their ballot, they will
press the yellow, LEFT/RIGHT triangular buttons or the blue, UP/DOWN triangular
buttons until they hear the Print Ballot audio prompt and then they will press the
red X button. The voter will again be notified if there are any blank contest(s). If
there are no blank contest(s), an Information dialogue box will display with the
options to “Print your ballot” or “Review your choices”.

14. When the voter is satisfied with their selection(s), they will select Print your
ballot and their ballot will print. Ask the voter if they would like to scan their ballot
using the Ballot Scanner, or cast their ballot directly into the unscanned ballot slot.

Voters With Language, Literacy, and Comprehension
Needs

Voters who are unable to speak, read, or write the English language, have
comprehension or communication problems, or are unable to understand how to
complete their ballot, may need assistance. Use the following guidelines to assist the
voter in these situations:
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Voters Requiring Assistance

Offer the voter the option of an AVS when unable to read or comprehend the text
ballot.

Address comprehension (including non-English speakers) and literacy issues by
using the graphics from the County of Riverside Voter Information Guide.

Use oral communication to demonstrate voting procedures.
Go to our website at www.voteinfo.net to print election information.

Voter Information Guides or facsimile ballots can be printed on the VC Printer
from the shared drive on the designated laptop in Spanish, Chinese (Mandarin),
Vietnamese, Korean and Tagalog for voter referencing.

Assure the voter that you are there to assist.

Curbside Voting

Curbside voting is available at all vote centers. Curbside

Voters are voters who are unable to leave their vehicle @ CURBSIDE
VOTING

to enter the voting location. Each voting location will
receive a Curbside Voting sign with a wireless doorbell
or a phone number to call when voters need assistance
from their vehicle. They are processed in the same
manner as any voter at the voting location. Based on
the voters request, they can either drop off their VBM
ballot, vote on an AVU or request a paper ballot. Voting

To Vote Curbside:
Use doorbell or Call (877) 663-9906 or

California Relay Service (Dial 711)

VOTACION EN LA ACERA
Para Votar En La Acera:

Use el timbre o llame al (877) 663-9906 o
Servicio de Retransmision de California (Marque 711)

materials and or equipment will be taken out to the
voter to complete and vote in their vehicle. E.C. § 14282 (d)

Processing Curbside Voters

1. An Election Officer will take a pen and

Offer your assistance as often as necessary. Should you require additional
assistance, call the ROV Command Center at (951) 486-7341.

County of Riverside Registrar of Voters

a Ballot Request form out to the voter.
Ask the voter if they are registered to
vote.

e ——
VOTER COMPLETES THIS SECTI

RivCo”

~/ VOTE

Ballot Request

. PRINT CLEARLY

senalty of perjury under the laws of the

@ information provided al

State of

not voted, nor will | vote by any other means for this
bove is true and correct.

VOTE CENTER #
OFFICIAL USE ONLY
BOOK#___LINE#

V.P. PARTY.

() Vote Center Issue & Return
O In-Person Live VBM

(O VBM Re-Issue (Take Out)
(1) Conditional Voter Reg (CVR)

() AVU Ballot
(3 BOD Ballot

(O Party / Address Change (PAC)

Date
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Voters Requiring Assistance

2. Once the Election Officer has confirmed that the voter is eligible to vote, process
the voter in the same manner as a regular walk in voter in the EIMS database. Note:
If you determine the curbside voter must be a CVR voter, process them as a CVR
voter as described in the previous section.

3. Take the Curbside Voters Roster found in the Lead Binder and assemble the
following materials: a Poll Worker Ballot Activation Card, voter’s Dymo label with
their voting precinct number, a Secrecy Sleeve, and an I Voted sticker. If the
curbside voter asks for a paper ballot, bring them a printed ballot from the BOD.

AL SRR LR
PRFEN B LLOT VIR ST TIMS
[E T

RivC oﬁ CURBSIDE(E\LI_?:EZI)!S ROSTER

vo I E Site Name ‘l = YoVoté 3 5,
gt | Yo v e 3 2
WARNING: ishable ent in the i in the County Jail anyone tion, to é) I t y&ir:
% - g <o e e
(Elect e ’ ! VO £
ADVE! : n del estado in ed
erecho par o 2 tha vr, s votr mas de i vEs, Tnge se un

2,

i6n, fraudulentamente vota,
in votante (Codigo de Eleccio

6, >
, Q0
71010 kg 161 DAD'®

LINE PRINT NAME SIGNATURE CURRENT RESIDENCE ADDRESS
No. NOMBRE LETRA DE MOLDE FIRMA DIRECCION ACTUAL

c1

c2

c3

ca

Election date:
- 1 0 0
c6 112-0012-0002-2
Issue Date REGPCT 356321
c7 Voter ID 765342 VOT PCT 356321
Party Green BAL TYPE 116
cs ROSEMARY AD AME
34367 TURQUOISE LN
co MURRIETACA 92563
Murrieta City Hall
c1o 1 Town Square
Murrieta, CA 92562

4. With three Election
Officers, carefully
bring the unplugged
UPS, the blue voting
booth  with the
voting tablet and
printer outside to
the voter. The UPS
will keep the voting
tablet and printer
functional.
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Voters Requiring Assistance

5. Instruct the voter to sign and complete the next available line in the Curbside Voters
Roster. If the voter is a Curbside CVR voter, check the CVR Voter box on the line they
signed in the Curbside Voters Roster.

o < CURBSIDE VOTERS ROSTER
RivCo7”~

(E.C. §14282)

vo I E ‘H Site Name
Your Voice. Every Vote. Our Future.

WARNING: It is a crime ?unishable by imprisonment in the State Prison or in the County Jail for anyone not being entitled to vote at an election, to
fraudulently vote, fraudulently attempt to vote, vote more than once, attempt to vote more than once, impersonate a voter, or attempt to impersonate a voter
(Elections Code Section 18560 & 14107).

‘

&
>
gis

Registrar of Voters

ADVERTENCIA: Es un crimen gue puede castigarse mediante encarcelamiento en la prision del estado o en la cércel del condado a cualquier persona que sin
derecho para votar en una eleccién, fraudulentamente vota, fraudulentamente intenta votar, vota mas de una vez, intenta votar mas de una vez, finge ser un
votante, o intente fingir que es un votante (Cédigo de Elecciones Seccion 18560 & 14107).

LINE PRINT NAME SIGNATURE CURRENT RESIDENCE ADDRESS
NoO. NOMBRE LETRA DE MOLDE FIRMA DIRECCION ACTUAL

c1 M[ZM[Z Browes %ﬂ Browes

c2

c3

6. Use the Poll Worker Ballot Activation Card to activate a ballot session on the
AVU based on the voter’s precinct number located on the Dymo label. Provide
instructions on using the AVU. REMAIN WITH THE VOTER UNTIL THE VOTER HAS
VOTED AND THE BALLOT HAS PRINTED.

Electi

ion date :
02-2

112-0012-00

Issue Date REGPCT 356321
Voter ID 765342 VOT PCT 356321
Party Green BALTYPE 116
ROSEMARY AD AME

34367 TURQUOISE LN

MURRIETACA92563

Murrieta City Hall

1 Town Square

Murrieta, CA 92562

7. At the completion of voting, have the
voter place their ballot(s) inside the
Secrecy Sleeve and return it to you. Offer
the voter an I Voted sticker and thank
the voter for voting.

U . ‘,;3\)
"0t0 Ako " Toi D5 O
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8. Insert the voter’s ballot into the Ballot Scanner
Unscanned Ballot Slot. Do not scan a curbside
voter’s ballot. Return the pen and Secrecy Sleeve
to the processing table. Return the Curbside Voters
Roster to the Lead Binder. Place the Dymo label
with the voter’s information into the Dymo Printer
Label Bag.

9. Return the blue voting booth with the voting tablet,
printer, and UPS to its original location inside the [Fis
voting location. Plug the AVU back into the UPS and [ UEGUUCTIEEIEITE | Sl
plug the UPS back into the power outlet.

Language Interpretation Services

The County of Riverside provides
Over-the-phone Interpretation for M M M f
e coure » | Interpretation  services or many
iverside County . . .
LANGUAGES languages, including the following:
Albanian Greek Pashto . . h .
L. Dial+1530:252-7374 pen Spanish, Viethamese, Korean, Chinese,
Arabi Haitian Creol Polish
2. Inputyour PIN #: 51548671 Armenian Hebrew Portugese T l d A H S 1 g L g g
3. State the language required for Bengali Hindi Punjabi aga Og7 a n m e rl Ca n I n a n u a e'
Bosnian Hmong. Romanian . . .
To access Interpretation services
Or for Quick Dials: i“m:s: omen :""I""“'a" :a":a" 4
ambodian (khmer) Italian  Serbian . . .
For Spanish, press 1. Chin Japanese Serbo-Croatian fo“_OW the I nStrU Ctlons placed I n the
For Vietnamese, press 2 Chin (Hakachin) Karen Somali
! Chin (Tedim) Karenni (Kayah) Spanish l d b
For Korean, press 3 Ch::esz(g:monese) Kiar\r::r"v‘/andv: S:/aar:isli e a ag .
For Mandarin Chiniese, press 4 Chinese (Hakia) Kirundi Tagalog
' Chinese (Mandarin)  Korean Tamil
For Tagalog, press 5 Croatian Kurdish Thai
Czech Lao Tibetan
4. American Sign Language (ASL) Dari Lithuanian Tigrinya
Call Command Center 951-486-7341 Farsi Mai Mai Tongan
French Mandinka Twi
French - Canadaian  Marshall Ukranian 1. Find the Interpret Manager . Interpret Manager 5. On Demand Home
Ful Mongoli Urd application on your phone’s Home Page : Screen
Georgian Nepali Vietnamese dock, and click to open it
i German Oromo Yoruba
All other Ianguag:
o speak
30.750,
nnnnnnnnn

............ | Sameoren
For American Sign Language interpretation O
services, find the Interpret Manager application Cick the O
on the dock of your vote center iPhone. Press ‘ e ,
the On Demand button on the bottom of the 4. Set Native Language to 5. Verify that the translation
. . . . English or preferred language language is set to American
application and verify that the camera option —— Sign Language (ASL)_ ASL
is selected. Set the native language to English, | === # [&#=
and set the translation language to American «_>
Sign Language, and press the call button when |

ready. A reference sheet with screenshots of the
instructions is located in the Resource Materials
Bag found in Tub #1 and is also available in the

vote center share drive. 6. Click on call
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Closing the Vote Center Each Day

Note: At the scheduled closing time, an election officer must announce
“The polls are now closed” outside the vote center. Any voters in line at
the time of closing must be allowed to vote.

Closing Steps Each Day

The following steps can be done by breaking up the Election Officers into several
teams, depending on how many EOs are available. All of these tasks should be
completed simultaneously. Remember that any Return Bags mentioned in this
section can be found in the black Lead Bag. Designate a “completed” area to place all
the return items ready to go back to the ROV. The exact number of Election Officers
assigned to a team will vary based on available EOs.

Final Seals Check

Two election officers must check the last seals for the day on the BOD Printer, Ballot
Scanner, and all the AVUs in use. Important: this must be completed immediately
after closing before the ballot and paper counting begins.

[ TTX

Sign, Curbside Doorbell, and Mitigation Retrieval

Retrieve all required signage and
mitigation supplies. This includes
all voting and informational signs,
the curbside doorbell, as well as S o v
any supplies included in the site’s Ouse,
Accessibility Kit. The items should —co~v;ﬁi>6éé¥snsxn: CIONAMIE
all be place in an area that is easy VOTEAGU_
to find for the next day’s morning Fags & Dveciona igns
setup.

172

Facility Name

Posters: in the Language Kit, Lead Binder.



Closing the Vote Center Each Day
Daily Audit Process

Two Election Officers will close the processing table and audit workstations. This
must be done after the polls have closed and the last voter has been processed. The
information this team collects will be used to complete Box G on the Ballot Statement.

1. Begin by retrieving a Workstation Summary Slip from
the Lead Binder for each workstation used at your
vote center. These can be found in your Lead Binder
plastic pouch. Fill out the operator’s name, workstation
number, and the date.

2. Count the Ballot Request forms retrieved from each laptop workstation and fill in
line A. Only count the Ballot Request forms for voters that voted in your vote center.
If any of the Ballot Request forms are from voters who requested a replacement
ballot to take home (VBM Re-Issue Take Out), place that Ballot Request form, along
with any Authorized Agent forms, with the BOD laptop.

3. Count the total number of signatures in the regular Sign-In Roster for each laptop
workstation. Exclude any names that have been crossed out (voter may have
changed their mind and left without voting) and make sure any voters who signed
on more than one line are only counted once. Once all signature are counted, fill in
line B.
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Closing the Vote Center Each Day
5. Add lines B and C together at the bottom of the Workstation Summary Slip.

6. Repeat Steps 1-5 for each laptop workstation used at
your vote center and add up all of totals from the bottom A4 ‘wm
line for all Workstation Summary Slips. Write the total
on a post-it note and place the post-it note on the stack |||[| | o ey 55 ——
of Workstation Summary Slips. e -

7. Retrieve the Curbside Voters Roster from the Lead Binder and count the total
amount of signatures. Add the total amount of Curbside Voters Roster signatures to
your total amount of sighatures accounted for from the Workstation Summary Slips.

. &= CURBSIDE VOTERS ROSTER
RivCo% ek e

VOTE e e

!
L 1
i s an i 0
COUNTY OF RIVERSIDE REGISTS =
r o =
owre._11/2/24 =) Ricky Bolby
c3 Tammy Lijnn _
cs Bob Dylan |
cs Billy Bobby Black
b ce
53
.

8. Give the final amount of signatures on a post-it note to the Lead so they
may complete the Ballot Statement. O

9. For each laptop workstation, bundle all of the Ballot Request forms together with
the station Workstation Summary Slip with a rubber band. Take all of the bundles
and wrap them with another rubber band, and place them in the Ballot Request Bag
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Closing the Vote Center Each Day

10. Retrieve the Ballot Request forms located under the BOD laptop, along with any
Authorized Agent forms, and bundle them together with a rubber band and place
them in the Ballot Request Bag.

BALLOT
REQUEST BAG

PLACE IN THE
BLACK LEAD TRANSPORT BAG

11. Shut down each of the processing table laptops and disconnect the Ethernet
cord, laptop mouse, Dymo printer, and power cord from the laptop. Only remove the
laptop; leave everything else at the vote center until the final election night.

12. Place each of the laptops in their designated laptop bag (each bag is numbered)
along with their corresponding Rosters (regular Sign-In and CVR).

j (© RivCo” VOTE l |
O RivCo* VOTE

O RivCo* VOTE
N LOCATION:

13. Place the laptop bags in the “Completed” area.
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Closing the Vote Center Each Day

14. Place all completed Voter Registration Cards in the Completed Voter Registration
& Party/Address Change (PAC) Bag and place it in the red Transport Bag. Place the
red Transport Bag in the “Completed” area.

COMPLETED VOTER
REGISTRATION &
PARTY/ADDRESS CHANGE e
(PAC) FORMS
PLACE IN THE RED TRANSPORT BAG

ﬂf—,

Ballot Counting

Before you begin, you will establish three areas. One will be designated as the
“counting” area. The next will be the “completed” area. The third will be the “envelope”
area. You must make this clear distinction to avoid mixing up the Scanned and
Unscanned Ballots.

Envelopes

To be completed by at least two Election Officers.

1. Break the seal on the black VBM Ballot Box and retrieve any VBM envelopes and
CVR envelopes. Place the seal in the Broken Seals Bag.

2. Separate the VBM Envelopes from the CVR Envelopes and count the total number
of both. If there is a large number of VBM Envelopes, sort them into stacks of 25 for
ease of counting. Record the total number of VBM Envelopes and write them both
on a post-it note. Give the post-it note to the Lead filling out the Ballot Statement.
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Closing the Vote Center Each Day

3. Place the VBM envelopes in the Vote-By-Mail Voted Ballots Bag and place it in the
red Transport Bag in the completed area.

VOTE-BY-MAIL
VOTED BALLOTS

PLACE IN THE RED
TRANSPORT BAG

4. Count the total number of CVR Envelopes and write the total on a post-it note. Give
the post-it note to the Lead filling out the Ballot Statement.

5. Place the CVR Envelopes in the Voted CVR Provisional Ballots Bag and place it in
the red Transport Bag in the completed area.

6. Any out-of-county Ballots found in the black VBM Ballot Box will not be counted.
Bundle the out-of-county Ballots together and place them in the Vote-By-Mail
(VBM) Research Ballots Bag and place it in the red Transport Bag in the completed
area.

WOTE-BY-MAIL [VEM]
RESEARCH BALLOTS

PLACE IN THE RED
TRAMSPORT BAG

AVU and BOD Ballot Sorting and Counting

1. One Lead and one Election Officer will work together on the following
steps, starting with retreiving the Ballot Statement with the current
date from the Lead Binder. The Ballot Statement is a white sheet of
paper with three additional carbon copies attached (yellow, pink,
and orange copy). The Lead assigned to the AVU and BOD Ballot
Sorting and Counting team will be filling the Ballot Statement with
each step.




Closing the Vote Center Each Day

2. Break the F Seal on the Ballot Scanner Unscanned
Slot located on the top of the cart and place the
broken seal in the Broken Seals Bag. Unlock and
open the Ballot Scanner Unscanned Slot door.

3. Collect the Unscanned Ballots from the Ballot [|
Scanner Unscanned Slot. \

4. Inthe counting area, separate the AVU Unscanned Ballots from the BOD Unscanned
Ballots. When the BOD Unscanned Ballot has more than one card, isolate the A
cards for counting, and place the rest of the cards in the brown Unscanned Voted
Ballots Carton. The other cards are not included in the count. Only count the A
cards.

5. Count the AVU Unscanned Ballots and place a post-it note with the total count on
top of the stack.

6. Count the BOD Unscanned Ballots (card A only) and place a post-it note with the
total count on top of the stack.

7. Add the totals from the AVU Unscanned Ballots and the BOD Unscanned Ballots
together and record the final count in box A on the Ballot Statement.

T
57 OFFCIALBALLOTBOLETA OFICAL ]

BAL

2]
[y
0

Total (A+B)

el Jelf

hsport Bag. Do

ON (CVR) ENVELOPES

Eport Bag)

URES

I'u' |
AVU Ballots T
A Card BOD Paper Ballots

@ TTE
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Closing the Vote Center Each Day

8. Remove all post-it notes and place all of the Unscanned Ballots, AVU 8
and BOD, in the brown Unscanned Voted Ballot Box. Place the brown -4
Unscanned Voted Ballot Box in the completed area. Lo

Do not proceed to the next step until this step is complete!

| UNSCANNED
| VOTED BALLOTS
INSERT YELLOW COPY OF BALLOT

9. Break the G Seal on the Ballot Scanner Cart and place the
broken seal in the Broken Seals Bag.

i §

IV
10. Unlock and open the cart door on the side of the Ballot Scanner
Cart. Remove all Scanned Ballots from the Ballot Scanner Cart.

Note: At the end of every night, the Ballot Scanner remains plugged in
and powered on. Leave the Ballot Scanner Unscanned Slot and the Ballot
Scanner Cart door open every night up to Election Day.

11. In the counting area, separate the AVU Scanned Ballots from the BOD Scanned
Ballots. When the BOD Scanned Ballot has more than one card, isolate the A cards
for counting, and place the rest of the cards in the white Scanned Voted Ballots
Carton. The other cards are not included in the count. Only count the A cards.

12. Count the AVU Scanned Ballots and place a post-it note with the total count on
top of the stack.

13. Count the BOD Scanned Ballots (card A only) and place a post-it note with the

total count on top of the stack.
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Closing the Vote Center Each Day

14. Add the totals from the AVU Scanned Ballots and the Scanned Ballots together
and record the final count in box B on the Ballot Statement.

DN (CVR) ENVELOPES

(E)
ort Bag) B

15. Remove all post-it notes and place all of the Scanned Ballots, AVU
and BOD, in the white Scanned Voted Ballot Box. Place the white] scANNED

Scanned Voted Ballot Box in the completed area. VOTED
. . . BALLOTS
Do not proceed to the next step until this step is complete!

BALLOT STATEMENT

PLACE TAMPER EVIDENT
TAPE HERE

LLOTS

16. On the Ballot Statement, add Lines A and B together and right
the total amount on Line C.

dport Bag)

URES

ide Voters 1

17. Retrieve the Spoiled & Surrendered Bag from the processing

table. Remove and sort the Spoiled Regular Ballot Envelopes, FOuDs
Spoiled CVR Ballot Envelopes, and Spoiled or Surrendered VBM BALLOTS
Ballot Envelopes into separate stacks. Neither the Spoiled or B o e

Surrendered VBM Ballot Envelopes are included in the Spoiled
Ballot count.
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Closing the Vote Center Each Day

18. Count the Spoiled Regular Ballot Envelopes and write the total
amount in box D of the Ballot Statement. Place the Spoiled Regular
Ballot Envelopes back in the Spoiled & Surrendered Bag and keep it
in the counting area.

""TT TPEN

ED REGULAR BALLOT

19. Take the total count of the orange CVR Envelopes post-it and
write the number in box E on the Ballot Statement.

20. Count the Spoiled CVR Ballot Envelopes and write the total
amount in box F on the Ballot Statement.

BALLOT

21.

[ALCOTS

Total (A+B)

hsport Bag. Do

IoN (cuE oF
E] 20
» jsport Bag) Ll

URES

side Voters 1- 5

=

ALLOTS

(A] 15

8] 25

Total (A+B)

[c]- 40

Insport Bag. Do

o] 1

ION (CVR)

ENVELOPES

)

(] 20

URES

side Voters 1-5

<)

Place the Spoiled Regular Ballot Envelopes, Spoiled CVR Ballot Envelopes, and

Spoiled or Surrendered VBM Ballot Envelopes in the Spoiled & Surrendered Bag and

place it in the red Transport Bag in the completed area.

SPOILED &
SURRENDERED
BALLOTS

PLACE IN THE RED
TRANSPORT BAG
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Closing the Vote Center Each Day

22. Take the total count of the combined roster signatures (regular FEE2T=
Sign-In Rosters, CVR Rosters, and Curbside Roster) post-it and

write the number in box G on the Ballot Statement. rearmne] = %0
hsport Bag. Do @ 1

ON (CVR) ENVELOPES

] 20

oo |5 L

URES
C— m

23. Take the total count of VBM Ballot Envelopes post-it and write frewws|s)- 40
the number in box H on the Ballot Statement. provces00 [B] 1
ON (CVR) ENVELOPES
E] 20
T LT
URES
ide Voters 1-5 ,E 60 I
L LOTS

24. All Members of the Board (All Leads and Election Officers) will review the totals
of the completed Ballot Statement and sign the bottom of the Ballot Statement.

le Number ot Vote: range nvelopes E
ce the envelopes in the plastic bag and into the Red Transport Bag) |—J 20

e Number of Spoiled CVR Envelopes ‘B
(Place envelopes with blue ink in plastic bag and into the Red Transport Bag) 1

ROSTER SIGNATURES

Total Number of Voter Signatures
(Use the Workstation Summary Slip for Regular Rosters including Curbside Voters 1 -5 @
and CVR Rosters 1-5)

©0

VOTE-BY-MAIL BALLOTS

The Number of Dropped Off Vote-by-Mail Ballots

(Place the envelopes in the plastic bag and any overflow envelopes into the Red
Transport Bag. If needed, use the Brown cardboard VBM Ballot Box for overflow VBM 25
Ballots).

We further certify that the total number of official ballots received, voted, rejected, spoiled and canceled, found in the ballot container
and the number accounted for is as indicated on the ballot statement. We further certify that the assisted voters list and challenge list
show a complete list of all voters assisted or challenged. (Elec Code § 14107)

Signatures of All Members of the Board:
Resemany Thyme Jack Watanabe
Hong Hae-Tn Willioum Jetpenson
Heng Hyu-Ween Samuel Jehnmaen
fyleMeCleod Philips Sand
Billy Qrange Bob Fanley

THE “WHITE” COPY OF THIS DOCUMENT IN THE LEAD BINDER.

THE “YELLOW” COPY OF THIS DOCUMENT IN THE UNSCANNED BROWN VOTED BALLOT CARTON.
THE “PINK” COPY OF THIS DOCUMENT IN THE SCANNED WHITE VOTED BALLOT CARTON.

THE “ORANGE” COPY OF THIS DOCUMENT IN THE RED TRANSPORT BAG.

*2024-15-11*
2024-15 - 4DY-11
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Closing the Vote Center Each Day

25. Separate all of the carbon copies of the Ballot Statement and place them each
in their assigned location. Place the white copy in the Lead Binder under the Daily
Ballot Statement tab. Place the yellow copy in the brown Unscanned Voted Ballot
Box. Place the pink copy in the white Scanned Voted Ballot Box. Place the orange
copy in the red Transport Bag.

© RivCo* VOTE © RivCo* VOTE

SCANNED
Lead Binder VOTED
RivCo? BALLOTS
INSERT PINK COPY OF
VOTE i BALLOT STATEMENT
....................... z | UNSCANNED
VOTED BALLOTS
Date of Election ‘ INSERTYELLOW COPYOFBALLOT &84 W
Name_of Election | e PLACE TAMPER EVIDENT
Site # TAPE HERE
SiteName (] EEESSSEEMTaeanae 00000009000 WMo .. iieiceeees

26. Close the Voted Ballot Boxes (Scanned and Unscanned) and seal them with
Elections Tamper Evident Tape.

SCANNED
VOTED
BALLOTS

INSERT PINK COPY OF
UNSCANNED BALLOT STATEMENT

VOTED BALLOTS

INSERT YELLOW COPY OF BALLOT
STATEMENT

PLACE TAMPER EVIDENT
TAPE HERE

ELECTIONS TAMPER EVII ELECTIONS TAMPER EVIDENT TAPE

EVIDENT TAPE
REPORTM REPORT MMEDATELY F“OPENED" APPEARS NEDATELY F
DONOT OPEN UNTL ELECTIONMORNNG DONOT OPENUNTLELECTION HORNNG DONOT OPEN UNTL ELECTIONMORNNG

ELECTIONS TAMPER

ELECTIONS TAMPER EVIDENT TAPE
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Closing the Vote Center Each Day

If not done already, place the Completed Voter Registration & Party/Address
Change (PAC) Bag, the Vote-By-Mail Voted Ballots Bag, the Voted CVR Provisional
Ballots Bag, the Vote-By-Mail (VBM) Research Ballots Bag, and the Spoiled &
Surrendered Ballots Bag in the red Transport Bag. Make sure the orange copy of the
Ballot Statement has been placed in the red Transport Bag. Seal the red Transport
Bag with a red Chamber Seal.

\)’;:;‘Z\mg:s CONDITIONAL VOTER VOTE-BY-MAIL (VBM) SPOILED &
REGISTRATION VOTED RESEARCH BALLOTS SURRENDERED
BALLOTS BALLOTS

PLACE IN THE RED PLACE IN THE RED

PLACE IN THE RED
TRANSPORT BAG PLACE IN THE RED

TRANSPORT BAG TRANSPORT BAG TRANSPORT BAG

Note: Make sure the red Transport Bag Ballot Box Tag has been inserted
into the slot opening on the red Transport bag before sealing the bag and
inserting the red Chamber Seal.

28. Place the closed and sealed Voted Ballot Boxes (Scanned and Unscanned) and

red Transport Bag together in the completed area.

SCANNED
VOTED
BALLOTS

INSERT PINK COPY OF
BALLOT STATEMENT

UNSCANNED
VOTED BALLOTS
INSERT BALLOT

RTYELLOW COPY OF BALLOT
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Closing the Vote Center Each Day

BOD Closing Procedures

1.

. A new screen will

Print an Inventory Report at closing every
day even if no ballots were printed on
the BOD. The Inventory Report must be
printed on standard paper from Tray 1,
not on ballot paper (Tray 2). On the laptop
screen select the top right icon titled
Inventory Report.

appear with the
inventory of the total amount of sheets
that were used. Click the Print Icon.

. When the pop up screen appears, click the

Preferences box.

TSP W ek ki Pl i

* B@ B eea'

[——
w [
L
. |Imventory report
........ T T —— |
—
|
----- i
t
!
|
[ s p | Dl bt |
I
t

= Print
General
Select Printer
irey OKI CT12 PCLG
< >
Status: Offline [ Prirt to file
Locatian:
Comment: Find Printer...
Page Range
@Al Number of copies: |1 =
() Pages: Collate
. i ) 1 1 2 2 3 3
Enter ether a single page number or a single f I F
page range. For example, 5-12
Pririt Cancel Apply
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Closing the Vote Center Each Day

4. In the drop down menu under
Driver Setting, select Inventory

Report.

5. Once Inventory Report has been
selected, the Size, Source:, and
2-Sided Printing settings will
change. It is important to print
the report on Size: Letter 8.5 x
11 in from Tray 1. Click the OK
button to apply the settings.

6. The printer screen will reappear.
Click the Print button. Do not
click the Apply button or else
the settings will stay on Tray 1

@ Printing Preferences

Setup  Job Options  Extend

Driver Setting

Current setting

Default setting
Current setting
Official Ballot
Inventory Report

OKI

» Size: Legal 8.5 x 14in v

[ Resize document to fit printer page

Source: Tray 2 v
Type: User Type 2 ~
Printer Setting Paper Feed Options...
Finishing Mode | Standard v Options...
2-Sided Printing Long Edge ) ;IA
Orientation (®) Portrait [J180® A]
(O Landscape [WREDS
Color Setting (® Color Current color mode:  Automatic
() Monochrome Detail...
Toner saving Printer Setting 1
[] Do not save 100% black toner
About... Default

o[ o || b

#9 Printing Preferences

Setup  Job Options  Extend

Driver Setting

Inventory Report

Save...

21| |5t Letter 8.5 11in w
[C] Resize document to it printer page|
Management...
Source: Tray 1 i
Type: Printer Setting ~
Weight: Printer Setting .|| Paper Feed Options...
Finishing Mode dard ) Options...
2-Sided Printing Long Edge ||| A]A
QOrientation (@) Portrait [mREDY
O Landscape  [1180° A
Color Setting @ Color Current color mode: Automatic
() Menochrome Detail...
Toner saving Printer Setting ~

[[] De not save 100% black toner

About...

Cancel Help

Default

and not revert back to Tray 2 for ™

printing the ballots.

7. After the printer has printed the
Inventory Report, place it in the
Security Seals Log Binder plastic
pouch.
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Closing the Vote Center Each Day

8.

Shut down the laptop and disconnect the laptop cords from the BOD Printer. Place
the cords so that they are easy to grab the next morning. Leave the BOD Cart
plugged in and the printer will go into power saver mode.

. Close and reseal the printer and laptop with the Security Key and two red padlock
seals. Record the red padlock seals in the BOD Unit Security Log. The next time you
open the voting location you will break the red seals and unlock the cover to the
laptop with the Security Key to access the printer and laptop.

BALLOT ON DEMAND UNIT SH
Use the illustration below to identify thf

g Right Laptop Sea

Left Laptop Seal

|

the Vote Center o erymgm

If the seal is not intact, or ther ispected tampering, take the unit out of service and
contack the Regisrar of Voters offics at(55)485727 T (5513 4067341,
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Closing the Vote Center Each Day

10. If you need to add any paper to Tray 2 for the following day, break seal F and
load more paper into the tray. Close and lock the front door on the BOD Cart. Reseal
the front door with a new red sticker seal and record the new seal on the BOD Unit
Security Log. Return the Security Seals Log Binder to the black Lead Bag. Leave the

BOD next to the processing table and plugged in.

ALLST O SilFANE VLT SECLIRITY LOG

[T

ROV Return Items

1. Black Lead Bag. The black Lead Bag should contain the Lead Binder with the
Ballot Statement white copy, the Security Seals Log Binder with the Ballot Scanner
Security Token and Key and the BOD Security Key, the Official Returns Envelope
with all ten Poll Worker Ballot Activation Cards, the Seals Bag, the Broken Seals
Bag, the Ballot Request Bag, the Dymo Printer Label Bag, and the VC iPhone and
cable.

o RKVC.....YS.‘!_E.
o STATEME ENT — LT
i ¢
CIBED —
Lead Binder |li== Furity Seals Log ||
7 X RivCo7 (== RivCo7~ ==
~/ VOTE |- ./ VOTE
Date of Election E— Date of Election
Name of Election Name of Election
Site # Site Number

Site Name U] site Name

LLLLLL

COUNTY OF RIVERSIDE
REGISTRAR OF VOTERS
LEAD OFFICER BAG
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Closing the Vote Center Each Day

2. Red Transport Bag. The red Transport Bag should contain the Completed Voter
Registration & Party/Address Change (PAC) Bag, the Vote-By-Mail Voted Ballots
Bag, the Voted CVR Provisional Ballots Bag, the Vote-By-Mail (VBM) Research
Ballots Bag, and the Spoiled & Surrendered Ballots Bag, along with the Ballot
Statement orange copy.

VOTE-BY-MAIL

VOTED BALLOTS CONDITIONALVOTER

REGISTRATION VOTED
BALLOTS

PLACE IN THE RED

TRANSPORT BAG PLACE INTHE RED
TRANSPORT BAG

VOTE-BY-MAIL (VBM) SPOILED &

RESEARCH BALLOTS SURRENDERED
BALLOTS

PLACE IN THE RED
TRANSPORT BAG

PLACE IN THE RED
TRANSPORT BAG

3. Brown VBM Ballot Box. If there is a large amount of
VBM voted ballots that will not fit in the red Transport
Bag, place the VBM voted ballots in the brown VBM
Ballot Box(es) for transport back the ROV. All other
return items will, including the Ballot Statement
orange copy, will remain in the red Transport Bag.

4. Vote Center Laptops and Rosters. Return all five laptops, in their bags, along with
their corresponding Rosters (regular Sign-In and CVR).
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Closing the Vote Center Each Day

5. Voted Ballot Boxes. Return the Voted Ballot Boxes (Unscanned and Scanned)
sealed with Elections Tamper Evident Tape.

SCANNED
VOTED
BALLOTS

INSERT PINK COPY OF
UNSCANNED BALLOT STATEMENT

VOTED BALLOTS

INSERT YELLOW COPY OF BALLOT
STATEMENT

6. Vote Center iPhone. Refresh the Workforce Application before leaving the vote
center to ensure the ballot tracking function is working.

SCANNED [

UNSCANNED
VoTED
- BALLoTs

Copy

W
s,mmmﬂr BALLoY
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Closing the Vote Center Each Day

Note: Use the Return Items (Reminders) sheets (double sided) and Lead
Checklist, both found in the Lead Binder, as a guide to successfully close
the vote center.

'
Returning Items b=
Every Night: Election Date

23 shown below o be rear Returning Items Overflow|

Clean Up

Every night after closing procedures, ensure the vote center is clean and organized.
Make arrangements with the facility contact on how to properly dispose of any trash
and secure the facility. Be sure to retrieve all personal belongings before leaving.

ALWAYS
CLOSE
THE DOOR!

Submit Hours to Election Officer Dashboard

Every day, submit hours for all Election Officers using the Election |"e-—iiiiess.
: - - - RivCo”” VOTE

Officer Timesheet Dashboard. Submit the ending hours for all Q e Vo O e
Election Officers before returning to the ROV. T

| Setup (November 1st, Friday) ®

| Day 1 (November 2nd, Saturday) ®

| Day 2 (November 3rd, Sunday) ®

| Day 3 (November 4th, Monday) @

| Election Day (November 5th, Tuesday) ®

| Confirm & Sign Timesheet at End of Election @




Closing the Vote Center Each Day
Load the Vehicle

supplies. The leads will load the vehicle with all returning
items listed above into the trunk of the vehicle. Please
make sure the storage space is cleared of any personal
belongings to ensure a quick and easy transfer of items
at the ROV. Note: Truck beds can only be used to
transport items and supplies if the bed of the truck is
covered.
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Closing the Vote Center Election Day

Closing the vote center on Election Day is similar to closing procedures on the other
days the vote center is open. This section will highlight the differences between
the two. Follow the closing instructions in the previous section, in addition to the
instructions in this section.

An important difference on Election closing night is Lead assignments. In order to
deliver the ballots to the Registrar of Voters in a timely manner, two Leads will return to
the ROV with the ballots, the wireless router, the five Dymo Printers, the Ballot Scanner
SD card, and the all the supplies typically brought back to the ROV at the end of the
day. The third Lead will assist the Election Officers with the breakdown of equipment.

Election Night Closing Steps to Complete Before the
Two Leads Return to the ROV

Processing Table

1. Complete the normal Daily Audit Process, but instead of placing the set of Rosters
to the laptop bags, bundle all the Rosters (regular Sign-In and CVR) together in
numerical order and place them in the Lead Bag.
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Closing the Vote Center Election Day

3. Before closing down the last laptop, submit the ending hours for all Election
Officers using the Election Officer Timesheet Dashboard. Once the ending
hours of the Election Officers have been submitted, shut down the last laptop and
disassemble the wireless router. See Submit EO Payroll and Pack Up Router
section found later in this chapter.

Closing the Ballot Scanner

1. On Election Night, assign a team of Election Officers, including one Lead, to perform
closing procedures for the Ballot Scanner.

2. To close the Ballot Scanner, retrieve the scanner Security Key from the plastic pouch
inside the Security Seals Log Binder. Press the Security Token onto the Security
Key holder on top of the scanner. Hold in position until the scanner display screen
reads, “Please Enter Password.” Remove the Security Token and enter the Ballot
Scanner Password.

Site Name

Lanyard with Cart Key and 2
Security Token Security Seals Log
! <+
RivCo7
Secu rity Token egistrar of Voters | Your Voice. Every Vote. Our Future
‘!J.. ? Date of Election
R - Name of Election
‘ Site Number

3. Once the password is entered, the
screen will say “Correct - your password
has been confirmed” with a check box. g
The next screen will show the main
menu.



Closing the Vote Center Election Day

4. On the Main Menu screen
select Poll Management.
Under Poll Management
press Close Poll... The
scanner display screen
will ask for the password
again.

5. After entering the password the screen will display “Close Poll Confirmation-You
have chosen to close the poll. Are you sure you wish to continue?”. Press the green
Confirm button.

6. The scanner will print two result reports. The scanner display screen will say
“Printing in progress-Printing copy 1 of 2 copies of the result report” until the
scanner has finished printing.

— m __?f_"@f Coumer:

-Ballot Counter: 04/ —O—qqq‘

05/2023 04:13:35 py




Closing the Vote Center

Election Day

7. Once scanner has finished printing
the scanner display screen will say
“Printing Complete-Do you want
to print another copy of the results

report?”. Press Continue; this will 3

not generate another results report.
Do not print another results report.

At the end of each report is a place

Officers to sign their name. Tear the two reports apart from each

other and sign both reports.

Security Seals Log Binder plastic p

inside the brown Unscanned Voted Ballot Carton. Place a copy
of the Ballot Scanner Receipt in the front Entrance of the vote

center.

Security Seals Log
RivCo”

gistrar of Voters | Your Voice. Every Vote Our Future.

Place one signed report inside the Evidence Bag found in the

SD CARTRIDGE | =
ISCANNED

7,.

for two Leads and two Election

ouch. Place the Evidence Bag

92

EVIDENCE

10. The scanner display screen will go back to the Main Menu screen. Select Utilities.
Under the Utilities screen, select Power Options.

Main Menu

Poll Management
SR

Print Report,

Utilities

Utilities

Power Options

Tabulator Info




Closing the Vote Center Election Day

11. On the Power Options screen
choose Power Down. The screen will

Poll Closed V51051 100% () Poll Closed

Power Options

Say “Power DOWﬂ'YOU have Chosen T You have chosen to power down the
to power down the machine. Do you /. Power Down..

Restart...

machine. Do you wish to continue?

wish to continue?”. Press the Confirm
button.

12. The screen will read “System Shutdown - The system will
shutdown in 10 seconds...” The scanner will beep several
times and then the scanner display screen will go black. System Shutdown

13. Break the B Poll Worker seal on the Ballot Scanner.
Retrieve the SD Evidence Bag, that the scanner Results
Report was placed in, from the Security Seals Log Binder.

County of fversi

| Renistrar of Voters Office
~ 'EVIDENCE
SD CARTRIDGE

l

PLACE IN THE UNSCANNED
BROWN BALLOT CARTON

il

14. Remove the SD Card by pressing down on the Poll Worker Door.
Press lightly on the SD card to eject it. Place the SD Card in the SD e« certer: coun of ruersice

Registrar of Voters Office

Evidence Bag. Two Leads will initial the SD Card Bag and seal it. R e

CARD
PLACE IN THE BROWN
UNSCANNED VOTED BALLOT
CARTON

SD CARD REMOVAL
INSTRUCTIONS

Break Seal B:

REMOVE the SD card ONLY
Election Night after the polls have
cl
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Closing the Vote Center Election Day

15. Place the Evidence Bag with the scanner Results Report and the SD Card
inside the brown Unscanned Voted Ballots Carton with unscanned ballots from

the scanner and the yellow copy of the Ballot Statement. Seal with the Elections
Tamper Evident Tape.

() RivCo” VOTE
BALLOT STATEMENT

DATE: - ELECTION DAY VO#
REGULAR PAPER BALLOTS

Tho Numbor of

po

S, 2]
Voted . O]

e
| EVIDENCE
SD CARTRIDGE

PLACE IN THE UNSCANNED
BROWN BALLOT CARTON

o= UNSCANNED

émﬁ‘é:us‘ronv
———n

Ll VOTED BALLOTS
S INSERT YELLOW COPY OF BALLOT
- STATEMENT
Watanabe el — &
e o e 1
Baek Hyw Woon GamuelJohnson
“CyleMcCleod, Phlip Gand.

zzzzzzzzzz

PER EVIDENT TAPE ELECTIONS TAMPER E
o “OPENED" APPEARS REPORT IMMEDIATELYIF “0F
TR E R oRaG @ ) DONOT OPEN UNTILELEY

16. Break seal E on the ballot scanner latch. Place the
broken seal in the Broken Seals Bag.

17. Lock the Unscanned Slot using the Ballot 17
Scanner Security Key found in the Security
Seals Log Binder pouch.
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Closing the Vote Center Election Day

Power Down the Accessible Voting Units
1. Follow the steps below to close the polls and power off the AVU, printer, and UPS
on election night.

a. On the AVU, insert the activation card and on the administration screen,
enter the Administrator Login Code, which is located in the Official Returns
Envelope. Press the Close Polls button and then press Yes on the pop-up
window to confirm.

b. Press the Power Off button on the lower right corner. A pop-up window will
appear to Power Off. Press Yes on the pop-up window to confirm. The screen
will turn off.

nl'ﬂ'rlll"

s e e by e ey

2. The rest of the steps for breaking down the AVUs will continue in the next section,
under Equipment Breakdown. The AVUs must have the Polls closed and be powered
down before the two Leads can return to the ROV.
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Closing the Vote Center Election Day

Submit EO Payroll and Pack Up Router

1.

4.

Submit the hours for the Election Officers before the two leads return to ROV with
the ballots and supplies. Log into the Election Officer Timesheet dashboard.

. Enter the estimated end time for the Election Officers for Election Day and confirm

the total hours for the four days of the Election. The final end time for the Election
Officers will be reported by the third Lead in charge of equipment breakdown. Any
time difference will be adjusted to reflect the hours worked.

. Verify all Election Officers hours have been submitted and that they have signed the

Oath in the Lead Binder and any Compensation Forms they were required to fill out
to ensure that there is no delay in compensation.

Shut down the last laptop and disassemble the wireless router. Place the wireless
router, the two antennae, and the Ethernet cords in the wireless router bag.

Gather Supplies

The two leads may now gather their return items and take them back to the ROV. Refer
to the Return Items Checklist (Reminders) and Vote Center Lead Checklist found in the
Lead Binder to ensure all items are returned. Refer to the Returning Items Overflow
Election Night sheet to handle overflow VBM Voted Ballots.

i
ing Items Overflow
L Every Night: Election Date
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Closing the Vote Center Election Day

As a reminder, on Election night two leads will return to ROV with the following items:
the black Lead Bag, the red Transport Bag, the brown Unscanned Voted Ballots Box
with SD Evidence Bag inside, the white Scanned Voted Ballots Box, the brown VBM
Ballot Box if there is an overflow of VBM Voted Ballots, the black VBM Ballot Box with
Dymo Printers inside, the wireless router bag, and the five laptop bags. Once all return
items have been accounted for, the two Leads will return to the ROV while the third
Lead stays behind to direct the Election Officer in equipment breakdown.

SCANNED

UNSCANNED
VOTED BAL|
Lo
INSERT V[lsl'ﬂw L‘O?vﬂfﬂ‘llf'

szszsz NT

Equipment Breakdown

The remaining Lead will direct the Election Officers to
perform all the remaining steps for vote center breakdown.
Once finished, the Lead will call the Command Center to report that vote center
breakdown is complete and the Election Officers are ready to be released.
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Closing the Vote Center Election Day

Ballot Scanner Breakdown

1. Unplug and remove the scanner *=' 5w
(tabulator) from the scanner |
cart. Place the scanner and the §
plug into the small suitcase
it originally came in and zip it
closed. ;

2. Open the door on the |
Ballot Scanner cart. You |
will see a yellow strap;
hold on to the top of the
cart and pull the strap to
release the metal arm
holding the top of the
cart.

3. Gently let the top of the cart fall into place on the
inside of the cart. Put the metal arm back into *
place after the top of the cart is inside the cart.

4. There are two latches on the bottom base of
the cart. Unlatch them and pull the bottom
base of the cart upward and into position on
the side of the cart.




Closing the Vote Center Election Day

5. Close the cart into a folding position and lock
the cart door. Attach the four Velcro straps to
keep the cart in the closed position. Place the
cart and Ballot Scanner suitcase with the other
voting equipment items in a designated space
for pick up.

AVU and ADA Breakdown

1. To power off the printer, press the power button located
on the top right-hand side on the printer.

—_—

2. To power off the UPS, press and hold
the power button located on the front
of the UPS for 15 seconds. Release the
button after you hear the second beep.

3. Verify that the UPS is secured to the cart with the black or white tie straps and begin
the power cord disassembly.
a. Disconnect the UPS power cord labeled A from the wall power outlet.
b. Disconnect the UPS power cord labeled B from the bottom right side of the
tablet.
c. Disconnect tablet power cord labeled C from
the UPS. Wrap the cord neatly for storage.
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Closing the Vote Center Election Day

4.

5.
6.

7.
8.
9. Place the AVU case on a flat stable surface. Put the AVU tablet back inside the

Disconnect the printer USB cable labeled D from printer port D on the top right side
on the rear of the printer.

Disconnect the Ethernet cable labeled E from port E of the ATI.

Disconnect the printer power cord labeled F from printer port F on the bottom right
side of the back of the printer.

Disconnect the printer power cord labeled G from UPS port G and wrap the cord
neatly.

Disconnect the headphones cable labeled H from port H of the ATI.

protective foam. The foam has an arrow designating the right and left sides.

10. Once secured, place the AVU tablet in its case with the screen facing down.
11. Return the power cord, ATI, and headphones to the AVU tablet case. Secure the

tablet case closed.

items mentioned in any available space in the protective packaging. Zip the AVU

Repeat all the steps for each AVU.
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Closing the Vote Center Election Day

12. Place the printer case on a flat
stable surface. Use the handles on
the side of the printer and place the &
printer into the case. Return the |
printer power cord into the case
next to the printer and secure the
printer with the Velcro strap. Zip
the printer case closed.

13. Disassemble the AVU blue
voting booth by following the steps
listed below.

a. Detach the latches from the
bottom of the left and right
sides of the voting booth.
Lower the table until it is
completely flat against the rear
of the booth.

b. Close the right side of the
booth all the way. Close the left
side of the booth all the way.

c. Attach the Velcro® strap on the
top of the blue voting booth in
order to hold the sides in place.
Store the blue voting booth
with the other AVU equipment
after completing disassembly.

14. Disassemble the gray ADA
voting booth and the silver voting
booths. Place them in a designated
area where they can be picked up

by the Registrar of Voters staff.
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Closing the Vote Center Election Day
Securing the Location

1. Leave the following neatly in the area they were delivered:
- Disassembled AVUs, printers, blue voting booths, and UPSes
« Locked and sealed BOD cart, Ballot Scanner cart, and Ballot Scanner bag
« Silver voting booths and gray ADA voting booths
« Mitigation supplies, including the Curbside Voting Sign, placed in the bins they
were received in
e Poster display board and privacy divider screen
e Suppliesin Tubs 1 and 2
e Outdoor signs and posters

2. If necessary, fold the tables and chairs and place them along with the voting
equipment or if borrowed from the facility: place them as instructed by the facility.

Make sure any supplies belonging
to the ROV are taken down and
stored in the manner they were
received. This includes small
supplies like surge protectors,
extension cords, etc.
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Closing the Vote Center Election Day

3. The Leads will secure the location in the manner instructed by the location contact.
If you need to locate someone on the grounds to lock the doors, be sure you do
so. If you have been instructed to simply close the door behind you, check that the
door locked securely behind you. Tape the signed Ballot Scanner Tabulation on the
outside of the door.

Final Step

Call the Command Center to report the vote center is completely broken down and the
Election Officers are ready to be released. Report the final end time for the Election
Officers so that any time difference will be adjusted to reflect the hours worked.

Congratulations, you have successfully closed your vote center. Great Job!
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Appendix
Glossary

1% Manual Tally: A legally required manual count of ballots to verify the machine
count of the votes before certification.

15-Day Close of Registration: The deadline in California, set by law, to register to vote
prior to each election. (California Elections Code §2102)

3PCOA: Abbreviation of Third Party Change of Address. One of reasons that the voters
record has been changed, a third party has informed us of a voters change of address.
Examples would be DMV telling us the voter has moved.

Abandoned Ballot: Ballot that the voter did not place in the ballot box or record as
cast on a direct electronic recording device (DRE) before leaving the polling place.

Accessible Voting Unit (AVU): Voting station equipped for individuals with disabilities.

Accessibility: Measurable characteristics that indicate the degree to which a system is
available to, and usable by, individuals with disabilities. The most common disabilities
include those associated with vision, hearing and mobility, as well as cognitive
disabilities.

Active Voter: A voter whose (1) information is up to date, (2) who can receive voting
materials, and (3) who has most recently voted or whose address has been confirmed
through an address residency confirmation mailing. An active voter is legally entitled
to vote and sign a petition. (California Elections Code §§2220 - 2227)

Adjudication: Process of resolving cast ballots to reflect voter intent. Common reasons
that ballots require adjudication include: write-ins, overvotes, marginal machine-
readable mark, having no contest selections marked on the entire ballot, or the ballot
being unreadable by a scanner.

Affidavit: A written statement confirmed by oath or affirmation.

Affidavit of Registration: Also known as a voter registration form, voter registration
card, application for voter registration, and voter registration application. Every
person who desires to be a registered voter must complete this form (except upon the
production and filing of a judgment of the superior court). A properly executed affidavit
shall be deemed effective upon receipt by the county elections official on or before
the 15th day before an election, and under other specified and timely conditions.
Whenever a voter has moved, the voter shall execute a new affidavit of registration or
a notice or letter of the change to be properly registered.

Affiliation: Officially associated with an organization. In terms of voting, this usually
refers to voters registering to vote and formally associating themselves with a
recognized political party.
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Appendix

American’s with Disabilities Act (ADA): The ADA is a civil rights law that prohibits
discrimination against individuals with disabilities in all areas of public life and all
public and private places that are open to the general public.

Audio Tactile Interface (ATI): Voter interface designed to not require visual reading of
a ballot. Audio is used to convey information to the voter and sensitive tactile controls
allow the voter to communicate ballot selections to the voting system.

Audio Voting Session (AVS): A ballot display format in which contest options and other
information are communicated through sounds and speech.

Audit: (1) Systematic, independent, documented process for determining the extent
to which specified requirements are fulfilled. (2) A review of a system and its controls
to determine its operational status and the accuracy of its outputs.

Ballot: The official presentation of all of the contests to be decided in a particular
election. Either in paper or electronic format, the mechanism for voters to show their
voter preferences.

Ballot Access: Rules and procedures regulating the conditions under which a
candidate, political party, or ballot measure is entitled to appear on voters’ ballots.

Ballot Card Accounting Record Log (BCARL): Form that must be completed daily at
the vote center to account for all sheets of ballot paper from the Ballot on Demand
printer.

Ballot Drop-Box: A secure receptacle established by the Registrar of Voters/county
elections official whereby a voted mail ballot may be returned.

Ballot Drop-off Location (BDL): A location established by the Registrar of Voters
where the secure Official Ballot Drop-box will be located, either inside or outside of a
location.

Ballot Harvesting: The act of collecting ballots, typically by a political party or
nonprofit organization, for multiple voters and returning those ballots to an elections
office on behalf of those voters.

Ballot Marking Device (BMD): A device used to assist a voter in marking their ballot.
The device may be of any size, shape, or form, and the impression made on the ballot
must clearly indicate the choice of the voter. (California Elections Code §14270)

Ballot Measure: (1) A question that appears on the ballot for approval or rejection. (2)
A contest on a ballot where the voter may vote yes or no.

Ballot on Demand (BOD): A certified self-contained system that allows a county
elections official to print, on demand, ballots onto official ballot card stock to provide
to registered voters for voting. This system will supplement the official ballots
prepared, in advance of the election, on an as needed basis. (California Elections Code
§13004.5)
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Appendix
Ballot Type (BT): A ballot with a specific set of contests and candidates for a particular

precinct. Ballot styles vary based on which combination of contests and which party
affiliation (in a primary election), that voters are eligible to participate in

Blank Ballot: An issued ballot without any selections made.

Canceled Voter: A voter may be canceled in the voter database after the following
actions: the voter is deceased, or by the voter’s own request submitted in wriiting

The voter will not appear on the roster of voters or any list prepared by the elections
official and will not receive any voting materials. A canceled voter is eligible to vote
upon the completion of a new Voter Registration Application. A canceled voter is not
eligible to sign a petition. (California Elections Code §2183)

Candidate: A person legally qualified to run for office. No person shall be considered
a legally qualified candidate for any office or party nomination for a partisan office
under the laws of this state unless that person has filed a declaration of candidacy, or
statement of write-in candidacy, with the proper official for the particular election.

Canvass: The legal time frame, commencing after election day, for the county election
officials to complete the processing and tallying of all ballots received, including vote
by mail and conditional voter ballots, reconcile materials, conduct the manual tally
(verification) of ballots, certify results, and issue election certificates.

Cast Ballot: A ballot has been deposited by the voter in the ballot box, mailbox, drop
box or electronically submitted for tabulation.

Central Committee: The organization of the central or executive committees of the
political parties in a county, state, or other political subdivision.

Certification of Election: A written statement attesting that the tabulation and
canvassing of the election is complete and accurate.

Challenged Ballot: Ballot voted by an individual whose eligibility to vote has been
questioned by another (typically an election official). The ballot is held until the reason
for the challenge is resolved.

Challenged Voter: A voter whose eligibility to cast a ballot has been questioned.

Closed Primary: Primary election in which voters receive a ballot listing only those
candidates running for office in the political party with which the voters are affiliated.

Conditional Voter Registration (CVR): Also known as “Same Day Registration”. A
properly executed Affidavit of Registration that is delivered by the registrant to the
county elections official during the 14 days immediately prior to or on election day
and which may be deemed effective after the elections official processes the affidavit,
determines the registrant’s eligibility to register, and validates the registrant’s
information before, or during, the canvass period.
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Consolidated Election: An election where more than one jurisdiction is holding an

election on the same day, and participating jurisdictions take an official action to
combine elections on the same ballot.

Contest: (1) A single decision or set of associated decisions being put before the voters
(for example, the option of candidates to fill a particular public office or the approval or
disapproval of a constitutional amendment). This term encompasses other terms such
as “race,” “question,” and “issue” that are sometimes used to refer to specific kinds of
contests. (2) A legal challenge of an election outcome.

Crossover Voting: The act of a voter participating in a partisan primary election of a
party that they are not officially registered or affiliated with.

Cured Ballot: A ballot that was originally rejected for an error or because it was missing
required information but was ultimately counted because the voter corrected the error
or supplied the required information.

District: A agency that is providing services to the public and has elected officers.
Examples a school district, congressional district, water district.

Election Day (E-Day): The last day on which voters may cast a ballot. Absentee ballots
and early voting ballots may be cast in advance of Election Day

Election Information Management System (EIMS): Our elections software database
program we use, leased from DFM.

Election Officer (EO): A member of a precinct board, shall be a voter of the state, shall
be able to read and write the English language, and must attend training conducted
by the Registrar of Voters (ROV) in order to serve at a vote center. Formerly known as
a Poll Workers, Election Officers can be assigned as a Clerk or Inspector with varying
duties. Election Officers assist voters at vote centers, verify eligibility, issue Official
Ballots, and perform other duties. (Referred to by the Elections Code as Election
Boards)

Electioneer: The activity of trying to persuade people to vote for or against a particular
candidate, measure or political party.

Exit Poll: A poll taken of a small percentage of voters as they leave the polls, used to
forecast the outcome of an election or determine the reasons for voting decisions. Exit
polling must be conducted at least 25 feet away from the vote center entrance.

Geographic Information System (GIS): The computer software program used for
precinct mapping and mapping by other departments.
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Facsimile Ballot: A copy of a printed ballot made available in formats a voter may
request for use, such as translated into a specific language (see Sample Ballot)
or printed with large text for the visually impaired. Voters may request to receive a
facsimile ballot by mail. The facsimile ballot is not an Official Ballot and cannot be
tabulated by the voting system. Voters can use the Facsimile Ballot as an aid in filling
out their Official Ballot.

First-Time Federal Voter (FTFV): A voter who registers to vote or votes for the first
time in a federal election. Pursuant to the Help America Vote Act, these voters must
provide identification before they can vote.

Inactive Voter: A voter may be deemed inactive if the county has received: a returned
residency confirmation mailing without a forwarding address within the same county,
or, information obtained through the United States Postal Service National Change
of Address (NCOA) database indicating the voter has moved outside the county. This
voter will appear on the roster of voters, but will not receive any voting materials.
Further, inactive voters who do not vote in two consecutive federal general elections
are subject to becoming inactive. An inactive voter becomes active and eligible to vote
upon the response to the address confirmation card, by signing a petition indicating
the same address, or through completion of a new Voter Registration Application.

Initiative: A procedure (a petition form) enabling a specified number of voters
by petition to propose a law and secure its submission to the electorate or to the
legislature for approval.

Issue (To Issue A Vote): When an official authority, election clerk or poll worker gives
a voter a ballot to vote.

Live VBM Return: The Voter casts the ballot they received in the mail directly into the
ballot box at the vote center, without placing it in a Vote-By-Mail envelope.

Logic and Accuracy (L&A) Testing: Equipment and system readiness tests whose
purpose is to detect malfunctioning devices and improper election-specific setup
before the equipment or systems are used in an election. Jurisdictions are required
to test the correctness of every ballot style and to determine that every possible
valid and invalid voter choice can be captured or handled by the voting system, both
technologically and legally. Election officials conduct L&A tests prior to the start of an
election as part of the process of setting up the system and the devices for an election
according to jurisdiction practices and conforming to any state laws.

Mitigation Equipment: Materials and supplies used to improve the accessibility of and
access to a voting location, limiting the barriers to voting. Samples of equipment may
be: additional or temporary lighting; additional chairs for people who cannot stand;
signage showing the accessible route of travel; wedges, ramps or rubber mats to
cover gratings or improve thresholds; door stops to hold doors open; orange cones for
marking accessible parking; and a notification system for offering curbside voting.
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National Change of Address (NCOA): A system of updating addresses on the voter
registration database through the Secretary of State Cal Voter system. The SOS gets

data from the post office on address changes and forwards them to us. See Elections
Code 2222 and 2223 (b).

Nonpartisan Office: Elected office for which candidates run without political party
affiliation.

No Party Preference (NPP): Those voters who register to vote but do not affiliate with
a qualified political party.

Open Primary: Primary election in which any voters can participate, regardless of their
political affiliation.

Overvote: When the number of selections made by a voter in a contest is more than
the maximum number allowed.

Partisan Office: An elected office for which candidates run as representatives of a
political party.

Party: A political party or organization which has qualifies for participation in any
primary election. (E.C. 338-1994)

Pending Registration: Voter registration cards that are returned with missing
information or information not verified yet by the SOS are classified as pending.

Petition: There are several petition types, including: the recall of an elected official,
gathering of signatures in order to run for office, gathering signatures to offset filing
fees or gathering signatures for an initiative or referendum to change a law or stop it
from being implemented.

Precinct: Election administration division corresponding to a contiguous geographic
area that is the basis for determining which contests and issues the voters legally
residing in that area are eligible to vote on.

Proposition: A proposal to enact a new law or constitutional amendment that is placed
on the ballot for approval or rejection by voters.

Personal Protective Equipment (PPE): equipment worn to minimize exposure to
hazards that cause serious workplace injuries and illnesses.

Qualified Candidate: A candidate that has completed the filing process and is ready to
go on the ballot.

Qualified Write-in Candidate: Any person seeking election, but whose name will
not be printed on the ballot. For these votes to be tallied and certified, the candidate
must file forms with the election official during the qualifying period. A space will be

provided on the ballot for voters to write in the candidate’s name. The candidate must
educate voters to write in the candidate’s name in the space provided.

Recall: A petition where the voters recall the elected official before their term expiries.
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Registrar of Voters (ROV): An official who is responsible for election administration.

Remote Accessible Vote by Mail (RAVBM): A system and its software that is used
for the sole purpose of marking an electronic vote by mail ballot for a voter with
disabilities or a military or overseas voter who shall print the paper cast vote record to
be submitted to the election official. A remote accessible vote by mail system shall not
be connected to a voting system at any time

Residence for Voting: The place in which a voter’s habitation is fixed, wherein the
person has the intention of remaining, and to which, whenever they are absent, the
person has the intention of returning. Persons experiencing homelessness can register
and vote, as long as they can describe the physical location where they sleep at night.
At a given time, a person may have only one voting residence.

Riverside County Information Technology (RCIT): Riverside County’s IT department.

Secretary of State (SOS): The California elected official whose job it is to oversee the
county elections offices statewide.

Split Precinct: A precinct that contains an election district subdivision, e.g., parts
of the precinct are in different political jurisdiction such as a water district or school
board district, requiring an additional ballot configuration.

Spoiled Ballot: A ballot which has been mistakenly marked or altered by a voter. A
spoiled ballot is not cast, and the voter may request a new ballot to mark correctly.

Tabulation: Process of totaling votes.

Tabulation Report: A report containing the counts associated with ballots tabulated
for a given election district.

Temporary Assighment Program (TAP): recruits and hires temporary employees for
all Riverside County departments.

Undeliverable: An undeliverable piece of mail by the post office (ballot, etc.) sent to
the voter.

Undervote: Occurs when the number of choices selected by a voter in a contest is less
than the maximum number allowed for that contest or when no selection is made for a
single choice contest.

Uninterruptible Power Supply (UPS): A battery powered back-up system that quickly
switches to battery power when electrical current to the computer system is disrupted
(surge, sags, and failures).

Void Ballot: A ballot that has been issued but cannot be cast by a voter. This could be
because a ballot was lost in the mail, spoiled, or the voter is no longer eligible to vote
using that ballot, among other reasons.
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Vote Center (VC): A location, established for holding elections, that offers services
for voters to vote; drop-off their mail ballot; register to vote; or receive and vote a
Conditional, Replacement, or Accessible Ballot. Vote centers are larger facilities than
traditional Polling Places, will have more voting devices and more Election Officers to
assist voters, and must comply with the same regulations that apply to Polling Places.

A voter of the county may visit any vote center to cast their vote. (California Elections
Code §§2170, 4005, & 4007)

Vote by Mail (VBM): Method of casting ballots by which eligible voters are mailed
ballots and information packets by the local jurisdiction. Voters can return their marked
ballots by mail, to a voting location, or in drop boxes, depending on the jurisdiction.

Write-In: When a voter chooses to manually write-in a vote for a candidate(s) not
printed on the ballot.

Zero Report: Report produced prior to tabulation to check that there are no stored
votes.
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Conditional Voter Registration Envelope Front

WARNING: Voting Twice Constitutes a Felony / ADVERTENCIA: Votar Dos Veces Constituye un Delito Grave

*Refer to page 125
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Appendix

. Spoiled Regular Ballot Envelope

*Refer to page 115

SPOILED REGULAR BALLOT

R Spoiled CVR Ballot Envelope
DO NOT OPEN

@

SPOILED PROVISIONAL BALLOT

*Refer to page 130
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Vote-by-Mail Envelope Front

RETURN ENVELOPE
Official Vote-By-Mail

Ballot - to be opened

ONLY BY Election

Canvassing Board.

Voting more than once in

the same electlon is a crime.

SOBRE DE DEVOLUCION
Boleta Electoral Oficial de Voto

por Correo - se abrird SOLO POR

la Junta de Escrutinio Electoral.

Votar mas de una vez en la misma

eleccion es un delito.

Voted ballots that are mailed must

be postmarked on or before Election

Day and recelved by your county elections
office no later than 7 days after Election
Day.

Drop off your ballot by 8pm on Election Day.

NO POSTAGE
NECESSARY

IF MAILED

ey N THE
UNITED STATES

tha Riverside County Reglstrar of Voters.
Esta sobrs contians una Bolsta Oficial y debe
aer ablerta solo por Funclonarios del Registro

de Votantes def Condado de Riverside.

BUSINESS REPLY MAIL

FIRST-CLASS MAIL PERMIT NO. 126 RIVERSIDE, CA
POSTAGE WILL BE PAID BY ADDRESSEE

REGISTRAR OF VOTERS
2724 GATEWAY DR
RIVERSIDE CA 92507-9898

Las boletas de votacion que se envien por
correo deben tener el sello postal con el

Dla de la Eleccion o antes, y la oficina 5
electoral de su condado debe recibirla en H A
un plazo no mayor a 7 dias despues del Dia By o
de Ia Eleccion.

Entregue su boleta antes de las 8pm el
Dia de Eleccion.

33-BRMF-0324(0)

*Refer to page 109

Vote-by-Mail Envelope Back

| am unable to return my ballot and hereby authorize:
No puedo devalver mi boleta electoral y por ta presente autorizo a: I:I

Name of person returning ballot / Nombre de |a persona que devuelve la boleta electoral

Signature of person returning ballot / Firma de la persona que devuelve la boleta electoral

Did you...

[ Sign the voter's declaration in your own b
[ Place your ballot in the envelope?
Usted...

[ ¢ Firmé la declaracién del votante con su propia letra?
0O ¢ Coloch su boleta en ef sobre?

1f you are unable to sign, make your mark and have a witness sign below:
Si usted no puede firmar, haga una marca y pida que un testigo fime abajo:

Witness, sign here
Testigo, firme aqul
WARNING: Your ballot will not be counted unless you sign below in your own handwriting
and your si e to the sii {s) in your voter registration record.
Voting twice in an election is a crime.
ADVERTENCIA: Su boleta no se contara a menos que usted la firne abajo con su pufio y letra y
que su firma sea similar con las firmas que figuran en su registro de votante.
Votar més de una vez en la misma eleccion es un delito,

YOU MUST SIGN BELOW OR YOUR BALLOT CANNOT BE COUNTED
DEBE FIRMAR A CONTINUACION O SU BOLETA ELECTORAL NO PODRA SER CONTABILIZADA

X A

A\ K

V. (

Your signature as registered to vote (Power of Attorney NOT ACCEPTABLE)
Su firma como esta registrado para vatar (NO SE ACEPTA Poder Notarial)

33-BRMB-0324(0}

AUTHORIZED AGENT / REPRESENTANTE AUTORIZADO

Spoiled your ballot?

Place a check mark { y) in this box if you have damaged, mismarked, or spoiled
your ballot and need a replacement sent to you. Return the spoiled ballot in this
envelope and a replacement ballot will be issued (time permitting).

2Eché a perder su boleta?

Ponga una marca de verificacion ( y”) en esta casilla sl ha dafiado, marcado
incorrectamente y/o echado a perder su bolsta y necesita que le envien una boleta
de reemplazo. Devuelva la boleta dafiada en este sobre y se emitiré una boleta de
reemplazo (si el tiempo lo permite).

Haven't signed up for ballot tracking?
It's not too late - Sign up at wheresmyballot.sos.ca.gov

¢No $8 ha reglstrado para el seguimiento de boleta?
Noes tarde, on S08.62.50V

*Refer to page 109

Residence address as registered in Riverside County - NOT Mailing Address
Direcci6n de residencia como esta registrado en el Condado de Riverside,
NO la direccién postal

Print your name / Escriba su nombre Date of signing / Fecha en que firma
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Voter Registration Application

California Voter Registration/Pre-Registration Application
Solicitud de Inscripcion/Preinscripcion de Votante de California
RIVERSIDE COUNTY

Print clearly using blue or black ink. Use this form if you: (1) are a new voter, (2) are pre-regislering to vote, (3) have changed your name,
(4) have moved and need to upcate your voter registration address, or (5) want to change your political party preference. You can also
register to vote online at RegisterToVate.ca.gov. - Escriba en lelrz de molde usando tinta azul o negra Use este formulario s

(1) es votante nuevo; (2) se est4 preinscribiendo para votar; (3) cambi¢ de nombre; (1) se mudt y tiene que actualizar el domicilio en su
inscripeidn de votante; o (5) quiere cambiar su preferencia de partido politico. También puede Inscribirse en linea en RegisterToVote.ca.gov.

1am a US. citizen and resident of California i O YesSE N0 ‘__IW “No,” you CANNOT rogister, - ji
Qualifications Soy ciudadano de EEUU. y residerte de California NO PUEDE Inscribirse para vota
Requisitos 1 1'am 18 or older - Tengo al meros 18 aflos de ednd [ Yes-S - (1 ho >

1am 16 or 17 and want lo pre-register O ¥es-S1 [ No.

Tengo 16 0 17 aftos de edad y quiero preinscribime

Moost OMs Sm CIMis - Sa ClNiss Sta | (optionat) - (aptativa)

Your legal name

Su nombre legal 2 rist - Primer nombre Middle - Segundo nombre
Last (including sulfx, such as Jr, St. 1)~ Apeliido (con subjo, como I, Sr. i)

Identification

Identificacion Date of birlh - Fecha de nacimiento (mes/dia/afio) b 25

1t you do not have a CA driver vy vy
i et Calforia dive fcene or 1D card 4~ Nim_ de Jcencia de manearo gy o4 s

Sty Number (S, you g 1aeta de dentdad e Calforna SSN (i3 iltimas 4 cfras) XXX - X X -
have one. — Si no tiene una

lizencia ce manejar de CA o
Tarietn de Kenticad de A, US. state or foreign country of birth

panga las iimas 4 citras de Estado de EE.UU. o pais extranjero donde nacio

su nimero del Seguro Social
(SSN), si tiene uno.

The address Home address — Domicilia Aot or Unit # — N° de depto. o Unidad
where you live oty = State i o o
N " P Califorma county
La direccién donde vive 4 Oudad ) ~ Eslado CA  Cdd postal Condado de California
Do not use a PO. Box # If you do not have a street address, describe where you live including cross streets, Route, N, S, E, W, etc. — i no tiene una dreccion con calle
No ponga apartaco postal ¥ nimero, describa dénde vive (cruce de calles, rula, N, S, €, 0, etc)

The address where you
receive mail - La direccién
donde recibe su correo

Mailing address - if different from above or a PO. Box #
Direccién postal, si no es la misma que pusy mas arribz o es apartado postal PRI SO

Skip f same as address above. City State lip Foreign country
Mo llene si es la misma que Ciudad Estado Cod. postal Pais extranjero o
pusom4s artiba. P e
Registration history
Historial de inscripcion First name — Primer nombre _ Middle inital ~ Incial del segunco nombre  Last name — Apellido -
Ifyou were previously
registered or pre-registered 6 Previous address - Direccion anterior City - Ciudad -
tovote, fill out this section. .
S ::lr:;:nblﬂ( (] nvemst{lhlﬁ State up Previous county Previous political party preference (if any)
R:"e:s"':e'é;m’m'“ & Estado Cod. postal Condado anterior Preferencia de partido politico anterior (si corresponde)
Vote by mail in all Al active registered vaters will be mailed a vete-by-mail ballot for every election If you want to vote in person, you must turn in your
elections 7 vte-by-mail ballot o you may be requree fo vote a provional balo
Votacidn por correo en A todos los votantes registrados activos se les enviaré por correo una boleta electoral de votacion por carreo para cada eleccion. Si desea votar
todas las elecciones en persona, debe entregar su boleta e'ectoral de votacion por correo o se le pueds solicitar que vote en una boleta provisional.
| want to choose a political party Optional voter information — Datos optativos del votante
preference — Deseo indicar una
Political party preference preferencia de partido politico Email — Email
Preferencia de O American Independent Party ( )
partido politico Partido Americano Independiente Phone number — Nimero de telélono
i § O Democratic Party ~ Partido Demdcrata 1 would like to receive election information by text message.
'y‘uﬁ:;‘ﬁene";fgyﬂz"" O Green Party - Partido Verde Quiero recibir informacion electoral por mensaje de texto.
for some parties’ candidates O Libertarian Party - Partido Libertario My language preference for receiving election materials is: — Mi preferencia de
at a primary election for [ Peace and Freedom Party idioma para recibir materiales electorales es:
US. Presidert, or fora Partido Pez y Libertad 9 Oenglish OSpanish  CiChinese  ClHindi  Dllapanese
MINYSC!""':‘ Cﬂ!"'“'":: 5' O Republican Party - Partido Republicans Espaiiol (34 (5] EES
selecciona “Ningun partido e
Ninguno” es posbleque no O Other (specify): - Otro (especificarl: o Kah,mev D}Ln;aan OTagalog Cithai DlVietnamese
pueda votar por algunos de e 3 2 )
los candidatos partidarios en s i e T e O Other language: — Otro idioma:
una election primaria para 1 do not want to choose a political party 31 want voting materials in an accessible format. ~ Quiero recibir
vveild?vle nﬂ; EEUU. 0 comite preference — No deseo indicar una materiales electorales en un fomalo accesible.
idario. i " o
Cenipol pd preferencia de partido politico. 1 want to be 2 poll worker. - Quiero ser un trabajador(a) electoral
O No Party / None - Ningin partido / Ninguno My ethnicity/race is: — i crigen étnico/raza ss:

| swear or affirm that: - Juro o afirmo que:

1'am a U.S. citizen and a resident of California and at least 16 years old. | am not currently serving a state ot feceral prison term for the conviction

of a felony. | am nat currently found mentally incompetent to vote by a court, | understand that it is a crime to intentionally provide incorrect

information on this form. | declare under penalty of perjury under the laws of the State of California that the information on this form is true and

correct. — Yo scy un ciudadano de los EEUU. y un residente de California y de al menos 16 afios de edad. No estoy actuzlmente cumpliendo una

* Affidavit condena en una prision estatal o federal por cometer un delito. Actualmente no he sido declarado mentalmente incompetente para votar por un
R e f e r t 0 a e G0 tribunal. Entiendo que es un ciimen proporcionar intencionalmente informacion incorrecta en este formulario. Declaro bajo pera de perjurio, de

Declaracidn jurada acuerdo con as leyes del Estado de California, que la informacin de este formulari s verdadera y carrecta

Youmustsignintheredbox 10

for your registration to be
I 2 5 complete. —Paracompletar
suinscripion, tiene que X

firmar en la casilla roja.

Signature — Firma Date Signed - fecha d2 la firma ~ Month— Mes  Day —Dia  Year - Afo
B3zM 542826 230002
For Elections Information Contact: Did someone help you fill out or deliver this form? — ;Alguien le ayudd
Para informacion electoral, comuniguese con: a llenar o entregar este formulario?
Registrar of Voters I “yes”, the person whe helped you must il out and sign both garts f this biue box
7724 Gateway Drive $1°51", la persona que 1o ayudo tiene que llenar y fimar ambas parts e esta casila azi.
Riverside CA  92507-0918
(951) 486-7200 or Stgnatv - Fitna Date - Fecha V-
(800) 773-VOTE(8683) Name, address, and phone # — Nombre, direccion y num. de teléfono .
Tear here and fold_Tape to seal. Do not staple. The bottom part is your receipt Org_name and phore #: — Nombre y nim.de telelono de Ia organaacicn:
¢ Separar aqui y doblar Sellar con cinta. No use grapas. La parte inferior es su recibo ‘
Keep it until you 1 notice from your county elections officia:

* Guardelo hasta que un aviso del funcionario electoral de su condado ? Signature - Firna _ Date - Fecha /[
The law protects your voler registration information against commercial use Name, address, and phone &  Nombre, direccion y num. de teléfono, ——
Report any problems to the Secretary of State's Voler Hotine: (800) 345-4683.

La ley prohibe el uso comercial de su informacién de inscripci6n como votante - —
Reporte cualquier problema  la Linea de asistencia del Secretarlo de Estada: (800) 232-8662. Nombe y nim_de telélono e la rganizacitn. -

13zM 542826
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Ballot Request

County of Riverside Registrar of Voters
Ballot Request

RivCo”

VOTE

Voice Every Vote Our Future VOTE CENTER #
VOTER COMPLETES THIS SECTION — PLEASE PRINT CLEARLY OFFICIAL USE ONLY

Name BOOK # LINE #

Current Residence Address . VP PARTY
o P.0O. Boxes - -

City Z|P Code

. (] Vote Center Issue & Return
Birth date — (] In-Person Live VBM
() VBM Re-Issue (Take Out)
(L) Conditional Voter Reg (CVR)

| hereby declare, under penalty of perjury under the laws of the State of
California, that | have not voted, nor will | vote by any other means for this (J AVU Ballot
election and that the information provided above is true and correct. () BOD Ballot
() Party / Address Change (PAC)

(] Curbside Voters
Comment:

Signature of Voter

*2024-81-11* 2024-81B-11

Workstation Summary Slip

COUNTY OF RIVERSIDE REGISTRAR OF VOTERS
WORKSTATION SUMMARY SLIP

VOTE CENTER NAME:

Date of Current Election

Name of Current Election

OPERATOR: Workstation #: DATE:

A) Number of Ballot Request Forms :

B) Number of Signatures on Workstation in Regular Roster:

C) Number of Signatures on Workstation in CVR Roster:

Total Numbers of (B+C):

*Refer to page 173
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Ballot Statement

O RivCo” VOTE

..... Your Voice. Every Vote. Our Future

BALLOT STATEMENT

<

C#:

DATE:

REGULAR PAPER BALLOTS

The Number of Unscanned Voted Paper Ballots
(Place in Unscanned Brown VVoted Ballot Carton)

The Number of Scanned Voted Paper Ballots
(Place in Scanned White Voted Baliot Carton)

Total (A+B)

The Number of Spoiled Paper Ballot
(Place envelopes with black ink in plastic bag and into the Red Transport Bag. Do
not include Vote-by-Mail surrendered ballots)

CONDITIONAL VOTER REGISTRATION (CVR) ENVELOPES

=l (ellt=] (2]

The Number of Voted Orange CVR Envelopes
(Place the envelopes in the plastic bag and into the Red Transport Bag)

The Number of Spoiled CVR Envelopes
(Place envelopes with blue ink in plastic bag and into the Red Transport Bag)

ROSTER SIGNATURES

Total Number of Voter Signatures
{Use the Workstation Summary Siip for Regular Rosters including Curbside Voters 1-5
and CVR Rosters 1-5)

o[ | =

VOTE-BY-MAIL BALLOTS

The Number of Dropped Off Vote-by-Mail Ballots

(Place the enveilopes in the plasfic bag and any overflow envelopes info the Red H
Transport Bag. If needed, use the Brown camdboard VBM Ballot Box for overfliow VBM

Ballots).

We further certify that the total number of official ballots received. voted. rejected, spoiled and canceled. found in the ballot container
and the number accounted for 1s as indicated on the ballot statement. We further certify that the assisted voters list and challenge list
show a complete list of all voters assisted or challenged. (Elec Code § 14107)

Signatures of All Members of the Board:

THE “WHITE"” COPY OF THIS DOCUMENT IN THE LEAD BINDER.

THE “YELLOW" COPY OF THIS DOCUMENT IN THE UNSCANNED BEROWN VOTED BALLOT CARTON.
THE “PINK"” COPY OF THIS DOCUMENT IN THE SCANNED WHITE VOTED BALLOT CARTON.

THE “ORANGE" COPY OF THIS DOCUMENT IN THE RED TRANSPORT BAG.

*2024-15-11*
2024-15 - 4DY-11

*Refer to page 49
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Sign-In Roster Cover
RivCo” VOTE

wawavas | YOUr Voice. Every Vote. Our Future

LOCATION:

LAPTOP #1

Date of Current Election
Name of Current Election

COUNTY OF RIVERSIDE REGISTRAR OF VOTERS

X 9“ d
S ROSTER
* Refer to INCLUDED:

VNumbered Roster pages

page 113 VChallenge List/List of Assisted Voters

(Inside Back Cover)

Sign-In Roster Page

SIGN-IN ROSTER PAGE

‘WARNING: It is a crime punishable by imprisonment in the State Prison or in the County Jail for anyone not being entitled to vote at an election, to fraudulently vote, fraudulently attempt to vote, vote more than
once, attempt to vote more than once, impersonate a voter, or attempt to impersonate a voter (Elections Code Section 18560 & 14107).

ADVERTENCIA: Es un crimen que puede castigarse mediante encarcelamiento en la prisién del estado o en la céarcel del condado a cualquier persona que sin derecho para votar en una eleccion

fraudulent: te vota, fr nente intenta votar, vota mas de una vez, intenta votar més de una vez, finge ser un votante, o intente fingir que es un votante (Cédigo de Elecciones Seccidén 18560 &
14107)

VOTER Official Use Only PRINTED NAME SIGNATURE OF VOTER CURRENT RESIDENCE ADDRESS
SEQ. # (Check one) NOMBRE LETRA DE MOLDE FIRMA DEL VOTANTE DIRECCION ACTUAL

2 AVU ||BOD || Hi

3 AVU ||BOD || Hi

10

11

12

13

14

16

17

18

19

20
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Conditional Voter Registration Roster Cover

*Refer to
page 128

Conditional Voter Registration Roster Page

CONDITIONAL VOTER REGISTRATION ROSTER (CVR)
CONDITIONAL VOTER REGISTRATION VOTERS MUST COMPLETE AND SIGN ONE OF THE LINES BELOW.

iltisacrime by inthe State Prison or in the County Jail for anyone not being entitled to vote at an election, to fraudulently vote, fraudulently attempt to vote, vote more than
once, attempt to vote more than once, impersonate a voter, or attempt to impersonate a voter (Elections Code Section 18560 & 14107).
ADVERTENCIA: Es un crimen que puede mediante en la prision del estado o en la cércel del condado a cualquier persona que sin derecho para votar en una eleccion,
‘1‘4107) a intenta votar, vota mas de una vez, intenta votar mas de una vez, finge ser un votante, o intente fingir que es un votante (Cédigo de Elecciones Seccién 18560 &
VOTER Official Use Only PRINTED NAME SIGNATURE OF VOTER CURRENT RESIDENCE ADDRESS
SEQ. # (check one) NOMBRE LETRA DE MOLDE FIRMA DEL VOTANTE DIRECCION ACTUAL

1 AVU BOD

2 AVU BOD

3 AVU BOD

4 [ avu |[ BoD

5 AVU BOD

6 AVU BOD

7 AVU BOD

i AVU || BOD

9 AVU BOD

10 AVU BOD

11 AVU BOD

12 [ avu || BoD

13 AVU BOD

14 AVU BOD

15 AVU BOD

16 AVU BOD

17 AVU BOD

18 AVU BOD

19 AVU BOD

20 [ avu ][ BoD

21 AVU BOD

22 AVU || BoD |

PPRosterPages-2021
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Curbside Voters Roster

Registrar of Voters

(E.C. § 14282)

. » CURBSIDE VOTERS ROSTER
RivCo7”

VOTE

Your Voice. Every Vote. Our Future

Site Name

WARNING: It is a crime punishable by imprisonment in the State Prison or in the County Jail for anyone not being entitled to vote at an election, to
fraudulently vote, fraudulently attempt to vote, vote more than once, attempt to vote more than once, impersonate a voter, or attempt to impersonate a voter
(Elections Code Section 18560 & 14107).

ADVERTENCIA: Es un crimen que puede castigarse mediante encarcelamiento en la prision del estado o en la cércel del condado a cualquier persona que sin
derecho para votar en una eleccién, fraudulentamente vota, fraudulentamente intenta votar, vota mas de una vez, intenta votar mas de una vez, finge ser un
votante, o intente fingir que es un votante (Cdigo de Elecciones Seccién 18560 & 14107).

LINE
NO.

NOMBRE LETRA DE MOLDE

PRINT NAME

SIGNATURE
FIRMA

CURRENT RESIDENCE ADDRESS
DIRECCION ACTUAL

C1

Cc2

Cc3

ca

C5

C6

c7

cs8

c9

c1o0

List of Assisted Voters

*Refer to
page 155

LIST OF ASSISTED VOTERS (=c 53
LISTA DE VOTANTES ASISTIDOS - s

| DECLARE UNDER OATH THAT | AM UNABLE TO MARK MY BALLOT WITHOUT ASSISTANCE. Following are the names of those voters of this Ballot Drop-Off Location who
were assisted in marking their ballots.

YO DECLARO BAJO JURAMENTO QUE NO PUEDO MARCAR MI BOLETA SIN ASISTENCIA. Los siguientes son los nombres de los votantes de este Lugar para Depositar
Boletas que fueron asistidos en marcar sus boletas.

INITIALS
INICIALES

NAME OF PERSON ASSISTED
NOMBRE DE LA PERSONA ASISTIDA

INITIALS
INICIALES

NAME OF PERSON ASSISTED
NOMBRE DE LA PERSONA ASISTIDA

Listofssist 2021

*Refer to
page 167
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228

Accessible Voting Unit Security Log

ACCESSIBLE VOTING UNIT SECURITY LOG
Two Election Officers must complete this form for each unit when inspecting the Accessible Voting Unit

security seals: once at set-up and three times each day the Vote Center is open. See the instruction sheet
for seal location on the last page.

DATE OF CURRENT ELECTION NAME OF CURRENT ELECTION

Vote Center: Name of Vote Center Voting Unit #: ##### #
AVU Back Top Battery Red Seal AVU Back Bottom Power Button Yellow Seal

(Do not break for any reason)##### @ HHHHEH @

If you must break a seal, replace it and record the new
seal number below

Replacement Seal @ Replacement Seal @
Replacement Seal @ Replacement Seal @
Replacement Seal @ Replacement Seal @

If the seal is not intact, or there are any signs of suspected tampering, take the unit out of service and
contact the Registrar of Voters office at (951) 486-7217 or (951) 486-7341.

SEALS VERIFICATION FOR VOTE CENTER SET-UP

Seals Verifier Verifier Verifier Verifier
Date Time Intact? Print Name Initials Print Name Initials

15T DAY SEALS VERIFICATION

Seals Verifier Verifier Verifier Verifier
Time Intact? Print Name Initials Print Name Initials




Appendix

Ballot on Demand Unit Security Log

BALLOT ON DEMAND UNIT SECURITY LOG

Two Election Officers must complete this form when inspecting the Ballot on Demand Unit security seals:
once at set-up and three times each day the Vote Center is open. See the instruction sheet for seal

location on the last page.

DATE OF CURRENT ELECTION NAME OF CURRENT ELECTION

Vote Center: Name of Vote Center

BOD Unit #: #####4#

Front Panel Seal HBHBH

® Back Panel Seal HHBHH

@

Left Laptop Seal HEHHH

Right Laptop Seal P

If you must break a seal, replace it and record the new seal humber below

(F)
(P
(P
G

Top Slider Door

Laptop Cover

Seal HHHHH @ Door Seal HHEHAH

Top Slider

- EEEE

Date

SEAL VERIFICATION FOR VOTE CENTER SET-UP

Seals Verifier Verifier Verifier Verifier
Intact? Print Name Initials Print Name Initials

New Seals After Set-up

1st DAY SEALS VERIFICATION

Seals Verifier Verifier Verifier Verifier
Intact? Print Name Initials Print Name Initials
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Ballot Scanner Security Log

BALLOT SCANNER SECURITY LOG

Two Election Officers must complete this form when inspecting the Ballot Scanner security seals: once at
set-up and three times each day the Vote Center is open. See the instruction sheet for seal location on
the last page.

DATE OF CURRENT ELECTION NAME OF CURRENT ELECTION

Vote Center: Name of Vote Center Ballot Scanner #: ######
Administrator Door Seal Poll Worker Door Seal
H#HB# @ HERBH
Data Port Door Seal Thermal Paper Door Seal
HHBHY @ BHHHY

If you must break a seal, replace it and record the new seal humber below
Administrator Door Seal Poll Worker Door Seal

Poll Worker Door Seal Data Port Door Seal

Thermal Paper Door Seal Ballot Box Support Latch

Untabulated Ballot Storage Door Untabulated Ballot Storage Door

Ballot Box Door Ballot Box Door

0V000
Q80DC

SEAL VERIFICATION FOR VOTE CENTER SET-UP

Seals Verifier Verifier Verifier Verifier
Date Time Intact? Print Name Initials Print Name Initials

New Seals After Set-up
Ballot Box Support Latch

FIRST DAY SEALS VERIFICATION

Seals Verifier Verifier Verifier Verifier
Time Intact? Print Name Initials Print Name Initials




Appendix

Application to Provide Vote-by-Mail Ballot to
Representative

FOR OFFICIAL USE ONLY

Application to Provide Vote-By-Mail Ballot
to Representative

If a voter needs a second vote-by-mail ballot, the voter may apply in writing for a vote-by-mail ballot to be provided
to the voter's representative. This application must be provided in person to the county elections office by the
voter's representative.

1. PRINT NAME: 2. DATE OF BIRTH:

First Middle or Initial Last Month/Day/Year

3. RESIDENCE ADDRESS:

Number and Street (PO. Box will not be accepted)

City Zip Code California County

4. TELEPHONE NUMBER (OPTIONAL):

5. VOTER'S STATEMENT AND AUTHORIZATION:

| authorize to obtain my ballot and deliver it to me.
Authorized Representative

6. CERTIFICATION:

| certify under penalty of perjury under the laws of the State of California that the information I have provided on
this application is true and correct.

Signature of Voter (oo Not Print): Date:

Warning: Perjury is a felony, punishable by imprisonment in state prison for up to four years. (Penal Code § 126))
If a voter is unable to sign, they may make a mark which shall be witnessed.

7. WITNESS (IF APPLICABLE):

Witness Signature:

8. REPRESENTATIVE'S STATEMENT (to be signed in the presence of the elections official):

1, , acknowledge receipt of 's vote-by-mail ballot.
Authorized Representative Name of Voter

*Refer to page 138
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Change of Political Party/Change of Address Form (PAC)
| |

California Secretary of State
CHANGE OF POLITICAL PARTY/CHANGE OF ADDRESS
(Elections Code §§ 2119.5, 2152)

This form may only be completed by a voter who is currently registered to vote in their current county of residence. This form is to request
a change of political party preference andfor to request a change of address within the same county. This form may only be completed
during the time period of the 14th day before an election up until the close of the polls on Election Day. This form must be provided in
person to the county elections official’s office, polling location, or satellite office.

First name Middle name

Last name (including suffix, such as Jr., Sr., Ili)

Dateofbirth _
MM DD YY YY

Current residence address Apt or Unit #

City State CA  Zip

O I want to change my political party preference.

| want to choose a political party preference
O American Independent Party

O Democratic Party

O Green Party

O Libertarian Party

O Peace and Freedom Party

O Republican Party

O Other (specify):

| do not want to choose a political party preference
O No Party / None

O | want to change my address. My previous address was:

Address Apt or Unit #

City State CA _ Zip

| declare under penalty of perjury under the laws of the State of California that the information | have provided on this request is true
and correct.

X / /

Signature Date signed Month Day Year

LTy
2024-120-11

014052_Change of Political Party and Address - Eng_01.indd 1 1/15/24 3:40 PM

*Refer to page 120
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Returning Items In Case of Non-Life-Threatening
Emergency
Returning Items

In case of Non-Life-Threatening Emergency

All election materials need to be stored as shown below to be returned to the Registrar of Voters
office by the two Leads

ot Unscanned Voted o =
UNSCANNED & ——
fomD R Ballot Carton =
AVU Ballots BOD Printed Ballot BOD Printed Ballot
| SCANNED e s
|  VOTED e —
| BALLOTS ]

BOD Printed Ballot BOD Printed Ballot

Black VBM BOX

Vote-By-Mail CVR Voted Spoiled & Vote By Mail Research
Voted Ballots Ballots Surrendered Ballots

Ballot Scanner

Do not close the polls and break A,B,C and D seals.

Lead Bag Lead Binder Security Seals Log
RivCo? RivCo?
»~/ VOTE

“Siew

Lead Binder Security Seals Ballot Request Broken Seals  Seals Bag D{gl?erﬂ'nter Completed Voters

ag  Registration Cards

Log Binder Bag Bag
and PAC Forms

Official Riverside County
Returns Envelope ‘ I Ph
< Cell Phone
o) (With 10 Activation Cards}

Laptops (5)

(With matching set of
Sign-In Rosters and
CVR Sign-In Rosters)

Items above are returned to the Registrar of Voters Office in case of
non-life-threatening emergency.

Follow the instructions given by the facility. Make sure the door to voting location is locked
when leaving.

*Refer to page 19
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